
SB Order No. 35 /2020
e.F.No 25-08/2012-FS(CBSXPI. 1)

Government of India
Ministry of Communications

Department ofPosts
(FS Division)

Dak Bhawan, New Delhi-110ffi1
Dzted: 29 ,10.2020

To,

AII Head of Circles/Regions

Suliect ; Regarding supply of specimen of various forms to be used in operation of National (Small)
Savings Schemes in Hindi and English.

Sir/Madam,

This office has prepared Hindi version of various forms being used in operation of National
(Small) Savings Schemes. Accordingly, a specimen copy of the following updated forms in Hindi and
English is enclosed for reference and further necessary action: -

l. SB-AOF - Application for opening ofnew account/purchase ofcertificates
2. SB-KYC- KYC Form

Note: - For new customer or updating existing KYC details.
3. SB-ATM l- ATM_mbanking_ebanking request form ir

4. SB-103- Pay-in-slip
5. SB-7 - Withdrawal Form
6. SB-7A- Application for closure of account on maturity
7. SB-7B- Application for pre-mature closure ofaccount
8. SB-7C- Application for Loan/Withdrawal from RD, ppF and SSA account
9. SB-41- Application for issue ofduplicate passbook
I 0. SB-EXT I -Application for extension of RD, TD, ppF and SCSS account
I I . SB-83- Application for automatic transfer (Standing Instruction)
12. SB-CQE4- Application for availing cheque facility/issue offresh cheque book in PO Savings Account
\9!9: - Provision of SB-CQE4a has been incorporated in SB-CeE4, as such SB-CeE4a is now
discontinued.
13. Form-S -Application for Transfer ofAccount
I 4. Form-7 - Application for pledging of account
15. Form-10 - Application for cancellation and chlnge of nomination
16. Form-12 - Letter ofauthority for opening or operate account on behalf of depositor suffering from

physical infi rmity including blindness
17. Form-1 I - Application for settlement ofdeceased claim case
18. Form-13 - Affidavit
I 9. Form- l4 - Letter of disclaimer
20. Form- I 5 - Letter of indemnitv

2. Currenl size and specifications being used for AOF, SB-103, SB-7, SB-7A shall remain
unchanged. For SB-7B, and SB-7c, specifications of SB-7A will be applicable and for other forms,
A-4 size paper will be used for printing.
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It is rcqucsted to circulate this order and specimen of these forms to all concemed for information

and necessarY guidance.

This issues with the approval of Competent Authority'

Yours FaithfullY,

*vez-o
(Devendri Sliarma)

Assistant Director (SBJI)

Copy to:-

l. Sr. PPS to Secretary (Posts)

2. PS to Director General Postal Services'

3. pps/ pS to Addl. DG (co-ordination/\4ember(Banking)/ Member (O/ Member (P)/ Member
- 

iptunning A HRD)/ Mimber (PLI/ Member (Tech)/AS & FA

4. Addl. Director General, APS, New Delhi

5. ChiefGeneral Manager, BD Directorate / Parcel Directorate / PLI Directorate

6. Sr. Deputy Director General (Vigilance) & CVO) / Sr' Deputy Director General (PAF)

7. Director, RAKNPA / GM, CEPT / Directors of all PTCs

8. Director General P & T (Audit), Civil Lines' New Delhi

9. Secretary, Postal Services Board/ All Deputy Directors General

10. All General Managers (Finance) / Directors Postal Accounts / DDAP

I 1. Chief Engineer (Civil), Postal Directorate

12. All Sections of Postal Directorate

13. All recognized Federations / Unions/ Associations

14. GM, CEPT for uploading the order on the India Post website'

15. MOF (DEA)' NS-II, North Block, New Delhi'

l6.JointDirector&HOD,lccwBuilding,4DeendayalUpadhyayMarg'NewDelhi-l10002

17. Guard File

18. Spare coPies.



FORM -5 

(See Rule 13 of Government Savings Promotion Rules, 2018) 

Application for transfer of account under National Savings Scheme 

 

To, 

The Postmaster/Manager 

………………………………………………… 

………………………………………………… 

 

Sir, 

I/we request that my/our Account 

Number__________________________under_________________________(Name of the 

Scheme) with deposit/credit balance of Rupees______________________(in 

words)________________________________________standing on the books of 

the________________________________(Name of Account office) may be transferred 

to the books of the__________________________(Name of Account office).  

2. The Passbook/deposit receipt/statement of account in original is attached. 

Three specimen signatures are given below:- 

Dated: ……………………  Signature of Depositor/s 

Specimen Signature  Name and address of the Depositor/s 

1 …………………………. 
 

2 …………………………. 
 

3 …………………………. 
 

    

Countersigned by Postmaster/Manager 

 Acknowledgement 

Received application for transfer of …………………………..(Name of scheme) Account 

No…………………………………….. in the name of …………………………………..standing on 

books of the …………………………………………. (Name of Account office) with balance of 

Rs……………………………(Rupees....................................................………………………………

…………… only). The particulars/ entries in the Passbook/deposit receipt/statement of 

account have been checked and the same is returned to the account holder/s. 

 

 

 

 

Seal 

Postmaster/Manager Signature .........………… 
Date 

 

Stamp   

 Name of Account office  .........…………… 



FORM -7 
(See Rule16 of Government Savings Promotion Rules, 2018) 

Application for pledging of account under National Small Savings Scheme 
 

To 
The Postmaster/Manager 

……………………………………… 

Sir, 

1. I/We …………………………………………………..…. am/are required to deposit an 

amount of Rs. ……………………………. as security with …………………………………… 

(official designation of the gazetted officer of the Government or name of the Reserve Bank of 

India or a Scheduled Bank, Cooperative Bank, Registered Cooperative Society, Corporation, 

A Government Company or Local Authority). I/We therefore request you to transfer the 

deposit in Account Number_____________________ 

under_________________________________________(Name of scheme) as security in 

favour of ……………………………………………………………… (Official Designation of the 

Officer or name of the Branch etc to whom the Account is being pledged as security.) 

2. I/We agree that the account(s) can be encashed by the pledgee when the security has 
been forfeited. Nomination vide registration number.............................in the account stands 
cancelled. 

Particulars of Account  
Account number Date Name of Account office Amount 

    

    

The authority mentioned above has agreed to accept the pledge. A pledge acceptance duly 

signed by the competent authority as pledgee is attached. 

 

Dated : …………………………………….. Signature of Depositor 

                    Address ...........…………………………… 

For office use only 

Account number__________________ has been pledged vide registration 

no....................................dated....................... and necessary entries have been marked in the 

record. Passbook/deposit receipt/statement of account has also been marked with pledge and 

returned to the account holder. 

Signature of Post Master/Manager 

                                                                                                                             Seal 



FORM -10 
(See Rule14 of Government Savings Promotion Rules, 2018) 

 

Application for cancellation and variation of nomination in an account under National 
Savings Scheme 

 
Name of the Post Office/Bank…………………….....              Account No………………………………………….. 
Name of the scheme____________________ 
 
To 
The Postmaster/Manager 
……………………………………………… 
……………………………………………… 
 
1. I/We being the depositor(s)/guardian of_______________________(Name of the minor/person 
of unsound mind) hereby nominate the person(s) named below, to be recipient(s) of the amount 
standing at the credit of the above mentioned account in the event of death of my/our/minor’s/person 
of unsound mind, before closure of the said account. 

2. As the nominee(s) at Serial No.(s)…………………………………….specified above is/are minor(s), I 
appointShri/Smt/Kumari………………………………………….S/o,D/o,W/o……………………………………………………………
…………..Address…………………………………………………………………………………………………………………………………………
…………………….to receive the sum due under the said account in the event of my death during the 
minority of the nominee(s). 
The above nomination will have the effect marked below 
 
 This nomination supersedes the previous nomination made in respect of the said account with 
registration number_____________________ date____________________. 
OR 
No nomination has been previously made in respect of the said account. 
 
The passbook/deposit receipt/statement of account is enclosed 
 

    Signature or thumb impression of depositor(s) 
(Thumb impression should be attested by a person known to the Post Office) 
Witnesses 
1. Name                                                                                      2. Name 
AddressAddress 
Signature Signature 

 
For office use only 

Nomination registered at Serial Number________________________. 
 
 
Date Signature and Seal of Postmaster/Manager      

S.No. Name(s) of the 
nominee(s) and 
relationship 

Full address (s) Aadhar 
Number of 
nominee/s 

Date of birth 
of nominee in 
case of minor 

Share of 
entitlement 

Nature of 
entitlement 
Trustee or 
owner 

 
 

 
 
 
 

     



 
Form-11 

(See Rule 15 of Government Savings Promotion Rules, 2018) 

Application for settlement of an account of the deceased depositor by nominee or legal 

heirs under National (Small) Savings Scheme 
To 

The Postmaster 

…………………………….. 

  

1.         I/we________________________the nominee(s)/ legal heirs of late_________________, 

the depositor to Account no./Savings certificate(s) ____________________________________ 

___________________________________under_______________________(Name of scheme), 

apply for withdrawal of entire amount/transfer of the account/certificate(s) in my/our name 

standing to the credit of the deceased in the said account.  In support of the claim, I hereby 

submit the following documents:- 

(i) Death certificate of depositor/s. 

(ii)Death certificate of Sh./Smt.…………………………,also the nominee(s) appointed by the 

depositor(s).(***) 

(iii)Succession certificate//letters of administration with attested copy of probated will of the 

deceased depositor issued by_____________________competent court. (**) 

(iv)  Letter of Indemnity (*) 

(v)   Affidavit (*) 

(vi)  Letter of disclaimer on affidavit (*) 

(vii) Pass book/deposit receipt/statement of account 

  

Signature/thumb impression of Claimant/s 

                                 (Thumb impression should be attested by a person known to the Post office) 

Address_____________________________________________________________________ 

Mobile No.__________________________ 

. 

( Self Attested copy of  ID and Address proof of claimant (s) must be attached) 

  

Witness (1)………………………………..(Signature)  

Name & 

Address…………………………………………………………………………………….. 

……………………………………………………………………………………………… 

Mobile Number…………………………………………… 

(Self Attested copy of  ID and Address proof must be attached) 

Witness (2)………………………………..(Signature)  

Name & 

Address…………………………………………………………………………………….. 

Mobile Number…………………………………………… 

(Self Attested copy of ID and Address proof must be attached) 

  

Witnesses accepted 

  

Signature of Sr. PM/PM/SPM/GDS BPM 

  

Date ………………………….. 

  (*) To be produced by legal heirs, in the absence of nomination for claims upto Rs.5 lakh. 

(**) Strike off if there is a valid nomination. 

(***) Strike off if not applicable 

  



   

For office use only 

 

Claim has been sanctioned by competent authority vide Sanction Memo No.________________ 

____________________________dated_______________(copy attached). 

(to be filled if claim is sanctioned by any administrative authority) 
  

Withdrawal of Rs.___________________(Rupees_________________________________only) 

or transfer of account/certificate(s) in the name of claimant(s) is sanctioned. 

  

  

Signature of Postmaster 

Date 

 -------------------------------------------------------------------------------------------------------------------- 

  

Acquittance 
(to be filled by claimant/s) 

  

Received Rs ._____________(In  figures)__________________________________________ 

_______________________ (in words) By cheque bearing no__________________ 

Dated______________/by transfer to PO Savings Account No._____________or Bank Account 

No ____________(IFSC code) in full settlement of my/our claim.      

  

OR 

(In case of RD/TD/Savings Certificates) 
Please transfer the account/Certificate(s) in my/our name for which Account Opening Form 

(AOF) alongwith Annexure-II (KYC Form) and KYC documents are submitted. 

  

  

Signature/thumb impression of claimant/s 

(Thumb impression should be attested by a person known to the Post office) 

 



FORM -12 
(See Rule 11 of Government Savings Promotion Rules, 2018) 

 
Letter of authority to open or operate an account under National Savings 
Schemes on behalf of depositor suffering from physical infirmity including 

blindness 
 

To 
The Postmaster/Manager 
……………………………….. 
 
Sir 
                         I/we_________________________________depositor of account 
number ________________________ under___________________(Name of 
scheme) hereby 
authoriseSh./Smt./Ms.____________________w/o,s/o,d/o__________________
_in whom I confide and whose photograph and signature are attested below to 
operate the said account for the following purposes. 
 
1. 
2. 
3. 
4.  
 
Specimen signature of authorised person  
1. 
2. 
3. 
 
 
Signature of Witness                            Signature or thumb impression of Depositors 

 
(Thumb impression should be attested by a person known to the PostOffice). 
 
Name & Address: 
Date 
 

 

Paste 

Photograph of 

authorised 

person 



FORM -13 
(See Rule15 of Government Savings Promotion Rules, 2018) 

Affidavit 
To, 
 
The Postmaster 
………………………………………………… 
………………………………………………… 
 
Sir, 
 
1. I/We……………………………………………………………………………………………………

………………………………………………husband of/wife of/son of/daughter of  
late…………………………………………………………………..(deceased depositor) resident 
of…………………………………………………………… do hereby declare and solemnly 
affirm as under:- 
 

(1) That I/we am/are the only heir(s) of late……………………………………. (deceased 
depositor) who died at…………………..on…………………………………… I/We alone 
represent the estate of late ………………………………………………….(deceased 
depositor). 

(2) That late……………………………………………….. (deceased depositor) did not leave 
any will and therefore I/we am/are the only successor(s) to the estate of the said 
deceased depositor/s. 
 

1. …………………………………………(Signature) 
2.  
3.  
4.  

 

Deponents  

Verification: I/we, the above named deponents do hereby verify on solemn affirmation 
in……………………………………..(Name of Place) that the contents of this affidavit are true to 
my/our knowledge and nothing material has been concealed. 

Dated:- 

1. ……………………………………….(Signature) 
2.  
3.  
4.  

Deponents  

Attested 

Oath Commissioner/Notary Public 
 



FORM -14 
(See Rule15 of Government Savings Promotion Rules, 2018) 

Letter of disclaimer 
To, 
The Postmaster 
………………………………………………… 
………………………………………………… 
 
Sir, 
 

1. I/We………………………………………………………………………………………
……………………………………………………………husband of/wife of/son 
of/daughter of  late…………………………………………………………..(deceased 
depositor) resident of…………………………………………………………… do 
hereby declare and solemnly affirm as under:- 
 

(1) That late ………………..……………………………………………..(deceased 
depositor) died intestate on………………………………. Leaving behind us as 
his/her only heirs. 
 

(2) That I/we…………………………………….heirs of 
late………………………………(deceased depositor)  for ourselves and on behalf 
of our heirs, executors, representatives and assigns do hereby relinquish our 
claims to the balance of Rs………………………….. payable to the heirs of 
late……………………………………………(the deceased) which may be credited 
to the account sought by Mr./Ms.………………………………………….(claimant). 
our ………………………………(mention relation). We have no objection 
whatsoever in the balance in the above referred account 
No………………………………….together with interest, if any, accrued thereon 
being paid by the Post Office to  said 
Mr./Ms……………………………………(claimant) 

1. 

2. 

3. 

Deponents  

Verification: I/we, the above named deponents do hereby verify on solemn affirmation 
that the contents of this affidavit are true to my/our knowledge and nothing material 
has been concealed. 

Dated:- 

Deponents 

I identify the deponent(s) who is/are personally known to me and who has/have signed 
in my presence. 

Dated:- 

Attested 
Oath Commissioner/Notary Public 



 

FORM -15 
(See Rule15 of Government Savings Promotion Rules, 2018) 

 
Letter of indemnity 

To, 
The Postmaster 
………………………………………………… 
………………………………………………… 
 
Sir, 
1. In consideration of your paying or agreeing to pay 

me/us…………………………………………………………………………………………………

….(Name of legal heirs) the sum of Rs……………………………………..standing 

in…………………………………..(Name of scheme) account No……………………….with 

your…………………………………..(name of Accounts office) in the name 

of……………………………………………………………….without production of letters of 

administration or succession certificate to the estate of the 

deceased………………………………………..(name of the subscriber) or a certificate from 

the Controller of Estate Duty to the effect that estate duty has been paid or will be paid or 

none is due,  

 

2.I/We………………………………………………………………………………………………..

and we……………………………………………………………………………..(sureties) do 

hereby for ourselves and our heirs, legal representatives, executors and administrators 

jointly and severally undertake and agree to indemnify you and your successors and 

assigns against all claims, demand, proceedings, losses damages, charges and 

expenses which may be raised against or incurred by you by reason or in consequence of 

having agreed to pay/or paying me/us the sum as aforesaid. 

 

3.    In witness whereof we have hereunto set my/our hand at……………………………on 

this……………… day of……………………………………in the presence of witnesses. 

 

Signed and delivered by the above named heir/heirs of the deceased. 
 
Signed and delivered by the above named sureties 
1. 

2. 

Signature, names and addresses of witnesses: 
1. 

2. 

Attested 

Notary Public 



SB-7                                                                                                          WITHDRAWAL FORM                                                                                              
Application Side(To be filled by depositor) 

 
Name of the Post Office…………………………………………. 
 

 

Type of Account :  SB   TD  MIS  SCSS  NSS,       Others……….  

 
 

NATURE OF PAYMENT :-          Interest        Withdrawal 

Please pay to  me / messenger (whose name and signatures are given below) the sum 

of ₹………………………………………………(In figures)  ₹ ………………………………………………………… 

(In words). 

Balance after withdrawal₹--------------------------------------------(in figures) 

 

                                           Signature or thumb impression of account holder(s)/guardian 

Name of Messenger ………………………………………………………………….. 

Signature of Messenger …………………………………………………………… 

 

                                                                                           Signature of account holder(s) 

                                           (Required only if payment is required through messenger) 

Note:- Aadhaar Seeding required for availing DBT benefits in POSB A/C    

            (enclosed prescribed form) 

 

Initial of PA                                                                                   Initial of APM/SPM 

Note:- Please submit passbook along with this form. 

Date D D M M Y Y Y Y 

Account No.              

PAYMENT ORDER(For office use only) 
 
 
 

 

                                                                 Transaction ID …………………………………………… 
 
 
Pay  ₹……………………………(In figures) Rupees 
…………………………………………………………………………………………….(in words) 
 

 

 

Date Stamp                                                                    Signature of Postmaster 
 

ACQUITTANCE (to be filled by depositor/messenger) 
 

Received₹……………………………(In figures) Rupees 
…………………………………………………………………………..   (in words). 
 
