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CIRCULAR NO ; 20 /2020
F.No. 275/192/2020-1T(B)
Government of India
Ministry of Finance
Department of Revenue

Central Board of Direct Taxes
FREEEN

North Block, New Delhi
Dated the 3" December 2020

SUBJECT: INCOME-TAX DEDUCTION FROM SALARIES DURING THE
FINANCIAL YEAR 2020-21 UNDER SECTION 192 OF THE
INCOME-TAX ACT, 1961.

Reference is invited 1o Circular No. 42020 dated 16.01.2020 whereby the rates of
deduction of income-tax from the payment of income under the head “Salaries” under
Section 192 of the Income-tax Act, 1961 (hercinafier “the Act’), dunng the financial year
2019-20, were intimated. The present Circular contains the rates of deduction of income-tax
from the payment of income chargeable under the head "Salaries™ during the financial year
2020-21 and explains certain related provisions of the Act and Income-tax Rules. 1962
(heremnafier the Rules).All the sections and rules referred arc of Income-tax Act, 1961 and
Income-tax Rules, 1962 respectively unless otherwise specified. The relevam Acts, Rules,
Forms and Notifications are available at the website of the Income Tax Department-
wwwincometaxindia. gov.in,

2. RATES OF INCOME-TAX AS PER FINANCE ACT, 2020:

As per the Finance Act, 2020, income-tax is required to be deducted under Section 192 of
the Act from income chargeable under the head "Salaries” for the financial vear 2020-21 {i.c.
Assessment Year 2021-22) a1 the following rates:

2.1 Bates of tax
A, Mormal Rates of tax:
sl Total Income = = Rate of tax
Mo
1 | Where the total income does Mil
i

exceed Rs. 2.50.000/-,
Where the total income exceeds| 5 per cent of the amount by which the total incom

e

S S —— [ —

Fe 2 50,000/ but does exceeds Rs. 2,.50,000/-

notexceed  Hs

5,00,000/-. |
3 | Where the total income I Rs. 12.3000- plus 20 per cent of the amount by which the

exceeds Rs, 5,00.000/~ but | total ingome exceeds Rs. 5.00.000/-.

dies not

exceed Rs. 10,00,000/, il ————
4 | Where the total income exceeds! Rs. 1,12,500/- plus 30 per cent of the amount by which

Ras. 10.00,000/-. | the total income exceeds Rs. 10,00,000/-
1



B. Rates of tax for every individual, being a resident in India, who is of the age of sixty
vears or more but less than cighty years at any time during the financial vear:

5l Total Income Rate of tax

1 | Where the totel income does not | Nil
exceed Rs. 300,000/

2 | Where the total income exceeds | 5 per cent of the amount by which the total

| Rs. 300,000 but does not excead | income exceeds Rs. 300,000/

Rs, 5,00.000/- | J

3 | Where the total income exceeds | Rs. 10,000/ plus 20 per cent of the amount by
Rs. 5,00.,000/- but does not which the toial income exceeds Rs. 5,00,000/-.
‘excead Rs, 10,00 000/

4 | Where the total income exceeds | Rs. 1.10.000/- plus 30 per cent of the amount by
Rs. 1000 O whichi the total income exceeds Bs. 10,00,000/-

C. In ease of every individual, being a resident in India, who is of the age of eighty
years or maore af any fime during the financial vear:

T~SI4!;| Total Income Rate of tax
1| Where the total income doesnot | Nil
exceed Rs. 5,000,000/~
2 | Where the total income exceeds 20 per cent of the amount by which the total
Rs. 500,000 but does not exceed | income exceeds Rs. 5,00 000/-
Rs. 10,00,000/-
4 | Where the total income exceeds | Rs. 1,00,000/- plas 30 per cent of the amount by
Rs, 10,000,000/ - which the total income exceeds Rs, 10000000~ |

2.2 Concessional Rates of Tax w's 115BAC

Section 113BAC of the Income <tax Act, 1961, inserted by the Finance Act, 2020 wef. Assessmeni
Year 2021-22, imver alia, provides that & person, being an individual or 2 HUF may exercise opiion in
respect of a previous year to be taxed under the said section 115BAC, In case of a parson having income
from business or profession, such is requiréd to exércise the option in prescribed manner on or
hefore the due date specified under sub-section (1) of section 139 of the Act for any previous vear relevani
lo assessment vear commencing on or after 01.04.202] and such option once éxercised shall apply 1o
subsequent assessment vears. However, n case of such persons, the option once exercised can be
withdrawn only once and such person shall never be eligible 1o exercise the option again unless such
person ceases to have income from bosiness or profession. In case of person having income from any other
source apart from business and profession, such person is reguired to exercise the option in the prescribed
manner along with the return of income to be fumished under section 13% | ) of the Act for the previous
vear relevant to the assessment year, The concessional rates of tax provided under section 115BAC are
subject w the condition that the total income shall be computed without specified exemptions or
deductions, set off of loss and additional depreciation. The concessional rates of tax u's 115BAL are given
i table below:

: Total Income | Rate of tax
Mo,
Up to Rs. 2,50,000 Nil
From Rs. 250,001 to Bs. 500,000 — 5 per cent
| - From Rs. 5,00,001 to Rs. 7,50,000 10 per cent
From Rs. 7,590,007 o Rs. 10,00.000 15 per cont
From Rs, 10,00,001 1o Rs. 12.50,000 2 per cent

L)



From Rs. 12.50,001 to Re. 15,00,000 15 per cent

=J i

Above Rs. [5,00,000 30 percent

Surcharee on Income tay:

The amount of income-tax computed in sccordance with the preceding provisions of this
Paragraph, or the provisiens of section 1114 or section 112 or section 112A or the
provisions of section 115BAC, of the Income-tax Act, shall be creased by & surcharge for
the purposes of the Union, calculnled, in the case of every individual or Hindu uodivided
family or association of persons or body of individuals, whether incorporated or not, or every
artificial juridical person referred 1o in sub-clause (vil) of clause (11) of section 2 of the
Income-tax Act—

iz) kaving a tolal income (including the income by way of dividend or mcome under the
provisions of section 111A and section 112A of the Income-tax Act) exceeding fifiy lakh
rupoes bul not exceeding one crore rupees, at the rate of ten per cont. of such income-1ax;

(b} having s total income (mcluding the income by way of dividend or income under the
provisions of section 111A and section 112A of the Income-tax Act) exceeding one crore
ropees but not exceeding fwo crore rupees, ot the rate of fifteen per cent. of such income-tax;

(¢} having a total income (excluding the income by way of dividend or income under the
provisions of section 111A and section |12A of the Income-lax Act) exceeding two ¢rore
mipees but not exceeding fve crore rupees. ot the rate of twenty-five per cent. of such
inCome-ta;

id) having a total income (excluding the income by way of dividend or income under the
provisions of section 111A and section 112A of the Income-tax Act) exceeding five crome
rupees. at the mie of thirh-scven per cénl. of such mecome-tax: and

(e) having a wial income (including the income by way of dividend or moome under the
provisions of section 1114 and section | 1 2A) exceeding two crore mapoes. but is not covered
under clauses () and (d), shall be applicable at the rate of fifteen per cont. of such income-
LS

Provided that in case where the total income includes any ncome by way of dividend or
income chargeable under section 111A and section | 12A of the Income-tax Act. the rate of
surcharge on the amount of Income-tax computed in respect of that pan of income shall not
exceed fifieen per ceni.:

Provided further that in the case of persons mentioned above having total income exceeding.

im) fifty lxkh rupees but not excoeding one crone rupess, the total amoum payable 34 moome-
tax and sorchange on such income chall not exceed the total amount payable as income-tax
on a total income of fifty lakh rupoes by more than the amount of income that exceeds fifty

lakh rupees;

(b) one crore rupees bul does not exceed two crore rupees, the total amount payable as
income-tax and surcharge on such Income shall not exceed the 1otal amount payable as
income-tnx and surcharge on o total income of one crore rupees by more than the amount of
income thal excesds one crofe Mpees;

{c) two crove rupees but does not exceed five crore rupees, the ttal amount pavable as
income-tax and surcharge on such income shall nol exceed the iotal amount payshie a5
income-tax and sorcharge on 3 Wtal income of two crove repees by more than the amount of
income that exceeds two Crone rapocs: ;



{d) five crore rupees, the total amount paveble as income-tax and surcharge on such income
shall not exceed the total amount pavable s income-tax and surcharge on a toial income of
five crore rupees by more than the amount of income that exceeds five crore rupees:

24 Health and Education Cess

“Health and Education Cess™ shall be levied at the rate of four percent of income tax
including surcharge wherever applicable, No marginal relief shall be available in respect of
such cess.

3 SECTION 192 OF THE INCOME-TAX ACT. 1961: BROAD SCHEME OF TAX.

3.1 Method of Tax Calculation:

Every person wha is responsible for paving any income chargeable under the head "Salaries" shall deduci
mcome-tax on the estimated income of the assessee under the head "Salaries” for the financial year 2020-
21, The income-tax is required to be calculated on the basis of the rates given above, subject to the
provisions related to requirement to fumish PAN or Aadhaar number, a5 the case may be, as per sec
206AA of the Act, and shall be deducted at the lime of each pavment.

As per section 192(1C) of the Act, a person, being an eligible start-up referred 1o in section BO-1IAC,
responsible for paying any income to the assessee being perquisite of the nature specified in sub-clause (vi)
of clause (2) of Section 17 in any previous vear relevant 1o assessment vear 2021-22 and thereafier, shall
deduct or pay, 45 the cise may be, tix on such income within 14 days—

a) ‘afer the expiry of 43 months from end of relevant assessment vesr; or

b) from the date of sale of such specified security or sweat equity sharé by the assessee; or

¢) from the date of the assessee ceasing to be the emplovee of the person,

whichever is the earliest, on the basis of rates in force for the fmancial vear in which the said specified

security or sweat equity share is allotted or transferred.

An emplovee intending to opl for the comcessional rates of tax under section [15BAC of the Act. may
intimate the deductor, being his emplover, of such intention for cach previous vear and upon such
intimation, the deductor shall compute his fotal income, and make TDS thereon in accordance with the
provisions of section 1ISBAC. If such intimation is not made by the employee, the employer shall make
TDS without considering the provision of section | ISBAC of the Act. The intimation so madé o the
deductor shall be only for the purpose of TDS during the previous vear and cannot be modified during that

vear. (CBDT Circular No. C1 of 2020 dated 13.04_2020)

No tax, however, will be reqguired to be deducted at source in o case unless the estimated
salary income including the value of perquisites is taxable afier piving effect to the
exemptions, deductions and reliel as applicable. (Some tipical illustrations of computation
of tax are given al Ammexure-I).

3.2 Pavment of Tax on Perguisites by Emplover:

An option has been given to the employer to pay the tax on non-monetary perquisites given
to an employee. The employer may, al its option, make payment of the fax on such
perquisites himself without making any TDS from the salary of the employvee. However, the
employver will have to pay the tax at the time when such tax was otherwise deductible i.e. st
the time of payment of income chargeable under the head “salaries™ to the employee.

321 Computation of Average lncome Tax:

For the purpose of making the payment of tax mentioned in para 3.2 above, tax is 1o be

determined at the average of income tax compited on the basis of rute in foree for the

financial year, on the income chargeable under the hesd "salaries”, including the value
4



of perquisites for which tax has been paid by the emplover himself.
32.2 llustration:

The mcome chargeable under the head “kalaries™ of an emploves below sixty vears of age
for the year inclusive of all perquisites is Rs, 600,000/, owt of which, Rs. 50,000/~ is on
account of non-monetary perquisites and the emplover opts to pay the tax on such
perquisites as perthe provisions discussed in parn 3.2 above,

STEPS;
Tneome Chargeable under the head 2Salarics”™ | Rs. 6.00.000/-
inclusive of all perquisites
Tax as per normal rates on Total Salary (including : Rs. 33,R00.
Cess) |
Average Rate of Tax [(33, 800/6.00.000) X F 5.63%
A el ===
Tax payable on Rs,50,000/= {5.63% of 50,000) | Rs. 2815 '
Amount required to be deposited cach month { Rs. 335=2R815/12

The tax so paid by the emplover shall be deemed to be TDS made from the salary of the
employee.

3.3 Salary From More Than One Emplovers

Section 192(2) deals with situations where an individual is working under more than one
employer or has changed from one emplover to another. It provides for deduction of tax at
source by such emplover (as the tax payer may choose) from the apgregate salary of the
employee, who 15 or has been in receipt of salary from more than one employer. The
emplovee is now required to furnish to the present/chosen emplover details of the income
under the head "Salaries” due or received from the former/other employer and also tax
deducted ot source therefrom. in writing and duly verified by him and by the
former/other emplover. The present/chogen emplover will be required o deduct tux at
source on the-aggregate amount of salary (including salary received from the former or other
employer},

3.4 Relicf When Salary Paid in Arvear or Advance:

341 Unpder section 192(2A) where the assessee, being 84 Government servant or an
employee in a company. co-operative  society. local authority, university, institution,
association or body is entitled to the relief under Section 89 he may fumish o the person
responsible for making the payment referred to in Para {3.1), such particulsrs in Form No,
10E _duly verified by him. and thercupon the person responsible, as aforesaid, shall
compute the relief on the basis of such particulars and take the same into account in
making the deduction wmder Para{3.l) above. Further, such assessee shall upload the
aforesaid Form 10E electronically in the e-Filing portal along with the return of income.

Here ‘tiniversity™ means a university established or incorporated by or under a Centrul, State

or Provineial Act, and includes an institution declared under Section 3’ of the University
Girants Commussion Act. 1956 to be a university for the purpose of that Act.

32 With effect from 1/D4/2010 (AY EDID;I 1), no such relief shall be granted in respect



of any amount received or receivabie by an assessee on his voluntary retirement or
termination of his service, in accordance with any scheme or schemes of voluntary
retirement or in the case of a public sector company referred 1o in section 10(10C)i) {read
with Rule 2HBA), a scheme of voluntary separation, if an exemption in respect of any amount
received or receivable on such voluntary retirement or termination of his service or
voluntary scparation has been claimed by the asscssee under section 10(10C) in respect of
such, or any other, assessment vear.

15 lnformation regarding Income under any other head:

(1) Section 192{28) enables a taxpayer to fumnish particulars of income under any head
other than "Salaries” { not being & loss under any such head other than the loss under the
head — Income from house propertyl) received by the taxpaver for the same financial year
and of any tax deducted a1 source thereon. The particulars may now be furnished in & simple
sitatement, which is properly signed and venified by the taxpayer in the manner as
prescribed under Rule 268(2) of the Rules and shall be annexed to the simple statement. The
form of verification is reproduced as under:

l. (name of the assessee), do declare that what is stated

above is true to the best of my information and beliefl.

| e PR SR, C

calculating the amount of tax to be deducted.

It may be noted that loss under the head “Income from house properity”™ can be set off
only up to Ra. 2.00 lakbh with the income under any other head of income in view of the
amendment 1o section 71 of the Act vide Finance Act, 2017, Hence, loss under the head
“Income from house property™ in excess of Hs, .00 lakh is to be ignored for calculating
the amount of tax deduction.

3.6

While taking into sccount the loss from House Propenty, the DDO shall ensure that the
employee files the declarntion referred to sbove and encloses therewith a computation of
such loss from house property. Following details shall be obtained and kept by the emplover
in respect of loss claimed under the head “Income from house property™ separately for cach

hiruse property:

a) Gross annual rent/value

b) Municipal Taxes padd, if any

c) Deduction claimed for interest paid, if any
di Other deductions claimed

c) Address of the property

The DIMD shall also ensure furnishing of the evidence or particulars in Form No. 12BB
in respect of deduction of interest as specified in Rule 26C read with section 192 (2D)

Section 24(b) of the Act allows deduction from income from houses property on interest on
borrowed capital as under:-

i the deduction is allowed only in case léfhm.me property which is owned and is.in the



occupation of the employee for his own residence. However, if it is actually not

occupied by the employee in view of his place of the employment being at other

place, his residence in that other place should not be in a building belonging 1o him,
i) the quantum of deduction allowed as per table below:

s Purpase of barrowing capital Date of borrowing | Maximum Deduction
Mo capital Allowable
1 Repair or renewal or reconstruction of the Any time R, 30,000/-
house
2 [ Acquisition or construction of the house Before 01,04.1090 Rs. 30,000/~
3 Acquisition of construction of the house Om or after Rs. 1,50,000/-
0f.04 1999 (upto AY 2014-15)
Bes. 2,00, () -
(w.e. LAY 2015-16)
4 Ageregme deduction of SL 1 and S1. 3 of the table above shall not exceed Rs.2 00.000= |
from the Financial Year 2019-20, |

In case of Serial No. 3 above

(@ The acquisition or construction of the house should be completed within 3 years
from the end of the FY in which the capital was borrowed. Henee, it is necessary
for the DO 1o have the completion certificate of the house property against
which deduction is claimed either from the builder or through self-declaration
from the empimee

(b} Further any prior period interest for the FYs upto the FY in which the property
was acquired or constructed (ns reduced by any part of interest allowed as
deduction under any otheér section of the Act) shall be deducted in equal
installments for the FY in question and subsequent four FY's.

ey The employee has to furnish before the DDO a certificate from the person to
whom any interest is payable on the borrowed capital specifying the amount of
imterest payable. In case a new loan is taken 1o repay the carlier loan, then the
certificate should also show the details of Principal and Interest of the loan so

repaid,

As discussed in para 4.6.5 section 192(2D) read with rule 26C makes it mandatory
for the DDO to obtain following details/evidences in respect of Interest deductible.

