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No. AN/ll/1 1 05/Speed Test 17.11.2020

To
Gircular

1. All sections in Main office
2. All Sub offices under PCDA (WC) Chandigarh including lFAs

sub: Advanced increments granted to stenographers of subordinate offices on
qualifying speed test in shorthand at 100/120 w.p.m. in the zh cpc scenario -
reg.

HQrs office vide their retter No. AN/xrv/14164/7rh cpcNoLflr/steno dated
04.11.2020 has forwarded Dop&T oM No. F. No. 1t7 t2017-Estt (pay-l) dared 24th Juty 2o2o
regarding grant of advance increments to stenographers of subordinate offices for
qualifying speed test at 1OO|12O w.p.m. with effect from 01.01.2016 (copy enclosed). The
contents of the o.M. daled 24.07.2020 of Gol, Dop&T may please be brought to the notice
of all concerned.

2. Accordingly, the enclosed prescribed proforma for Steno Skill Test may be got

completed in duplicate from willing stenographers and forwarded to Admin - 2 section of
this office not fater than 04.12.2020 for onward transmission to ssc, chandigarh for their
further necessary action. lt may be noted that no action will be taken on incomplete/delayed

submission of the aforesaid proforma. As such, the time limit mentioned above. shall be

strictly adhered to.

GO (AN) has seen.
Encl.: Aa above.

(N.c.
SR. ACCOUNTS O FrcER (AN)

Copy to:-
ThelT&SSection
(Local)

For uploading the circular & proforma n website.

50/-
(ANURAG THAPA)

ASSTT. ACCOUNTS OFFTCER (AN)

EIHARISH (Curr€nttrl€ltType Tosdsp€d test In shorhand.dOCX



F. No. !/7 l2ort_Estt (pay_t)

Government of India
Mrntstry of personnel, public Grievances & pensions

(Department of personnel & Training)

OFFICE MEMORANDUM

Notth Block, New Delhi
Dated the 24th July, 2020

Subject: , Advance incremen
q u a I iryi n g ., "",,:',,t:il;*ffi " ::'i::ffi 

rfi ,::: 
T,:, :";:f 

,J:
Scenario_reg.

In accordance with the
No. 7(31)E-,,,(A)/r, r.i"o rllrlffI ;TT:' H:lffiT lJ-iT''ll)lilyEstt.(pay-t) dated 14.08.198!
stenosraphers orsuoo,ain.t"ro;.::,;I"::.",tJrt:T:Tlfj:1i,.:::":.,r".,?i;*
qualifying speed test in shorthand at tOOil,ZO *prn. ftir-O"p.rtment vide OM No.18/44/88- Estt. (Pay- l) dated 07.rz.2oog provided that these uduan.u in.r",n"nts shourdbe treated as pay for ali purposes. Further, due to the introduction of Grade pay and payBand system, consequent to the implementation of CCS (Rp) Rules, 200g, thisDeparrment vide OM No. 1/1/2010_Estt.(pay_t) dated ii-.rr.ro'had ctarified themanner in which these advance increment(s) are to be computed.

2. Consequent upon the implementation of ccs (Rp) Rules, 2016, the system of payBand and Grade pay has been replaced by the pay Matrix.The manner in which theadvance increment(s) are to be computed and the guiderines for grantinS these advanceincrements to Stenographers of Subordinate Olf,.", on qualifying speed test inshorthand at LOO/J.ZO w.p.m., in the 7th CpC Scenario, have been considered in thisDepartment, in consultation with Department of Expenditure.