 
 
 
 

Date:-                                Signature or thumb impression of account holder 
/guardian /messenger 

                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                         guardian 

 

 

Mobile No. …………………………………… PAN No. …………………………….(if applicable) 
Attested By________________________________________(Name & Address) 
(Attestation is applicable in case of thumb impression) 

Date D D M M Y Y Y Y 
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SB-7A                                                                                     APPLICATION FOR CLOSURE OF ACCOUNT ON MATURITY                                                 

APPLICATION SIDE  (To be filled by depositor) 
 

Name of the Post Office…………………………………………………. 
 

 

Type of Account: SB RD TD MIS SCSS  PPF  SSA   KVP NSC, Others….. 
 

 
 

 
(1)I/We hereby submit pass book and apply for closure of my above mentioned account 
matured on_________________. 
 
(2)Please Credit the amount to my SB Account no.________________________ standing 
at___________________________________(Name of Account office). 
OR Please issue account payee cheque 
OR Please pay in cash (applicable if the amount is below permissible limit) 
 
*Certified,  that  the  amount  sought  to  be  withdrawn  is  required  for  the  use  of 
………………………………………who is alive and still a Minor/unsound mind. 
 
 

 

 

                                     Signature or thumb impression of account holder(s)/guardian 

Attested By…………………………………………………………………………………………….(Name & Address) 
(Applicable in case of thumb impression) 

 
Initial of Postal Assistant                                                                              Initial of Postmaster 

Date D D M M Y Y Y Y 

Account No.              

               PAYMENT ORDER(For office use only) 
 

                                                                              Transaction ID ------------------------------------  

Payment Details 
Principal:- ₹………………………………………………………………………………………………………….. 

Interest due(+):-₹…………………………………………………………………………………………………… 

Recovery of Interest overpaid (-):-₹……………………………………………………………………….. 

Deduction (if any) (-):-₹……………………………………………… 

Total amount to be paid ₹…………………………………..(In figures) 

₹……………………………..…………………………………………………………………………………….(in words) 

 

 

                                                                                                        Signature of Postmaster 

            Date Stamp 
 

ACQUITTANCE (to be filled by depositor) 
 

Received₹…………………………………..(In figures) ₹…………………………………………… 
…………………………………………………………………………………………………………………….(in 
words)by Cash or Cheque No……………………………. dated …………………………. or 
Please credit into my Savings Account No……………………………………………….. 
 
 
 

                          Signature or thumb impression of account holder(s)/guardian 
 Mobile No. ……………………………….. 
Attested By………………………………………………………………………………….(Name & Address) 

(Applicable in case of thumb impression) 
 

 
Date D D M M Y Y Y Y 

Date D D M M Y Y Y Y 
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SB-7B                                                                                             APPLICATION FOR PRE-MATURE CLOSURE OF ACCOUNT  

APPLICATION SIDE  (To be filled by depositor) 
 

Name of the Post Office…………………………………………………. 
 

 

Type of Account: RD TD MIS SCSS  PPF  SSA KVP,Others….. 
 

 
 

To 
The Postmaster…………………………………………………………………………………..Post Office 
(1)I/we wish to prematurely close my/our Account No________________________ having 
balance of ₹____________________(₹______________________ Only) and request you to 
pay the amount after deduction of applicable penalty/any other dues (if applicable any), as 
per details given below:-  
(2)Please Credit the amount to my SB Account no.________________________ standing 
at___________________________________(Name of Account office). 
ORPlease issue account payee cheque. 
ORPlease pay in cash (applicable if the amount is below permissible limit) 
(3). I/We hereby declare that the provisions under which the account can be closed 
before maturity under ……………………………(Name of Scheme)  have been complied with.  
Necessary documents as applicable are attached as under:- 
 
*Certified,  that  the  amount  sought  to  be  withdrawn  is  required  for  the  use  of 
………………………………………who is alive and still a Minor/unsound mind. 
 

 

 

                                       Signature or thumb impression of account holder(s)/guardian 

Attested By…………………………………………………………………………………………….(Name & Address) 
(Applicable in case of thumb impression) 

 
Initial of Postal Assistant                                                                              Initial of Postmaster 

Date D D M M Y Y Y Y 

Account No.              

              PAYMENT ORDER(For office use only) 
 

                                                                                     Transaction ID --------------------------------
- 

Payment Details 
Principal:- ₹………………………………………………………………………………………………………….. 

Interest due(+):-₹…………………………………………………………………………………………………… 

Recovery of Interest overpaid (-):-₹……………………………………………………………………….. 

Deduction of penal interest and others (if any) (-):-…………………………………………………… 

Total amount to be paid ₹…………………………………..(In figures) 

₹……………………………..…………………………………………………………………………………….(in words) 

 

 

Signature of Postmaster 

Date Stamp 
 

ACQUITTANCE (to be filled by depositor) 
 

Received₹…………………………………..(In figures) ₹……………………………………………… 
…………………………………………………………………………………………………………………….(in 
words)by Cash or Cheque No……………………………. dated …………………………. or 
Please credit into my Savings Account No…………………………………………………….. 
 
 
 
 

                          Signature or thumb impression of account holder(s)/guardian 

Mobile No. ……………… 
Attested By………………………………………………………………………………….(Name & Address) 

(Applicable in case of thumb impression) 
 

 
Date D D M M Y Y Y Y 

Date D D M M Y Y Y Y 
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SB-7C                                                                         APPLICATION FOR LOAN/WITHDRAWALFROM RD/PPF AND SSA ACCOUNTS                               
Application Side(To be filled by depositor) 

 
Name of the Post Office…………………………………………. 
 

 

Type of Account (tick the required category)  : RD  PPF  SSA  

 
 

I………………………………………………..account holder(s)/guardian hareby apply for 

loan/Withdrawal from my account mentioned above for ₹…………………….in figures) 

Rs.………………………………………………………………………………………………………………..(in words). 

* Certified, that the amount sought to be withdrawn to be availed is required for the 
use of ………………………………………………who is alive and still a minor or of unsound mind. 
2. Please Credit the amount of Loan/ withdrawal to my SB Account  No……………………… 
standing at ……………………………………………. (Name of Post Office) 
OR Please issue a Account payee Cheque 
OR Please pay in Cash (Applicable for below ₹ 20000) 
3.I Certify that all the conditions applicable under scheme for grant of Loan/ 
withdrawal have been complied with. 
Necessary documents as applicable are attached as under:- 
1 
2 
 

                            Signature or thumb impression ofaccount holder(s)/ guardian 

 
Initial of Postal Assistant                                                                  Initial of Postmaster 
Attested By_______________________________________(Name & Address) 
(Attestation is applicable in case of thumb impression) 

Date D D M M Y Y Y Y 

Account No.              

PAYMENT ORDER(For office use only) 
 
 
 

 

                                                                 Transaction ID …………………………………………… 
Amount available in Account Rs………………………………………………………………… 
Date of Initial Subscription ………………………………………………………………………… 
Date on which last Loan/withdrawal was allowed ……………………………………………… 
Total Amount granted for Loan/withdrawal for ₹……………………………(In figures) 
Rupees …………………………………………………………………………………………….(in words) 
 

 

 

Date Stamp                                                                     Signature of Postmaster 
 

ACQUITTANCE (to be filled by depositor) 
 

Received₹……………………………(In figures) Rupees 
…………………………………………………………………………..   (in words) by Cash / Cheque 
No………………………….. dated ………………………../ by transfer to Account 
No……………………………………………………….. 
 
Date:- 
 

                      Signature or thumb impression of account holder/guardian 
                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                         guardian 

 

 

Mobile No. ……………………………………          
PAN No……………………………………….. 
 
Attested By________________________________________(Name & Address) 
(Attestation is applicable in case of thumb impression) 

Date D D M M Y Y Y Y 
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SB-41                                                                                                                                                    
APPLICATION FOR ISSUE OF DUPLICATE PASS BOOK 

Sl.No. Description To be filled by depositor 

1 Account Number and type of National (Small) 
Savings Scheme 

 

2 Account Type (Minor/Person of unsound mind, 
Single/ Joint A/C 

 

3 Name of Post Office in which Account stands.   

4 If account stands at BO , Name of BO  

5 Name of Account holder(s)  

6 Name of Husband/Father/Mother/Guardian  

7 Address of account holder(s) at the time of 
opening of account. 

 

8 Present address of account holder(s)  

9 Date of opening of account and office at which it 
was originally opened if different from col.3 

 

10 Date and particulars of last transaction of account  

11 Balance at credit after the last transaction  

12 Name of the PO from which the account was last 
transferred. 

 

13 Date and circumstances of loss of Pass Book and 
result of efforts made to traced it out. 

 

14 Whether loss was reported to Police and if so with 
what result.  (Not mandatory) 

 

15 Remarks if any.  

(i) Particulars given above are true to the best of my/our knowledge and duplicate pass 
book may please be issued. 

(ii) I/we shall surrender this pass book (in case of duplicate issued in lieu of torn and spoilt 
one).  

(iii) The prescribed fee of Rs. …………….. has been paid through receipt No…………….. 
dated…………………. (Please score out if exemption has been granted). 

(iv)  
Note:- 1. Submit the self-attested copies of the KYC Documents. 
            2. In case of Joint Account, signature/KYC of all Joint account holders required. 
 

Signature/Thumb impression of account holder(s) 
 
Particulars as given in the application have been verified with the records. 
 

Signature of SPM/PM with designation stamp. 
Part-II 

 
Duplicate pass book may be issued / may not be issued. 

                   Signature of  Postmaster with designation stamp  
Part-III 

Duplicate pass book of Account No. …………………………………. with balance Rs. ………………………received on 
……………………………. 
 
Date Stamp of PO    Signature/Thumb Impression of account holder(s) 
 
Witness    (In case of illiterate depositor(s)) 
 
Signature of witness 
Name and Full Address of witness. 



SB-83                                                                                                                         

 

Department of Posts 

 

Application for availing the facility of automatic transfer (Standing Instructions) 

 

 

To, 

 

The Postmaster 

……………………… Post Office 

 

Sir 

I/We ………………………………………………….. hereby request that :-  

 

*(a) A sum of (total of below mentioned amount) Rs ………….. may be debited every month 

from my PO Savings Account  No. ………………….. and credit in to my/our  below mentioned 

RD account(s) standing in my/our name(s)/the name of my spouse/dependant child. 

 
Sl.No. RD Account no. Name of depositor(s) Denomination Amount Credit till date. 

     

     

     

 

* (b) My/our monthly/Quarterly/Yearly interest from under mentioned MIS/SCSS/TD interest 

may be credited in my/our PO Savings Account No. …………………. 

 

 

 

 

 

 

 

I/We hereby declare that the conditions subject to which the facility of automatic transfer 

is permissible have been read by me/us and I/We accept all the said conditions mentioned in 

POSB(CBS) Manual/POSB Manual Volume I and all such amendments thereto as may be issued 

from time to time as binding upon me/us. The passbooks of Savings and RD/MIS/SCSS/TD 

accounts concerned are enclosed. 

 

* strike out if not applicable 

 

 

 

Date ……………………….                                                                 Signature(s) of Depositor(s) 

                                                                                                               

Sl.No. MIS/SCSS/TD 

Account no. 

Name of depositor(s) Interest Amount 

    

    

    



 ₹..……….../

- 
 ₹..……….../

- 

 

SB-103                                                                                                            Pay in Slip                                                                                                        

POST OFFICE SAVINGS BANK         
                  (Counterfoil for customer) 

 

…………………Post Office 

Account Type :- 

SB RD TD MIS SCSS  PPF  SSA  KVP NSC, Others…. 
 

 

Pay into the credit of Mr./Mrs./Ms. : .................................................. 

Rupees (Inwords)………………………………………………………………………….. 
by Cash/DD/Cheque No……………………………………….. 
Date:……………………(subject to realization) 
Bank’s Name and IFSC Code:…………………………………………………. 
 

 
Break up of Deposit: 
In case of RD:- for the month(s) …………………………………….  
Rebate amount…………….Default amount ………………………. 
In case of PPF/SSA:- for the Financial year…………………………………….. 
Default amount ………………………………………… 
Loan Repayment………………………… Interest on loan …………………. 
 
 
 

 
 
 
 

 

                                                                     Initial of PA/SPM/GDS BPM 

Date D D M M Y Y Y Y 

Account Number           

                                                    POST OFFICE SAVINGS BANK 
 

                      Account Type:- SB RD TD MIS SCSS  PPF  SSA   KVP NSC, Others….. 
 
 

  …….………………………………..……………Post Office                                 Transaction ID:…………………………………………….. 
 

Account Number            Date D D M M Y Y Y Y 
 

 

 

Pay into the credit of Mr./Mrs./Ms. ............................................................................................................................ 
 

Rupees (in words): …………………………………………………………….………………………………………..…………………………………………. 
 

by Cash/DD/Cheque No…………..…………………………Date:………………………(subject to realization) 
 

Bank’s Name…………………………………………………………… Bank Branch IFS Code ................................ 
 
Break up of Deposit: 
In case of RD:- for the month(s) …………………………….. rebate Amount…………..….default Amount……………………..…. 
In case of PPF/SSA:- for the Financial Year………………………………… default Amount ………………………………………… 
Loan Repayment……………………………………… Interest on loan …………………. 
 
 
 

 
 
                                                         Initial of PA/SPM/GDS BPM                                                 Signature of Depositor 
 

Note:-  Aadhaar Seeding required for availing DBT benefits in POSB A/C    

 (prescribed form to be enclosed)                       Mobile No.  …………………………… PAN No………………..(if required)  

Depositor Name & Address    …………………………………………………………………….. 

SB  - Savings Account, RD- Recurring Deposit, MIS- Monthly Income Scheme, SCSS- Senior Citizen Saving Scheme, PPF- Public Provident Fund, SSA - SukanyaSamriddhiAccount,TD-Time Deposit(1/2/3/5 year), KVP-KisanVikasPatra, NSC-National Savings Certificates VIIIth Issue  

 

 

 

 

 

 

 

 

 

 

 

 

Date 

Stamp                           

 
Dated 

Stamp 
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SB- AOF                                                                         POST OFFICE SAVINGS BANK                                                                                                           
APPLICATION FOR OPENING OF ACCOUNT/PURCHASE OF CERTIFICATE  

                                                                               FOR USE OF POST OFFICE 
Post Office   Tran-ID    SOL ID  Date of Maturity  

Account Number           CIF-ID (1)            

CIF-ID (2)           CIF-ID (3)           

Instructions:i.Please tick (√) the appropriate box,ii) Use CAPITAL LETTERS only while filling in the application form iii) Submit the self-attested copies of the Documents.   
-------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------- 

To 
The Postmaster 
…………………………………………………       
………………………………………………… 
 
Madam/Sir, 
 
I/We   …………………………………………………………………………………..….(Applicant/guardian) hereby apply for opening of an account under 
……………………(Savings/RD/ 1,2,3,5 Years TD/MIS/SCSS/PPF/SSA/KVP/NSC VIII

th
 Issue)scheme in your Post office in my/our name(s)/in 

the name of minor or person of unsound mind. 
 
 
 
 
(ii) Account Holder Type: -       Self                       Minor through Guardian                       Person of unsound mind through guardian. 
(iii) Account Type: -               Single               Either or Survivor (Joint B)             All or Survivor(s) (Joint A)  
1. In case of account opened in the name Minor/ Person of unsound mind. 

 Name of Minor/ Person of unsound mind Date of Birth(DD/MM /YYYY)  in words  Gender  
(M/F/O) 

Name of Guardian, Relationship and  
status – Natural or Legal 

1.     

2. Details of proof of age of minor along with 
its date of Issue and Issuing Authority 

    (In case of SSA A/c Birth Certificate is mandatory) 

 

2. I/We tender herewith Rs………………../-(Rs………………………………………………………………………………………………………………(In words) in 
cash/DD/Cheque No………………… date……………. as   initial deposit. My/Our particulars are as under:- 

 

Particulars 1
st

  Applicant 2
nd

 Applicant 3
rd

 Applicant 

Name of the Applicant/ Guardian    

Name of Husband/ Father/ Mother    

Gender (M/F/O)    

Date of Birth (DD/MM/YYYY) 
and  In words (mandatory) 

   

Aadhaar Number    

PAN  Number*    

  CIF ID  (existing A/Cs holders)    

Present Address:- 
House/Locality/Village & Post 
Office/City/District/ State/Pin Code 

   

Permanent Address: 
House/Locality/Village &Post Office/ City/ 
District/ State/Pin Code 

   

Telephone No./Mobile No.*    

E-mail ID    

ID Proof 
(Document No./Date of Issue/ Issuing 
Authority) 

   

Address  Proof 
(Document No./Date of Issue/ Issuing 
Authority) 

   

For  SCSS Account details of proof of age   
(Doc. No.,issue Date and Issuing Authority) 

 

(If Aadhaar Card/proof of enrolment of Aadhaar is not provided, any of the following documents can be accepted as valid documents for the purpose of identification 
and address proof) :-  1. Passport 2.Driving license 3. Voter’s ID card 4. Job card issued by Mnregs signed by the State Government officer 5. Letter issued by the 
National Population Register containing details of name and address. 
Note:- As per PMLA Act-2002, if balance/investment in all accounts are 10 Lakh & above, customer has to submit copy of document showing source of receipt of 
funds tendered for investment. 
Specimen Signatures 

1……………………………..1………………………………..1……………………………….. 
2……………………………..2………………………………..2……………………………….. 
3……………………………..3………………………………..3……………………………….. 
Name:-………………………………Name:-………………………………….Name:-…………………………………………… 

 

Paste photograph 

of applicant/s 

 

Paste photograph 

of applicant/s 

 

Paste photograph 

of applicant/s 

(i) Additional Facilities available (For Post Office Savings Account)   (a) Cheque Book required:-      ,     (b)  IPPB A/C   

(c) Aadhaar Seeding    ATM Card        Internet Banking        Mobile Banking     (Prescribed form to be enclosed) 

(d) Insurance/Pension products: -    PMSBY         PMJJBY         APY       (Prescribed form to be enclosed) 

  
    

   



3. Declarations 
 

General:-(1) I/We hereby undertake to abide by the scheme provisions and Government Savings Promotion Rules, 2018 applicable 
on the Scheme and amendments issued thereto from time to time. 
(Details available at https://www.indiapost.gov.in/VAS/Pages/RTI/RTI-Manual-5.aspx) 
(2) I/We further declare that I/We/Minor/person of unsound mind is/are Resident citizen of India and undertake to inform the 
account office of any change in My/our residency/citizenship status in future. 
(3) I hereby agree that account will be operated by me till account holder attained age of 18 years and thereafter, account holder will 
operate the account. (In case of SSA and Minor Account opened through Guardian). 
(4) In case services of SAS/MPKBY Agent are taken: - 
Name of Agent …………………………………… Authority No…………………….Date of validity…………………………… 
(5) Standing Instruction (i.e. MIS to SB, SB to RD etc.) if any…………………………………………………………………………………………………… 
TD :- Extension/Renewal of account required after maturity :-    
    SSA :- I hereby declare that no other account has been opened under Sukanya Samriddhi Account in the name of the depositor  in 
any of the Post office/Bank in the country. 
    PPF :-(1) I hereby declare that no other account has been opened under Public Provident Fund Account in the name of the 
myself/minor  in any of the Post office/Bank in the country. 
(2) I further declare that I will abide by the ceiling of maximum deposit in the accounts opened in my name and in the name of 
minors as per provision of the scheme and any deposit in excess of the ceiling will be treated as in contravention to the Scheme 
provisions. 
    MIS/SCSS :- I/We hereby declare details of my/Our existing accounts* as on today under “National Savings Monthly Income 
Account/ Senior Citizen Savings Scheme” in any of the Post Office/Bank in the country. 