(1) Interest payvable or paid
{it)Name of the lender
(iti) Address of the lender
{iv) PAN or Aadhaar number & the case may be.of the lender
PAN or Aadhasr number as the case may beof the lender being financial
institution or employer, is mandatory if it is available with the emploves,
however in case of other lender n'n-tal.m.ng of PAN or Aadhaar number as the case
may be, is mandatory by the DDO.

37 Adjustment for Excess or Shortfail of Deduction;

The provisions of Section 192(3) allow the deductor to make adjustments for any excess or
shortfall in the deduction of tax already made during the financial year, in subsequent
deduections for that employee within that financial year itself,

335  Salary Paid in Foreign Currency:

For the purposes of deduction of tax on salary payable in foreign currency, the value in
rupees of such salary shall be calculated at the “Telegraphic transfer buying rate™ of
such currency as on the date on which tax is r;?mj.il:ed to be deducted at source { see Rule 24).



4 PERSONS RESPONSIBLE FOR DEDUCTING TAX AND THEIR DUTIES:

4.1 Stipulation of section 204 of the Act:

As per section 204(i) of the Act, in the context of payvments other than payments by the
Central Government or the State Government the "person responsible for payving™ for the
purpose of Section 192 means the emplover himself or if the employer is a Company, the
Company itself including the Principal Officer thereof, Further, as per Section 204(iv), in
case the credil, or as the case may be, the payment is made by or on behalf of Central
Government or State Government, the DDO or any other person by whatever name called,
responsible for crediting, or as the case may be, paving such sum is the "person responsible
for paying” for the purpose of Section 192 Furthermore, as per section 204(v), in case of a
person not resident in India, the "person responsible for paying™ means the person himself
ot afiy person authonised by such person or the agent of such person in India including any
person treated as an agent under section 163,

4.1.1 Tax determined to be deducted from Salary u/s 192:
‘The tax determined as per para 9 should be deducted from the salary w's 192 of the Act.

4.2 Dedue of Tax at Lowe

If the jurisdictional TDS officer of the employer issues a certificate of No Deduction or
Lower Deduction of Tax under section 197 of the Act, in response to the application filed
before bim in Form No 13 by the employee; then the DDO should take into account such
certificate and deduct tax on the salary pavable st the rates mentioned therein. (see Rule
28AA). The Unique |dentification Number of the certificate is required 1o be reported in
Quarterly Statement of TDS (Form 24Q).

43 Deposit of Tax Deducted:

Rule 3{} prescribes fime and mode of payment of tax deducted at source to the account of
Central Ciowvernment,

4.4.1 Due dates for payment of TDS:

Prescribed time of payvment/deposit of TS to the eredit of Central Government account is
as under:

4411 Incase of an Office of Government:

SN | o Time up 1o which 1o be deposited, |
| Tax deposited without Challan [Book Entry| SAME DAY
z Tax deposited with Chillan T DAY NEXT MONTH
3 Tax on perguisites opted (o be deposited by the emplover. THDAY NEXT MONTH
44.1.2 In any casc other than an Office of Government

[ STNa.] ~ Description Time up to which to be deposited.

! 1| Tax deducted in Miarch S0 APRIL NEXT FINANCIAL YEAR
3 | Tnx deducted in any other month — FUTHAY NEXT MONTH
3 | Tax on perguisites opted to be deposited by the employer AL m?ﬁfﬁfﬁm

However, if a DDO applies before the jurisdictional Additienal/Joint Commissioner
of Income Tax 1o permit quarterly payments of TDS under section 192, the Rule 30(3)
allows for payments on quarterly basis and as per time given in Table below:



81 Now Quarter of the financial yearendedon | ﬂ_nlnﬁr'gwrly payment
= 0% June I T hly

In the case of an office of the Government, where {ax has been paid to the credit of the
Central Government without the production of a challan [Book Entry], the Pay and
Accounts Officer or the Treasury Officer or the Cheque Drawing and Disbursing Officer or
any other person by whatever name called to whom the deductor reports about the tax
deducted and who is responsible for crediting such sum to the credit of the Central
Government, shall-

(a) submit & statcment in Form No. 24G ynder section 200 (2A) on or before the
30™ day of April where statement relates to the month of March: and in any other

case, on or before 13 days from the end of relevant month to the agency authorized
by the Director General of Income-tax (Systems) [TIN Facilitstion Centres currently
managed by M/s National Securities Depository Lid] in respect of tax deducted by
the deductors and reported to him for that month; and

{b) intimate the number (hereinafter referred 1o as the Book Identification Number or
BIN) generated by the agency 1o each of the deductors in respect of whom the sum
deducted has been credited. BIN consist of receipt number of Form 24G, DDO
sequence number in Form No. 24G and date on which tax is deposited.

If the PAOMCDDOTO ete, as stated above, fails to deliver the statement as reguired /s
20ZA), he will be linble to pay, by way of penalty, under section 272A(2){m), a sum
which shall be Rs.100/- for every day during which the failure continues. However, the
amouni of such penalty shall not exceed the amount of tax which is deductible at
SOUFCe.

The procedure of fumishing Form 240G is detailed in Annexure [11. PAOSTIDOs should go
through the FAQs in Annexure 1V 1o understand the correct process to be followed. The
LA PAD of Central Government Ministries is responsible for filing of Form No. 24G on
monthly basis. The person responsible for filing Form Mo, 24G in case of Stte Govt
Departments is shown at Annexure V.

The procedure of fumishing Form 240 is detailed in Annexure [V, PAOs/DDOs should go
through the FAQs therein to understand the correct process to be followed.

4.4.2.2 Payment by an Incoms Tay Challan:

(1) In case the payment is made by an income-tax challan, the amount of tax so deducted
shall be deposited to the credit of the Central Government by remitting it, within the time
specified in Table in para 4.4.1 above, into any office of the Reserve Bank of India or
branches of the State Bank of India or of any authorized bank:

(ii) In case of & company and s person (other than a company), 1o whom provisions of
section 44AR are applicable, the amount deducted shall be electronically remitted nto the
Reserve Bank of India or the Swte Bank of l::dia or any authorised bank accompanied by an



electronic income-tax challan (Rulel25).

The amount shall be constried as electronically remitted to the Reserve Bank of India or 1o
the State Bank of India or to any authorized bank, if the amount is remitted by way of:

(a) internet banking facility of the Reserve Bank of India or of the State
Bank of India or of any authorized bank: or
(b)  debit card. {Rule 30(7)}

451 If-a person fails to deduct the whole or any part of the tax at source, or, afier
deducting, fails to pay the whole or any part of the tax to the credit of the Central
Government within the prescribed time. he shall be lable to action in accordance with the
provisions of section 201 and shall be deemed to be an assessee-in-defanlt in respect of such tax and
liable for pengl sction w's 211 of the Act. Further Section 201{1A) provides that such person shall
be liable to pay simple interest
(1) at the rate of 1% for every month or part of the month on the amount of such tax
from the date on which such tax was deductible 10 the date on which such tax is
deducted; and
(i1} at the rate of one and one-hall percent for every month or part of 8 month on the
ammmt of such tax from the date on which sech tax was deducted w the date on
which such tax is actually patd.
Such interest, if chargeable, is mandatory in nature and has fo be paid before furnishing of
quarterly statement of TDS for respective quarter.

452 Section 271C inter alia lays down that if any person fails to deduct whole or any
part of tax at source or fails to pay the whole or part of tax under the second proviso o
section 1948, he shall be liable to pay. by way of penalty, & sum equal to the amount of
tax not deducted or paid by him.

453 Further, section 2768 lavs down that if a person fails to pay to the credit of the
Central Government within the prescribed time, as above, the tax deducted at source
by him or tax payable by him under the second provise to Section 194B. he shall be
punishable with rigorous imprisonment for a term which shall be between 3 months and 7
years, along with fine,

It may be noted that as per the Taxation and Other Laws (Relaxation of Certain
Provisions) Act, 2020 { No. 38 of 2020), in case due date for payment to Central
Government after deduction of tax ar source falls during the period from 20,
march, 2020 to 29" June, 2020 and such amount has not been paid within such
date, but has been paid on or before the 30 June, 20240, the rate of interest on
such amouni for the peried of delay shall be 0.75 % for every month or part
thereof. Further, no penalty shall be levied and no prosecution shall be sanctioned
in respect of such amount for the period of delay.

4hl Section 203 requires the DDO to fumnish to the emplovee a certificate in Form 16
detailmg the amount of TDS and certain other particulars. Rule 31 prescribes that Form 16
should be furnished to the employee by 15" June after the end of the financial vear in which
the income was paid and 1ax deducted. Even the banks deducting tax at the time of payment
of pension are required to issue such certificates. Through the Taxation and Other Laws

In



(Relaxation of Certaln Provisions) Act, 2020 { No.38 of 2020), the due date for furnishing
Form 16 for F.Y. 2019-20 to the employee has been extended up to 15.08.2020. A copy
of Form 16 is enclosed. The certificate in Form 16 shall specify

() Valid permanent account number (PAN) or Asdhaar number, as the case may

be.of the deductes;

(b Valid tox deduction and collection account number (TAN) of the deductor;

(c) (i) Book identification number or numbers (BIN) where deposit of tax
deducied i1z without production of challan in case of an office of the
Government;

{ii) Challan identification number or numbers (CIN®) in case of payment
through bank.

(*Challan identification number (CIN) means the number comprising the Basic Statistical
Returns (BSR) Code of the Bank branch where the tax has been deposited, the date on which
the tax has been deposited and challan serial number given by the bank. )

() Receipt numbers of all the relevant quarterly statements of TDS (240). The
receipt number of the quarierly statement is of 8 digit.

Further as per Circular 04/2013 dated 17-04-2013 all deductors (including Government
deductors who deposit TDS in the Central Government Account through book entry) shall
isgue the Part A of Form No. 16, by generating and subsequently downloading it through
TRACES Portal and after duly authenticating and verifying i1, in respect of all sums
deducted on or after the 15t day of Aprnl, 2012 under the provisions of section 192 of
Chapter XVII-B. Part A of Form No 16 shall have a unique TDS certificate number. The
deductor shall generate 'Part B (Annexure) of Form No. 16 from the Traces website and
issue to the deductee after due authentication and verification along with the Part A of the
Form Mo, 16.

[t may be noted that under the new TDS provedure, TAN of deductee’ PAN or Aadhaar
number, as the case may be.of the deductee and receipt number of TDS statement filed by
the deductor act as unique identifier for granting online ¢redit of TDS 10 the decutes. Hence
due care should be taken in filling these particulars. Due care should also be taken in
indicating correct CIN/ BIN in TDS statement.

If the DO fails to issue these certificates to the person concerned, as required by section
203, he will be liable to pay. by way of penalty, under section 272A(2)0g), a sum which shall
be Bs 1000/~ for every day during which the failure continues. However, the amount of such
penalty shall not exceed the amounl of tax which 1s deductible at source.

It 15, however, clarified that there 15 no obligation o issue the TDS certificate in case tax at
source 1s not deductible/deducted by virtue of claims of exemptions and deductions,

[Note: TRACES is a web-based application of the Income - tax Department that
provides an interface to all stakeholders associated with TDS administration. 1t enables
viewing of challan status, dmhlding of NSDL Conso File, Justification Report and
Form 16 f 16A as well u wﬂrmg n[ lI!I.I'IHll lax Erulil statements {Furm IEAS} E,nh

Certain essential points regarding the filing of the Statement and obtaining TDS
cerfificates are mentioned helow:



(a) TDS certificate (Form16) would be generated for the deductee only if Valid PAN or
Aadhaar number as the case may beis correctly mentioned i the Annexure Il of Form 240 in
Quarter 4 filed by the deductor. Moreover, employers are advised to ensure in Form 16
that the status of ‘matching™ with respect 10 “Form 24G/OLTAS™ is F*. If the swius of
matching other than *F°, kindly take necessary action promptly to rectify the same, It is
pertinent o mention here that cenain faciliies have been provided to the deductors at
website www idscpe gov.in/ including online correction of statements (Form 24Q).

(b} The emplover should quote the gross amount of salary (including any amount exempt
under section 10 and the deductions under chapter V1 A) in column 321 (Amount
paid/credited) of Annexure 1 of Form 24() as per NSDL RPU (hereafter Return Preparation
Utitiny).

(c ) The employer should quote the amount of salary excloding any amount exempt under
section L0 in column 333 (Total amount of salary) of Annexure 11 of Form 240 as per NSDL
RPLL.

(d } TDS on Income (including loss from House Property) under any Head other than the
head “Salanies™ offercd for TDS (shown in column 339) can be shown in column 350
(Reported amount of TDS by previous emplover, as per NSDL RPU.

{e ) Emplover is advised to quote Total Taxable Income (Column 346) in Annexure [1
without. rounding-off and TDS should be deducted and reported sccordingly ie. withow
rounding-off of TDS also.

Example:
Total Total Taxahle TS to be TDS Deducted/ Short
Taxable Income Deducted Reported alter Deduction
Income | (Rounded OFf) | & rounding-offl of income i
Rs.1350094 | Rs. 1350090 | Rs. 23502820 | Rs235028 | Ral20 |

# Tan liabality of the:person may not be same in case such person opes for the concessional 1ax regime under section
I T5BAL of the Act
4.62. I an assessee is employed by more than oné emplover during the vear, each of the:
employers shall issue Part A of the certificate in Form No. 16 pertaining 1o the period for
which such assessee was emploved with each of the employers and Part B may be issued by
each of the employers or the last employer at the option of the assessee,

463, Authentication by Digital Sienatures:

{1) Where a certificate is to be furnished in Form No. 16, the deductor  muay, ut his
option, wse digital signatures to authenticate such certificates.
(i1} In case of certificates issued under clause (i), the deductor shall ensure that
a) the conditions prescribed in para 4.6.1 above are complied with;
b} once the certificate is digitally signed, the contents of the centificates are
nol amenable to change; and
€) the certificates have a control number and a log of such certificates is
maintained by the deductor,

% The digital signature is being used 10 authenticate most of the e-transactions on the
internet @s transmission of information using digital signature is failsafe. It saves
time specially inorganisations having large number of employees where issuance of
certificate of deduction of fax with manual signature is time tonsuming (Circular no
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2 of 2007 dated 21.05.2007)

464. Furnishine of sacticul ini isites, cte. Section 1920C):

4641  As per section 192(2C), the responsibility of providing correet and complete
particulars of perquisites or profits in lieu of salary given to an emplovee is placed on the
person responsible for paying such income ie., the person responsible for deducting tax at
source. The form and manner of such particulars are prescribed in Rule 26A, Form 12BA
{Annexure II) and Form 16 of the Rules. Information relating to the nature and value of
perquisites is to be provided by the emplover in Form 12BA in case salary paid or payable is
above Rs.1,50,000/- In other cases, the information would have to be provided by the
emplover in Form 16 itself,

4642 -An employer, who has paid the tax on perquisites on behalf of the emplovee as per
the provisions discussed in para 3.2 of this circular, shall furnish to the employee
concerned, a certificate to the effect that 1ax has been paid to the Central Government and
specify the amount so paid, the rate at which tax has been paid and certain other particulars
in the amended Form 16,

4643 The obligation cast on the emplover under Section 192(2C) for furnishing a
siatement showing the value of perguisites provided to the emplovee is a crucial
responsibility of the employer, which is expected 1o be discharged in accordance with law
amdl rules of valuation framed there under. Any false information, fabricated documentation
or suppression of requisite information will entail consequences thereof provided under the
law. The certificates in Forms 16-and Form |2BA specified above, shall be fumnished 1o the
emplovee by 15" June of the financial year immediately following the financial vear in
which the income was paid and taxes deducted. Through the Taxation and Other Laws
(Relaxation of Certain Provisions) Act, 2020 ( No.38 of 2020), the due date for furnishing
Form 16 for F.Y. 2019-20 to the employee has been extended up to 15.08.2020.0f he
tails 1o i1ssue these certificates to the person concerned, as required by section 192(2C), he
will be hiable to pay.by way of penalty, under section 272A(2)i). a sum which shall be
Rs, 1OW/- for every day during which the failure contimues.