3' The president is preased to decide that in supersession of at the existingorders/oMs/instructions/guiderines on the subject of granting the advance increment(s)to Stenographers of Subordinate Offices on qualifying ,O-u"o a"r, in shorthand at100/L20 w.p.m., w.e.f. 01.01.2018 the advance increments shall De regutated as under:(i) The stenographer who is recruited on the basis of speed test in the shorthandat 80 w.p.m. may be granted one advance increment on qualifying speed testin shonhand at 100 w.p.m. and one more advance i
speed test in shorthand at j.2o w.p.m. *hit. r" i"';l:T;"ff:'?;":
stenographer who is recruited on the basis of speed test in the shon hand at80 w.p.m. directly qualifies the speed test in shorthand at 120 w.p.m. while iry ,r-r'service, he/she may be granted two advance increments. AAory .^

Ufi"4t"t"
tl=



(ii)

(iii)

{iv)

(v)

The stenographer, who is recruited on the basis of speed test in the shorthandat L00 w.p.m., may be granted
in shorthand at 120 w.p.m. ,r,:i: :*::: 

increment on qualirvins speed test

These speed tests shall be conducted by properry constituted AuthoritiesInctuding Depaft mental Authoritles.

These advance increments sh all 0e granted from the date of passrng the test.

These advance increments shall not be absorbed in future incremenrs and thedate of next increment after the grant of ,h".. 
";;;;';;rements sharlremain the same. No option for fixation of ouu no.',n""oate of NextIncrement shall be available/allowed for fixation of p"y on .l.ount of theseadvance increments.

(vi) The amount of these
erem ent i n a dd ition to .xi'ln ;ff Tf ;:1lr 

t: 
::::::r:, i 

j;?::.i;
purposes. Further, once these advance increments are taken into account forthe purpose of fixation of pay on promotion o, u"rng pru.uo in a higher scareon grant of MACp or du
aovance increment, no tf 

to revision of pay Scaie or pay structure etc., these
)nger continue as a separate element.

(vii) In respect of the stenographers, who become eligible for grant of theseadvance increments con:
2 o 1 6, t h e y,, u r" r. *.:o;;:;;:T ;T :]fl :fi:T:i: $::: i:'l # i;in the vertical Level, in which the Government Servant is placed on the date ofpassing the test, as illustrated below:

(a) For granting two advance increments:

I

1

Dredare of grant oindEnnial ini-mii ,01.07.20t7
H

C rade
Pay

2400 2800

25.04_. 
1"-,,,r n,a y,u,,rrcluy Jrenography I est

ffi
Levels 4 5
I 25500 29200

proficiencv Tesr : 3o t0- 
- ' - vqlw vr YudrrrJrrr8 z 26300 30r00

"arffi 3 27100 3r000
Increments : 31900 [Level 5l
5enarr#

4 27900 3r900
5 28100 32900

6 29600 31900
6 easic-ear 

Lon zio+zo lFIo rbbi- rooll6iEiu 7 30500 34900

7 ffi.07.20t:. 8 31400 i5900

(separate Llemenr)
9 32300 37000
l0 3.ji 00 38100

/a)q 7tloTil
o'l

"13

alo



D'ttnor,rc*ffi
B"tl.p"ym
,l:ILll,:'lm
S epa ra re E I e m enilJfr 6J4!ls._166-
Blsic-?ayaso@
TT1!::9I| *ill ."'nuin rhe same i.e. 0 t .01 .10 t8.

*3-
(b) For granting one advance

(viii) Benefit of these advance increments will not be treatedpurpose of stepping of pay of seniors.

4. In their application to th
th es e o rd ers 

"'."" 
;;; J"ft 

",.' 
j"i :lij:l"T,l,' :l". :#:iH:,India, as mandated u nder Article 148(5) of the Con.titr,ionl.' 

" ,.

5. Hindi Version will follow.

To

All Ministries / Departments

Copy also forwarded to:

as an anomaly for the

Accounts Department,
& Auditor General of

jeev Bah ree)
Under Secretary to the Government of lndia

of Government of India.