Sl.No. Name of Scheme 
 (MIS or SCSS) 

Date of opening 
of account 

Amount 
deposited 

Customer Identification 
Number (CIF No.) 

Account 
Number 

Name of Post 
Office/Bank 

1       

2       

*If number of accounts is more, details of all accounts should be filled and attached as annexure duly signed. 
Please tick (√) the appropriate box 

 
Date:- Signature or thumb impression of Applicant(s)/Guardian 
 

4. Nomination 
I/We…………………………………………..hereby nominate the person(s) mentioned below to whom to the exclusion of all other persons in 
the event of my death the amount standing to my credit in ……………………………………..(Name of Scheme) at the time of my death 
would be payable. 

S.No. Name(s) of the 
nominee(s) and 
relationship 

Full 
address 
(s) 

Aadhaar number 
of nominee 
(optional) 

Date of birth of nominee 
in case of minor nominee 

Share of 
entitlement 

Nature of 
entitlement 
Trustee or owner 

1       

2       

3       

4       

As the nominee(s) at Serial No.(s)…………………………………….specified above is/are minor(s), I/We appoint 
Shri/Smt/Kumari……………………………………………………………………S/o,D/o,W/o……………………………………………………………………………….. 
Address……………………………………………………………………………………………………………………………………………………………………………………to 
receive the sum due under the said account in the event of my/Our death during the minority of the nominee(s). 
(In case, applicant(s) is/are illiterate) 
1. Signature of witness………………………………………………………………………………………………………………………………………………………………… 
Name & Address………………………………………………………………………………………………………………………………………………………………………….. 
2. Signature of witness………………………………………………………………………………………………………………………………………………………………… 
Name & Address………………………………………………………………………………………………………………………………………………………………………….. 
 
Place:          
Date:                                                                                                                        Signature or thumb impression of Applicant(s)/Guardian 

FOR USE OF POST OFFICE 
I have carefully examined this application and Identification as well as address proof documents submitted. Opening of account is 
approved. 

Account has been opened in the name of………………………………………………………..with Rs……………………on…………………….. (Date) under 
……………..scheme vide A/c No. …………………………………………… dated …………………………….. 

Nomination registration details:- 

 
 

Date Stamp              Signature of GDS Branch Post Master                                                                      
Name Stamp of EDBO 

 
 

Date Stamp            Signature of Sub/Asst./Head Post Master     
Designation stamp 

 

 

https://www.indiapost.gov.in/VAS/Pages/RTI/RTI-Manual-5.aspx


 

  
SB-ATM1 

POST OFFICE SAVINGS BANK            
ATM Card/Internet/Mobile/SMS banking service request form 

 
Please fill the application in block letters only 

 
Post Office______________________Date_____________(dd/mm/yyyy) 

*CIF ID          
* Primary 
Account ID 

          

 
1. *Applicant’s Name  
 

First Name                      

Middle Name                      

*Last Name                      

 
2. *ATM Card required for (please tick √ the relevant box) 
 

(a)   Self  (b)  Joint “B” Account Holder  (c)  Not Needed  

 
3. * Please provide the below details: 
 

Mobile Number  PAN Number  

Email ID  

Date of Birth(DD-MM-YYYY)  Mother’s Maiden Name  

 
4. *Please tick relevant requirement from below options 
 

Sl No Request type 
Tick √ the relevant 

option 

a.  Instant ATM Card  

b.  

New Personalized ATM card (or) Replaced Personalized ATM card 
 
Name to be printed on the card (Not exceeding 21 characters including space) 

                     
 

New request  

Replacement 
request 

 

 

c.  Replacement with Instant ATM card  

d.  ATM card PIN request  

e.  
ATM card hot-listing / closure request (Provide last 4 digits of the card number 
for closure only) 

 

f.  Internet Banking and Mobile Banking  

g.  Internet Banking  

h.  SMS Banking  

i.  
Linking of Secondary accounts existing active ATM card 
(Should be done once primary account card is activated) 

Provide SB Account IDs to be linked 

1  

2  
 

Note : For availing Mobile Banking services, Internet Banking is mandatory. 
 
(* marked fields are Mandatory fields) 
 
 



 
Declaration 

I/We declare that above information is correct. I/We authorize Department of Posts to debit/ recover the charges as applicable 
from time to time from my/our account for withdrawals using my ATM Card or Internet/Mobile/SMS Banking. I/We undertake to 
maintain sufficient funds excluding the minimum balance stipulated in my account. I/We will accept full responsibility for 
transactions done through my/our ATM Card or Internet/Mobile/SMS Banking and agree not to make claims against Department 
of Posts.  
Terms and conditions for Internet/Mobile/SMS banking:I/We have read the provisions contained in the terms and conditions 
document available in India post internet banking website and I/We agree that transactions executed over India post internet 
/Mobile /SMS banking using my/our user ID and password will be binding on me/us. 
Terms and conditions for ATM card usage: -I/We agree to the terms and conditions printed below. 

Terms and Conditions for usage of DOP ATM card 
The Terms and Conditions under which the DOP ATM Card has been issued are mentioned below for your guidance. 

(a)  Terms used here 

 DOP refers to Department of Posts. 

 Card means DOP ATM Card issued to customer. 

 Cardholder means customer who has been issued DOP ATM Card. 

 PIN mean a 4-digit number allotted to the card holder. 

(b)  Card 

 The Card is the property of DOP and shall be returned unconditionally and immediately to DOP upon request by DOP. 

 DOP reserves the right to cancel the Card and stop its operations unilaterally without assigning any reason. 

 The Card is non- transferable. 

 PIN/OTP: The Cardholder acknowledges, represents and warrants that the PIN/OTP provides access to the designated account(s) and that the Cardholder accepts the 

sole responsibility for use, confidentiality and protection of the PIN/OTP, as well as for all mandates and information changes entered in to the account using such 

PIN/OTP. The Cardholder shall not record the PIN/OTP in any form so as to protect the PIN/OTP from falling into the hands of a third party. The Cardholder grants 

express authority to DOP for carrying out transactions and instructions authenticated by the PIN/OTP and shall not revoke the same. DOP has no obligation to verify the 

authenticity of the transaction instruction sent or purported to have been sent from the Cardholder other than by means of verification of the Cardholder's PIN/OTP. The 

Card, therefore, should remain in Cardholder's possession and should not be handed over to anyone else. The Card is issued on the condition that DOP bears no liability 

for the unauthorized use of the Card. This responsibility is fully that of the Cardholder. Further DOP will not be responsible for any loss either direct or indirect on 

account of ATM failure/malfunctioning. 

(c)  Loss of Card 

 The Cardholder should immediately block the Card through the available channels (i.e., through call centre or any DOP Branch)  

 The Cardholder is responsible for the security of the Card and shall take all steps towards ensuring the safekeeping thereof. Further, in the event, DOP determines that 

the aforementioned steps are not complied with, financial liability on the lost or stolen Card would rest with the Cardholder. 

 Fresh Card will be issued in replacement of lost/damaged Card. 

 DOP has the authority of the Cardholder to debit the designated account of the Cardholder for all withdrawals and payments effected by or purported to be effected by 

the Cardholder using the Card, as evidenced by the records, which will be conclusive and binding on the Cardholder. The Cardholder expressly authorizes DOP to debit 

the designated account with service charges (if any) notified by DOP from time to time. Please visit www.indiapost.gov.infor the updated service charges. 

(d)  Transactions: 

 The transactions record generated by an ATM or POS terminal/e-Commerce will be binding on the Cardholder and it will be conclusive unless verified otherwise and 

corrected by DOP. The verified and corrected amount will be binding on the Cardholder.  

 Closing of Accounts: The Cardholder wishing to close the designated account and surrender the Card will first have to give application in writing and surrender the Card 

along with the application. 

 Validity of Card: The validity of the Card is printed on the face of the Card. The Card is valid through to the last date of the month of expiry. 

 Renewal of Card: DOP will automatically renew the card, free of cost on it’s expiry. 

 Help line : For more information and help, please call DOP's tollfree number i.e. 1800-425-2440. Toll free numbers are accessible from all landlines and mobile phones in 

the country. 

 Transaction charges: The Cardholder's account is liable to be debited with the additional charges for transaction(s) made at ATMs owned by the banks other than DOP 

beyond the permissible limits. Please visit www.indiapost.gov.in for the updates. 

(e)  Fees and Charges: 

 The annual fee for the Card will be debited to the primary account linked with the Card on application/renewal at DOP’s preva iling rate. The fee is non-refundable. The 

cardholder shall maintain at all times such minimum balance in the designated account, as DOP may stipulate from time to time. DOP reserves the right at any time to 

charge the cardholder for the issue or reissue of a Card and/or any fee/charges for the transactions carried out by the cardholder on the Card.  

(f)  Additional Terms 

 DOP reserves the right to introduce new facilities or remove existing facilities as and when warranted, without assigning any reasons thereof. DOP may, at its discretion, 

refuse any application for the Card without assigning any reason. Fee charged (if any) for the use of the Card is non-refundable under any circumstances. DOP has the 

right to withdraw the privilege attached to the Card and to call upon the Cardholder to surrender the Card through any representative of DOP, without assigning any 

reason. 

 Use of the Card shall be terminated without notice, upon receiving intimation of the death, bankruptcy or insolvency of the Cardholder or on receipt of a letter from any 

one of the joint account holders changing the operative clause, receipt of an attachment order from a Competent court or revenue authority or from RBI due to violation 

of FEMA/Exchange Control Regulations, or for other valid reasons or when the whereabouts of the Cardholder become unknown to DOP due to any cause attributable to 

the Cardholder. 

 The ATM service is for withdrawing cash against the balance that is already available in your account. It is therefore the Cardholder's obligation to maintain sufficient 

balance in the designated account to meet cash withdrawals and service charges. DOP at its absolute discretion may amend the Terms and Conditions governing ATM 

services. 

Date:-                      Signature of the applicant                
For Office Use only 

Certified that the customer submitted the application in person across the counter and KYC 
documents, signature and photograph of the customer are duly verified and updated at CIF level. 
Please collect fresh KYC and get it uploaded, if photograph and signature are not available in CBS. 

SOL ID _________________ 

Type of Request Type of service Maker User ID Checker User ID 

ATM related services    

Internet/Mob/SMS Banking    

 
 
Date Stamp of Post Office     Signature of Chief/Sr./Head/Sub Postmaster 

http://www.indiapost.gov.in/


SB/CQE-4                                                                                                                                         

Department of Posts 

APPLICATION FOR AVAILING CHEQUE FACILITY/ISSUE FRESH CHEQUE BOOK IN POST OFFICE SAVINGS 
ACCOUNT 

 
To, 
 The Postmaster 
 …………………………………….. (Post Office) 
 
(1)  *(a) Please permit me/us to avail of the cheque facility in my savings account. 
         (b) Issue fresh cheque book for my/our PO Savings Account No. ………………………………………………….. 
standing open at your office with a balance of Rs. …………………………………. My Mobile No. is 
………………………………………………………… 
 
2. I/we hereby declare that I/we have read the conditions governing the facility of cheque system in the 
Post Office Savings Bank Accounts as laid down in relevant rule of Post Office Savings Account Rules 
2019 and Appendix-II of POSB (CBS) Manual and that I/we accept all the aforesaid conditions, and such 
amendments thereto as may be issued from time to time, as binding upon me/us. 
 
*3. The applicable charges (if any) Rs…………………….has been deposited vide receipt no. 
………………………………… dated ………………….. 
 
*4. Please send cheque book  to me by registered post at the following address and deduct charges for 
registered post  from my Savings Account :-  
 

 
**5.   I/we hereby submit my/our updated Identity and Address proof documents and photograph.  
 
 
Date: -                       Signature(s) of the Depositor(s) 
*strike out, if not applicable.                                                                  Name of depositor(s) 
** If ID, Address Proof and photograph already updated, then there is no need for fresh documents. 

TO BE FILLED IN BY POST OFFICE 
 
Certified that, Mobile number and KYC document of depositor(s) is/are updated in Finacle Application. 
 
Cheque Book to Account No. ……………………………………… containing …………………………………Cheques with  
 
Cheque Nos…………………………………………to ……………………………………….. issued on …………………………. 
 
 
Initials of Counter Assistant     Signature of Postmaster 

ACKNOWLEDGEMENT OF DEPOSITOR(S) FOR CHEQUE BOOK 
 
 I/we hereby acknowledge receipt of the Cheque Book containing cheques No. ……………………… to 
………………………………. which I/we have counted and found correct and in proper serial order. 
 
Date: -         Signature of Depositor(s) 
                                                                  or 
Cheque Book has been dispatched by Registered letter no. …………………………………. dated ………………. 
 
Date:-          Signature of Postmaster  



SB-EXT1                                                                                                        

Application for extension of RD/TD/PPF/SCSS Account 

To, 

The Postmaster 

………………………………………………… 

Sir, 

1. I/We________________________________________is/aredepositorof

 AccountNumber_____________________under  …………………( Recurring 

Deposit/National  Savings  Time  Deposit  Scheme  for  1/2/3/5  years/ Public 

Provident Fund/ Sr. Citizen Savings Scheme)  in  your office. The said account was 

opened on__________________and has/will mature on______________for payment.  

2.       I/We hereby request for extension of the account for a further period of ______ 

year(s) in case of RD and TD/Block period of 5years in case of PPF/Block period of 3 

years in case of SCSS, as per applicable scheme provisions from the date of 

maturity of the above said account. 

3.    I/We have understood the terms and conditions applicable to the account during 
the period of extension under the said scheme as amended from time to time and 
shall abide by them. 
 

4.     I/We  hereby declare that I/We, and the minor( in case of minor account) 
continues to be Resident Citizen of India at the time of commencement of the 
extension period.  

Place: 

Date:                                                                            Signature of the account holder(s)/guardian 

                                                                                                      (Name and address) 

For the use of Post Office 

 

The account no. …………………. which was opened on ……………………with Rs. 

……………..(Rupees ………………………………….) under ……………………. (Name 

of scheme) and matured on ……………….., has been extended for a period of 

…………… years with effect from ……………….. to ………………… under  scheme 

provisions. 

 

Necessary entries have been made in the records and pass book/deposit receipt/ 

statement of account. 

Place: 

Date:                                                                                     Signature of Postmaster 

Seal 



SB-KYC                                                                                                                                                       
POST OFFICE SAVINGS BANK                                     

                                                 NEW/CHANGE KYC (Know Your Customer) Form 
                                                                (to be sent to respective CPC) 

 Signature Recent Photograph 

Applicant(1) 
Name:- 
 
CIF ID No. 
 
Account /Registration No. 

 
(1) 

 

 
(2) 

Applicant(2) 
Name:- 
 
CIF ID No. 
 
Account /Registration No. 

 
(1) 

 

 
(2) 

Applicant(3) 
Name:- 
 
CIF ID No. 
 
Account /Registration No. 

 
(1) 

 

 
(2) 

 
Please fill all the information below in case of new account and only relevant information in case of change in 
KYC. 

Name (in Capital letters)  

Flat/House Number  Locality  

Road  Landmark  

Village/Town/City  District  

Pincode  State  

Mobile Number  Email ID  

Aadhar number  PAN Number  

 
I do hereby submit photo copy of the following documents (self attested) for the proof of:- 

Proof of identity (doc.no./date/issuing authority)  

Proof of address (doc.no./date/issuing authority)  

 
 I do hereby solemnly declare that the information provided above with respect to my account is up to date and 
correct. 
 
Signature/Thumb impression:-            1st Applicant  2nd Applicant  3rd Applicant 
(in case of Joint A/c, all applicants have to sign) 

FOR OFFICE USE ONLY 
Certified that I have verified the documents submitted with this application form and confirm that KYC norms 
are fully complied with. 
 