As per Section 139C of the Act. the Assessing Officer can require the taxpaver to produce
Form 12BA along with Form 16, as issued by the emiployer.

DD have been authorized u's 192 to aliow certain deductions, exemptions or allowances
or set-off of certain loss as per the provisions of the Act for the purpose of estinuting the
income of the assessee or computing the amount of tax deduetible under the said section.
The evidence /proof /particulars for some of the deductions/exemptions/allowances/set-off
of loss claimed by the emplovee such as rent receipt for claiming deduction in HRA.
evidence of interest pavments for elaiming loss from self-occupied house property, ete. is
not available to the DIXO. To bring certainty and uniformity in this matter. section 192(2D)
provides that person responsible for paying (DD0s) shall obtain from the assessee evidence
or prool or particufar of claims such as House rent Allowance {where aggregaic annual rent
exceeds one lakh rupees); Leave Travel Concession or Assistance; Deduction of interest
under the head <4ncome from house propertyll and deduction under Chapter VI-A as per the
prescribed form 12BB laid down by Rule 26C of the Rules. Form 12BB is enclosed as
Annexure Ha.
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4.7 Mandatory Quoting of PAN or Aadhaar number as the case mav be and TAN:

471  Sectiom 202A of the Act makes it obligatory for all persons responsible for deducting
tax dt source 10 obtain and quote the Tax deduction and collection Accoumt No (TAN) in the
challans, TDS-certificates, statements and other documents. Detailed instructions in this
regard are available in this Department’s Circular No.497 [F.No.275/118/ 87-1T(B) dated
01.10.1987]. If a person fails to comply with the provisions of section 203A, he will be
liable to pay, by way of penally, under section 272BB, a sum of ten thousand rupees,
similarly, as per Section [39A(5B), it is obligatory for persons deducting tax at source o
quote PAN or Aadhaar number as the case may be, of the persons from whose income tax
has been deducted in the statement fumished w's 192(2C), certificates furnished u's 203 and
all statements prepared and delivered as per the provisions of section 200(3) of the Act.

472 All tax deductors are required to file the TDS statements in Form No.240Q) (for tax
deducted from salaries). As the requirement of filing TDS centificates alongwith the retum
of income has been done away with, the lack of PAN or or Aadhaar number as the case may
be.of deductees is creating difficulties in giving credit for the tax deducted. Tax deductors
are, therefore, advised 1o procure and quote correct PAN or Aadhaar number as the case may
be, details of all deductees in the TDS smtements for salaries in Form 240). Taxpayers are
also lable to furmish ther correct PAN or Asdhasr number a5 the case may beto their
deductors. Non-furnishing of PAN or or Aadhaar number as the case may be,by the deductee
(employee) to the deductor (employer) will result in deduction of TDS at higher rates w's
206AA of the Act mentioned in para 4.8 below.

48

481  Section 206AA in the Act makes [urnishing of PAN or Aadhaar number as the case may
be.by the emploves compulsory in case of receipt of any sum or income or amount. on which
tax is deductible. If emplovee (deductee) fails 1o furnish hisher PAN or Aadhaar number as
the case may beto the deductor | the deductor has been made responsible to make TDS at
higher of the following rates:

1 at the rate specified in the refevant provision of this Act; or
il at the mte or rates in force: or

it} at the rate of twenty per cent.

The deductor hias to determine the tax amount in all the three conditions and apply the higher
rate of TDS. However, where the income of the employee compuied for TDS w's 192 is
below taxable limit, no tax will be deducted But where the income of the emplovee
computed for TDS w's 192 is above taxable limit, the deductor will calculate the average rate
of income- tax based on rates in force as provided in sec 192, If the tax so calculated is
below 20%, deduction of tax will be made at the rate of 20% and in case the average rate
exceeds 20%, tax is to be deducted ot the average rate, Health and Education cess @ 4% is
nit 10 be deducted. in case the tax is deducted at 20% w's 20644 of the Act

491 The person deducting the 1ax (employer in case of salary income), is required to file
duly verified Quarterly Statements of TDS in Form 240 for the periods [details in Table
below] of each financial year, to the TIN Facilitation Centres authorized by DGIT
(System’s) which is currently managed by M/s National Securities Depository Ltd (NSDL)
or at www. incomeiaxindisefiling. gov.in after registering as Deductor. Particulars of e-TDS
[ntermediary &t any of the TIN Facilimtion Cenires are available at
hitp:/www. incometaxindia.gov.in and bt tin-nsdl com portals. The requirement af filing
an annual refurn af TDS has been done away with w.ef. 14.2006, The quarterly statement
14




for the last quarter filed in Form 240 (a5 amended by Notification No. 8.0.704(E) dated
12.5.2006) skall be treated as the annual return of TDS. Due dates of filing this statement
quarerwise is as ia the Table below:

TABLE: Due dates of filing Quarterly Statements in Form 240

Sl Datc of ending of quarter Due date
No. of financial year
1 [ 30" June | 31" July of the financial year
2 [ 30" September | 31" Dictober of the finuncial yeir
3 31" December | 317 January of the financinl year
4 1 31" March 3™ May of the financial veur immediatelv following
, the financial year in which the deduction is made.
1

Through Taxation and Other Laws (Relaxation and Amendment of Certain Provisions) Act,
2020 (No. 38 of 2020), the due date for furnishing Quarterly Statement in form 24Q, for the
fourth Quarter of F.Y. 2019-20 i.e. Quarter ending 31" March, 2020, has been extended up to
31 July, 2020 in case of all deductors. Further, the due date for furnishing such Quarterly
Stutement for first two Quarters of F.Y, 2020-21 has been extended up to 319 March, 2021.

492  The statements referred above may be furnished in paper form or electronically
under digital signature or along with verification of the statement in Form 27A of verified
through an electronic process in accordance with the procedures, formats and standands
specified by the Director General of Income-tax (Systems). The procedure for fumnishing the
e-TDSTCS statement is detailed st Annexure VI

493 All Returns in Form 240) are required 1o be furnished in electronically excopt in case
where the number of deductee reconds i3 less than 20 and deductor 15 not an office of
Covernment, or a company of a person who is required 1o get his accounts audited under
section 44AB of the AcL [Rule 31 A(3)].

If o person fails to deliver or caused 1o be delivered a statement within the lime prescribed in
section 200(3) in respect of tax deducied ot source fon or after 1.07.2012] he shall be hable
w0 pay, by wav of fec a sum of Ra 200 for every day during which the failure continues.
However, the amount of such fee shall not exceed the amount of tax which was deductible at
source. This fee is mandatory in pature and to be paid before furnishing of such statement.

485  Rectification of mistake in Gling TDS Stgtements

A DDO can also file a comection staterment for rectification of any mistake or 1o add. delete
or update the information furnished in the stmtement delivered earlier.

If u person fails o deliver or caused 10 be delivered a statement within the time préscribed in

section 200(3) or fumnishes an incorrect statement, in respect of tax deducted at source [on or

after 1.07.2012]. he shall be liable to pay, by way of penalty a sum which shall not be jess

than Rs. 10,000/~ but which may exiend o Rs 1,00,000/-. However, the penalty shall not be

levied if the person proves that afier paying TDS with the fiee and interest, if any, to the
15



credit of Central Govermnment, he had delivered such statement before the expiry of one vear
from the time prescribed for delivering the statement.

497 At the time of preparing statements of tax deducted, the deductor is required to:

(i) mandatory quote his tax deduction and collection account number (TAN) in
the stalement;

(ii) mandatory quote his permanent account number (PAN) or Aadhaar number
as the case may be, in the statement except in the case where the deductor is
an office of the Government( including Siate Government). In case of
Government deductors <F A ¥ ¥ 0 T80 D 1 1o be quoted in the e-TDS statement:

(it} mandatory quote of permanent acepunt number PAN or or Aadhaar number
a5 the case may be, of all deductees:

(iv) furnish particulars of the tax paid to the Central Government including book
identification number or challan identification number, as the case may be.

{v) fumish particular of amounts paid or credited on which tax was not dedncted
in view of the issue of cenificate of no deduction of tax w's 197 by the
assessing officer of the pavee.

4.10  TDS on lncome from Pension:

In the case of pensioners who receive their pension (not being family pension paid to a
spouse) from a nationalized bank. the instructions contained in this circular shall apply in
the same manner as they apply to salary-income. The deductions from the amount of pension
under section 80C on account of contribution to Life Insurance, Provident Fund, NSC etc., if
the pensioner fumishes the relevant detnils to the banks, may be allowed. Necessary
instructions in this regard were issucd by the Reserve Bank of India to the State Bank
of India and other nationalized Banks vide RBI's Pension Circular{Central Series)
No.VC.D.RA992 (Ref. CO: DGBA: GA (NBS) No.60/GA64 (11CVL)-"2) dated the
17th April 1992, and, these instructions should be followed by all the branches of the
Banks, which have been entrusted with the task of payment of pensions. Further all
branches of the banks are bound w's 203 to issue certificate of tax deducted in Form 16 to the
penstoners as abolished vide CBDT circular no. 761 dated 13.01.98,

4.11. Matters pertaining to the TDS made in case of Non-Resident:

4.11.1 Where Non-Residents are deputed to work in India and taxes are borne by the
employer, if any refund becomes due o the employee after he has already lefi India and has
no bank account i India by the time the assessment orders are passed. the refund can be
issued to the emplover as the tax has been bome by it [Circular No. 707 dated
11.07.1995].

4.11.2 In respect of non-residents, the salary paid for services rendered in India shall be
regarded as income eamned in India. It has been specifically provided in the explanation to
section {1){it) of the Act that any salary pavable for rest period or leave period which is
both preceded or succeeded by service in India and forms pant of the service contract of
employment will also be regarded as income ewmed in India.

5 COMPUTATION OF INCOME UNDER THE HEAD "SALARIES"
5.1 INCOME CHARGEABLE UNDER THE HEAD "SALARIFS":

i6



(1) The following income shall be chargeable to income-tax under the head "Salaries” -

fa any salary due from an employer or o former employer 10 an assessee in the
previous vear, whether paid or not;

{b) any salary paid or allowed to him in the previous vear by or on behalf of an
employer or a former emplover though not due or before it became due to him.

ic) any arrears of salary paid or allowed to him in the previous yvear by or on behalf
of an emplover or a former emplover, if not charped to income-tax for any eardier
Previous year.

(2} For the removal of doubts. it is clarified that where any salary paid in advance is
included in the total income of any person for any previous vear it shall not be included
again in the total income of the person when the salary becomies duc,

Any salary. bonus commission or remuneration, by whatever name called, due to, or
received by, a partner of a firm from the firm shall not be regarded as "Salary”.

52 DEEINITION OF “SALARY", “PERQUISITE" AND “PROFIT IN LIEU OF
SALARY™ (SECTION 17

521 "Salary" includes: -

L owages, fees, commissions, perquisites, profits in lieu of. or, in addition to salary,
advance of salary. annuity or pension, gratuily, pavments in respect of encashment of
leave etc.

it.  the portion of the annual accretion to the balance at the credit of the employee
participating in a recognized provident fund as consisis of {Rule 6 of Part A of the
Fourth Schedule of the Aet}:
a) coniributions made by the emplover to the account of the emplovee in a
recognized provident fund in excess of 12% of the salary of the emplovee,
and
b) interest credited on the balance to the credit of the emplovee in so far as it
ts allowed at a rate exceeding such rate as may be fixed by Central
Government by notification in the Official Gazette.
i the contribution made by the Central Government or any other emplover 10 the
account of the emplovee under the New Pension Scheme as notified vide Notification
F.N. 57/72003- ECB&PR dated 22.12.2003 [enclosed as Annexure VII) referred to in
section BRCCD (para 5.5.3 of this Circular).

It may be noted that, since salary includes pension, tax ot source would have to be
deducted from pension also, unless etherwise so required. However, no tax is required to be
deducted from the commuted portion of pension to the extent exempt under section 10
(10A).

Family Pension is chargeable to tax under head “Income from ether sources™ and not
under the head “Salaries™. Therefore, provisions of section 192 of the Act are not
applicable. Hence, DDOs are not required to deduct TDS on family pension paid to person,

522 Perguisite includes:
L The value of reni-free accommodation provided 1o the employee by his emplover;

I The value of any concession in the matier of rent in respect of any accommodation
provided to the emplovec by his Eﬂ'tp'iﬂ:;‘er:
i



ML,

The value of any benefit or amenity gramted or provided free of cost or at
concessional rate in any of the following cases:

i} By a company to an employee who is a director of such company;

ii) By a company to an emplovee who has a substantial interest in the

COmpany;

) By an employer (including & company) to an emplovee, who is not
covered by (1) or (i) above and whose income under the head
“Balanes” (whether due from or paid or allowed by one or more
employers), exclusive of the value of all benefits and amenities not
provided by way of monctary payment, exceeds Rs.50.000/-,

[ What constitutes concession in the matter of rent have been prescribed in Explanations | to
4 below section 17{2)(1i) of the Act]

IV,

Y.

(VI

(VILA).

Any sum paid by the emplover in respect of any obligation which would otherwise
have been payvable by the assessee.

Any sum payable by the emplover. whether direcily or through a fund, other than a
recognized provident fund or an approved superannuation fund or other specified
funds ws 17, to effect an assurance on the life of an assessee or to effect a contract
for an anniaty.

The value of any specified security or sweat equity shares allotted or transferred,
directly or indirectly, by the employer, or former employer, free of cost or at
eoncessional rate to the employee and for this purpose,

(a) “specified security™ means the sccurities as defined in section 2(h) of the
Securities Contracts (Regulation) Aet, 1956 and, where emplovees’ stock
option has been granted under any plan or scheme therefore, includes the
securities offered under such plan or scheme;

(b} “sweat equity shares™ means equity shares issued by a company 1o its
employees or directors at a discount or for consideration other than cash for
providing know-how or making available rights in the nature of intellectual
property rights or valoe additions, by whatever name called:

{¢) the value of any specified security or sweat equity shares shall be the fair
market value of the specified security or sweat equity shares, as the case may
be, on the date on which the option is exercised by the assessee as reduced by
the amount actually paid by, or recovered from the assessee in respect of such
security or shares:
(d) “fair market value” means the value determined in accordance with the
method as may be prescribed (refer Rule 3(9) of the IT Rules);
(e} “option” means a right but not an obligation granted to an emplovee 1o
apply for the specified security or sweat equity shares at a predetermined
price;
assessee by the employer—
() in a recognised provident fund;
(b} in the scheme referred to in sub-gection (1) of section 30CCD:; and
{¢) inan approved superannuation fund,
to the extent it exceeds seven lakh and fifty thousand rupees in a previous year;

the amount or the aggrepate of amounis of any contribution made 0 the account of the

the annual aecretion by way of interest, dividend or any other amount of stmilar nature
during the previous vear 1o the balance at the credit of the fund or scheme referred to in



sub-clause (vit) of clause(2) of section 17 to the extent it relates to the contribution
referred to in the said sub-clause which s included in total income under the said sub-
clause in any previous year computed in such mannor as may be prescribed; and

VIIL The valoe of any other fringe benefit or amenity as prescribed in Rule 3.

£.2.2 A Rudes jor vafuation of such benefit or amenity as given in Rule 3 are ax under © -

"Accommaodation” includes a house, fal, farm house or pan thereof, hotel accommodation,
motel, service apariment, guest house, a caravan, mobile home, ship or other floating
structure.

A. For valuation of the perquisite of rent-free unfurnished accommodation, all employees
are divided into two categories:

DY aic_governments the value of penquisite shali be
qﬂmﬁr&u&fuﬂ.rﬂfwnﬂmﬂhurﬂnﬂb‘ﬂ:m
actually paid by the emplovee. Employees of awionomous, semi-autonomous
institutions, PSUs/PSEs & subsidiaries, Universities, ete. are not covered under this
method of valuation,

(il For all others, i.e, those salaried taxpayers not in employmemt of the Central
government and the State government, the valuation of perguisite in respect of
asccommaoxdation would be at prescribed rates, as discossed below:

a) Where the accommaodation provided to the employee is owned by the employer:

SINe | Citics having population as per the 2001 census Perquisite
] Exceeds 23 lakh 15% of salary
2 Exceeds 10 lakhs but does not exceed 25 lakhs 10% of salary
3 For other places 1.5 % of salary

b) Where the accommodation so provided is taken on lease/ rent by the employer:

The prescribed rate is 153% of the salary or the actual amount of lease rental payable by the
emplover, whichever is lower, 68 reduced by any amount of rent paid by the employes.