1. The Comptroller & Auditor General of India.2. Secretary General, Supreme Court of India,J. Lontroller General of Accounts / Controller of Accounts, M inlstry of Flnance.4. Union public Service commission / Lok Sabha S".r,. I *.jV. sabha sectt. / cabinetsectt. /central viSilance commission I pr"r,a*;, il"i,7 vice_p resident,s sectt. /- Prime Minister,s Office / Niti Aayog5. Governments of all States and Union Territories.6. Department of personnel and Training (AlS Division) / JCA /Admn. Section.7. secretary, Narionat councitortcrv ptairiia"f, i#'r"rl,,n.n Road, New Delhi.8' Alr Members of staff side of the 
^r,'o".r 

l"r^.]i.i' ,i,,i l o"o..,,n"ntar councir.9. All Officers / Sections of D^epartment ot p"rronn"i .n"O'ir.inine / Department ofAdministrative Reforms & public crievances 7 o"i"*.un, of pensions &Pensioners, Welfare / pESB.
10.
r!.
!2,

1.:il.l".r:!"rt (pers), Department of Expenditure, Ministry of Finance.Additionat Secretary {Union Territories), fVinirtry of ffome i#.irr.JD (OL), DopT, Nonh Block, New DelhF for Hina, 
".r",". "f ,i,"'Or.f)ffi*

^ ttRajeev Bahree)
Under Secretary to the Government of India

=/s
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Staff Selectlon Commisslon
Northern Region Office

**rt**

Annual'/Yearry Departmental Exarnination fo'Typing snilt {esilstcno ski, Test

lf,^:J^T. j: #::::.. l^::. 
r.i 

-ro 
the sren osr.ap h er 

"crad 
e, D, Dep a rtmentar(Ordinary Grade) of Sub-ordtnate offices

L Name of Candidate

2. Father/Husband Name

3. Date of Birth

4._ Caregory

Date fiom which the posr is held

Residential Permanent Address

Ministry/Oflice (in tull Addrcss)

Typing Skill Test/Steno Ski Tesr

in Medium (Hindi/English)

Steno Skill Tesr in Speed (80 w.p.m.)

5.

o,

7.

8.

t.

Photo Err€stcd by Htrd of
D!p!.rm!nr (213)



ll

(a) Central Secretariat S t enographer/C leric a I Service
' (b) Armea Force Headquart€r Stenographer/Clericai Servjce
(c) Indian Foreign Stenographer/Cler.ical Service
(d) Central Vigilance Cornmission Stenographer/Cierical Service
(e) Central Water Conunission S r enographerlC ler ica I Servrce
(f) Centrai Hjndi Direcrorare Srenographericlerical Service
(g) Railway Board S reno gr apher./C lerica I Service
(h). Parlianrenr

(i) Orhers

Fir-st, Sccon.l ancl rlate of .loining pages olservice Jool 1*ith recenr photo) verified byLhe Lnder Secrerary (Adrnrn rr'iead ol Department) shourd be encrosed with t'e
App licar ion Form.

Details ofryping skilr resr/sreno ski' Tesr whrch you appeared in,staff sele*ion
Commission (NR)

12.

I oeteby declare rhat rhe

loowledge and beliei

sralemenl made in this application is true to the best of my

Signature of Candid ate

Name of Ca nd ida te

Design atinn

Tel. No./Mob. No

Place

Date

S No. I Rorf N0. f)ate ol

Examination

Place where rhe ResutqEii. the

Tesr lvas taken : qualified)



't

uepartmental Endorsement to be filled by Undcr Secrptary (.Admin./Head of
Department) in which the Candidate Serving:-

Shri/Smt.... . .... ..

Ground/LDC (Duect Recruitme";rr;;; ;.;; 
": 

;rffi:t:
(Drect Recruitment)/Stenographer Grade .D, on basis
Pay.......,...................., Grade Pay

Ministry/Office of
participaling in the cadre of
take Typ ing Skill Test/Steno Skill Test (80 w.p.rn) to be
HiVHer admission ro the Typing Skill Test/Steno Skilt Test

Diary No.

Date of Issue

Slgnetu re

Name of

Ministry

Telephone No

Otficc Stamp

Dated

emporatS/Compensatory

ionrUDC/Assistanr

... ... ... , ., ....In the Basic

regular in the

,...... ..........which

......,..and is eligible

on

of Under Secretarv

to

This endorsement should be signed by an Office not below the
(Admin.) or Equivalent.

I