Signature of GDS BPM                Signature of SPM   Signature of Postmaster 
Date:-  
 
Date Stamp                             



izk:i&5 

¼ljdkjh cpr lao/kZu fu;e] 2018 dk fu;e 13 ns[ksa½ 

jk"Vªh; ¼avYi½ cpr ;kstuk ds v/khu [kkrs ds LFkkukarj.k ds fy, vkosnu 

 

lsokesa] 

 

 Mkdiky@izca/kd 

        ------------------------------------ 

        ------------------------------------ 

egksn;] 

 

 esaS@ge vuqjks/k djrs gaS fd ----------------------------------------------------------------------------- ¼;kstuk dk uke½ ds 

v/khu esjk@gekjk [kkrk la[;k -------------------------------------------------------------------------------- esa --------------------------------------------------

---------------------------------------------------------- ¼’kCnksa esa½ dh tek jkf’k@tek ’ks"k gS tks ----------------------------------------------------------

------------------ ¼ys[kk dk;kZy; dk uke½ dh cgh esa gS] mls --------------------------------------------------------------------- ¼ys[kk 

dk;kZy; dk uke½ dh cgh esa LFkkukarfjr fd;k tk, A 

 

2- ewy :i esa ikl cqd@tekjlhn@[kkrk fooj.k layXu gS A 

 

rhu uewuk gLrk{kj uhps fn, x, gS %& 

 

rkjh[k %-----------------------------------------------------    tekdrkZ@tekdrkZvksa ds gLrk{kj 

 

 

uewuk gLrk{kj       tekdrkZ@tekdrkZvksa ds uke vkSj irk 

 

1-------------------------------------------------------------- 

2------------------------------------------------------------- 

3------------------------------------------------------------ 

        Mkdiky@izca/kd }kjk izfrgLrk{kfjr 

 

 

ikorh 

 

 ---------------------------------------------------------------------------- ds uke ij ------------------------------------------------¼;kstuk dk 

uke½ [kkrk la[;k ------------------------------------------------------------------------------- ¼ ys[kk dk;kZy; dk uke½ dh cgha esa ---------

---------------------------------------------- ¼:Ik;s ------------------------------------------------------------------------------------------------½ ds LFkkukarj.k ds 

fy, vkosnu izkIr gqvk gS A fooj.k@iklcqd  esa izfof"V@tekjlhn@[kkrk ds fooj.k dh tkap dh xbZ 

gS vkSj bls [kkrk/kkjd@/kkjdksa dks okil fd;k tkrk gS A 

 

 

 

rkjh[k     Mkdiky@izca/kd ds gLrk{kj   ------------------------------------------------------------ 

 

eqgj     ys[kk dk;kZy; dk uke      ------------------------------------------------- 

mailto:iklcqd@tekizkfIr@[kkrkfooj.k
mailto:fooj.k@iklcqd


izk:i&7 

¼ljdkjh cpr lao/kZu fu;e] 2018 dk fu;e 16 ns[ksa½ 

jk"Vªh; ¼vYi½ cpr ;kstuk ds v/khu [kkrk fxjoh j[kus gsrq vkosnu 

 

lsokesa] 

 Mkdiky@izca/kd 

 --------------------------------------------- 

 ---------------------------------------------- 

 

egksn;] 

 

 1- eq>s@gesa ---------------------------------------------------------------------------------------------------------------------------------- ¼jktif=r 

vf/kdkjh dk inuke ;k Hkkjrh; fjtoZ cSad ;k vuqlwfpr cSad] lgdkjh cSad] iathd`r lgdkjh lkslk;Vh] 

fuxe] ljdkjh daiuh ;k LFkkuh; izkf/kdj.k dk uke½ ds ikl izfrHkwfr ds :i esa -------------------------------------------

----- :i;s dh jkf’k tek djus dh vko’;drk gS A vr% eSa@ge] vkils -------------------------------------------------------- 

¼;kstuk dk uke½ ds v/khu [kkrk la[;k ------------------------esa ----------------------------------------------------------tekjkf’k dks 

¼vf/kdkjh dk ljdkjh inuke ;k ‘’kk[kk dk uke vkfn ftlds ikl izfrHkwfr ds :i esa [kkrs dks fxjoh 

j[kk tk jgk g½] ds i{k esa izfrHkwfr ds :i esa LFkkukarfjr djus dk vuqjks/k djrs gS A 

 

  2-   eaS@ge lger gSa fd [kkrk@[kkrksa dks izfrHkwfr tCr gksus ij fxjohdrkZ ds }kjk] 

udnhdj.k fd;k tk ldrk gS A [kkrs esa iathdj.k la[;k ------------------------------- }kjk fd;k x;k ukekadu 

fujLr gqv eku fy;k tk;sxk A 

     [kkrs dk fooj.k 

[kkrk la[;k rkjh[k ys[kkdk;kZy; dk uke jkf’k 

    

    

 

mi;qZDr izkf/kdkjh us fxjoh Lohdkj djus ds fy, lgefr ns A fxjohdrkZ ds :i esa l{ke izkf/kdkjh 

}kjk fof/kor~ gLrk{kfjr fxjoh dh Lohd̀fr layXu gS A 

 

 

rkjh[k %&       tekdrkZ (vksa) ds gLrk{kj 

        irk --------------------------------------- 

 

dsoy dk;kZy; ds mi;ksx ds fy;s 

 

[kkrk la[;k -------------------------------------------------------- iathdj.k la[;k ------------------------------------------------ rkjh[k ------------- 

 

------------------------------}kjk fxjoh j[kk x;k gS vkSj fjdkWMZ esa vko’;d izfof"V;ka dj nh xbZ gaS A  

 

iklcqd@tek jlhn@[kkrk fooj.k  esa  Hkh fxjoh ds laca/k esa izfof"V dj yh gS vkSj [kkrk/kkjd dks ykSVk 

fn;k x;k gS A 

 

 

rkjh[k%&       Mkdiky@izca/kd ds gLrk{kj 

        eqgj 

mailto:iklcqd@tekjlhn@[kkrkfooj.k


izk:i  10 

¼ljdkjh cpr lao/kZu fu;e] 2018 dk fu;e 14 ns[ksa½ 

jk"V ªªªªªh; ¼vYi½ cpr ;kstuk ds v/khu [kkrs es ukekadu ds fujLrhdj.k vkSj ifjorZu gsrq vkosnu 

 

Mkd?kj dk uke --------------------------------------------------  [kkrk la[;k ------------------------------------------------------------------------------- 

;kstuk dk uke -----------------------------------------------------            

lsok esa] 

 Mkdiky 

 ----------------------------------------------------- 
 ------------------------------------------------------- 

 eSa@ge ------------------------------------------------------------------------------------ (vOk;Ld@fod̀rfpRr O;fDr dk uke) ds laj{kd gksus ds 

ukrs esjh@gekjh@vO;Ld dh @fod̀rfpRr O;fDr dh dh eR̀;q gksus dh dh fLFkfr esa mDr [kkrk can d;s tkus ls iwoZ]  

es tek jkf’k izkIr djus gsrq fuEufyf[kr O;fDr¼;ksa½ dks ukfer djrk gwa@djrs gSa A 

dze la[;k ukekafdr/ 
ukekafdrks ds 

uke rFkk 

tekdrkZ ds 

lkFk laca/k 

iwjk irk ukferh@ukfefr;ksa 

dh vk/kkj la[;k 

 

ukekafdr dh 

tUefrfFk 

¼ vO;Ld ds 

ekeys esa½ 

gdnkjh dk 

fgLlk 

gdnkjh dk 

Lo:i 

U;klh ;k 

Lokeh 

       

       

  

2- Pwafd Åij fofufnZ"V dze la[;k ----------------------------- ij n’kk;kZ x;k ukferh vO;Ld gS@gSa] ukferh@ukfefr;ksa ds 

vOk;Ld jgus ds nkSjku esjh e`R;q gksus dh n’kk esa mDr [kkrs ds v/khu ns; jkf’k dks izkIr djus ds fy, eS 

Jh@Jherh@dqekjh --------------------------------------------------------------------------------------------------  iq=@iq=h@iRuh@ ----------------------------------------------------

------------------------------- irk----------------------------------------------------------------------------------------------------------------------------- ------dks fu;qDr djrk gwa@djrs gSa A 

mi;qZDr ukekadu fuEukuqlkj izHkkoh gksxk 

;g ukekadu iathdj.k la[;k ----------------------------------------------------- rkjh[k ------------------------------------- dks mDr [kkrs ds 

laca/k es fd, x, ] igys ds ukekadu dks fujLr djrk gwa@gSa A 

;k 

mDr [kkrs ds laca/k esa igys dksbZ ukekadu ugha fd;k x;k gS A 

 

iklcqd@tek jlhn@[kkrk fooj.k layXu gS A 

       

fnukad%&     tekdrkZ@tekdrkZvksa ds gLrk{kj@vaxwBs dk fu’kku 

 

(vaxwBs dk fu’kku ml O;fDr }kjk lR;kfir fd;k tkuk pkfg, ftlls Mkd?kj ds dkfeZd ifjfpr gks) 
vfHklk{kh 

1- uke ----------------------------------- 

irk-------------------------------------- 

gLrk{kj -------------------------------- 

 

2- uke --------------------------------------- 

irk --------------------------------------- 

gLrk{kj -----------------------------------------\ 

dsoy dk;kZy; mi;ksx ds fy, 

 

ukekadu dk iathdj.k dze la[;k ----------------------------------------------------- ij fnukad -------------------------------- dks fd;k 

x;kA 

 

fnukad%&                 Mkdiky ds gLrk{kj ,oa eksgj 

         



 

                                                 izk:i&11 

jk"Vªh; ¼vYi½ cpr ;kstuk ds v/khu ukferh@fof/kd mRrjkf/kdkfj;ksa }kjk e`rd tekdrkZ ds [kkrs dk fuiVku djus 

gsrq vkosnu izi= 

lsokesa] 

 Mkdiky 

 ----------------------------------- 

 ----------------------------------- 

egksn;] 

 

 eSa@ge ------------------------------------------------------------------- LoxhZ; Jh@Jherh -------------------------------------- tks ¼;kstuk dk uke½ ds 

v/khu [kkrk la[;k@cpr i= -------------------------------------------------------- ds tekdrkZ Fksa] dk ukferh@fof/kd mRrjkf/kdkjh gwa@gSa] 

mDr [kkrs es ae`rd ds uke tek lexz jkf’k dks vkgfjr djus ds fy, vkosnu djrk gwa@djrs gSa A vius nkos ds 

leFkZu esa] eSa ,rn}kjk fuEufyf[kr nLrkost izLrqr djrk gwa%& 

 

1- tekdrkZ ¼vksa½ dk e`R;q izek.ki= 

2- tekdrkZ ¼vksa½ }kjk fu;qDr ukferh ¼vksa½ Jh@Jherh ------------------------------------------------------ dk Hkh e`R;q izek.k i= ¼***½ 
3- l{ke U;k;ky; ---------------------------------------------------------------- }kjk tkjh e`rd tekdrkZ ds izekf.kr bPNki= dh lR;kfir 

izfr lfgr mRrjkf/kdkj izek.k i=@iz’klu ds i= ¼**½ 
4- {kfriwfrZ i= (*) 
5- ’kiFk i= (*) 
6- ’kiFki= ij vLohdj.k i= (*)  
7- iklcqd@tek jlhn@[kkrk fooj.k 

nkosnkj ¼jksa½ ds gLrk{kj@vaxwBs dk fu’kku 

irk --------------------------------------------------- 

eksckby u- ------------------------------------------------ 

¼nkosnkj@nkosnkjksa ds igpku i= o irs dk izek.k layaXu djsa½  

xokg ¼1½ ----------------------------------------------------- gLrk{kj 

eksckbZy u- ---------------------------------------------------------- 

uke vkSj irk-------------------------------------------------------------- ¼igpku i= rFkk irs dh Loizekf.kr izfrfyfi layXu djsa½ 

--------------------------------------------------------------------------------------- 

 

xokg ¼2½ ----------------------------------------------------- gLrk{kj 

eksckbZy la[;k ---------------------------------------------------------- 

uke vkSj irk-------------------------------------------------------------- ¼igpku i= rFkk irs dh Loizekf.kr izfrfyfi layXu djsa½ 

--------------------------------------------------------------------------------------- 

 

 

xokgh Lohd`r dh xbZ 

 

ofj- Mkdiky@Mkdiky@mi Mkdiky@thMh,l chih,y ds gLrk{kj 

fnukad %&  

 

 

rkjh[k %& ------------------------------------------------------------------ 

(*) : 5 yk[k rd ds nkoksa ds fy, ukekadu ds vHkko esa ] fof/kd mRrjkf/kdkfj;ksa }kjk izLrqr fd;k tk,xk A 

(**) ;fn fof/k ekU; ukekadu gS] rks dkV nsa A 

(***) ;fn ykxw ugha] rks dkV nsa A 

 

 



 

 

 

dk;kZy; mi;ksx ds fy, 

 

l{ke vf/kdkjh }kjk laLohd`fr Kkiu la[;k-----------------------------------------------fnukad ------------------------------------- ds rgr nkok la 

Lohd`r fd;k x;k gSA ¼izfrfyfi layXu½ 

¼nkos dks fdlh iz’kklfud vf/kdkjh }kjk laLohd`r fd;k tkus ij bls Hkjk tk,½ 

 

: --------------------------------------------------------------------- ¼:Ik;s ----------------------------------------------------------------------------------------------- ek=½ dk vkgj.k 

vFkok  nkosnkj@nkosnkjksa ds uke cpr i=@[kkrs dk gLrkarj.k laLohd`r fd;k x;k gS A 

 

Mkdiky@izca/kd ds gLrk{kj 

 

rkjh[k -------------------------------------------- 

jlhn 

¼nkosnkj ¼jksa½ }kjk Hkjk tk,½ 

 

: ---------------------------------------- ¼vadksa esa½ --------------------------------------------------------------------------------------------------------¼’kCnksa esa½ psdla[;k --------------

---------------------------- fnukad ----------------------------------}kjk-@Mkd?kj cpr [kkrk la[;k -------------------------------vFkok cSad [kkrk la[;k ---

---------------------------------------¼ IFSC dksM½ esa varj.k }kjk esjs@gekjs nkos ds iw.kZ fuiVku ds :i esa  izkIr fd,  A 

 ;k 

¼vkorhZ tek@lkof/k tek@cpr i=ksa ds ekeys esa½ 

d`i;k mDr [kkrk@cpr i= dks esjs@gekjs uke ij gLrkarfjr fd;k tk;s ftlds fy, [kkrk [kksyus dk QkWeZ] 

KYC QkWeZ rFkk KYC nLrkost layXu gSa A 

 

 

rkjh[k %&       nkosnkj ¼jksa½ ds gLrk{kj@vaxwBs dk fu’kku 

¼vaxwBk fu’kku fdlh ,sls O;fDr }kjk vuqizekf.kr djk;k tk, ftllsa Mkd?kj ifjfpr gks½ 

 



izk:i&12 

¼ljdkjh cpr laoa/kZu fu;e] 2018 dk fu;e 11 ns[ksa½ 

 

us=ghurk lfgr ’kkjhfjd v’kDrrk ls ihfMr tekdrkZvksa dh vksj ls jk"Vªh; cpr ;kstukvksaa ds v/khu 

[kkrk [kksyus ;k ifjpkyu gsrq izkf/kdkj i= 

 

lsokesa] 

 

 Mkdiky@izca/kd 

        ------------------------------ 

 

egksn;] 

 

eSa@ge ----------------------------------------------------------------- ¼tekdrkZ dk uke½ ---------------------------------------------------------- ¼;kstuk 

dk uke½ ds v/khu [kkrk la[;k -----------------------------------------------------dk@ds tekdrkZ Jh@Jherh@lqJh --------------

------------------------------------------------------------ iRuh@liq=@llqq=h ------------------------------------------------------------- ftl ij eSa 

Hkjkslk djrk@djrh gwa vkSj ftldh QksVks rFkk gLrk{kj uhps lR;kfir fd, x;s gS] dks fuEufyf[kr 

iz;kstuksa ds fy, mDr [kkrs dk lapkyu djus ds fy, izkf/kd`r djrk@djrh gwa A 

 

 

 

1- 

2-                                                        

3- 

7- 

 

 

 

izkf/kd`r O;fDr ds uewuk gLrk{kj 

 

1- 

2- 

3- 

 

---------------------------------------------------       --------------------------------------------- 

lk{kh ds gLrk{kj     tekdrkZ ¼vksa½ ds gLrk{kj@vaxwBs dk fu’kku 

 

vaxwBk dk fu’kku dks ml O;fDr }kjk lR;kfir fd;k tkuk pkfg, ftls Mkd?kj tkurk gks A 

 

uke vkSj irk% 

 

rkjh[k%----------------------------- 
 

izkf/kd̀r O;fDr dh 

QksVks fpidk,a A 



QkWeZ&13 

¼ljdkjh cpr lao/kZu fu;e] 2018 dk fu;e 15 ns[ksa½ 

‘ 

‘’kiFk i= 

 

lsok esa] 

 

Mkdiky 

      ------------------------------- 

      ------------------------------- 

 

egksn;] 

 

 eSa@ge --------------------------------------------------------------------------------------------------------------------LoxhZ; -------------------------------------

-------------------------------¼èrd tekdrkZ½ dk ifr@iRuh@iq=@iq=h] fuoklh -------------------------------------------------------------------

-----------------------------------------------------------------------,rn}̀kjk ;g ?kks"k.kk rFkk fuEuor lR;fu"BkiwoZd iqf"V djrk 

gwa@djrs gS %& 

 

¼1½ fd dsoy eSa@ge ----------------------------------------------------------------------------------------------- gh LoxhZ; --------------------------------------

---------------------------------¼èrd tekdrkZ½ ftudk nsgkUr ----------------------------------------------------- esa -------------------------------------------

-------------------------------dks gks x;k gS] dk mRrjkf/kdkjh gwa@ds mRrjkf/dkjh gaS A eSa vdsyk@ge vdsys gh 

LoxhZ; --------------------------------------------------- ¼e`rd tekdrkZ½ dh laink dk izfrfuf/kRo djrk gwa@djrs gS A 

 

¼2½ fd LoxhZ; ----------------------------------------------------------------------------------------- ¼er̀d tekdrkZ½ us dksbZ olh;r ugha dh 

gS vkSj blfy, dsoy eS@ge mDr e`rd tekdrkZ ¼vksa½ dh laink ds ,dek= mRrjkf/kdkjh gwa@gS A 

 

1--------------------------------------------------------- ¼gLrk{kj½ 

2--------------------------------------------------------  

3-------------------------------------------------------- 

4------------------------------------------------------- 

 

vfHklk{kh 

 

lR;kiu%& eSa@ge]  --------------------------------------------------- (LFkku dk uke) es] mi;qZDr vfHklk{kh ,rn~}kjk 

lR;fu"BkiwoZd iqf"V djrs gq, lR;kfir djrk gwa@djrs gS fd bl ’kiFki= esa fufgr lwpuk 

esjh@gekjh tkudkjh ds vuqlkj lgh gS vkSj dksbZ Hkh rF; fNik;k ugha x;k gS A 

 

 

fnukad%  

1--------------------------------------------------------- ¼gLrk{kj½ 

2--------------------------------------------------------  

3-------------------------------------------------------- 

4------------------------------------------------------- 

 

                                                                    vfHklk{kh 

 

’kiFk vk;qDr@uksVjh ifCyd            vuqizekf.kr 

 