Meaning of “Salary’ for the purpose of calculation of perquisite in respect of Residential
Accommodation:

a. Basic Salary;

b. Dearness Allowance, or Deamess Pay if it emers info the computation of

superannuation or retirement benefit of the employees;

¢. Biomus;

d. Commission;

¢. All other taxable allowances (excluding the portion not taxable); and

i. Any monetary payment which is chargeable to tax (by whatever name called).

Salary from all employers shall be taken into consideration in respect of the period during
which an accommodation is provided. Where on account of the transfer of an employee from
one place 1o another, he is provided with accommeodation at the new place of posting while
mhmnhwﬂmhwﬂwdmﬂumﬂhw



wilh reference to only one such accommodation which has the lower value for a period not
exceeding ) days and thereafter the value of perquisite shall be charged for both such
accommodation.

B Valuation of the perquisite of furnished accommodation- the value of perquisite as
determined by the above method {in A) shall be increased by-

1) 10% of the cost of fumiture, appliances and equipments, or
il) where the furniture; applisnces and equipments have been taken on hire, by the
amount of actual hire charges pavable

and the value so armived at shall be reduced by any charges paid by the emplovee
himself.

It is added that where the accommodation is provided by the Central Government or any
State Governmenl to an employee whe is serving on deputation with any body or
undertaking under the control of such Govemment, -

(i) the employer of such an employee shall be deemed to be thu body or
undertaking where the employee is serving on deputation; and

(1L}, the value of perguisite of such an accommodation shall be the amoum
caleulated in sccordance with Table in Afi)a) above, as if the
accommadation is owned by the emplover.

C.  DKurnished Accommedation in a Hotel: The value of perquisite shall be determined
on the basis of lower of the following two:
L. 24% of salary paid or pavable in  respect of period during which the
accommodation is provided; or
1 Actual charges paid or payable by the emplover to such hotel,

for the period during which such accommodation is provided as reduced by any rent actually
paid or payable by the employee,

However, nothing in (C) shall be taxable if following two conditions are satisfied:

I. The hotel accommodation is provided for a towal period not exceeding in

ageregate |5 days in a previows vear, and

2. Such accommodation is provided on an emplovee's transfer from one

place to another place.
[t may be clarified that while services provided as an imtegral part of the accommodation,
need not be valued separately as perquisite, sny other scrvices over and above that for which
the emplover makes payment or reimburses the emplovec shall be valued as a perquisite as
per the residual clause. In other words, composite tariff for accommodation will be valued as
per the Rules and any other charges for other facilitics provided by the hotel will be
separaiely valued under the residual clinsse.

D. However, the value of any accommodation provided to an emplovee working at a
mining site or an on-shore 0il exploration site or 8 project execution site or 4 dam site or &
power generation site or an off-shore site will not be treated as a perquisite if:

{i} such accommodation is located in & “remote area”™ or

{ii} where it is not located in a “remote area”. the accommodation is of a
temporary nature having plinth area of not more than 800 sguare feet and should not
be located within 8 kilometers of the local limits of any municipality or ¢antonment

board.
A



A project execution site here means a site of project up to the stage of its commissioning. A
“remote area" means an area located at least 40 kilometers away from a town having a
population not exceeding 20,000 as per the latest published all-India census,

{I) If an employer provides motor car facility to his emplovee, the value of such perquisite
be :

a) Nil, if the motor car is used by the employee wholly and exclusively in the performance
of his official duties. However following compliances are necessary:

# The employer has maintained complete details of the journey undertaken for
official purposes;

# The emplover gives a certificate that the expenditure was incurred wholly for
official duties.

b) Actual expenditure incurred by the employer on the running and maintenance of motor
car including remuneration to chauffeur as increased by the smount representing normal
wear and tear of the motor car and as reduced by any amount charged from the employee
for such use (in case the motor car is exclusively for private or personal purposes of the
employee or any member of his household).

c) Rs, 1800/~ (plus Rs. 900/~ if chauffeur is also provided) per month (in case the motor car
15-used partly in performance of duties and partly for private or personal purpeses of the
employee or any member of his household if the expenses on maintenance and running of
medor car are met of reimbursed by the emplover). However, the value of perguisite will
be Rs. 2400/-(plus Rs. 900/-, if chaufTeur is also provided) per month if the cubic capacity
of engine of the motor car exceeds 1.6 litres,

(INiRs, 60KY- (plus Rs. 900/ if chauffeur is also provided) per month (In case the motor car is
used partly in performance of duties and partly for private or personal purposes of the
employee or any member of his household if the expenses on maintenance and running of
motor car for such private or personal use are fally met by the employvee). However, the
valug of perquisite will be Rs. 900/ (plus Rs. 900/, if chauffeur is also provided) per
month if the cubic capacity of engine of the motor car exceeds 1.6 litres. If the motor car
or any other automotive conrvevance is owned by the emplovee but the actual running and
mumntenance charges are met or reimbursed by the employer, the method of valuation of
perquisite value is different and as below;

a} where the motor car or any other automotive conveyance is owned by the emplovee but
actunl maintenance & running expenses (including chauffeur salary, il any) are met or
reimbursed by the employer, no perquisite shall be chargeable to 1ax if the car is used
wholly and exclusively for official purposes: However following compliances are
RECESSAry:

# The employer has maintained complete details of the journey undertaken for
official purposes;

# The employer gives a centificate that the expenditure was incurred wholly for
official duties,

However, if the motor car is used partly for official or pantly for private purposes then the
amount of perquisite shall be the actual expenditure incurred by the employer as reduced by
the amounts in ¢) referred w in (1) above.
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Normal wear and rear of the motor shall be taken at 10 % per annum of the actual cost of the
maolor car.

Il Persopal attendants et JRule 3N The value of free service of all personal

attendants including a sweeper, gardener and a wailchman is to be taken at  actual cost o
the emplover. Where the sttendant is provided at the residence of the emplovee, full cost will
be taxed as perquisite in the hands of the emplovee irrespective of the  degree of personal
service rendered to him. Any amount paid by the emplovee for such facilities or services
shall be reduced from the above amount.

; o [ i The wvalue of
perqumte in ﬂm nisture u-f gBs, :imm-cﬂ}' :md wﬂtr shaJE be thl: amount paid by the
employer. Where the supply is made from the employer's own resources, the manufacturing
cost per unit incurred by the employer would be taken for the valuation of perquisite. Any
amount paid by the employee for such facilities or services shall be reduced from the
perquisite value,

¥ Eree or concessional education [Rule 3S); Perquisite on account of free or
concessional education for amy member of the employee’s houschold shall be determined as
the sum equal to the amount of expenditure incurred by the employer in that behalf
However, where such educational institution itself iz maintained and owned by the
employer or where such free educational facilities are provided in any institution by reason
of his being in employment of that emplover, the value of the perquisite to the employee
shall be determined with reference to the cost of such education in a similar institution in or
near the locality if the cost of such education or such benefit per child exceeds Rs. [N/~
p.m. The value of perquisite shall be reduced by the mnount, if any, paid or recovered from
the employee,

¥Vl Carriage of Passenger Goods [Rule 3(6)): The value of any benefit or amenity
resulting from the provision by an employer, who is engaged in the carriage of passengers or
goods, 1o any employee or to any member of his household for personal or private journey
free of cost or at concessional fare, in any conveyance owned, leased or made available by
any other arrangement by such employer for the purpose of transport of passenpers or goods
shall be taken to be the value at which such benefit or amenity is offered by such emplover
tr the public as reduced by the amount, if any, paid by or recovered from the employee for
such benefit or amenity. This will not apply to the employees of any airline or the milways,

Y1l Ingerest free or concessional loans [Rule 3(TWi)]: It is common practice, particularly
in financial institutions, to provide interest free or concessional loans to employees or any
member of his household. The value of perquisite arising from such loans would be the
excess of interest payable at prescribed interest rate over interest, if any, actually paid by
the emplovee or any member of his houschold. The prescribed interest rate would now be
the rate charged per annum by the State Bank of India as on the 1 day of the relevant
financial year in respect of loans of same type and for the same purpose advanced by it
to the general public. Perquisite value would be calculated on the basis of the maximum
outstanding monthly balance method. For valuing perquisites under thiz rule, any other
method of calculation and adjustment otherwise adopted by the employver shall not be
relevant. However, small loans up to Rs. 20,000/« in the aggrepate are exempt,

Loans for medical treatment of diseases specified in Rule 3A are also exempt, provided
the amount of loan for medical reimbursement is not reimbursed under any medical
nsurance scheme. Where any medical insurance reimbursement is received, the perguisite
value at the prescribed rate shall be charged from the date of reimbursement on the amount
reimbursed, but not répaid against the uulstﬂnging loan taken specifically for this purpose.



The value of perquisite on account of travelling, touring, accommodation and any other
expenses paid for or reimbursed by the emplover for any holiday availed of by the emplovee
or any member of his household, other than leave travel concession (as per section 1I5) ),
shall be the amount of the expenditure incurred by the employer in that behalf. However,
any amount recovered from or paid by the employee shall be reduced from the perquisite
value so determined.

Where such facility is maintained by the emplover, and is not available uniformly 1o all
employees. the value of benefit shall be taken to be the value at which such facilities are
offered by other agencies to the public. If a holiday facility is maintained by the emplover
and is available uniformly to all employees, the value of such benefit would be exempt.

Where the employee is on official tour and the expenses are incurmred in respect of any
member of his household sccompanying him, the amount of expenditure with respect 1o the
member of the household shall be-a perquisite.

Value of taxable perguisite i= calculated as under:

Expenditure incurred by the employer on the value of food [ non-alcohalic beverages
mncluding _paid vouchers which are not transterable and usable only a1 eating joints’
XXX

Less; Fixed value of a sum of Ra: 5{0/- per meal XXX
Less: Amount recovered from the employee XXX 6.0
Balance amount is the taxable as perquisites on the value of food

provided to the employees XXX

Note | Exempiion i given in following situations :

1. Tea / snacks provided in working howurs.

2. Food & non-alcoholic beverages provided in working hours in remote ares or in an
offshore installation.

Vide Notification no. G.S.R, 415(E) dated 26.06.2020, ihe said rule has been amended
so as to provide that in case of an assessee opting for concessional taxation regime
unier section 115BAC of the Act, the exempiion provided in respeet of free foed and
non-alcoholic beverages provided by emplover through paid voucher shall not he
available.

X Gifts | Rule 3(7)ivil;

The value of any gift or vouchers or token in lieu of which such gift may be received, given
by the emplover to the employee or member of his household. is taxable as pérguisite.
However gifl, etc less than Rs. 5,000 in aggregate per annum would be exempt

Al Membership fees and Anuwal Fees [Rule 3(Tivi|: Any membership fees and annual
3



fees incurred by the employee (or any member of his household), which is charged to a
credit card (including any add-on card) provided by the employer. or otherwise, paid for or
reimbursed by the employer is taxable on the following basis:

Amount of expenditure incurred by the emplover AXX

Less : Expenditure on use for official purposes XXX

Less : Amount, if any, recovered from the employee XXX XXX
Amount taxable as perquisite AXRX

However if the amount 15 incurred wholly and exclusively for official purposes it will be
cxempt if the following conditions are fulfilled
i} Complete details of such expense, including date apd nature of
expenditure, is maintained by the employer.
it} Employer gives a certificate that the same was incurred wholly and
exclusively for official purpose.

Al Club Fxpepditure [Rule 3Ti(viil:

Any annual or pericdical fee for Club facility and any expenditure in a club by the
employee {or any member of his household), which is paid or reimbursed by the emplover is
taxable on the following basis:

Amount of expenditure incurred by the emplover XXX
Less : Expenditure on use for official purposes XXX
Less : Amount, if any, recovered from the emplovee XXX XXX

Amount taxable as perquisite

However, if the amount is incurred wholly and exclusively for official purposes it will be
exempt if the following conditions are fulfilled
Complete details of such expense, including date and nature of
cxpenditure and its business expediency is maintained by the
employer,
i) Employer gives a cenificate that the same was incurred wholly and
exclusively for official purpose.

Note: 1) Health club, sport facilities etc. provided uniformly to all classes of emplovee by
the emplover at the employer’s premises and expenditure incurred on them are exempt.

21 The initial one-time deposits or fees for corporate or institutional membership, where
benefit does not remain with & particular employee after cessation of employment are
exempt. Initial fees / deposits, in such case. is not included.

Al LUse of assets [Rule WTHviid It is common practice for a movable asset other than
those referred in other sub rules of rule 3 owned by the emplover to be used by the employee

or any member of his household. This perquisite is to be charged at the rute of 10% of the
erigimal cost of the asset as reduced by any charges recovered from the employee for such
use. However, the use of Computers and Laptops would not give rise to any perquisite,

AV Transfer of assets [Rule 3(T)xiii)]; Often an employes or member of his household
benefits from the transfer of movable asset (not being shares or securities) at no cost or at a
cost less than its market value from the employer. The difference between the original cost
of the movable asset (not being shares or securitics) and the sum, if any. paid by the
employee, shall be taken-as the value of perguisite. In case of @ movable asser, which has
already been put to use, the original cost shall be reduced by a sum of 10% of such original
cost for every completed vear of use of the asset, Owing to a higher degree of obsolescence,
in case of computers and electronic gadg:"%':", however, the valwe of perquisite shall be



worked out by reducing 50% of the actual cost by the reducing balance method for each
completed year of use. Electronic gadgets in this case means data storage and handling
devices like computer, digital diaries and printers. They do not include household appliance
(Le. white goods) like washing machines, microwave ovens, mixers, hot plates, ovens etc.
Similarly, in case of cars, the value of perquisite shall be worked out by reducing 20% of its
actual cost by the reducing balance method for each completed vear of use.

2V Medical Beimbursement by the employer As per the amendment vide Finance Act,

2018, the total amount of medical re-imbursement-is to be taken as perquisite under section
17(2).

It is further clarified that the method regarding valuation of perquisites are given in section
17(2) of the Act and in rule 3 of the Rules. The deductors may look into the above
provisions carefully before they determine the perquisite value for deduction purposes.

5.2.7 Profits in licy of salary” shall include

L the amount of any compensation due to or received by an assessee from his

employer or former employer at or in connection with the termination of his
employment or the modification of the terms and conditions relating thereto;

I any payment (other than any pavment referred to in clauses (100, (104, (108), (11,
(120 (13) or (§34) of section 10 due & or received by an assessee from an employer
or-a former emplover or from a provident or other fund, to the extent to which it
does not consist of contributions by the assessee or interest on such contributions or
any sum received under a Keyman insurance policy including the sum allocated by
way of bonus on such policy.

"Keyman insurance policy” shall have the same meaning &3 assigned to it in section
REETE

Il any amount due to or received, whether in lump sum or etherwise, by any assessee
from any person—
{A) before his joining any employment with that person; or
(B) after cessation of his emplovment with that person.

Any income falling within any of the following clauses shall not be included in computing
the in¢ome from salaries for the purpose of section 192 of the Acl :-

531 The value of any travel comcession or assistance received by or due w0 an
emplovee from his employer or former emplover for himself and his family, in connection
with his proceeding {(a) on leave to any place in India or (b) after retirement from service,
or, after termination of service to any place in India'is cxempt under Section 10(5) subject,
however, to the conditions prescribed in Rule 2B of the Rules.

For the purpose of this clause, "family” in relation to an individual means:
(i) the spouse and children of the individual; and
(i1} the parents, brothers and sisters of the individual or any of them, wholly
or mainly dependent on the individual.
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It may also be noted that the amount exempt under this clause shall in no case exceed the
amount of expenses actually icurred for the purpose of such travel.

As discussed in para 4.6.5 section 192 (2D) read with the rule 26C makes it mandatory for
the: DDO to obtain details’evidence in respect of claim of exemption for leave travel
concession or assistance before allowing the said exemption the relevant form for furnishing
details by emplovee is Form 12BB.