 

izk:i&14 

¼ljdkjh cpr lao/kZu fu;e] 2018 dk fu;e 15 ns[ksa½ 

 

nkok ifjR;kx i= 

lsokesa] 

 Mkdiky 

        ------------------------------ 

        ------------------------------------------ 

 

egksn;] 

 

 eSa@ge ------------------------------------------------------------------------------------------- LoxhZ; --------------------------------------------------------------------------

-----------------¼e`rd tekdrkZ½ dk ifr@iRuh@lqiq=@lqiq=h] fuoklh---------------------------------------------------------------------------------- 

?kks"k.kk vkSj fuEuor lR;fu"BkiwoZd iqf"V djrk gwa@djrs gS %& 

 

¼1½ fd LoxhZ; --------------------------------------------------------------------------- ¼e`rd tekdrkZ½ ---------------------------------------------------------------------- 

dks olh;r fd, fcuk vius ihNs dsoy eq>s@gesa vius mRrjkf/kdkjh ds :i esa NksMdj LoxZoklh gks x, gSaA 

 

¼2½ fd eaS@ge ------------------------------------------------------------------------ LoxhZ; ------------------------------------------------------------------- ¼e`rd 

tekdrkZ½ ds mRrjkf/kdkjh vius fy, rFkk gekjs mRrjkf/kdkfj;ksa] fu"ikndksa] izfrfuf/k;ksa vkSj lekuqnsf’k;ksa dh 

vksj ls LoxhZ; ---------------------------------------------------------------------------------------- ¼e`rd½ ds mRrjkf/kdkfj;ksa dks ns; : ---------------------

--------------------------------- vfr’ks"k jde ij viuk nkok R;kxrs gaS] ftls esjs@gekjs ----------------------------------------------------------- 

¼laca/k crk,a½ Jh@Jherh@lqJh -------------------------------------------------------------¼nkosnkj½ }kjk crk, x, [kkrsa esa tek dj fn;k 

tk, A gesa mijof.kZr [kkrk la[;k ------------------------------------------ esa tek ‘’ks"k jkf’k vkSj ml ij izksn~Hkwr C;kt] ;fn 

dksbZ gks] dk Hkqxrku Mkd?kj }kjk mDr Jh@Jherh@lqJh ------------------------------------------------------------------ ¼nkosnkj½ dks 

fd, tkus ij fdlh izdkj dh dksbZ vkifRr ugha gS A 

 

1----------------------------------------------------- gLrk{kj 

2---------------------------------------------------- 

3--------------------------------------------------- 

 

vfHklk{kh 

 

lR;kiu%eS@ge] mi;qZDr vfHklk{kh lR;fu"Bk iwoZd iqf"V djrs gq, lR;kfir djrk gwa@djrs gaS fd bl 

’kiFki= esa fufgr lwpuk esjh@gekjh tkudkjh ds vuqlkj lgh gS vkSj dksbZ Hkh rF; Nqik;k ugha x;k gS A 

 

rkjh[k% ---------------------------------------- 

 

vfHklk{kh 

 

eSa vfHklk{kh¼;ksa½ dks igpkurk gwa ftudks eSa O;fDrxr :i ls ij tkurk gwa vkSj ftUgksus aesjs le{k gLrk{kj fd, 

gaSA 

 

rkjh[k%------------------------------------------------ 

 

vuqizekf.kr 

 

’kiFk vk;qDr@uksVjh ifCyd 



 

izk:i&15 

¼ ljdkjh cpr lao/kZu fu;e] 2018 dk fu;e 15 ns[ksa ½ 

 

{kfriwfrZ i= 

 

lsokesa] 

 Mkdiky 

        ----------------------------------------- 

        ------------------------------------------ 

 

egksn;] 

  

1-  iz’kklu ds i=ksa vFkok e`rd ------------------------------------------------------------------------------ ¼va’knkrk dk uke½ dh laink dk 

mRrjkf/kdkj izek.ki= vFkok laink ’kqYd fu;a=d }kjk bl vk’k; dk izek.ki= fd laink ‘’kqYd dk Hkqxrku dj 

fn;k x;k gS vFkok dj fn;k tk,xk vFkok dksbZ jkf’k ns; ugha gS] dks izLrqr fd, cxSj -------------------------------------------------- 

ds uke esa vkids ------------------------------------------------------------- ¼ys[kk dk;kZy; dk uke ½ ds ikl -------------------------------------------------- 

¼;kstuk dk uke½ esa [kkrk la -------------------------------------------------------- esa tek :-------------------------------------------- dh jkf’k eq>s@gesa --

-------------------------------------------------- ¼fof/kd mRrjkf/kdkjh¼;ksa½ ds uke½ vnk djus vFkok vnk djus ds fy, lger gksus ds 

izfrQy esa] 

 

2-       eaS@ge ------------------------------------------------------------------------------------------------- rFkk ge ----------------------------------------------------------------- 

¼izfrHkw½ lHkh nkoksa] ekax] dk;Zokfg;ksa] gkfu] uqdlku] izHkkjksa rFkk [kpsZ tks gq, gksa vFkok ;Fkk mi;qZDr eq>s@gesa 

Hkqxrku djus vFkok Hkqxrku djus ds fy, lger gksus ds dkj.k vFkok ifj.kkeLo:Ik vkids }kjk fd, tkus ] ds 

,ot esa Lo;a vkSj vius mRrjkf/kdkfj;ksa] fof/kd izfrfuf/ak;ksa] fu"ikndksa rFkk iz’kkldksa dh rjQ ls la;qDr :i ls 

vkSj i`Fkd&i`Fkd vkidks rFkk vkids mRrjkf/kdkfj;ksa] vkSj leuqnsf’kfr;ks adks {kfriwfrZ djus dk opu nsrs gS vkSj 

lger gksrs gSa A 

 

3-   ftldh xokgh ds fy, vfHklkf{k;ksa dh mifLFkfr esa ---------------------------------------------------------------------eSaus@geus o"kZ ------

----------------------------------------- ds -----------------------------------------------------------fnu blds fy, gLrk{kj fd, gSaA 

 

 

e`rd ds mij mfYyf[kr mRrjkf/kdkjh@mRrjkf/kdkfj;ksa }kjk gLrk{kfjr vkSj lqiqnZ fd;k x;k A 

 

mij mfYyf[kr izfrHkw }kjk gLrk{kj dj lqiqnZ fd;k x;k 

 

1---------------------------------------------------------- 

2----------------------------------------------------------- 

 

vfHklkf{k;ksa ds gLrk{kj] uke o irs % 

 

1------------------------------------------------------------------ 

2----------------------------------------------------------------- 

 

lR;kfir 

 

uksVjh ifCyd 

 



 ,l-ch-&7                                                                                                              vkgj.k izi=                                                                                    
vkosnu Hkkx (tekdrkZ }kjk Hkjs tkus gsrq) 

 
Mkd?kjdkuke…………………………………………. 
 

 

[kkrs dk izdkj (lacaf/kr Js.kh dk p;u djsa): ,lch VhMh  ,evkbZ,l  ,llh,l,l   ,u,l,l    
vU;---------------------------- 

 
 

Hkqxrku dk izdkj      %&     C;kt        vkgj.k 

 

d`i;k eq>s ;k lans’kokgd(ftudk uke vkSj gLrk{kj uhps fn, x, gSa) dks  ……………………₹ 
(vadksa esa) ……………………………………………………………………………………..(’kCnks esa) 
dk Hkqxrku djsa A 

vkgj.k ds i’pkr tek’ks"k -----------------------------------------: ¼’kCnksa esa½ 

 
 

[kkrk/kkjd (dksa)@laj{kd ds gLrk{kj ;k vaxwBs dk fu’kku 

lans’kokgd ds gLrk{kj------------------------------------------------------------------- 

lans’kokgd dk uke ----------------------------------------------------------------------- 

 

[kkrk/kkjd(dkas) ds gLrk{kj  

( ;fn Hkqxrku] lans’kokgd ds ek/;e ls izkIr fd;k tk jgk gks½ 
uksV%Mkd?kj cpr [kkrs esa izR;{k ykHkkarj.k¼DBT) laca/kh ykHk izkIr djus ds fy, vk/kkj lhfMax pkfg,   
          (fu/kkZfjr izi=Z layXu djsa) 
 
Mkd lgk;d ds vk/kk{kj                                                       Mkdiky ds vk/kk{kj 

uksV %&d`i;k bl QkWeZ ds lkFk ikl cqd izLrqr djsa A 

fnukad         

[kkrk la[;k             

Hkqxrku vkns’k (dsoy dk;kZy; mi;ksx gsrq½ 
 
 
 

 

ysu&nsu dzekad ………………………………… 
jkf’k ……………………………₹  (vadks aesa) 
…………………………………………………………………………………………….₹  (’kCnksa esa)dk 

Hkqxrku djsa A 

 
 

 

 

rkjh[k eksgj                                                 Mkdiky ds gLrk{kj 
 

Hkqxrku i= ( tekdrkZ lans’kokgd }kjk Hkjk tk;s) 
 
 

------------------------------------------------:- ¼vadks e½sa ------------------------------------------------------------------------------------------------------

----------------:- ¼’kCnksa esa ½ :i;s izkIr fd;s A 

 

 

 
 

fnukad:-               [kkrk/kkjd(dksa)@laj{kd@lUns’kokgd ds gLrk{kj ;k vaxwBs dk fu’kku 
 

 

eksckby u. …………………………………… isu la[;k ]]]]]]]]]]]]]]]]]]]]]]]]]]]]]]]](;fn ykxw gks) 
}kjk vuqizekf.kr …………………………………………………………………………………….(uke ,oa irk) 
 (vxqaBk fu’kku dh fLFkfr esa) 

fnukad         
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,l-ch-&7,                                             ifjiDork ij [kkrs dks cUn djus ds fy, vkosnu                                     
vkosnu i{k (tekdrkZ }kjk Hkjk tk;s) 

 
Mkd?kj dk uke…………………………………………………. 
 

 

[kkrs dk izdkj: SB RD TD MIS SCSS  PPF  SSA   KVP  NSC ,Others….. 
 

 
 

lsokesa] 

iksLVekLVj…………………………………………………………………………………..Mkd?kj 

 
(1) eSa@ge iklcqd izLrqr dj jgsa gS vkSj esjs@gekjs Åij mfYyf[kr [kkrs dks rkjh[k ------------------------------------------

-dks ifjiDo gksus ij cUn djus ds fy, vkosnu djrs gS A 

 

(2)d̀i;k -------------------------------------------------------------Mkd?kj esa fLFkr esjs cpr [kkrk la[;k ---------------------------------------------------

----------------es jde tek djsa A  

;k ikusokys ds [kkrs esa ns; psd tkjh djsa A 

;k dì;k udn Hkqxrku djs ( ykxw gksxk ;fn jkf’k vuqKs; lhek ls de gS) 
 

*;g izekf.kr fd;k tkrk gS fd [kkrs dh jde tksfd thfor vkSj fo/keku vO;Ld@fod̀rfpRrO;fDr 

]]]]]]]]]]]]]]]]]]]]]]]]]]]]]]]]]]]]]]ds mi;ksx ds fy, visf{kr gS A 

 

 

[kkrk/kkjd(dksa)@laj{kd ds gLrk{kj ;k vaxwBs dk fu’kku 

 
}kjk vuqizekf.kr…………………………………………………………………………………………….(uke ,oa irk) 
(vxwBs ds fu’kku dh fLFkfr esa) 

 
Mkd lgk;d ds vk/k{kj                                                                Mkdiky ds vk/k{kj 

fnukad         

[kkrk la[;k             

Hkqxrku vkns’k 
(dk;kZy; mi;ksx ds fy,) 

                                                   ysu&nsu l[;k %---------------------------------------------------- 
 

                          Hkqxrku&fooj.k 

 

ewwy jde  ₹s a……………………………………………………………………………………………………….. 

ns; C;kt(+):₹-…………………………………………………………………………………………………… 

vf/kd Hkqxrku fd;s x;s C;kt dh olwyh (-):-₹……………………………………………………………………….. 

vU; dVkSrh (;fn dksbZ gks) (-):-₹……………………………………………………… 

Hkqxrku dh tkus okyh dqy jkf’k ₹…………………………………..(vadksa esa) 

₹……………………………..…………………………………………………………………………………….(’kCnks eas) 

 

 

                                            Mkdiky ds gLrk{kj 

rkjh[k eksgj 

 

Hkqxrku i= ( tekdrkZ }kjk Hkjk tk;s) 
 

------------------------------------------------:-¼vadks e½sa -----------------------------------------------------------------------------------------------------------------------

¼’kCnksa e½sa udn izkIr gq,@ psd la[;k  ------------------------------------------------ fnukad --------------------------------------------

}kjk izkIr gq,@cpr [kkrk la[;k -----------------------------------------------------------------esa varfjr fd;sx;s A 

 
 
 
 

eksckby la[;k. ………………………….     [kkrk/kkjd (dksa)@laj{kd ds gLrk{kj ;k vaxwBs dk fu’kku 

 
}kjk izekf.kr …………………………………………………………………………………………….(uke ,oa irk) 

(vxwBs ds fu’kku dh fLFkfr esa) 
 

 
fnukad         

fnukad         
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,l-ch-&7ch                                           le;iwoZ [kkrk cUn djus ds fy, vkosnu                                    
vkosnu i{k (tekdrkZ }kjk Hkjk tk;s) 

 
Mkd?kj dk uke…………………………………………………. 
 

 

[kkrs dk izdkj: RD TD MIS SCSS  PPF  SSA   KVP ,Others….. 
 

 
 

lsokesa] 

iksLVekLVj…………………………………………………………………………………..Mkd?kj 

 
(1) eSa@ge] esjs@gekjs [kkrk la[;k -------------------------------------------------ftlesa ckdh ’ks"k ----------------------------------------------

(:i;s------------------------------------------------------------------------------------------------ek=) gS A dks le;iwoZ cUn djuk pkgrk gwa@pkgrs 

gaS vkSj uhps fn;s x;s C;kSjs ds vuqlkj ykxw ’kkfLr (;fn dksbZ gks) ?kVkus ds i’pkr jde dk lank;@Hkqxrku 

djus dk vuqjks/k djrs gS A 
 

(2)d̀i;k -------------------------------------------------------------Mkd?kj esa fLFkr esjs cpr [kkrk la[;k ---------------------------------------------------

----------------es jde tek djsa A  

;k ikusokys [kkrs esa ns; psd tkjh djsa A 

;k dì;k udn Hkqxrku djsa ( ykxw gksxk ;fn jkf’k vuqKs; lhek ls de gS) 
 

(3).eaS @ ge ?kks"k.kk djrs gS fd] -----------------------------------------------------(;kstuk dk uke) ds v/khu [kksys x;s [kkrs dh 

og ’krs]Z ftuds v/khu ifjiDork ls iwoZ [kkrk cUn fd;k tk ldrk gS ] dk vuqikyu dj fy;k x;k gS A 

 
;Fk ykxw vko’;d nLrost(;fn dksbZ gks) layXu gS %& 

 
*;g izekf.kr fd;k tkrk gS fd [kkrs dh jde thfor vkSj fo/keku vO;Ld@fodr̀fpRr O;fDr ]]]]]]]]]]]]]]]]]]]]]]]]]]]]]]]]]]]]]] 
ds fy, visf{kr gS A 

 

 

[kkrk/kkjd(dksa)@laj{kd ds gLrk{kj ;k vaxwBs dk fu’kku 

 

}kjk vuqizekf.kr…………………………………………………………………………………………….(uke ,oa irk) 
(vxwB s ds fu’kku dh fLFkfr esa ykxw) 

 

Mkd lgk;d ds vk/k{kj                                                              Mkdiky ds vk/k{kj 

fnukad         

[kkrk la[;k             

                            Hkqxrku vkns’k 

                                            (dsoydk;kZy; mi;ksx ds fy,) 
 

 

                          Hkqxrku&fooj.k                            ysunsu l[;k %-------------------------------------------------- 

 

ewy jde ₹sa……………………………………………………………………………………………………….. 

ns; C;kt(+):₹-…………………………………………………………………………………………………… 

vf/kd Hkqxrku fd;s x;s C;kt dh olwyh (-):-₹……………………………………………………………. 

’kkfLr lfgr C;kt ;k vU; dVkSrh (;fn dksbZ gks) (-):-₹…………………………………………… 

Hkqxrku dh tkus okyh jkf’k₹…………………………………..(vadksa esa) 

₹……………………………..……………………………………………………………………….(’kCnksa es) 

 

 

 

                                              Mkdiky ds gLrk{kj 

rkjh[k eksgj 

 

Hkqxrku i= ( tekdrkZ }kjk Hkjk tk;s) 

 
------------------------------------------------:- ¼vadks e½sa ---------------------------------------------------------------------------------------------------------------------

--¼’kCnksa e½sa udn izkIr gq,@ psd la[;k  ------------------------------------------------ fnukad ----------------------------------------

}kjk izkIr gq,@cpr [kkrk la[;k -----------------------------------------------------------------esa varfjr fd;s x;s A 

 
 
 
 
 

[kkrk/kkjd(dksa)@laj{kd ds gLrk{kj ;k vaxwBs dk fu’kku 

eksckby la[;k. ……………………………….. 
 
}kjk vuqizekf.kr …………………………………………………………………………………………….(uke ,oa irk) 
(vxwBs ds fu’kku dh fLFkfr esa ykxw) 
 

 

fnukad         

fnukad         
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,l-ch-&7lh                                                  RD/PPF  vkSj SSA  [kkrs ls _.k@fudklh  ds fy, vkosnu                                    
vkosnu i{k (tekdrkZ }kjk Hkjk tk;s) 

 
Mkd?kj dkuke…………………………………………. 
 