Government of India allowed payment of cash allowance equivalent to LTC fare to
central Government emplovees subject to lulfillment of certain conditions vide OM No.
F.No. 12(2)/2020-EL1I{A) dated 12* October, 2020. It has been provided that since the
cash allowance of LTC fare is in lieu of deemed actual travel, the same shall be eligible
for Income- tax exemption on the lines of existing Income-tax exemption available for
LTC fare. Further in order to provide similar Income-tax exemptions to the non-
Central Government emplovees, Government of India announced vide Press note dated
29.10.2020 that the payment of cash allowance, subject to maximum of Rs, 36,000 per
person as Deemed LTC fare per person (Round Trip) to non-Central Government
employees, shall also be allowed Income-tax exemption subject to the conditions laid
down in the said Press note. Further, as this exemption is in licu of the exemption
provided for LTC fare, in case of an employee who has exercised an option o pay
Income-tax under concessional tax regime under section 115BAC of the Income-tax
Act shall not be entitled for this exemption. It has also been mentioned that the DD{s
shall allow Income-tax exemption subject to fulfillment of the specified conditions after
obtaining copies of invoices of specificd expenditure incurred during the specified
perind.

A2 Death-cum-retirement gratwity or any other gratuity is exempt to the extent
specified from inclusion in computing the total income under Section 10(10). Any death-
cum-retirement gratuity received under the revised Pension Rules of the Central Government
or, as the case may be, the Central Civil Services (Pension) Rules, 1972, or under any
similar scheme applicable to the members of the civil services of the Union or holders of
posts connected with defence or of civil posts under the Union (such members or holders
heing persons not governed by the said Rules) or to the members of the all-India services or
to the members of the civil services of a State or holders of civil posts under a State or to the
employees of a loeal authority or any payment of retiring gratuity received under  the
Pension Code or Regulations applicable to the members of the defence service is exempt.
Gratuily received in cases other than those mentioned above, on retirement, termination etc
is exempt up to the limit as prescribed by the Board. Presently the limit is Re 20 lakhs wee.l,
29.03.2018 [Netification No, 16/201%F. No. 200¢8/201 8-1TA-] dated 08.03.2019]

83 Any payment in commutation of pension received under the Civil Pensions
(Commutation) Rules of the Central Government or under any similar scheme applicable 1o
the members of the civil services of the Union or holders of posts connected with defence or
of civil posts under the Union {such members or holders being persons not governed by the
said Rules) or to the members of the all- India services or to the members of the defence
services of to the members of the civil services of a State or holders of civil posts under a
State o to the emplovees of a local authority] or a corporation established by a Central, State
or Provincial Act, is exempt under Section] D{10A )i}, As regards pavments in commutation
of penston received under any scheme of any other employer, exemption will be governed
by the provisions of section 10(10A)ii). Also, any pavment in commutation of pension from
a fund referred to in Section I23AAB} is exempt under Section 10{10A) {1if).

A34  Any payment received by an employes of the Central Govemment or a State
Ciovernment, as cash-equivalent of the leave salary in respect of the period of camed
leave at his credit at the time of his reﬁremt%I. whether on superannuation or otherwise, is



exempt under Section 10(10AA)(i). In the case of other emplovees, this exemption will be
delermined with reference to the leave to their credit st the time of retirement on
superannuation or otherwise, subject to a maximum of ten months' leave. This exemption
will be further limited 1o the maximum amount specified by the Government of India
Notification No.S.OSRRE) dated 31052002 st Rs. 100,000/ in relation 1o such
employees who retire, whether on supcrannuation or otherwise, afier 1.4.1998.

S  Under Section 10 168}, the retrenchment compensation received by a workman is
exempt from income-tax sabject to certain limits. The maximum amount of retrenchment
compensalon exempt is the sum calculated on the basis provided in section 25F(b) of the
Industrial Disputes Act, 1947 or any amount not less than Rs.50,000/- as the Central
Government may by notification specify in the Official Gazette, whichover is less.
These limits shall not apply in the case where the compensation is paid under any scheme
which is approved in this behalf by the Central Govemment, having regard o the need
for extending special protection to the workmen in the undertaking to which the scheme
applies and other relevant circumstances. The maximum limit of such payment iz Rs,
5,00,000/- where retrenchment is on or after 1.1.1997 as specified in Notification No. 10969
dated 25-06-1999,

8%  Under Section 1{10C), any pavment received or receivable (even if received in
installments) by an employee of the following bodies at the time of his  voluntary
retirement or fermination of his service, in accordance with any scheme or schemes of
voluntary retirement or in the case of public sector company, a scheme of voluntary
separation, is exempt from income-iax 1o the extent that such amount does not exceed Rs.
5,00, 000 -

a) A public soctor compay

b Any other company;

) An Authority established under o Central, State or Provincial Act;

d) A Local Authority;

@) A Cooperntive Society:

i A university esisblished or incorporated or under a Ceniral, State or
Provincial Act, or, an Institution declared to be a University under section 3
of the University Grants Commission Act, 1956;

g) Any Indian Institute of Technology within the meaning of Section 3 (g) of
the Institute of Technology Act, 1961;

) Such Instinte of Management as the Central Government may by
notification in the Official Gazette, specify in this behalf

The exemption of amount received under VRS has been extended o cmployees of
the Central Government and State Government and employees of notified institutions
mwmhﬁmquﬂmllmmhmmm
has been allowed to any cmployee for any assessment vear, it shall not be
lﬂuwulmhjmrumymhﬂmm Further, if reliel has been allowed under
section B9 for any assessment vear in respect of amount received on voluntary retirement or
superannution, no exemption under section 10(10C) shall be available.
517 Any sum received under a Life Insurance Policy [Sec 10{10D)], including the sum
allocated by way of bonus on such policy other than the following is exempt under section
10{10D):
il any sum received under section B0DID(3) or section BODDA(3), or
i) any sum received under 8 Keyman insurance policy: or
(1] any sum received under an insurance policy issued on or after 1.4.2003, but
on or before 31-03-2012, in respect of which the premium payable for any of
the years during the term ufz;h: policy exceeds 20 percent of the actual



capital sum assured; or

5 any sum recetved under an insurance policy issued on or after 1.4.2012 in
respect of which the premium payable for any of the years during the term of
the policy exceeds 10 percent of the actual capital sum assured; or

v) any sum received under an insurance policy issued on or after 1.4.2013 in

cases of persons with disability or person with severe disability as per Sec 80U
or suffering from disease or ailment as specified in Sec 80DDB, in respect of
which the premium payable for any of the vears during the term of the policy
exceads 15 percent of the actual capital sum assured

However, any sum received under such policy referred to in (iii). (iv) and (v) above, on the
death of a person would be exempt.

Under section 10 (12A) of the Act, any payment from the National Pension System Trust
to an assessee on closure of his account or on his opling out of the pension scheme referred
to m section BOCCD to the extent it does not exceed sixty percent from financial vear 2019-
20[ as amended by Finance (NO.2 )} Act, 2019] | of the total amount pavable 1o him at the
time such closure of his opting out of the scheme shall be exempt.

Under section 10 {128} of the Act. anv payvment from the National Pension System Trust
o an emplovee under the pension scheme referred to in section 80CCD, on partial
withdrawal made out of his account in accordance with the terms and conditions. specified
under the Pension Fund regulatory and Development Authority Act, 2013 and the regulation
made thereunder. to the extent it does not exceed twenty-five percent of the amount of
contribution made by him shall be exempt.

A8 Any payment from a Provident Fund to which the Provident Funds Act, 1925,
applies or from any other provident fund set up by the Central Government and notified by
it in the Official Gazente is exempl under section 1{11).

519 Under section 1{13A) of the Act. any special allowance specifically granted 10 an
assessee by his employer 1o meet expenditure ineurred on payment of rent (by whatever
name called) in respect of residential accommodation occupied by the assessee is
exempt from Income-tax to the extent as may be prescribed, having repard to the arca
or place in which such accommodation is situated and other relevant considerations,
According to Rule 2A of the Rules, the guantum of exemption allowable on account
of grant of special allowance to meet expenditure on payment of rent shall be the least of
the following:

1] the actual amount of such allowance received by the assessee in respect of the
relevant period i e the period during which the sccommodation was
occupied by the assesse during the financial vear; or

[12]] the actual expenditure incurred in payment of rent in excess of one-tenth of
the salarv due for the relevant period; or

(1) where such accommodation is situated in Bombay, Calcutta, Delhi or
Madras, 50% of the salary due to the employee for the relevant period;
or

(ii) where such accommodation is situated in any other places, 40% of the
salary due to the emplovee for the relevant period.

For this purpose, "Salary” includes dearness allowance, if the terms of employment so
provide, but excludes all other allowances and perguisites.

ot



It has to be noted that only the expenditure actually incurred on payment of rent in
respect of residential accommodation occupied by the assessee subject to the limits
laid down in Rule 2A. qualifies for exemption from income-tax. Thus, house rent
allowance granted 1o an employee who is residing in & house/flat owned by him is not
exempt from income-tax.

As discussed in para 4.6.5 section 192 (2D) read with rule 26C makes it obligatory for the
DDO o obtain following details’evidences in respect of exempu::ns for house rent
allowance.

(i) Rend paid to the landlord

{ii) Name of the landlord

(i1i) Address of the landlord

{(iv) PAN or Aadhaar number as the case may be, of the landlord

Where the aggrepate rent paid during the financial vear exceeds one lakh Rs the employee is
required to furnish these details in Form 12BRB.

530 Section [014) provides for exemption of the following allowances -

(i) Any special allowance or benefit granted to an employvee to meet the expenses
wholly, necessarily and exclusively incurred in the performance of his duties as
prescribed under Rule 2BB subject to the extent to which such expenses are acually
incurred for that purpose.

(i Any allowance granted to an employvee either 10 meet his personal expenses at the
place of his posting or at the place he ordinarily resides or to compensate him
for the increased cost of living, which may be prescribed and 1o the extent as
may be prescribed.

However, the allowance referred to in {ii) above should not be in the nature of a personal
allowance granted 1o the assessee to remunerate or compensate him  for performing duties
of a special nature relating to his office or employment unless such allowance is related
to his place of posting or residence,

It is further clarified that any allowance granted 10 an employee which is not exempied under
section 10(14) read with rule 2BB or the sum of allowanee exceeding the amount prescribed
under rule shall be r:hmgcabli: to tax under the head income from salary. For l:x_mplc o
exempiion is provided in rule 2BB for the training allowance paid for the posting in any
training institute hence whole of the traming allowance shall be included in the salary.

The CBDT has prescribed guidelines for the purpose of Section 10(14) (i) & 10 (14) (i)
vide notification No.SO 617(E) dated Tth July, 1995 (F.No.1429/95-TPL which has been
amended vide notification SO No403(E) dt 24.4.2000 (F.No.142/34/99.TPL). Rule 2BB
has been amended and the exemption in respect of transport allowance for financial year
2018-19 shall be available upto Rs. 3200 per month only to the person who is blind or
orthopedically handicapped with disabilities of lower extremities, to meet the his
expenditure for the purpose of commuting between the place of the residence and the place
of his duties.

831 Under Section 1MI153Niv)i) of the Act, interest payable by the Government on

deposits made by an employee of the Central Govemment or 4 State Government or a

public sector company out of his retirement benefits, in accordance with such scheme

framed in this behalf by the Central Government and notified in the Official Garette

is exempt from income-tax. By notification Wo.F.2/14/85%-N5-1T dated 7.6.89, as amended
)



by notification No.F.2/14/89-NS5-11 dated 12.10.89, the Central Government has notified a
scheme called Deposit Scheme for Retiring Government Emplovees, 1989 for the purpose
of the said clause.

5312 Any scholarship granied 1o meet the cost of education is not 1o be included in total
income as per provisions of section 10{16) of the Act.

511} Section 104 18} provides for exemption of any income by way of pension received by
an individual who has been in the service of the Central Govermment or State Government
and has been awarded "Param Vir Chakra® or "Maha Vir Chakra”™ or "Vir Chakra™ or such
other gallantry award as may be specifically notified by the Central Government. Family
pension received by any member of the family of such individual is also cxempt
MNotifications No.S.0.1948(E) dated 24.11.2000 and B1(E) dmed 29.1.2001, which are
enclosed as per Annexure VI & IX]. —Familyl for this purpose shall have the meaning
assigned to it in Section 10{5) of the Act.

DI may not deduct any tax in the case ol recipients of such awards afier satisfving
himself about the veracity of the claim.

SU4  Under Section 17 of the Act. exemption from tax will also be available in respect
of:-

{a) the valuc of any medical treatment provided to an employee or any member of his
farnily, in any hospilal maintained by the employer;

ib) any sum paid by the emplover in respect of any expenditure actually incurred by the
employee on his medical trestment or of any member of his family:

(i) in any hospital maintained by the Government or any local authority or any other
hospital approved by the Government for the purposes of medical reatment of its

emplayees;

ii} in respect of the prescribed discases or allments as provided in Rule 3A2) of the
Rules in any hospital approved by the Chief Commissioner having regard 1o the
prescribed guidelines as provided in Rule 3{AN 1 jof the Rules.

(€) premium paid by the emplover in respect of medical insurnnce taken for  his
emplovees (under any scheme approved by the Central Government or Insurance
Regulatory and Development Authority) or reimbursement of insumnce premium to the
employees who take medical insurance for themselves or for thelr fumily members (under
any scheme approved by the Central Government or Insurance Regulatory and Development
Authority);

id)As regards medical treatment sbroad, the actual expenditure on stay and trestment abroad
of the emplovee or any member of his familv, or, on stay abroad of one attendant who
asccompanies the patient, in connection with such trestment, will be excluded from
perquisites 10 the extent permitied by the Reserve Rank of India. It may be noted that the

] mcurred on travel sbroad by the patient/stiendant, shall be excluded from
perquisites only if the employee’s gross total income, as compuled before including the said
expenditure, does not exceed Rs.2 lakhs,

For the purpose of availing exemption on expenditure incumed on medical
trestment, "hospital” includes a dispensary or clinic or nursing home, and “family” in
relation 10 an individual means the spouse and children of the individual. Family also
includes parents, brothers and sisters of the individual i they are wholly or mauinly

dependent on the individual, 5



It 18 pertinent to mention that benefits specifically exempt ws 10{134), 10(3}, 10{14}, 17 etc.
of the Act would continue to be exempt. These include benefits like house rent allowance,
leave travel concession, truvel expense allowance on tour and wansfer, daily allowance to
meet lour expenses as prescribed, medical facilities subject to conditions.

3315 In this connection it is to be noted that as per sec. 10 (14) read with rule 2BB any
allowance granted to meet the cost of travel on tour or on transfer includes any sum paid in
connection with transfer, packing and transportation of personal effects on such transfer shall
be exempt. Also any allowance, whether, granted for the period of journey in connection
with transfer. to meet the ordinary daily charges incurred by an emplovee on account of
absence from his normal place of duty shall be exempt.

A6 Vide Notification no. G.S.R. 415(E) dated 26.06.2020, rule 2BB has been amended
%0 as o provide that in case of an assessee opting for concessional taxation regime under
section 1153BAC of the Act shall be entitled exemption only in respect of the following
allowances:

(a) Transport Allowance granted to an employee who is blind or deaf and dumb or
orthopaedically handicapped with disability of lower extremities to meet expenditure for the
purpose of commuting between place of his residence and place of his duty;

(b} Any allowance granted to meet the cost of ravel on tour or on transfer:

(¢} Any allowance, whether, granted on tour or for the period of journey in connection with
transfer, to meet the ovdinary daily charges incurred by an emplovee on account of absence
fronn his normal place of duty;

(d) Any allowance granied to meet the expenditure incurred on conveyance in performance
of duties of an office or employment of profit subject o the condilion that the free
conveyance is nol provided by the emplover.”

5.4 DEDUCTIONS U/S 16 OF THE ACT

From financial year 2019-20, a deduction of fifty thousand rupees or the amount of salary
whichever is less shall be allowed as standard deduction.

342 Enptecisinment Allowance [Section 16{ii)]:

A deduction is-also allowed under section 16(ii} in respect of anv allowance in the nature
of an entertainment allowance specifically granted by an employer to the assessee. who is
in receipt of o salary from the Government a sum equal to one-fifth of his
salary(exclusive of any allowance, benefit or other perquisite) or five thousand
whichever is less. No deduction on aceount of entertainment allowance is available fo non-
government employees.

&4.3  Taxon Emplovinent [Section 16(iil]:

The tax on employment (Professional Tax) within the meaning of article 276(2) of the
il



Constitution of India, leviable by or under any law, shall also be allowed as @ deduction in
computing the income under the head "Salaries".

[n computing the taxable income of the employee, the following deductions under Chapter
VI-A of the Act are to be allowed from his gross total income:

A. Scction 80C, entitles an emplovee o deductions for the whole of amounts paid or

deposited in the current financial vear n the following schemes, subject to g limit of
R 150,000/

(1} Payment of insurance premium to effect or 1o keep in force an insurance on the life of
the individul, the spouse or any child of the individial.