 

[kkrs dk izdkj(lacaf/kr Js.kh dk p;u djsa): RD PPF SSA  

 
 

eSa@ge -------------------------------------------------------------------------------- [kkrk/kkjd@laj{kd] esjs@gekjs mijfyf[kr [kkrs ls 

 ₹------------------------------------------------(vadksa esa) ---------------------------------------------------------------------------------------------------------( ’kCnks aesa)- 

_.k@fudklh ds fy, vkosnu djrk gwa@djrs gSa A 

 

*;g izekf.kr fd;k tkrk gS fd [kkrs dh jde tks fd thfor vkSj fo/keku vO;Ld@fodr̀fpRr gSa 

]]]]]]]]]]]]]]]]]]]]]]]]]]]]]]]]]]]]]]ds mi;ksx ds fy, visf{kr gS A 
2.dì;k _.k@fudklh dh jde-------------------------------------------------------------Mkd?kj esa fLFkr esj scpr [kkrk 

la[;k -------------------------------------------------------------------es tek djsa A  

;k ikusokys [kkrs esa ns; psd tkjh djsa A 

;k dì;k udn Hkqxrku dj sa( ykxw gksxk ;fn jkf’k 20000 : ls de gS) 
3. eaS@ge izekf.kr djrk gw@djrs gS fd Ldhe ds v/khu _.k@fudklh iznku djus ds fy, ykxw 

lHkh ’krksZ dk ikyu dj fy;k x;k gS A 

 
‘;Fkk ykxw vko’;d nLrkost (;fn dksbZ gSs) layXu gS:- 
 
 

[kkrk/kkjd (dksa)@laj{kd ds gLrk{kj ;k vaxwBs dk fu’kku 

 

}kjk vuqizekf.kr …………………………………………………………………………………………….(uke ,oa irk) 
 (vxwBs ds fu’kku dh fLFkfr esa) 

 
Mkd lgk;d ds vk/k{kj                                                        Mkdiky ds vk/k{kj 

 

fnukad         

[kkrk la[;k             

Hkqxrku vkns’k (dsoy dk;kZy; mi;ksx ds fy,) 
 
 
 

 

ysunsu dzekad ………………………………… 
[kkrs esa miyC/k jkf’k ₹ ………………………………………………………………… 
vkjafHkd vfHknku dh rkjh[k ………………………………………………………………………… 
fiNys _.k@fudklh dh rkjh[k……………………………………………… 
_.k@fudklh ds fy, Lohdr̀ dh xbZ dqy jkf’k ₹……………………………(vadksa esa) 
₹…………………………………………………………………………………………….(’kCnksa esa) 
 
 

 

 

rkjh[k eksgj                                                Mkdiky ds gLrk{kj 
 

Hkqxrku i= ( tekdrkZ }kjk Hkjk tk;s) 
 
 

------------------------------------------------:- ¼vadks e½sa ------------------------------------------------------------------------------------------------------

-----------------¼’kCnk½sa esa udn izkIr gq,@ psd la[;k  ------------------------------------------------ fnukad ----------------

----------------------------}kjk izkIr gq,@cpr [kkrk la[;k -----------------------------------------------------------esa varfjr 

fd;s x;s A 

 
 

 
 

fnukad:-                                   [kkrk/kkjd(dksa)@laj{kd ds gLrk{kj ;k vaxwBs dk fu’kku 
 

eksckby la[;k. ……………………………………PAN la[;k ……………………………………….. 
}kjk vuqizekf.kr………………………………………………………………………………….(uke ,oa irk) 
 (vxwBs ds fu’kku dh fLFkfr esa) 

fnukad         
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,l-ch-&41                                                                                                                                               

MqIyhdsV ikl cqd tkjh djus ds fy, vkosnu 

dze- 

la[;k 

fooj.k [kkrk /kkjd }kjk Hkjs tkus gsrq 

1 [kkrk la[;k vkSj jk"Vªªªªª ªh; ¼vYi½ cpr ;kstuk dk izdkj  

2 [kkrs dk izdkj (vOk;Ld@fodr̀fpRr O;fDr@,dy@la;qDr [kkrk)  

3 Mkd?kj dk uke ftles [kkrk gS SOL ID lfgr  

4 ;fn [kkrk ’kk[kk Mkd?kj esa gS] ’kk[kk Mkd?kj dk uke  

5 [kkrk/kkjd@[kkrk/kkjdksa ds uke  

6 ifr@ekrk@firk@laj{kd dk uke  

7 [kkrk [kksys tkus ds le; [kkrk/kkjd dk irk  

8 [kkrk/kkjd dk orZeku irk  

9 [kkrk [kksys tkus dh rkjh[k rFkk Mkd?kj dk uke] tgkW [kkrk 

[kksyk x;k Fkk ¼;fn mijksDr dze la[;k 3 lsvyx gks ½ A 
 

10 [kkrs esa vfare ysu&nsu dh rkjh[k vkSj fooj.k  

11 vafre ysu&nsu ds le; [kkrs esa vfr’ks"k  

12 Mkd?kj dk uke] ftlesa [kkrk vafre ckj LFkkukarfjr fd;k x;k 

Fkk A 

 

13 iklcqd xqe gksus dh rkjh[k vkSj ifjfLFkfr;ka vkSj bldk irk 

yxkkus ds fy, fd, x, iz;klks adk ifj.kke A 
 

14 D;k iklcqd xqe gksus dh lwpuk iqfyl dks nh xbZ Fkh] ;fn gk]W 

rks mldk ifj.kke A 
 

15 fVIi.kh] ;fn dksbZ gks  

 
1- mijksDr fooj.k esjh@gekjh tkudkjh ds vuqlkj lgh gS A dì;k MqIyhdsV iklcqd tkjh djsa A 
2- eSa@ge bl iklcqd dks ykSVk nwaxk@nsaxs (;fn iklcqd QVh@[kjkc iklcqd dh ,ot esa tkjh dh tk jgh gks).  
3- fu/kkZfjr Qhl dk Hkqxrku ( Rs. 50 + GST ) jlhn la[;k ------------------------------------------------- fnukad ds ek/;e ls fd;k x;k gS A  

( ;fn ’kqYd ls NwV nh xbZ gks rks bls dkV ns ) 
uksV%&1- dsokbZlh nLrkostksa dh Lo&lR;kfir izfr;k alayXu djsa A 
             2.  la;qDr [kkrs ds ekeys es alHkh la;qDr [kkrk/kkjdksa ds gLrk{kj vko’;d gSa A 

 

[kkrk/kkjd (dksa)/ laj{kd ds gLrk{kj ;k vaxwBk fu’kku 

 

vkosnu esa fn;s x;s fooj.k dk lR;kiu fjdkMZ ds lkFk fd;k x;k gS A 

 
miMkdiky@Mkdiky ds gLrk{kj vkSj eksgj 

 
Hkkx-II 

 
MqIyhdsV iklcqd tkjh dh tk ldrh gS @ ugha dh tk ldrh gS A 

       Mkdiky ds gLrk{kj vkSj eksgj 

 
Hkkx-III 

 
[kkrk la[;k -------------------------------------- ftlesa vfr’ks"k --------------------------------------------------------: gS] fnukad ---------------------------------------------- dks izkIr dh A 

 
rkjh[k eksgj                          [kkrk/kkjd(dksa)/ laj{kd ds gLrk{kj ;k vaxwBs dk fu’kku 

 

 

lk{kh   (vf’kf{kr [kkrk/kkjd¼dksa½ dh fLFkfr esa) 
 
lk{kh ds gLrk{kj 

lk{kh dk uke vkSj iw.kZ irk -------------------------------------------------------- 



             

,lch&83                                                                                   

 

Mkd foHkkx 

Lor% gLrkarj.k ¼LFkk;h funsZ’k½ dh lqfo/kk izkIr djus ds fy, vkosnu i=  

 
 

lsok esa, 

 
   iksLVekLVj 

   ……………………… Mkd?kj 

 
egksn;] 

eS@ge ------------------------------------------------------------------------------------- ,rn~}kjk ;g fuosnu djrk gwa@djrs gS fd  :-  

 

* ¼v½ esjs@gekjs Mkd?kj cpr [kkrk la[;k ---------------------------------------------- ls : --------------------------dh jkf’k ¼uhps n’kkZ;h dqy 

jkf’k½ dh fudklh dj uhps n’kkZ;s x;s esjs@gekjss vkorhZ tek [kkrs esa izfrekg tek dh tk, tks esjs@gekjs uke@esjs 

ifr ;k ifRu@vkfJr cPps ds uke ls gS A 

 
dze 

la[;k 

vkorhZ tek [kkrk 

la[;k 

tekdrkZ ¼vksa½ dk uke ewY; oxZ jkf’k fnukad rd tek djsa A 

1     

2     

3     

 

* ¼c½ uhps n’kkZ, esjs gekjs ekfld vk; ;kstuk@ofj"B ukxfjd cpr ;kstuk@lkof/k tek [kkrsa¼vksa½ dh 

ekfld@frekgh@okf"kZd C;kt jkf’k dks esjs@gekjs Mkd?kj cpr [kkrk la[;k ---------------------------------------------------es tek dj 

fn;k tk;s A 

 

 

 

 

 

 

 
 eS@ge ,rn~}kjk ?kks"k.kk djrk gwa@djrs gS fd ftu ’krksZ ds v/;/khu Lor% gLrkarj.k lqfo/kk vuqeR; gS] os 

esks@gekjs }kjk i< yh xbZ gS vkSj eSa@ge ihvks,lch¼lhch,l½ fu;e iqfLrdk] ihvks,lch fu;e iqfLdk [k.M A esa 

mfYyf[kr lHkh ’krksZ dks Lohdkj djrk gwa@djrs gS vkSj le; le; ij tkjh fd, x, ,sls lHkh la’kks/ku esjs 

Åij@gekjs Åij ykxw gksaxs A lacaf/kr cpr [kkrk vkSj vkjMh@,evkbZ,l@,llh,l,l@VhMh [kkrksa dh iklcqd 

layXu gSA   

 

* ykxw u gks mls dkV ns A 

 

 

fnukad % & ……………………….                                                                 tekdrkZ ¼vks½ ds gLrk{kj 

dze 

la[;k 

,evkbZ,l@,llh,l,l@VhMh 

[kkrk la[;k 

tekdrkZ¼vks½ dk uke C;kt dh jkf’k 

    

    

    



 ₹..……….../

- 

tf 

,l-ch-&103                                                        tek iphZ                                                                                                           

       Mkd?kj cpr cSad 

              (tekdrkZ ds fy, ikorh) 
 

 ……………………Mkd?kj 

 [kkrs dk izdkj%& 

,lch vkjMh VhMh ,evkbZ,l ,llh,l,l  ihih,Q  ,l,l,  dsohih

,u,llh , vU;…. 

 

Jh@lqJh@Jherh ds uke iznr.................................................. 

:i, (’kCnksa esa) :…………………………………………………………………………….. 

udn@fMekaM Mk ª ªªª¶V@psd la[;k……………………………………. 

fnukad:…………………………………… (lek’kks/ku gksus ij) 
cSad dk uke IFSC Code:…………………………………………………. 
tek dk C;kSjk: 
vkjMh [kkrs dh fLFkfr esa :- ……………………………………. ekg ds fy, 
fjcsV dh jkf’k…………….fMQkYV dh jkf’k………………………. 
ihih,Q@,l,l, [kkrs dh fLFkfr es a:-foRr o"kZ ds fy, ……………………………. 
fMQkYV dh jkf’k………………………………………… 
_.k iquHkqZxrku……………………………………… _.k ij C;kt …………………. 
 

 
 
 
 

 

                                  Mk-l-@m-Mk-ik-@xzk-Mk-ls- ’kk-Mk-ik- ds izk{kj 

fnukad         

[kkrk la[;k           

                         Mkd?kj cpr cSad 
 
 

[kkrs  dk  izdkj%& ,lch vkjMh VhMh ,evkbZ,l ,llh,l,l  ihih,Q  ,l,l,  dsohih  ,u,llh ,vU;….. 
 
 

  …….………………………………..…………Mkd?kj                         ysu&nsu la[;k :…………………………………………….. 
 

[kkrk la[;k            fnukad         
 

 

Jh@lqJh@Jherh ds uke iznr............................................................................................................................ 
 

:i, (’kCnksa esa): …………………………………………………………….………………………………………..…………………………………………. 
 

udn@fMekaM Mkª ªªªQV@psd la[;k ----------------------------------- fnukad -------------------------------------------(lek’kks/ku gksus ij)- 
 

cSad dk uke ……………………………………………………………’kk[kk dk uke  vkbZ,Q,llh dksM ................................ 
tek dk C;kSjk : 
 vkjMh [kkrs dh fLFkfr esa:- ……………………ekg ds fy, A fjcsV dh jkf’k…………..…., fMQkYV dh jkf’k……………………..….  
 ihih,Q@,l,l, [kkrs dh fLFkfre sa:-foRr o"kZ ds fy, …………………………………fMQkYV dh jkf’k…………………………- 
_.k iquHkqZxrku……………………………………… _.k ij C;kt …………………. 
 

 
 

 
 
                               Mk-l-@m-Mk-ik-@xzk-Mk-ls- ’kk-Mk-ik- ds izk{kj                         tekdrkZ ds gLrk{kj 
 

uksV%& Mkd?kj cpr [kkrs esa izR;{k ykHkkarj.k ¼DBT) lacaf/kr ykHk izkIr djus ds fy, vk/kkj lhfMax pkfg,    (fu/kkZfjr QkWeZ layXu djsa) 
eksckbZy l[;k  ………………………………   LFkk;h [kkrk la[;k ]]]]]]]]]]]]]]]]]]]]]]]]]]]]]]]]]]]]]]] (;fn vko’;d gks) 
 

tekdrkZ dk uke ,oa irk    …………………………………………………………………….. …… 
,lch -cor [kkrk, vkjMh-vkorh tek, ,evkb,l- ekfld vk; ;kstuk, ,llh,l,l-ofj"B ukxfjd cpr ;kstuk, ihih,Q- yksd Hkfo"; fuf/k, ,l,l, –lqdU;k lef̀} ;kstuk,VhMh-lkof/k tek(1/2/3/5 o"kZ), dsohih-fdlku fodkl i=, ,u,llh-jk"Vh̀; cpr i= vkaBok fuxZe  
 

 

 

 

 

 

 

 

 

 

 

 

rkjh[k eksgj 

 

  

https://www.google.co.in/url?sa=i&rct=j&q=&esrc=s&frm=1&source=images&cd=&cad=rja&uact=8&ved=0ahUKEwiop6ClnuzSAhUGOo8KHaZNDWoQjRwIBw&url=https://en.wikipedia.org/wiki/File:India_Post_Logo.svg&psig=AFQjCNH4JrOauvb5qODzGCKbc94TyygdyQ&ust=1490345094611023
https://www.google.co.in/url?sa=i&rct=j&q=&esrc=s&frm=1&source=images&cd=&cad=rja&uact=8&ved=0ahUKEwiop6ClnuzSAhUGOo8KHaZNDWoQjRwIBw&url=https://en.wikipedia.org/wiki/File:India_Post_Logo.svg&psig=AFQjCNH4JrOauvb5qODzGCKbc94TyygdyQ&ust=1490345094611023


                                     

SB-AOF                                                                                                                                                                                            
Mkd?kj cpr cSad                                          

[kkrk [kksyus@cpr i= [kjhnus ds fy, vkosnu izi= 

Mkd?kj ds mi;ksx ds fy, 

Mkd?kj dk uke  Tran-ID    SOL ID  ifjiDork dh rkjh[k  

[kkrk la[;k           CIF-ID (1)            

CIF-ID (2)           CIF-ID (3)           

vuqns’k: i). dì;k lacaf/kr ckWDl (√) dk p;u djsa]] , ii) izi= LoPN v{kjks esa Hkjs rFkk iii) lacaf/kr nLrkostksa dh Loizekf.kr izfr;ka layXu djsa A 
-------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------- 

lsok esa] 

      Mkdiky 

…………………………………………………       
………………………………………………… 
 
egksn;, 
                eSa@ge…………………………………………………………………………………..….(vkosnd@vfHkHkkod) vkids Mkd?kj esa -------------------------------------------------

(Savings/RD/ 1,2,3,5 Years TD/MIS/SCSS/PPF/SSA/KVP/NSC VIII
th

 Issue) -;kstuk ds vUrxZr esjs@gekjs uke ls@vO;Ld ds uke ls@fodr̀fpRr O;fDr 

ds uke ls [kkrk [kksyus ds fy, vkosnu djrk gwa@djrs gaS A 

 

 

 

 

 
(ii)  [kkrs dk lapkyu :-  Lo;a }kjk         vO;Ld [kkrk laj{kd }kjk          fodr̀fpRr O;fDr dk [kkrk vf/kdr̀ O;fDr ds }kjk 
(iii) [kkrs dk izdkj:-  ,dy             dksbZ ;k mRrjthoh (la;qDr c)             lHkh ;k mRrjthoh(;ksa) (la;qDr v)  
 
1.  ;fn [kkrk vO;Ld ds uke ls @fod`rfpRr O;fDr ds uke ls [kksyk tkuk gS A  
vO;Ld @fodr̀fpRr O;fDr dk uke tUe dh rkjh[k 

( fnu@ekg@o"kZ) ’kCnksa esa 
fyax 
(iq@L=h@vU;) 

vfHkHkkod dk uke] laca/k vkSj  

fLFkfr (izkd`frd ;k dkuwuh) 

1.     
 

2. vO;Ld dh mez dk izek.k] tkjh djus dh frfFk vkSj tkjh djusokyk 

izkf/kdkjh A (SSA [kkrs ds ekeys esa tUeizek.k i= vko’;d gS) 
 

 
2. eSa@ge ----------------------------------------------:i;s( ---------------------------------------------------------------------------------------------------------------------------:i;s (’kCnksaesa)) udn@fMekM Mªk¶V@psd la[;k ------------------------

---------------------- fnukad ------------------------------------- }kjk vkjafHkd tek ds :i esa tek djrk gwa@djrs gS A esjk@gekjs C;kSjs fuEu izdkj gaaS%& 
 

C;ksjs izFke vkosnd f}rh; vkosnd r`rh; vkosnd 

vkosnd@laj{kd dk uke    
ifr@ekrk @ firk dk uke    

fyax(iq@L=h@vU;)    
tUe dh rkjh[k 

( fnu@ekg@o"kZ) ’kCnksa esa  (vfuok;Z) 
   

vk/kkj la[;k    

LFkk;h [kkrk la[;k (PAN) *    

  CIF ID  (ekStwnk [kkrk/kkjd ds fy,)    

orZeku irk:- 
edku u-@bykdk@xzk-,o aiks-@’kgj@ftyk@jkT; 

@fiudksM 

   

LFkk;h irk:- 
edku u-@bykdk@xzk-,oa iks-@’kgj@ftyk@jkT; 

@fiudksM 

   

VsfyQksu@eksckbZy la[;k*    
bZesy vkbZMh    
Igpku dk izek.k 

(nLrkost la[;k@tkjh djus dh rkjh[k@tkjh djus 

okys izkf/kdkjh) 

   

fuokl dk izek.k 

(nLrkost la[;k@tkjh djus dh rkjh[k@tkjh djus 

okys izkf/kdkjh) 

   

 SCSS [kkrs dh fLFkfr esavk;q dk izek.k (nLrkost la[;k 

@tkjh djusdh rkjh[k@tkjh djus okys izkf/kdkjh) 
 

( ;fn vk/kkj dkMZ@vk/kkj ukekadu dk izek.k  miyC/k ugh djk;k x;k gS] rks fuEufyf[kr nLrkost igpku vkSj irs ds izek.k ds :i esa fof/kekU; nLrkost ds :i esa Lohdqr fd;s tk ldrs gS) 
1. ikliksVZ 2. Mªk~kbfoax ykblsal 3.ernkrk igpku i=  4. eujsxkk }kjk tkjh] jkT; vf/kdkjh }kjk gLrk{kfjr tkWc dkMZ 5. uke vkSj irs ds C;kSjs lfgr jkf"Vª; tula[;k jftLVj }kjk tkjh i= )  
uksV %&ih,e,y, vf/kfu;e 2002 ds vuqlkj ;fn tekdrkZ ds lHkh [kkrks esa tek jkf’k@fuos’k dh jkf’k 10 yk[k : ls vf/kd gksus ij ]tekdrkZ dks izkIr /kujkf’k dh izkfIr ds L=ksr ds nLrkostksa dh izfr 

izLrqr djuh gksaxh A  

uewuk gLrk{kj 

1……………………………..1………………………………..1……………………………….. 
2……………………………..2………………………………..2……………………………….. 
3……………………………..3………………………………..3……………………………….. 
uke:-…………………………uke:-……………………………uke:-…………………………… 

 

vkosnd(dksa)dk QksVks 

fpidk,a 

 

vkosnd(dksa)  dk QksVks 

fpidk,a 

 

 

vkosnd(dksa)  dk QksVks 

fpidk,a 

 

(i)  Mkd?kj cpr [kkrs ds fy, vfrfjDr lqfo/kk,a miyC/k     (v)  psd cqd pkfg, :-      ,     ( c )  IPPB [kkrk   
( l ) vk/kkj lhfMax         ATM  dkMZ        baVjusV cSafdax        eksckby cSafdax     ( fu/kkZfjr izi= layXu djsa ) 
(n ) chek@is’ku mRikn : -   PMSBY         PMJJBY         APY              (fu/kkZfjr izi= layXu djsa) 

  
    

   



 

3. ?kks"k.kk,a 
lkekU;:-(1) eS@ge ;kstuk ij ykxw mica/kksa vkSj ;kstuk ij ykxw ljdkjh cpr lao/kZu fu;e&]2018] vkSj muesa le;&le; ij tkjh la’kks/kuksa] dk ikyu djus dk 

opu nsrk gwa@nsrs gS A  
(foLr`r fooj.k ;gka miyC/k gS https://www.indiapost.gov.in/VAS/Pages/RTI/RTI-Manual-5.aspx) 
(2) eSa@ge ;g Hkh ?kks"k.kk djrk gwa@djrs gS fd]eS@ge vkSj vO;Ld@fodr̀fpRr O;fDr] Hkkjr ds fuoklh ukxfjd gS vkSj opu nsrk gwa@nsrs gaS fd Hkfo"; es fuokl 

LFkku@ukxfjdrk ds cnyus dh n’kk esa [kkrk dk;kZy; dk slwfpr d:axk@djsaxsa A 

(3) eS bl ckr ls lger gwa fd [kkrk esjs }kjk lapkfyr fd;k tk;sxk] tc rd fd [kkrk/kkjd 18 o"kZ dh vk;q izkIr ugha dj ysrk gS vkSj mlds ckn [kkrs dk 

lapkyu [kkrk/kkjd  }kjk fd;k tk;sxk A (SSA vkSj vO;Ld [kkrk] laj{kd }kjk  [kksys tkus dh fLFkfr esa) 
(4)  ;fn SAS/MPKBY vfHkdrkZ dh lsok,a yh xbZ gks:- 
vfHkdrkZ dk uke……………………………………,tsUlh la[;k…………………….oS/krk dh frfFk…………………………… 
(5) LFkk;h funsZ’k (tSls fd MIS ls SB, SB ls RD bR;kfn) ;fn dksbZ gks…………………………………………………………………………………………………… 
      TD : -  ifjiDork ds ckn [kkrs dk foLrkj@uohuhdj.k pkfg,      

      SSA:-eS ,rn~}kjk ?kks"k.kk djrk@djrh gwa fd ns’k ds fdlh Hkh Mkd?kj@cSad esa tekdrkZ ds uke ls lqdU;k lef̀} [kkrk ugha [kksyk x;k gS A 
      PPF:-(1) eS ,rn~}kjk ;g ?kks"k.kk djrk@djrh gwa fd esjs@vO;Ld ds uke ls yksd Hkfo"; fuf/k [kkrk] ns’k ds fdlh Hkh Mkd?kj @cSad esa dksbZ vU; [kkrk ugha 

[kkstk x;k gS A  
(2 )eS ;g Hkh ?kks"k.kk djrk gwa fd eS]vius uke ls [kksys x;s [kkrs vkSj vO;Ld ds uke ls [kqys gq, [kkrs es] ;kstuk ds fu;ekuqlkj vf/kdre tek jkf’k dh lhek dk 

ikyu d:axk vkSj vf/kdre fu/kkZfjr lhek jkf’k ls vf/kd tek jkf’k dks ;kstuk ds fu;eksa dk mYya?ku ekuk tk;sxk A  
      MIS/SCSS:- eS@ge ns’k ds fdlh Hkh Mkd?kj@cSad esa “jk"V~h; cpr ekfld vk; [kkrk@ofj"B ukxfjd cpr ;kstuk” ds v/khu vkt rd fo|eku vius [kkrks 

dh ?kks"k.kk djrk gwa@djrs gaS A  
dze 

la[;k 

;kstuk dk uke 

 (MIS ;k SCSS) 
[kkrk [kksyus dh 

rkjh[k 

tek jkf’k xzkgd igpku la[;k 

 (CIF No.) 
[kkrk la[;k Mkd?kj@cSad dk uke 

1       

2       

*;fn [kkrksa dh la[;k vf/kd gks] lHkh [kkrksa dk fooj.k Hkjdj gLrk{kj lfgr vuqyXud ds :i esa layXu djsa A  
dì;k lacaf/kr ckWDl  (√) dk p;u djsa A 

 
fnukad:-                                                                                                                                               vkosnd(dks)/laj{kd ds gLrk{kj ;k vazxwBk Nki 
 

4. uke funsZ’ku 
 

eS@ge fuEufyf[kr O;fDr(vkas) dks ukfer djrk gwa@djrs gaS] ftudks esjh@gekjh eR̀;q dh n’kk esa vU; O;fDr;ksa dks vioftZr djds  --------------------------------------------------------------

(;kstuk dk uke) esa tek jde esjh e`R;q mijkUr lanr~r ¼Hkqxrku½ dh tk,xh A. 

 

Pwafd dze la[;k (dksa) --------------------------------ij fofufnZ"V ukferhvO;Ld gS] esa@ge]Jh@Jherh@dqekjh ----------------------------------------------------------- iq=@iq=h@iRuh -------------------

--------------------------------------- fuoklh ------------------------------------------------------------------------------------------------------------------ dks ukferh¼;ksa½ dh vO;Ldrk ds nkSjku esjh eR̀;q dh n’kk esa mDr [kkrs ds 

v/khu ns; jkf’k dks izkIr djus ds fy, fu;qDr djrk gwa@djrs gS A 

(vkosnd(dksa) ds fuj{kj gksus fd fLFkfr esa) 
1. xokg ds gLrk{kj………………………………………………………………………………………………………………………………………………………………… 
uke vkSj irk………………………………………………………………………………………………………………………………………………………………………….. 
2. xokg ds gLrk{kj………………………………………………………………………………………………………………………………………………………………… 
uke vkSj irk………………………………………………………………………………………………………………………………………………………………………….. 
 
LFkku:          
fnukad:                                                                                                                                                     vkosnd(dkas)/laj{kd ds gLrk{kj ;k vazxwBk fu’kku 

 

 
Mkd?kj ds mi;ksx ds fy, 

 

eSaus bl vkosnu vkSj igpku ds lkFk izLrqr fd;s x;s irs ds nLrkostksa dh lko/kkuhiwoZd tkap dj yh gS A [kkrk [kksyuk Lohdr̀ fd;k tkrk gS A 
[kkrk la[;k ---------------------------------------------fnukad ----------------------------------------------dks] ---------------------------------------------------------------------------------------------------------------------------------------------------------------- ds uke ls 

------------------------------------ rkjh[k dks --------------------------------: ds vkjafHkd tek ds lkFk [kksyk x;k gS A 

 

ukekadu dk fooj.k:- 

 
 
rkjh[k eksgj   

Xkzk-Mk-ls- ’kk[kkMkdiky ds gLrk{kj‘ 

’kk[kk Mkd?kj ds uke dh eksgj 

 
 
rkjh[k eksgj 

mi@lgk;d@iz/kku Mkdiky ds gLrk{kj 

ukeeksgj 

 

 

dze 

la[;k 

ukferh@ukfefr;ksa  dk uke 

vkSj laca/k 
iwjk irk (irs) ukferh ¼;ksa½ dk vk/kkj 

la[;k  (oSdfYid) 
vO;Ld ds ekeys esa ukferh 

ds tUe dh rkjh[k 

gdnkjh dk va’k gdnkjh dh izdf̀r 

U;klh ;k Lokeh 

1       

2       

3       

4       

https://www.indiapost.gov.in/VAS/Pages/RTI/RTI-Manual-5.aspx


,l-ch-&,Vh,e1                                                                                                                                       

Mkd?kj cpr cSad 

,Vh,e dkMZ@baVjusV@eksckby@,l,e,l cSafdax lsok gsrw vkosnu izi= 

dì;k vkosnu izi= Li"V v{kjksa esa Hkjsa A 

Mkd?kj ______________________fnukad _____________(fnu@ekg@o"kZ) 

*xzkgd 

igpku 

la[;k 
         

* izkFkfed [kkrk    

la[;k 
          

 
1. *vkosnd dk uke  

igyk uke                      

e/; uke                      

*vafre uke                      

 
2. *,Vh,e dkMZ fuEu ds fy, pkfg,  (d`i;k lacaf/kr dkWye dk p;u  √ fdft;s) 

(a)  Lo;a  (b)  la;qDr c [kkrk/kkjd  (c)  vko’;drk ugha  

 
3. * dì;k fuEufyf[kr fooj.k iznku djsa % 

eksckby uacj  LFkk;h [kkrk la[;k  

bZesy vkbZMh  

tUe frfFk (fnu@ekg@o"kZ)  ekrk dk izFke ukke  

 
4. *dì;k uhps fn, fodYiksa esa ls visf{kr fodYi dk p;u djsa A 

 

dz-la[;k vuqjks/k ¼vkosnu½ dk izdkj 
lacaf/kr fodYi dk  √ p;u 

djsa A 

d- baLVsaV ,Vh,e dkMZ  

[k- 

u;k O;fDrxr ,Vh,e dkMZ  (;k) cnyk gqvk O;fDrxr ,Vh,e dkMZ 

dkMZ ij ;g uke fizaV djsa  (21 vadksa ls vf/kd ugh gks) 

                     
 

u;k vkosnu  

dkMZ cnyus gsrq 

vkosnu 

 

 

x- baLVsaV ,Vh,e dkMZ cnyus ds fy,  

?k- ,Vh,e dkMZ fiu ds fy, vkosnu  

       M ,Vh,e dkMZ gksV fyfLVax@cUn djus gsrq vuqjks/k (cUn djus ds fy, dkMZ uacaj ds vafre 4 vad fy[ksa½  

        p baVjusV cSafdax vkSj eksckbZy cSafdax   

      N baVjusV cSafdax  

       t- ,l,l,l cSafdax  

        > 
f}rh; [kkrs dsk ekStwnk lfdz; ,Vh,e dkMZ ls fyad djuk (izkFkfed [kkrk 

dkMZ ds lfdz; gksus ds ckn fd;k tkuk pkfg,) 

cpr [kkrk la[;k ftls fyad djuk gSa 

1  

2  
 

uksV%& eksckbZy cSafdax lsokvksa dk ykHk mBkus ds fy,] baVjusV cSafdax vfuok;Z gS A 

(* fpfUgr dkWye vfuok;Z gaS) 
 

?kks"k.kk 

 

  eaS@ge ?kks"k.kk djrs gSa fd mijksDr tkudkjh lgh gS A eaS ge Mkd foHkkx dks vius ,Vh,e dkMZ ;k bVjusV@eksckby@,l,e,l cSafdax dk mi;ksx 

djds fudklh ds fy, esjs@gekjs [kkrs esa le;&le; ij ykxw gksus okys ’kqYd dks olwyus dk vf/kdkj nsrs gaS A eaS@ge vius [kkrs esa fu/kkZfjr U;wure ’ks"k dks cuk;s 

j[kus dk opu nsrk gwa@nsrs gS A‘eS@ge] esjs@gekjs }kjk ,Vh,e dkMZ@baVjusV@eksckbZy cSafdax@,l,e,l cSafdax esa fd;s x;s ysu&nsu ds fy, iw.kZ :i ls 

ftEesnkj gwaxk@gksaxs rFkk  Mkd foHkkx ds f[kykQ nkok ugha djus ds fy, lger gwa@gSa A 

baVjusV@eksckbZy@,l,e,l cSafdax ds fy, fu;e vkSj ’kr sZ %& eSsus@geus Mkd foHkkx dh baVjusV cSafdax osclkbZV ij miyC/k nLrkost esa fufgr fu;e vkSj ’krksZ dks 

i< fy;k gS rFkk eaS@ge esjs@gekjs ;wtj vkbZMh rFkk ikloMZ ls baVjusV@eksckby@,l,e,l cSafdax esa fd, x, leLr ysu&nsu ds fy, iwjh ftEesnkjh Lohdkj djsaxs 

vkSj eSa@ge mUgs ekuus ds fy, ck/; gksaxs A 

,Vh,e dkMZ ds bLrseky ds fy, fu;e vkSj ’krsZ %& esS@ge uhps n’kkZ;h xbZ ’krksZ vkSj izko/kkuksa ls lger gSa A 

Mkd foHkkx ds ,Vh,e dkMZ ds mi;ksx ds fy, fu;e vkSj ’krsZ 

ftu fu;eksa vkSj ‘’krksZ ds rgr Mkd foHkkx dk ,Vh,e dkMZ tkjh fd;k x;k gS] oks vkids ekxZn’kZu ds fy, uhps fn, x, gS a A 

¼d½ ;gka bLrseky dh xbZ ’krsZ 

 Mhvksih Mkd foHkkx dks bafxr djrk gS A 

 dkMZ dk vFkZ Mhvksih ,Vh,e dkMZ tks xzkgd dks tkjh fd;k x;k gS A 

 dkMZ/kkjd dk vFkZ gS og xzkgd ftls Mhvksih ,Vh,e dkMZ tkjh fd;k x;k gS A  

 fiu dk vFkZ dkMZ/kkjd dks vkcafVr 4 vadksa dh la[;k gS A 

 



 

 

¼[k½ dkMZ 

 dkMZ Mkd foHkkx dh lEifRr gS vkSj Mkd foHkkx ds vuqjks/k ij bls fcuk fdlh ’krZ ds vkSj rqjar okil dj fn;k tk;sxk A 

 Mkd foHkkx dkMZ dks jn~n djus vkSj fcuk dksbZ dkj.k crk, ,drjQk :i ls blds lapkyu dks jksdus dk vf/kdkj lqjf{kr j[krk gS A 

 dkMZ xSj&gLrkarj.hk; gS A 

 fiu@vksVhih % dkMZ/kkjd ;g Lohdkj djrk g]S]fuosnu djrk gS vkSj vk’oklu nsrk gS fd fiu@vksVhih fufnZ"V [kkrs rd igqp iznku 

djrk gS vkSj ;g fd dkMZ/kkjd fiu@vksVhih ds mi;ksx]xksiuh;rk vkSj lqj{kk ds fy, rFkk bl rjg ds fiu@vksVhih dk mi;ksx djds 

[kkrs esa ntZ gq, lHkh ysu&bsy vkSj lwpuk lacaf/k ifjorZuksa ds fy, dkMZ/kkjd iwjh ftEesnkjh ysrk gS AdkMZ/kkjd fdlh Hkh :i esa 

fiu@vksVhih dks fjdkWMZ ugh djsaxk rkfd fiu@vksVhih dks fdlh rhljs i{k ds gkFkk as eas tkus ls cpk;k tk lds A dkMZ/kkjd Mkd foHkkx 

dks fiu@vksVhih }kjk izekf.kr ysunsu vkSj funs’kksZ dks iwjk djus ds fy, Li"V :i ls vf/kdr̀ djrk gS rFkk og bUgsa jn~n ugha djsxkA 

Mkd foHkkx dk dkMZ/kkjd ds fiu@vksVhih ds lR;kiu ds vykok dkMZ/kkjd ls Hksts x, ;k mlds }kjk Hksts x;s ysunsu funsZ’k dh 

izkekf.kdrk dks lR;kfir djus dk dksbZ nkf;Ro ugha gS A blfy,] dkMZ dks dkMZ/kkjd ds vf/kdkj esa jguk pkfg, vkSj mls fdlh vkSj dks 

ugh lkSaik tkuk pkfg,A dkMZ bl ’krZ ij tkjh fd;k tkrk gS fd Mkd foHkkx dkMZ ds vuf/kd`r mi;ksx ds fy, mRrjnk;h ugh a gS A ;g 

ftEesnkjh iwjh rjg ls dkMZ/kkjd dh gS A blds vykok] Mkd foHkkx ,sls fdlh Hkh uqdlku ds fy, ftEesnkj ugha gksxk] tks fd ,Vh,e dh 