{2} Any payment made to effect or to keep in force a contract for a deferréd annuity. not
being an annuity plan as is referred to in item (7) hercin below on the life of the
individual, the spouse or any child of the individual, provided that such contract does
not contaln a provision for the exencise by the insured of an option to receive a cash
payment in heu of the payment of the anmaity;

i3) Any sum deducted from the salary payable by, or, on behalf of the Government 10 any
individual, being a sum deﬂuclmi in sccordance with the conditions of his  service for
the purpose of securing to him a deferred annuity or making provision for his spouse
or children, in so far s the sum deducted does not exceed 1/5th of the salary:

(4} Anv contribution made ;

(a) by an individual to any Provident Fund to which the Provident Fund Act, 1925
applies:
(b} to any provident fund sct up by the Central Government, and notified by it in
this behalf in the Official Gazette, where such contribution is to an account wtandmg
in the pame of an individual, or spouse or children;
[The Central Government has since notified Public Provident Fund vide
Notification 8.0. No. I33WE) dated 3.11.05]
(¢} by an employée to a Recognized Provident Fund;
id}) bv an emplovee to an approved superannuation fund;

It may be noted that "contribution” to any Fund shall not include any sums in repayment of
loan or advance;

(5) Any sum paid or deposited during the vear as a subscription =

(g} in the name of éemployee or a girl child of that employee incloding a girl child
for whom the employeée is the legal guardian in any such security of the Central
Government or any such deposit scheme as the Central Government may, by
notification in the Official Gazette, specify m this behalf;

[The Central Government has since notified the scheme “Sukanya Samriddhi
Account’ vide Notification GSE No. 863(E) dated 02.12.2014]

(B} 10 any such saving certificates as defined under section 2(¢) of the Government
Saving Certificate Act. 1959 as the Government may. by notification in the Official

1



Gazette, specify in this behalf.

(c) [The Central Government has since notified National Saving Centificate (VIIh
Issuc) vide Notification S.0. No. 1560(E) dated 3.11.05 and National Saving
Centificate (TXth Issue) vide Notification . G.S.R. 848 (E), dated the 29th November,
2011, publishing the National Savings Certificates (IX- Issue) Rules, 2011 G.S.R. 868
(E), dated the 7th December, 2011, specifying the Notional Savings Cemificates IX
Issue as the class of Savings Cenificates F Nol-13/2011-NS-1l r'w amendment
Notification No, GSR 319 E), dated 25-4-2012]

(6) Any sum paid as contribution in the case of an individual, for himself, spouse or any
child,

a for participation in the Unit Linked insurance Plan, 1971 of the Unit Trust
of India;

b for participation in any unit-linked insurance plan of the LIC Mumal Fund
referred to section 10 (23D) and a< notified by the Central Government.

[The Central Government has since potificd Unit Linked Insurance Plan {formerly
known as Dhanraksha, 1989) of LIC Mutual Fund vide Notification 5.0. No. 1561(E)
dated 3.11.05 ]
(7) Any subseription made 1o effect or keep in force a contract for such annuity plan of the
Life Insurance Corporation or any other insurer as the Central Government may, by
notification in the Official Gazette, specify;

[The Central Government has since notified New Jeevan Dhara, New Jeevan Dhara-1,
New Jeevan Akshay, New Jecvan Akshay-1 and New Jeevan Akshay-I1 vide
Notification
S.0. No. 156XE) dated 3.11.05 and Jeevan Akshay-111 vide Notification 5.0. No.
B47(E) dmed 1.6.2006]
{B) Any subscription made 10 any units of any Mutual Fund, of section 10{23D), or from the
Administrator or the specified company referred to in Unit Trust of India (Transfer of
Undenaking & Repeal) Act, 2007 under any plan formulated in accordance with any scheme
as the Central Government, may, by notification in the Official Guzette, specify in this
behall;

[The Central Government has since notified the Eguity Linked Saving Scheme. 2005
for this purpose vide Notification 3.0. No. 1363(E) dated 3.11.20035]
The investments made after 1.4.2006 in plans formulated in accordance with Equity Linked
Saving Scheme, 1992 or Equity Linked Saving Scheme, 1998 shall also qualify for
deduction under section 80C,
{9  Any comiritasion made by an individual 1o anv pension fund set op by any Mutual
Fund refered to in section 1(23D), or, by the Administrator or the specified company
defined in Unit Trust of India (Transfer of Undertuking & Repeal) Act, 2002, as the Central
Government may, by notification in the Official Gazetie, specify in this behalf;

[The Central Government has since notified the Equity Linked Saving Scheme, 2005
for this purpose vide Notification 8.0, No. 1563(E) dated 3.11.2005)
{10) Any subscription made to any such deposit scheme of, or, any contribution made to
any such pension fund set up by, the National Housing Bank, as the Central Government
may, by notification in the Official Gazene, specify in this behalf;
(11)Any subscription made to any such deposit scheme, as the Central Government may. by
notification in the Official Gazette, specify for the purpose of being fomted by (a)
pthcwuxmuwdmngﬁm@ﬁmfmm@mw



purchase of houses in India for residential parposes, or. (b) any authority constituted in
India by, or, under any law, enacted cither for the purpose of dealing with and satisfying
the need for housing accommodation or for the purpose of planning, development or
improvement of cilies, towns and villages, or for both.

[The Central Government has since notified the Public Deposit Scheme of HUDCO

vide Notification 5.0, NodWE), dwsed 11.01.2007, for the purposes of Section

80C(2)(xvixa)l,
(12) Any sums paid by an assessee for the purpese of purchase or construction of a
residentinl house property, the income from which is chargeable to tax under the head
"Income from house property” (or which would. if it has not been used for assessee’s own
residence, have beem chargeable to tax under that head) where such payments- are made
towards or by way of any installment or part payment of the smount due under any self-
financing or other scheme of any Development Authority, Housing Board ete.

The deduction will also be allowable in respect of re-payment of loans borrowed by an
assessee from the Govemnment, or any bank or Life Insurance Corporation, or National
Housing Bank, or certain other categones of institutions engaged in the business of
providing long term finance for construction or purchase of houses in  India.  Any
wﬂhmhmmuﬂ&mﬂumﬂnymmﬁﬂmhemmlﬂhﬂnp}mwh@m
1o be a public company. or u public sector company, or a university established by law, or a
college affiliated to such university, or o local authority, or o cooperative society. or an
authority, or a board, or n corporation, or any other body established under a Central or State
Act.

The stamp duty. registration fee and other expenses incurred for the purpose of transfer shall
also be covered. Pmyment towands the cost of house property, however, will not
include, admission fee or cost of share or initial deposit or the cost of any addition or
alieration 10, or. renovation or repair of the house property which is camied owut afier
the issue of the completion centificale by competent suthority, or afler the occupation of
the house by the assessec or afler it has been let out. Payments towards any expenditare in
respect of which the deduction is allowsble under the provisions of section 24 of the Act
will also not be included in payments towards the cost of purchase or construction of a house

property.

Where the house property in respect of which deduction has been allowed under these
provisions is transferred by the tax-paver a1 any time before the expiry of five years from
hnﬂufﬁ:ﬁmﬁymh%w#nﬂpwm}*umwhmw
he receives back, by way of refund or otherwise, any sum specified iInm  section
8OC(2 K xviii), no deduction under these provisions shall be allowed in respect of such sums
paid in such previous year in which the transfer is made and the aggregate amount of
deductions of mcome so allowed in the carlier ycars shall be added 10 the 1otal income of the
assessee of such previous year and shall be liable to tax accordingly.

(13) Tuition fees, whether at the time of admission or thereafter, paid 0 any university,
college, school or other educational institution situated in India, for the purpose of full-lime
education of any two children of the employee.

Full-time education includes any educational course offered by any university, colicge,
school or other educational institution 10 & student who is enrolled full-time for the said
course. [t is also clanified that full-time education includes play-school activities. pre-
oursery and nursery classes.
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It is clarified that the amount allowahle 4 tuition fees shall include any pavment of fee to any
university, college. school or other educational institution in India except the amount
representing pavment in the nature of development fees or donation or capitation fees or
payment of similar nature.

(14) Subscription to equity shares or  debentures forming  pan of any eligible issue of
capital made by a public company, which is approved by the Boand or by any public finance
mstitution.

(15) Subscription to any units of any mutual fund referred to in clagse (231) of Section 10
and approved by the Board, if the amount of subscription to such units is subscribed only in
eligible issue of capital of any company.

(16) Investment as a term deposit for a fixed period of not less than five vears with a
scheduled bank, which is in accordance with a scheme framed and notified h}' the Central
Government, in the Official Gazette for these purposes.

[The Central Government has since notified the Bank Term Deposit Scheme, 2006 for this
purpose vide Notification $.0. No. 1220(E} dated 28.7.2006]
{(17) Subscripion to such bonds issued by the National Bank for
Agriculture and Rural Developmient, as the Central Government may, by such notification in
the Official Gazette, specify in this behalf,
(18) Any investment in an account under the Senior Citizens Savings Scheme Rules, 2004,
{19} Any investment as five vear time deposit in an sccount under the Post Office Time
Deposit Rules, 198].
{20) From financial vear 2019-20, any contribution by employee of the Central Government to o
apecified account of the pension scheme referred 10-in section ROCCD —
i) tor a fixed period of not less than three years; and
(b} which is in accordance with the scheme as may be notified by the Central Government in the
Official Gazette for the purposes of this clause.

Explanation.—For the purposes of this clause, "specified account™ means an additional sccount
referred 1o in sub-section (3) of section 20 of the Pension Fund Regulatory and Development
Auithority Aet, 2003 (23 of 2013).

B. Section BOC(3) & 80C(3A) states that in case of Insurance Policy other than contract
for & deferred annuity the amount of any premium or other poyment made is restricted 1o

Policy issued before 1* April 2012 20% of the actual capital sum)
Assured |

Policy issued on or after 1 Aprl 2012 0% of the actual capital sum|
Assimad

Policy issued on or after 1" April 2013 * - In cases off 15% of the actual capital sum
persons with disability or person with severe| assured
disability as per Sec 80 U or suffering from disease
or ailment as specified in rules made under Sec
BODDB

*Inareduced By Fimenee Act 3063

Actual capital sum assured in relation to a life insurance policy means the minimum amount
assured under the policy on l‘mppl:nmg of the insured event at any time q.'hmng the term of the
policy. not tu!r.:n.g into account -
i the value of any premium agreed to be retumed, or
ii. any benefit by way of bonus or otherwise over and above the sum
actually assured which may be received under the policy by any
persomn.
f b



Section 80CCC allows an employee deduction of an amount paid or deposited out of his
income chargeable to tax to effect or keep in force a contract for any annuity plan of Life
Insurance Corporation of India or any other insurer for receiving pension from the
Fund referred to in section 1I{23AAB). However, the deduction shall exclude interest or
bonus accrued or credited to the employee's account, if any and shall not exceed Rs.
1,30,000. However. if any amount is standing to the credit of the emplovee in the fund
referred to above and deduction has been allowed as stated above and the employee or his
nominee receives this amount together with the interest or bonus accrued or credited 1o this
account due to the reason of

{1}  Surrender of annuity plan whether in whole or part

{ti} Pension received from the annuity plan

then the amount so received during the Financial Year shall be the income of the employee
or his nominee for that Financial Year and accordingly will be charged to tax.

Where any amount paid or deposited by the employee has been taken into account for the
purposes of this section, a deduction with reference 10 such amount shall not be allowed
under section 80,

5-'53 1

Section 30CCD{I) allows an emplovee, being an individual emploved by the Central
Govemnment on or after 01.01.2004 or being an individual emploved by any other employer,
or any other assessee being an individual, a deduction of an amount paid or deposited  out
of his income chargeable to 1ax under 8 pension scheme as notified vide Notification F. N.
I 2003- ECB&PR dated 22.12.2(03 National Pension System-NPS or as may be notifed
by the Central Government, However, the deduction shall nol exceed an amount egual to
10% of his salary (includes Dearness Allowance but excludes all other allowance and
perguisites),

As per section 80CCD(1B), an assessee referred to in 8DCCIN1) shall be allowed an
deduction in computation of his income, of the whole of the amount paid or deposited in the
previous vear in his account under the pension scheme notified or as may be notified by the
Central Government, which shall oot exceed Rs. 50,000, The deduction of Rs. 30,000 shafl
be allowed whether or not any deduction is allowed under sub-section(1). However, the
same amount cannot be claimed both under sub-section (1) and sub-section (1B} of section
ROCCD.

As per Section 80CCIN ), where any contribution in the said pension scheme is made by the
Central Government or any other employer then the employee shall be allowed a deduction
from his-total income of the whele amount contributed by the Central Government or ary
other employer subject to limit of 10% [increased to 14% from financial year 2019-20 if the
amount is contributed by the Central Government] of his salary.

Subject 1o provisions of section 10 {12A) and section 10 (12B) discussed in pura 5.3.7, if
any amount is standing to the credit of the emplovee in the pension scheme referred above
and deduction has been allowed ns stated above, and the employee or his nominee receives
this amount together with the amount acerued thereon, due to the reason of

(i} Closure or opting oat of the pension scheme or

3



{ii)

Pension received from the annuity plan purchased and taken on such closure or opting out
then the amount so received during the FYs shall be the income of the employver or his nominee for
that Financial Year 2nd accordingly will be charged 1o tax.

Further, the amount received by the nominee, on the death of the assessee, on closure or
opening of the pension not be deemed 1o be the income of the nominee. Where any amount
paid or deposited by the employee has been taken into account for the purposes of this
section, a deduction with reference 10 such amount shall not be allowed under section 80C.

Funther, it has been specified that w.e.f 01.04.09 any amount received by the employee from
the New Pension Scheme shall be deemed not to have been received in the previous year if
sisch amount is used for purchasing an annuity plan in the same previous year.

It is emphasized that as per the section BOCCE the agpregate amount of deduction under
sections 80C, 30CCC and Section B0CCINI) shall not exceed Ral 50000/, The
deduction allowed under section 80 CCIMIB) is an additional deduction in respect of
any amount paid in the NPS upte Rs. 30,000/-, However, the contribution made by the
Central Government or any other employer to a pension scheme /s BCCINT) shall be
cxcluded from the limit of Rs.1.50,000/- provided under this section.

Section BOCCG provides deduction wel' assessment vear 20013-14 in respect of investment
made under notified equity saving scheme. Rajiv Gamdhi Equity Savings Scheme 2012 has
been notified vide SO No 2777 E, dated 23.11.2012 (subsequent corrigendum SO NO.
2835E dated 05.12.2012) and amended vide notification SO No. 3693E dated 18.12.2013 as
a scheme under this section. The scheme was modified in December 2013 vide notification
SO 3693 dated 18.12.13 ( RGESS, 2013). The deduction under this section in accordance
with RGESS 2013 is available if following conditions arc sausfied:

{n) The assessee is a resident individual

ib) His gross wolal income does not exceed Rs. 12 lakhs;

ic) He has acquired listed shares in accordance with a notified scheme or lisied units
of an equity orented fund as defined in section 10{38);

(d) The assessee is o new retail investor;

(e} The investment is locked-in for a period of 3 years from the date of acquisition in
accordance with the above scheme;

(f} The assessee satisfies any other condition as may be prescribed.

Amount of deduction —The amount of deduction is at 50% of the amount invested in equity
shares'units. However, the amount of deduction under this provision canno! exceed Rs.
25,000,

Withdrawal of deduction — If the assessee, afier claiming the aforesaid deduction, fails 1
smtisfy the above conditions, the deduction originally allowed shall be deemed to be the
imcome of the assessee of the vear in which default 15 committed.

This deduction is allowed for three consecutive assessment years beginning with the AY in
which the listed equity shares or units were first aequired. IT any deduction is claimed by a
uxpaver under this section in any year, he shall not be entitled to any deduction under this
section for any other vear.

The deduction under this section for F.Y, 2018-19 shail be allowed 10 an employee who has
37



claimed deduction under this section for F.Y 2016-17 if he is otherwise eligible to claim
deduction as per provisions of this sections.

Self & Parents | Self & Parents | Self & Parents
Family (o | (no one Family {atleast Family {ntleast
one of them | of them | (no one of | one of {atleast one | one of
5 asemior | isa themizsa | themisa |ofthemisa | them is a
citizen) senior senior senior senior senior
citizen} | citizen) citizen) citizen) citizen)
| Medical 250040 25.000 25.000 50,000 50,000 50,000
Insurance,
e, ™
Medical | - - - 50.000 | 50.000 50,000
Expenditure™ | s i
Muaximuom | 23,000 25,000 25,000 50,000 30,000 50,000
deduction
affowable |
Aggregale
amount of S0,04H) 75,000 1.0, (W3
deduction
allowable
under section
s0D

* Includes (i) contribution 1o the Central Government Health Scheme/notified scheme lor
self & family; and {ii) amount paid for preventive health check-up up to Re. 5,000/,
** Allowable only if no amount is paid for medical insurance.
Note 1 : The payment for preventive health check-up can only be made in cash, other
payments must be made by nom-cash mode.
Note 2 : Finance Act, 2018 amended section BUD of the Act to provide that in case of single
premuum health insurance policy having cover of more than one vear, the deduction shall be
allowed on proportionate basis [or the number of years for which health insurance cover is

provided, subject o the monetary limits specilied above.

Herme

D) ¥oa ily" wenny the epowss vnd dependentohildees of the ta gloyee

if) “Senior eitizen” means an individua!l resideni in India who is of the age of sixty vears
or more at any time during the relevant previous year.

The DDO must ensure that the medical insurance referred to above shall be in accordance
with a scheme made in this behalf byv-
@ the General Insurance Corporation of India formed under section 9 of the General

Insurance Buosiness (Nationalization) Act
Government in this behalf: or

1972 and approved hy the Central

()  any other insurer and approved by the Insurance Regulatory and Development
Authority established under sub-section (1) of section 3 of the Insurance Regulatory and

L]




Development Authority Act, 1999,
(1) Lump sum payment of health insurance premiuvm

In case, a lump sum amount is paid to effect or o keep in force an insurance oo health for more than a vear,
proportionate dedection (appropriate fraction) will be allowabie for the vear in which it was paid and for
subsequent year'vears m acoondance with sub- section (4A) of Section 800D,

Under section 80DD. where an employee, who is n resident in India, has, during the

previous year-

(a) incurred any expenditure for the medical treatment (including nursing), training and
rehabilitation of a dependant, being a person with disability, or

ib) paid or deposited any amount under a scheme framed in this behalf by the Life Insurance
Corporation or any other insurer or the Admimstrator or the specified company subject to
the conditions specified wn this regard and approved by the Bogrd in this behalf for the
maintenance of a dependant, being a person with disability, the emplovee shall be aliowed a
deduction of a sum of Bs 75,000/~ from his gross total income of that year.

However, where such dependant is a person with severe disabilify, an amount Rz 1,25,000/-
shall be allowed as deduction subject 1o the specified conditions.

The deduction under (b) sbove shall be allowed omly if the following conditions are
fulfilled:-

{i} the scheme referred 10 in (b) above provides for payment of snnwity or lump sum
amount for the benefit of a dependant, being 2 person with disability, in the event of
the death of the individual in whose name subscription to the scheme has been made:

(11} the employee nominates cither the dependant, being a person with disability, or
any other person or a trusi to receive the payment on his behalf, for the benefit of the
dependant, being & person with disability.

However, if the dependant, being a person with disability, predecenses the employee, an
amount equal to the amount pald or deposited under sub-para(b) above shall be deemed to be
the income of the employee of the previous year in which such amount is received by the
employee and shall sccordingly be chargeable 1o tax as the income of that previous year.

Under section 881, in computing the 1otal income of an individual, being a resident, who, at
any time during the previous year, is certified by the medical authority 10 be a person with
disability, there shall be allowed o deduction of a sum of Rs 75,000/-. However, where such
individual is a person with severe disability. & higher deduction of Rs 1,225,000/~ shall be
allowable,

DDOs should note that 8B0DD deduction is in case of the dependent of the employee whereas
80U deduction is in case of the employee himself. However, under both the sections, the
employee shall furnish 1o the DDO the following:
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3,

A copy of the certificate issued by the medical authority as defined in Rule 11A(1) in
the prescribad form as per Rule 1 1A{2) of the Rules. The DDO has 1o allow deduction

only after seeing that the Certificate fumished is from the Medical Authority defined in
this Rulc and the same is in the form as mentioned therein.

Further in cases where the condition of disability is temporary and requires
reassessment of its extent afier a period stipulated in the aforesaid cenificate, no
deduction under this section shall be allowed for any subsequent period unless 3 new
gettificate is obtained from the medical authority as in | above and furnished before
the DDO.

For the purposes of sections 800D and 80 U some of the terms defined are as under:-

fa) “Adm lnistrator” wenns the Adminivteatar o3 referred 10 v clowse (o) ol seetion 1 of
the Unit Trastof India (Teanafer of Undertabing and Eepeal) A ¢1, 2002 ;
b “dependant™ mesns—
(] in the case of an individual, the spouse, children, parents, brothers and
sisters of the individual or any of them:
®  in the case of a Hndu undraded family, @ member of the Hindu
undivided fumily. dependant wholly or mainly on such individual or
Hindu undivided family for his support and maintenance, and who has
not claimed any deduction under section BOL! in computing his total
tncome for the assessment vear relating to the previous vear;
fe) dinability™ shall have the meaning assigned to it in clause (i) of section 2 of the
Persons with Disabilities (Equal Opportunities, Protection of Rights and Full
Participation) Act, 1995 and includes Butism”, Tercbral palsy”™ and “multipic
disability™ referred w0 in clauses (a), (c) and (h) of section 2 of the National Trust for
Welfare of Persons with Autism, Cercbral Palsy, Mental Retardation and Multiple
Disabilities Act, 1999,
fdi “Life Insurance Corporation™ shall have the same meaning as in clause (1) of sub-
scction (8) of section §8;
fel “medical authority™ means the medical anthority as referred to in clause {p) of
section 2 of the Persons with Disabilities (Equal Opportunities, Protection of Rights and
Full Participation) Act, 1995 or such other medical authority as may, by notification, be
specified by the Central Govemment for cenifying ‘tutism™, ‘“cerebral
palsy”,"multiple disabilities”, “person with disability™ and “severe di:lIH-ht)r referred
o in clauses (a). (c), (h), () and (0) of section 2 of the National Trust for Welfare of
Persons with Autism, Cencbral Palsy, Memtal Retardation and Multiple Disabilities Act,
1999,
{fi “person with disability™ means a person as referred to in clause (1) of section 2 of
the Persons with Disabilities (Equal Opportunities, Protection of Rights and Full
Participation)} Act, 1995 or clause (j) of section 2 of the National Trust for Welfare of
Persons with Autism, Cerebral Palsy, Mental Retardation and Multiple [isabilities Act,
1999,
fgl "person with severe disability™ means—
il aperson with eighty per cent or more of one or more disabilines, as
referred to in sub-section (4} of section 56 of the Persons with Disabilities
{Equal Opportunities, Protection of Rights and Full Participation) Act, 1993,
r

& a person with severe disability referred 1o in clause (o) of section 2 of
the Natiomal Trust for Welfare of Persons with Autism, Cerebral Palsy,
Mental Retardation and Muhiple Disabilities Act, 1999,



fh) “specified company™ means a company as referred to in clause (h) of section 2 of the
Unit Trust nf]mhlﬂmfunrﬂnduukmgﬂﬂﬂepﬂilmm
H_T 13 =4 1] L =f 11} 15

Section BODDB allows a deduction in case of emplovee, who is resident in India, during the
previous vear, of any amouni actually paid for the modical trestment of sach disease or
ailment as may be specified in the rules 1 1DD (1) for himself or & dependant. The deduction
allowed is equal to the amount actually paid is in respect of the employee or s dependant
or Rs, 40,000 whichever is less,

Now the deduction can be allowed on the basis of a prescription from an oncelogist, a
urologist, nephrofogist. a haematologist, an immunologist or such other specialist, as
mentioned in Rule 1 1DD. However, the amount of the claim shall be reduced by the amount
if any received from the insurer or reimbursed by the employer. Further in case of the person
against whom such claim is made is a senior citizen (60 age vears or more) then the
deduction up o one lakh rupees is allowed

For the purpose of this section, in the case of an emplovee, “dependant™ means individual,
the spouse, children, parents, brothers and sisters of the employee or any of them, dependant
wholly or mainly on the employee Ior has support and mantenance.

Vide Notification SO No. 2791(E) dated 12.10.2015, Rules 11DD has been amended 1o do
wway with the requirement of fumishing a certificate in Form 10-1. A prescription from a
specialist as specified in the Rules containing the name and age the patient, name of the
disease/ailment along with the name, address. registration number & qualification of the
specialist issuing the preseription would now be required.

Section 80E allows deduction in respect of pavment of interest on loan taken from any
finencial institution or any approved charitable institution for higher education for the
purpose of pursuing his higher education or for the purpose of higher education of his
spouse or his children or the student for whom he is the legal guardian,

The deduction shall be allowed in computing the total income for the Financial vear in
which the emplovee starts paying the interest on the loan taken and immediately succeeding
seven Financial vears or until the Financial year in which the interest s paid in full by the
employee, whichever is earlier.
For the purpose of this section -

@ “approved charitable  institution” an institution  cstablishied for
charitable purposes and approved by the prescribed authority section 1{23C), or
an institution referred 1o in section $0G{2 i a);

f “financial instiution® means a banking company to which the Banking
Regulation Act, 1949 applies (including sny bank or banking institution referred 10
in section 51 of that Act); or any other financial institution which the Central
Government may, by notification in the Official Gazette, specify in this behalf;

i} "higher education™ means any course of study pursued after passing the Senior
Secondary Examination or its equivalent from any school, board or university
recognized by the Central Government or State Government or local authority or by
any other suthority authorized by the Central Government or State Government or
local authority to do so;
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Section S0EEA introduced by the Finance (No.2) Act, 2019 { No. 23 of 2019). allows
deduction from gross total income of an individual { not eligible 1o claim deduction
under section B0EE) in respect of the interest payable on loan taken by him from any
financial institution for the purpose of acquisition of a residential house property if following
conditions are met:-

(i) the loan has been sanctioned by the financial institution during the period beginning on
the 15t day of April, 2019 and ending on the 31st day of Mareh, 2021;

(1) the stamp duty value of residential house property does nol exceed fory-five lakh
rupees;

(iii) the assessce does not own any residential house property on the date of sanction of Joan.
For the purposes of this section,—

{n) the expression “financial institition” shall have the meaning assigned to it in clause (a)
of sub-section ($) of section BOEE:

ib) the expression “stamp duty vaiue" means value adopted or sssessed or assessable by any
authority of the Central Government or a Stute Government for the purpose of payment of
stamp duty in respect of an immovable property.

The amount of this deduction shall not exceed Rs. 150,000V~ and it shall be allowed in
computing the total income of the individual for the assessment year 2020-21 and
subsequent asscssment years.

Where & deduction under this section is allowed for any interest referred to in this section,
no deduction shall be allowed in respect of such interest under any other provision of this
Act for the same or any other assessment vear,

S50 BOEER

Section BOEER introduced by the Finance (No.2) Act, 2019 { No. 23 of 2019}, allows
deduction from gross total income of an individual in respect of the interest payable on loan
taken by him from any financial institution for the purpose of purchase of an clectric vehicle
if the loan has been sanctioned by the financial institution during the period from 01.04.2019
o 31.03.2023.

For the purposes of this section.—

{8) "electric vehicle™ means a vehicle which is powered exclusively by an clectric motor
whose traction energy is supplicd exclusively by traction batiery installed in the vehicle and
has such clectric rogencrative braking system. which during braking provides for the
conversion of vehicle kinetic energy into electrical energy:

{b) “financial institution™ means a banking company to which the Banking Regulation Act,
1949 (10 of 1949) applies, or any bank or banking institution referred to in section 51 of that
Act and includes any deposit iaking non-banking financial company or a svsiemically
important non-deposil taking non-banking financial company as defined in clauses (c)and
() of Explanation 4 10 section 438,

The amount of this deduction shall not exceed Rs, 1,50.000/~ and it shall be allowed in
eomputing the 1otal income of the individusl for the pssessment year 2020-21 and
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subseguent assessment years.

Where a deduction under this section is allowed for any interest referred to in this section,
no deduction shall be allowed in respect of such interest under any other provision of this
Act for the same or any other assessment vear,

5511 Deductions o
(Section BOG):

Section BOG provides for deductions on account of donation made to various funds |
charitable organizations etc. In cases where emplovees make donations to the Prime
Minister's National Relief Fund, the Chief Minister's Relief Fund or the Lieutenant
Governor's Relief Fund through their respective emplovers, it is not possible for such funds
lo issue separate certificate 1o every such employee in respect of donations made to such
funds as contributions made to these funds are in the form of a consolidated cheque. An
employee who makes donations towards these funds is eligible to claim deduction under
section 80G. It 15, hereby, clarified that the claim in respect of such donations as indicated
above will be admissible under section 80G on the basis of the certificate issued by the
Drawing and Disbursing Officer (DDOYEmplover in this behalf - Circular No, 272005,
dated 12-1-2005.

No deduction under this section is allowable in case the amount of donation exceeds Rs
2000/~ unless the amount is paid by any mode other than cash.

Section BMGLG allows the emplovee 1o a deduction in respect of house reat paid by him
for his own residence. Such deduction is permissible subject to the following conditions -

(@) the employee has not been in receipt of any House Rent Allowsnce specifically
granted to him which qualifies for exemption under section 10(13A) of the Act;

{bh the emplovee files the declaration in Form No. 10BA. (Annexure X)

i The emplovee does not own:

i any residential accommodation himself or by his spouse or minor child
or where such emplovee is a member of a Hindu Undivided Family, by
such famly, at the place where he ordinerly resides or performs
dutres of his office-or carries on his business or profession; or

1) at any other place. any residential sccommodation which is in the
occupation of the employee. the value of which is to be determined
under section 23(2)a) or section 23(4)a), as the case may be.

idi He will be entitled to a deduction in respect of house rent paid by him in excess
of 10% of his total income. The deduction shall be equal w 25% of total income
or Rs, 5.000/- per month, whichever is less. The total income for working out
these percentages will be computed before making any deduction under section
BOGG.

The Drawing and Disbursing Authorties should satisfy themselves that all the conditions
mentioned above are satisfied before such deduction is allowed by them 1o the employee.
They should also satisfy themselves in this regard by insisting on production of evidence
of actual payment of rent,

Section 80GGA allows deduction from total income of emplovee in respect of donations of
any sum as given in the Table below:
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sl Donations made o persons Approval / Authority granting |
Neo Notification approval/Notification
under Section !

1 | A research association which has as its object | ws 33(1)1) | Central Government 1
the undertaking of scientific research or to a
University, college or other institudion to be
m:dfﬂre-cmnhﬁt research. (N :

2 | A research association which has as its nh;ecn ws3S(1Niii) | Central Government |
the undertaking of research in social science or '
statistical research or to a Umversity, college
or ather institution to be used for research in ,
speial science or statistical resedrch

3 | an association or mstitution, which has as its | furnishes the | Prescribed Authonty
object the undertaking of any programme of | ceruficate u's |  under Rule 64AA
rural development, 1o be nsed for carrying out | 35CCA (2)
any programme of rural development approved
for the purposes of section 33CCA i

4 | an association or institution which has as its fumishes the | Prescribed Authority
object the training of persons for implementing | certificate ws |  under Rule 6AAA

|| programmes of rural development. FSCCA (2A)

3 | & public sector company or a local authority or | furnishes the | National Commitiee
to an association or institution approved by the | cenificate ws |  for Promotion of
National Commitice, for carmying out any FSACI2Na) Social & Fconomic

|| eligible project or scheme. N Welfare

7 | & rural development fund notified u's set up and notified

IS5CCA (1)e) by the Central
Government
£ | National Urban Poverty Eradication Fund notified w's =21 up and notfied
ISCCA (1xd) by the Central
Government

Mo deduction under this section 13 allowable in case:

i} The emplovee has gross total income which includes income which i3 chargeable
under the head "Profits and gains of business or profession”,

i} The amount of donation exceeds Rs 10000 and is paid in cash. W.e.f. 01.06.2020 if the amount
of donation exceeds Rs. 2000 and is paid in cash.

The Drawing and Disbursing Authorities sheuld satisty themselves that all the conditions
mentioned above are satisfied before such deduction is allowed by them to the employee.
They should also satisfy themselves in this regard by insisting on production of evidence
of actual payment of donation and & receipt from the person to whom donation has been
made and ensure that the approval/notification has been issued by the right authority. DDO
must ensure o self-declartion from the emplovee that he has no income from "Profits and
gains of business or profession”.