[kjkch@[kjkc gksus ds dkj.k izR;{k ;k vizR;{k :i esa gks ldrk gS A 

 ¼x½ dkMZ dk xqe gksuk 

 dkMZ/kkjd dks rqjar miyC/k pSuyksa s ds ek/;e ls dkMZ dks CykWd djuk pkfg, ¼tSls% dkWy lsaVj ;k fdlh Mk- fo- dh ’kk[kk ds ek/;e ls½ 

 dkMZ/kkjd dkMZ dh lqj{kk ds fy, ftEesnkj gksaxs vkSj mls lqjf{kr j[kus ds fy, lHkh dne mBk;saxs A blds vykok] ;fn Mkd foHkkx ;g 

lqfuf’pr djrk gS fd dkMZ/kkjd }kjk funsZ’kk as dk ikyu ugha fd;k x;k gS rks dkMZ ds xqe gksus vkSj pksjh gksus ds dkj.k gqbZ vkfFkZd 

tckcnsgh dkMZ/kkjd dh gksxh A 

 [kks, gq,@{kfrxzLr dkMZ ds cnys esa u;k dkMZ tkjh fd;k tk,xk A 

 Mkd foHkkx ds ikl ;g vf/kdkj gS dh og dkMZ/kkjd }kjk dkMZ dk iz;ksx djds ;k mlds }kjk fd, gq,@ekus x, lHkh vkgj.kksa vkSj 

Hkqxrkuksa dks fjdkWMZ fd, x, lcwrksa ds vuqlkj [kkrs ls MsfcV djsa A ;g fu.kkZ;d vkSj ck/;dkjh gksxk A dkMZ/kkjd le; le; ij Mkd 

foHkkx }kjk vf/klwfpr lsok izHkkj¼;fn dksbZ gks½ ds lkFk lacaf/kr [kkrs dks MsfcV djus ds fy, Li"V :i ls Mkd foHkkx dks vf/kdr̀ djsxkA 

v?kru lsok izHkkj dh tkudkjh ds fy, www.indiapost.gov.in ns[ksa A 
  ¼?k½ ysu&nsu% 

 ,Vh,e ;k ihvks,l VfeZuy@bZ&dkWelZ }kjk l`ftr ysu&nsu dk fjdkMZ dkMZ/kkjd ds fy, ck/;dkjh gksxk vkSj bls rc rd fu.kkZ;d ekuk 

tk;sxk tc rd fd Mkd foHkkxk }kjk vU;Fkk lR;kfir vkSj lgh ugha fd;k tkrk gS A lR;kfir vkSj lgh jkf’k dks ekuus ds fy, 

dkMZ/kkjd ck/; gksaxs A 

 [kkrk cUn djuk% [kkrk cUn djus vkSj dkMZ ljsaMj djus ds bPNqd dkMZ/kkjd dks igys fyf[kr esa vkosnu nsuk gksxk vkSj vkosnu ds lkFk 

dkMZ dks yksVkuk gksxk A 

 dkMZ dh oS/krk % dkMZ dh oS/krk dkMZ ds vkxs ds Hkkx esa eqfnzr gksrh gS A dkMZ dh oS/krk lekfIr ds eghus dh vafre rkjh[k rd ekU; gS A 

 dkMZ dk uohuhdj.k % Mkd foHkkx }kjk dkMZ dks bldh oS/krk dh lekfIr ij] fcuk fdlh ’kqYd ds] uohuhd`r fd;k tk;sxk A 

 gsYiykbu % vf/kd tkudkjh vkSj enn ds fy,] d`i;k Mkd foHkkx ds Vksy Qzh uacj 1800&425&2440 ij dkWy djsa A Vksy Qzh uacj ns’k 

ds lHkh ySaMykbu vkSj eksckby Qksu ls lqyHk gS A 

 ysu&nsu izHkkj% dkMZ/kkjd ds vuqer lhek ls ijs Mkd foHkkx ds vykok] vU; cSadksa ds LokfeRo okys ,Vh,e esa ysu-& nsu ds fy, vfrfjDr 

’kqYd MsfcV fd;k tk ldrk gS A vf/kd tkudkjh ds fy, www.indiapost.gov.in ns[ksa A 
   ¼M-½ ‘ ’kqYd vkSj izHkkj % dkMZ ds fy, okf"kZd ‘’kqYd dks Mkd foHkkx dh izpfyr nj ij dkMZ@,Iyhds’ku@uohuhdj.k ij dkMZ ls tqMs 

izkFkfed [kkrs esa ls MsfcV fd;k tk,xkA izHkfjr‘’kqYd ykSVk;k ugha tk;sxkA dkMZ/kkjd vius [kkrs esa Mkd foHkkx }kjk le; le; ij 

fu/kkZfjr U;wure ’ks"k cuk; s j[ksaxs A Mkd foHkkx ds ikl vf/kdkj lqjf{kr gS fd og dkMZ tkjh@uohuhdj.k djus ;k dkMZ/kkjd }kjk fd;s 

x;s ysu&nsu ij vU; Qhl@’kqYd ykxw dj ldsa A 

   (p)     vfrfjDr ’krsZ %  

 Mkd foHkkx ubZ lqfo/kkvksa dks ’kq: djus vkSj ekStwnk lqfo/kkvksa dks gVkus dk vf/kdkj lqjf{kr gS A Mkd foHkkx vius foosd ls]fcuk dksbZ 

dkj.k crk,] ds fy, fd;s x;s fdlh Hkh vkosnu dks vLohdkj dj ldrk gS A dkMZ ds mi;ksx ds fy, ’kqYd ¼;fn dksbZ gks½ fdlh Hkh 

ifjfLFkfr esa ykSVk;k ugha tk;sxk gS A Mkd foHkkx dks dkMZ ls tqMs fo’ks"kf/kdkj dks okil ysus vkSj dkMZ/kkjd dk]s Mkd foHkkx ds fdlh 

izfrfuf/k ds ek/;e ls dkMZ dks ljsaMj djus ds fy, fcuk dkj.k crk;s dgk tk ldrk gS A 

 dkMZ/kkjd dh eR̀;q] fnokfy;kiu];k fnokfy;k gksus dh lwpuk feyus ij ;k fdlh Hkh la;qDr [kkrk/kkjd ds dkWijsfVo DykWt dks cnyus 

fdlh l{ke U;k;ky; ;k jktLo izkf/kdj.k ;k RBI ls FEMAA/Exchange fu;a=.k fofu;eksa ds mYya?ku ds dkj.k] fdlh Hkh i= ds 

izkIr gksus ij vU; oS/k dkj.kksa ls ;k tc dkMZ/kkjd ls lacaf/kr fdlh Hkh dkj.k ls dkMZ/kkjd dk irk Mkd foHkkx ds fy, vKkr gks tkus 

ij] dkMZ dk mi;ksx fcuk uksfVl ds lekIr gks tk;sxk A 

 ,Vh,e lsok vkids [kkrs esa igys ls ekStwn ’ks"k jkf’k esa ls udnh fudkyus ds fy, gS A blfy, ;g dkMZ/kkjd dk nkf;Ro gS fd og udn 

fudklh vkSj lsok ’kqYd dks iwjk djus ds fy, lacaf/kr [kkrs esa i;kZIr ’ks"k cuk, j[ksa A Mkd foHkkx vius iw.kZ foosd ij,Vh,e lsokvksa dks 

fu;af=r djus okys fu;eksa vkSj ’krksZ esa la’kks/ku dj ldrk gS A 

 

 
fnukad% &                               vkosnd ds gLrk{kj                

 
 

dsoy dk;kZy; mi;ksx ds fy, 

izekf.kr fd;k tkrk gS fd xzkgd us O;fDrxr :i ls dsokbZlh nLrkost izLrqr dj fn;k gS rFkk xzkgd ds gLrk{kj vkSj QksVksxzkQ lR;kfir vkSj CIF 

level ij viMsV fd;s x;s gS A ;fn lhch,l esa gLrk{kj vkSj QksVksxzkkQ miyC/k u gks rks u;s dsokbZlh izkIr djsa vkSj viyksM dh dk;Zokgh djsa A 

                                                                                SOL ID  
vkosnu dk izdkj lsok dk izdkj dkmaVj lgk;d dh vkbZMh i;Zos{kd dh vkbZMh 

,Vh,e lacaf/kr lsok,a    
baVjusV@eksckby@,l,e,l cSafdax    

 
 
Mkd?kj dh rkjh[k eksgj                         lgk;d@eq[;@izoj@phQ iksLVekLVj ds gLrk{kj 



 

,l-ch-&psd 4                                                                                          

Mkd foHkkx 

Mkd?kj cpr [kkrs ls psd lqfo/kk izkIr djus@u;h psd cqd tkjh djus ds fy, vkosnu izi=  

To, 
 iksLVekLVj 

 …………………………………….. (Mkd?kj) 
 
(1)  * ¼v½ d`i;k eq>s@gesa esjs@gekjs Mkd?kj cpr [kkrs ds fy, psd lqfo?kk iznku djsa A 

 

      ¼c½ esjs@gekjsa cpr [kkrk la[;k ---------------------------------------------------------------- tks fd vkids Mkd?kj esa [kksyk x;k g]S 

ftlesa vfr’ks"k -----------------------------------------------------------------------: gS ] ds fy, u;h psd cqd tkjh djsa A esjk eksckbZy ua- ------------------

-------------------------------- gS A  

 
(2)  eSa@ge ?kks"k.kk djrs gS fd] eaSus@geus Mkd?kj cpr [kkrk fu;ekoyh 2019 rFkk Mkd?kj cpr cSad ¼lh-ch-,l-½ 

fu;ekoyh ds ifjf;j"V AA esa of.kZr  psd iz.kkyh ls lacaf/kr fu;e i< fy, gS rFkk eaS@ge Åij of.kZr ’krkZs rFkk muesa 

le;&le; ij gksus okys la’kks/kuksa dks Lohdkj djrs gS a rFkk oks esjs@gekjs Åij ykxw gksaxs A 

 
*(3) ykxw‘’kqYd ¼;fn dksbZ gS½ ---------------------------------------- : jlhn la[;k ------------------------------------------ fnukad --------------------------- ds 

}kjk tek dj fn;k x;k gS A 

 

*(4) d`i;k eq>s@gesa psd cqd fuEufyf[kr irs ij iathd`r Mkd }kjk Hkstsa vkSj iathd`r Mkd ’kqYd esjs cpr [kkrs ls 

dkV fy;k tk, A 

 
**(5) eSus@geus] fuEu v?kru igpku vkSj irs ds nLrkost vkSj QksVksxzkQ geus lkFk izLrqr dj fn, gS A 

 

 
fnukad % &                      tekdrkZ ¼vksa½ ds gLrk{kj 

         tekdrkZ ¼vksa½ dk uke 

*;fn ykxw ugh rk]s dkV nsa A 

** ‘;fn igpku nLrkost vkSj irs ds nLrkost igys ls gh v?kru gaS rks iqu% izLrqr djus dh vko’;drk ugha gS A 

Mkd?kj }kjk Hkjk tk;s 

 
‘  izekf.kr fd;k tkrk gS fd tekdrkZ¼vks½ dk eksckbZy uEcj rFkk ds-okbZ-lh- nLrkost fQusdy esa v?kru dj fn, x, 

gS A 

 

cpr [kkrk la[;k ------------------------------------------------- ds fy, psd cqd la[;k ---------------------------------- ftlesa psd la[;k ls --------------------

-------------------------------- rd ---------------------------psd gS fnukad ---------------------- dks  tkjh dh xbZ A 

 
dkmUVj lgk;d ds izk{kj                                                 Mkdiky ds gLrk{kj 

tekdrkZ ¼vksa½ }kjk psd cqd izkfIr jlhn 

 
               eS@ge psd cqd la[;k ---------------------------------- ls ----------------------------------------------- psd cqd izkIr dj yh gS ftls 

eSus@geus  fxurh dh gS vkSj lgh ik;k gS vkSj mfpr dze la[;k eas gS A 

  
fnukad% &                                         tekdrkZ ¼vksa½ ds gLrk{kj 

                                               vFkok 

psd cqd iathd`r i= la[;k -------------------------------------- fnukad------------------------------------ ds }kjk izsf"kr dh xbZ gSA 

 

fnukad % &                    Mkdiky ds gLrk{kj 
 



,l-ch&b,DlVh1                                                              

vkorh tek@lkof/k tek@yksd ofj"B ukxfjd cpr ;kstuk [kkrs dh vof/k dks c<kus ds fy, vkosnu 

lsok esa] 

 

Mkdiky 

………………………………Mkd?kj 

Jheku, 

1.eSa@ge ---------------------------------------------------------------------------------------- vkids dk;kZy; esa ---------------------------------------------------

fLFkr (vkorhZ tek@lkof/k tek 1@2@3@5 o"kZ@yksd Hkfo"; fuf/k @ ofj"B ukxfjd cpr ;kstuk) 
ds v/khu [kkrk la[;k ----------------------------------------------------- dk tekdrkZ gwa@gSa A mDr [kkrk rkjh[k --------------------

--------------------- dks [kksyk x;k Fkk vkSj Hkqxrku ds fy, rkjh[k -------------------------------------------- dks ifjiDo gks pqdk 

gS @gks tk;sxk A  

2- eS@ge mijksDr [kkrs dh ifjiDork dh rkjh[k ls vius@gekjs vkorhZ tek ---------------------------- 

o"kZ@o"kksZa dh vof/k ds fy,] @lkof/k tek ;kstuk 1@2@3@5 o"kZ ds fy,@yksd Hkfo"; fuf/k [kkrs 

dk 5 o"kZ ds fy,@ofj"B ukxfjd cpr ;kstuk [kkrs dk 3 o"kZ ds fy, (;kstuk ds fu;eksa ds vuqlkj) 

foLrkj djus dk vuqjks/k djrk gwa@djrs gaS A    

3. eaSus @geus le;&le; ij ;Fkk la’kksf/kr mDr ;kstuk ds v/khu vof/k ds foLrkj ds nkSjku [kkrs 

ij ykxw fuca/kuksa vkSj ’krksZ dks le> fy;k gS vkSj mldk eSa@ge ikyu d:axk@djsaxs A 

 
 
4.   eSa@ge ?kks"k.kk djrk djrk gwa@djrs gSza fd esjh@gekjh vkSj vOk;Ld dh (vOk;Ld ds [kkrs ds 

ekeys esa) [kkrs ds foLrkj dh vof/k ds vkjaHk gksus ds le; Hkkjr dh ukxfjdrk dk;e gS A 

LFkku : 

rkjh[k :                                                            [kkrk/kkjd (dksa) / laj{kd ds gLrk{kj 

(uke vkSj irk) 
dk;kZy; iz;ksx ds fy, 

 

[kkrk la[;k ----------------------------------tks ------------------------ ;kstuk ds varxZr rkjh[k --------------------- dks ------------------------- 

:i;s ds lkFk [kksyk x;k Fkk vkSj rkjh[k ----------------------------- dks ifjiDo gqvk Fkk] dk mDr ;kstuk ds 

izko/kkuksa ds v/khu rkjh[k----------------------------------- ls ------------------------------rd ------------------- o"kksZ dh vof/k ds fy, 

foLrkj fd;k x;k A 

 

vfHkys[kksa vkSj iklcd@tek jlhn @ [kkrs dk fooj.k esa vko’;d izfof"V;ka dh tk pqdh gS A 

 

LFkku : 

fnukad :                                                                                   Mkdiky ds gLrk{kj 

eksgj 



,l-ch-&dsokbZlh                                                                                                                                                                                                         
Mkd?kj cpr cSad                                            

                           ds-okbZ-lh- ¼vius xzkgd dks tkfu,½ djokus@la’kksf/kr djokus gsrq izi= 

¼lacaf/kr lh-ih-lh- dks Hkstk tk,½  

 gLrk{kj uohure QksVksxzkQ 

vkosnd(1) 
uke :- 
 
xzkgd igpku la[;k ¼CIF) 
 
[kkrk @iathdj.k la[;k  

 

 
(1) 

 

 
(2) 

vkosnd(2) 
uke :- 
 
xzkgd igpku la[;k  ¼CIF) 
 
[kkrk@iathdj.k la[;k 

 

 
(1) 

 

 
(2) 

vkosnd(3) 
uke :- 
 
xzkgd igpku la[;k  ¼CIF) 
 
[kkrk@iathdj.k la[;k 

 

 
(1) 

 

 
(2) 

 
dì;k u, [kkrs ds ekeys esa lHkh tkudkjh rFkk ds-okbZ-lh- esa ifjorZu ds ekeys esa dsoy laxr tkudkjh fuEu lwph ds vuqlkj Hkjsa A 

uke ¼ Li"V v{kjksa esa ½  
¶ySV@edku la[;k  bykdk  
l³d  ySaM ekdZ  
xzke@uxj@’kgj  ftyk  
fiu dksM  jkT;  
eksckby uEcj  bZ&esy  
vk/kkj la[;k  LFkkbZ [kkrk la[;k ¼isu½  

 
eSa ,rn}kjk fuEufyf[kr nLrkostksa ¼Lo lR;kfir½ dh Nk;k  izfr izek.k ds :i esa izLrqr dj jgk@jgh gwa A 
igpku laca/kh izek.k ¼nLrkost laa-@fnukd@tkjh djus okyk izkf/kdj.k  
fuokl laca/kh izek.k ¼nLrkost l-a@fnukd@tkjh djus okys izkf/kdj.k  

 
eSa ,rn}kjk lR;fu"BkiwoZd ?kks"k.kk djrk@djrh gwa fd essjs [kkrs ds laca/k esa nh xbZ mi;qZDr tkudkjh v/kru rFkk lgh gS A 

 
 
gLrk{kj@ vaxqBs dk fu’kku :-            izFke vkosnd                   f}rh; vkosnd               rr̀h; vkosnd 

(la;qDr [kkrs ds ekeys esa lHkh vkosndksa }kjk gLrk{kj djuk vko’;d gS ½ 

dsoy dk;kZy; mi;ksx gsrq 

izekf.kr fd;k tkrk gS fd eSaus bl vkosnu izi= ds lkFk izLrqr fd, x, leLr nLrkostksa dks lR;kfir fd;k gS rFkk iqf"V djrk@djrh gwa 

fd ds.okbZ-lh- ds ekudksa dk iw.kZr% ikyu fd;k x;k gS A 

 
thMh,l ’kk[kk Mkdiky ds gLrk{kj             miMkdiky ds gLrk{kj                               Mkdiky ds gLrk{kj 

fnukad :-  
 
rkjh[k eksgj                            