Section 80TTA allows to an employee. not being a senior citizen emplovee, from his gross
total income if it includes any income by way of interesi on deposits (not being time
deposits) in-a savings account; a deduction amounting 1o
(1) in a case where the amount of such income does not exceed in the aggregaie ten
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thousand rupees, the whole of such amount; and
{ii) in any other case, ten thousand rupees,
The deduction is available if such savings account is maintained in a

(a) banking company to which the Banking Regulation Act, 1949, applies (including
any bank or banking institution referred 1o in section 51 of that Act);

(b) co-operative society engaged in carrying on the business of banking {including a
eo-operative land mortgage bank or a co-operative land development bank); or

(¢) Post Office as defined in elause (k) of section 2 of the Indian Post Office Act,
1898,

For this section, "time deposits” means the deposits repayable on expiry of fixed periods.
5515 Deduction in respect of interest on deposits in case of senior citizens (Section
S0TTE):

Section 80TTB introduced by Finance Act, 2018 allows deduction to a senior citizen from
his gross total income in respect of income by way of interest on deposits with —

(&) banking company to which the Banking Regulation Act, 1949, applies (including
any bank or banking institution referred to-in section 51 of that Act);

(b) co-operative society engaged incarrving on the business of banking (including a
co-operative land morigage bank or a co-operative land development bank): or

{c)-a Post Office as defined in clause (k) of section 2 of the Indian Post Office Act,
1898,

The amount of deduction in respect of above interest on deposit is as under:-

(i} in a case where the amount of such income does not exceed in the aggregate fifty
thousand rupees, the whole of such amount; and

fit} in any other case, fifty thousand rupees.
However, no deduction is allowed under section B0TTB to any partner of the firm or any
member of the association or any individual of the body if said interest is derived from any
deposit held by, or on behalf of, a firm. an association of persons or a bady of individuals,

For this purpose, “senior citizén"means an individual resident in India who is of the age of
sixty vears or more al any time during the relevant previous vear.

However. txpavers claiming deduction under section 80TTB: shall not be eligible for
deduction under section B0TTA.
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6.  REBATE OF Rs12500 FOR INDIVIDUALS HAVING TOTAL INCOME UPTO
BsS LAKH [SECTION 87A]

Finance Act, 2019 No.7 of 2019) provided relief in the form of rebate to individual
taxpayers, resident in Indra, who are in lower income bracket, i. ¢, having total income not
exceeding Rs 3,00.000/-, The amount of rebate available under section 87A is Rs 12,500/~ or
the amount of tax pavable. whichever is less from financial year 2019-240.

2| The trustees of a Recognized Provident Fund. or any person suthorized by the
regulations of the Fund to make payment of accumulated balances due to emplovees, shall
in cases where sub-rule(1) of Rule 9 of Part A of the Fourth Schedule to the Act applies,
al the time when the accumulated balance due to an employee is paid. make therefrom the
deduction specificd m Rule 10 of Pant A of the Fourth Schedule to the Act.

The accumulated balance 15 treated a5 income chargeable under the head *Salaries™.

2 Where any confribution made by an emplover, including interest on such
contributions, if any, in an approved Superannuation Fund is paid to the employee, 1ax on
the amount 5o paid shall be deducted by the trustees of the Fund o the extent provided in
Rule 6 of Part B of the Fourth Schedule to the Act, TDS should be at the average rate of tax
at which, the employee was liable to be taxed during the preceding three years or during the
period, if that period 15 less than three years, when he was member of the fund.

The deductor shall remain liable 1o deduct 1ax on any sum paid on account of returned
contributions (including interest. if any) even if a fund or pant of a fund ceases to be an
approved Superannuation fund,

73 Ag per section 1924 of the Act, w. & £ 01.06.2015 the trustees of the EPF Scheme
1952 framed under section 5 of the EPF & Misc. Provisions Act. 1952 or any person
authorized under the scheme to make payment of acoumulated balance due to emplovees,
shall, in a case where the accumulated balance due to an emplovee participating in a
recognized provident fund is includible in his total income owing 1o the provisions of Rule 8
of Part A of Fourth Schedule not being applicable at the time of payment of accumulated
balance due to the emplovee, deduct income tax thereon (@' 10% if the amount of such
payment or aggregaie of such payment exceeds Rs 50.000/-. In case the employee does not
provide histher PAN or Asdhaar mumber as the case may be, or provides an invalid PAN or
Aadhaar number as the case may be, then the deduction will have to be made at madmum
miarginal rate.

The Rule-8 of Part-A of fourth schedule excludes the following accumulated balance due
and becoming pavable to the employee from the 1otal income;

(i) If. he has rendered continuous service with his employer for a period of five years
or more, or

(i} If, though he has not rendered such continuous service. the service has been
termirsated by reason of -
s the employees il health, or
= by the contraction or discontinuance of the employer's business or
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o other cause beyond the control of emplovee, ar

() if, on cessation of his employvment, the employee obtains emplovment with any
other employer, to the extent amount of such accumulated balance is transferred
to his individial account in any recognized provident fund maintained by such
other emplover, or

{iv)  if the entire balance standing to the credit of employee is transferred to his
account under & pension scheme referred (o in section 80 CCD and notified by
the ceniral Government.

When the accumulated balance due and becoming pavable o an emplovee includes
any amount tansferred from his individual account in any other recognized
provident fund(s) maintained by his former cmploveris) then in computing the
period of continuous service the period or periods of continuous services rendered
under former emplover(s) shall be counted for the purposes of (i) and (ii)
above.Under the above four situations at (1) 1o (iv), the accumulated balance doe and
payable to the employee is not liable for TDS under section 192 A,

8. DDOs TOOBTAIN EVIDENCEPROOF OF CLAJMS:

For the purpose of estimating income of the assesse or computing iax deductions,
section [92(2D) provides that person responsibie for paving (DD0s) shall obtain from the
assessee cvidence or proof or particular of claims such as House rent Allowance {where
agpregate annual rent exceeds one lakh rupees); Deduction of interest under the head
“Income from house property” and deduction under Chapter VI-A as per the prescribed form
1288 laid down by Rule 26C of the Rules.

Further, as per section 192 (2] read with the rule 260, it is mandatory for the DDOs 1o
obtain details/evidence in respect of claim of exemption for leave travel concession or
assistance before allowing the said exemption. The relevant form for furnishing details by
emplovee it Form 12BB.

It may be noted that the DDOs shall allow income-tax exemption as referred to in
Para 5.3.1 alter obtaining copies of invoices of specified expenditure incurred during
the specified period.

9. CALCULATION OF INCOME-TAX TO BE DEDUCTED:

9.1 Salary income for the purpose of section 192 shall be computed as follow:-

a) First compute the gross salary as mentioned in para 3.1 including all the  incomes
mentioned in para 5.2 and excluding the income mentioned in para 5.3

b) Allow deductions mentioned in pars 5.4 from the figure arrived at (a) above and
compule the amount Lo arrive at Net salary of the employee

¢} Add meome from all miher heads- “House property™, “Profits & gains of Business or
Profession”, Capital pains and Income from other Sources to amive at the Gross Total
Income as shown in the form of simple statement mentioned para 3.5, However it
may be remembered that no loss under any such head is allowable by DDO other
than loss under the Head “Income from Housc property™ to the extent of Rs, 2.00

lakh.
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@) Allow deductions mentioned in para 5.5 from the figure arrived at (c) above ensuring
that the relevant conditions are satisfied. The aggregate of the deductions subject o
the threshold limits mentioned in para 3.5 shall not exceed the amount at (b) above
and if it exceeds, it should be restricted to that amount.

This will be the amount of total income of the emplovee on which income tax would be
required to be deducted. This mcome should be rounded off to the nearest muliiple of ten

rupees.

52 Income-tax on such income shall be calculated at the rates given in para 2.1 of this
Circular keeping in view the age of the emplovee and subject to the provisions of sec.
206AA, as discussed in para 4.8, Rebate as per Section 87A up to Rs 12,5000~ 1o eligible
persons (see para 63 may be given. Surcharge shall be calculated in cases where applicable
{seepara2.2).

9.3 The amount of tax as incréased by the surcharge if applicable so arrived at shall be
increased by Health and Education Cess af the rate of 4% to arrive at the total tax payvable.

9.4 The amount of total tax payable as amrived at para 9.3 should be deducted every month
in equal installments. Any excess or deficit arising out of any previous deduction can be
adjusted by increasing or decreasing the amount of subsequent deductions during the same
financial year.

10, MISCELLANFOUS:

10,1 These instructions are not exhaustive and are issued only with a view to guide
the emplovers to understand the various provisions relating to deduction of tax  from
salaries. Wherever there is any doubt, reference may be made o the provisions of the
Income-tax Act, 1961, the Income-tax Rules, 1962, the Finance Act, 2020 (No. 12 of 2020),
the Taxation and Other Laws (Relaxation and Amendment of Certain Provisions) Act, 2020(
No. 38 of 20207, the relevant circulars / notifications, eic.

10.2 In case any assistance is required. the Assessing Officer/the Local Public Relation
CMficer of the Income-tax Department may be contacted.

103 These instructions may be brought to. the notice of all Disbursing Officers and
Undertakings including those under the control of the Central! State Governments.

104 Copies of this Circolar are available at the following websites:

www. finminnic.in & www incometaxindia gov.in

Hindi version will follow. ":'_éi-\g"‘"‘—

(Mahesh Kumar)
Director (IT-budget), CRDT

Copy to

All State GovernmentsUnion Temitaries.

All Ministries/Departments of Government of India eic,
President's Secretarian

Vice-President's Secretanat

Prime Minister's Office

Lok Sablia Secretariat

Bl



7. Rajya Sabhia Secretariat

8. Cabinet Secretariat

9. Secretary, LL.PS.C., Dholpur House, New Dethi

| 0. Secretary, Staft Selection Commission, Lodhis Complex. New Delhi

| 1.5upreme Court of India, BNew Dellu

| 2. Election Commission, New Dethi

13.Planning Commission, New Delhi

|4, Secretarial of Governors/LL Governors of all StatesUnion Temritories

15, All Integrated Financial Advisors to Ministries/'Depariments of Government of
Imiia

16, All Heads of Departments & Offices subordinate to the Department of Revenue CBIDT,
CBEC

17. Army Headgquarters, New Delhi

|8 Air Headguarters, New Delhi

19.Naval Headquarters, New Dethi

20.Director-General of Posts & Telegraphs, New Delhi
21 .Comptrolier & Auditor General of India
22, Accountant Generals of all Siate Governments
23, Director of Audit{ CentraliKolkata, New Delhi, Mumbai.
24 All Banks (Public Sector, Nationalized including State Bank of India)
25.8ecretary. Beserve Bank of India Central Office P.B No.406, Mumbai-S000K1 (25
copies for distribution 1o its Branches).
26. Accounts Officer, Inspector General of Assam Rifles, (Hgrs), Shillong
27.All Chambers of Commerce & Industry
28.Lok Sabha /Rajva Sabha Secretariat Librares{15 copies each)
29.All Officers and Sections in Technical Wing of CBDT
30, Asstt. Chief Inspector, RBI Inspection Depit. Regional Cell Mumbai/Kolkata!
Chennai/New Delhi‘and Kanpur.
31. Controller of Accounts, Deptt. Of Economic Affairs, New Delhi
3x Manager, Reserve Bank of India, Public Debt Office. Ahmedabad Bengalur
Blhubaneswar’ Mumbai/Kolkata/Hy dernbad K anpur Jaipur/Chennai Nagpur™New Delhi/
Faina’ Guwahati Trivandrm.
“33. Controller General of Defence Accounts, New Delhi.
34 Directorate. of Awndit, Delence Services, New Delhi.
35 MNational Saving Organisation, Nagpur,
“36. Deputy Accountant General, Post & Telegraph, Kolkata.
37.The Legal Adviser, Export-Import Bank of India, P.B.No.19969, umbai 4000021,
3&.Chief Controller of Accounts, CBDT, Lok Nayak Bhawan, Khan Market, New Dedhi
39N, 5. Branch, Department of Economic AfTairs, New Delhi
40.The Min. of Law {Depit. of Legal AfTairs), Shastri Bhawan New Delhi.
41.Al1l Foreign Banks operating in India
42. Air India, New Delhi
43. University Grants Commission, Bahadur Shah Jafar Marg,
MNew Delhr

{Mahesh Kumar)
Director (IT-budget), CRDT
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SOME ILLUSTRATIONSE
Example 1
or Assessment Year 2021-2

(A} Calculation of Income tax in the case of an gmploves (Male or Female)
below the age of sixty vears and having gross salary income of:

i Rs.2.50,0000-
i) Rs.6.00.0000-

i) Rs.10:50,000/-

iv)  Rs.55.50,000/-. and
V) Rs 110.50,000/-

(B) What will be the amount of TDS in case of above employees. if PANG is
not submitted by them to their DDOs/Offices:

Particulars Rupees Rupees Rupees Rupees Rupees
(i) (i) (i} (iv) (¥)
Gross Salary lncome 250,000 600,000 | 1030000 [ 35.50,000 | 1,.10,50.000
| (including allpwences) |
Contribution of GPF. | 43,000 50,000 [ 100,000 1,00000 1,00,000

Computation of Total Income and tax payable thercon

e

' Particulars Rupees Rupees Eﬂp&ﬂ_" Rupees Rupees
(L] (i) (i) (iv) (v)
Ciross Salary 250,000 | 6,00,000 | 10.50,000 | 5550000 | 1.10,50,000
Less: Standard deduction SHHH} STH =ILEE i 50000 50000
u's 16(ia) =
| Less: Deduction Ls 80C 45 (M) 50000 | 1.00,0007 100,000 1,000,000
Taxable Income 1,55,000 5.00.0600 | 900000 | 54.00.000 | 1.09.00.000
(A) Tax Nil Nil= 92,500 14,327,500 30.82,500
Thercon | | ;
Surcharge | 1.43,250 462,375
Add: Health & Education il Nil 3700 63,030 141,795
Cess @ 4%.
_____ Total tax payable Nil Nil | 96200 1638780 | 36,86,670

(@l or Aadhaar mumber, as the case may be,

* After rebate of Rs 12500 u/'s §7A

# It may be noted that tax liability may not be the same in case the taxpayer opts for concessional tax
regime under section | 15BAC of the Act.



Example 2

Eor Assessment Year 2021-22

Caleulation of Income Tax in the case of an_gmploves below the uge of sixty yvears
having a handicapped dependent (With valid PAN@ furnished to employer).

5.No, Particulars Rupees
" 1| Gross Salary 470,000
2 | Amount spent on treatment of a dependant, being person TO00
with disability (but not severe disability)
3 | Amount paid to LIC with regard to annuity for the 60,000
maintenance of a dependant, being person with disability
{but not severe disability)
4 | GPF Contribution 25000
3 LIP Paid Ll 10,000
| & | Interest Income on Savings Account 12.000
Computation of Tax
S.No. | Particulars Rupees
! Gross Salary 4,700,000
2 | Less: Standard deduction u's 16{ia) 50,000
3 Add: Income from Other Sources Hs 12,000
Interest Income on Savings Account | |
4 Gross Total Income 4.37.000
5 Less: Deduction Uis 80DD (Restricted to Rs. 73,000/ only) B0, 000
6 Less: Deduction Uis 80C (1) GPF Rs.25,000/- 35,000
(i LIP Rs10.0004 =
R3.35, 000/
7 | Less: Deduction uw's 80TTA on Interest Income on savings | 10000
account (restricted 1o Rs 10000/-) |
] Total Income 2,97,000
9 Income Tax thereon/payable Nil
(in¢ludes Rebate of Rs 12500 as per Section BTA)
10 | Add:
Health & Education Cess (& 4%. Nil
L Total Fnconte Tax paynble Nil
12 Rounded off to Nil

(i or Aadhaar number, as the ease may be,

# It may be noted that tax lability may not be the same in case the laxpayer opts for concessional tax

regime under

section | |5SBAC of the Act.
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Example 3
For Assessment ¥ Bo.

Calculation of Income Tax in the case of an_cmploveg below age of sixty vears where
medical treatment expenditure was borne by the employer (With valid PANG
furmished to emplover).

S.No. Particulars Rupees
| Gross Salary 3,335,000 |
2 Medical Reimbursement by employer on the treatment of 33,000
_self and dependent family member
3 Contribution of GPF 200,304
4 LIC Premium 20,
5 Repayment of House Building Advance 25,000
| 6 Tuition fees for two children 60,00
| 7 Investment in Linit-Linked Insurance Plan 30,000
8 Interest Income on Savings Account | B.000
g Interest Income on Time Deposit 1 15.000
Com tion of Tax -
5.No. i Particulars Rupees
1 | GrossSalary 5.55.000
Add: Perquisite in n:ipr:cl of reimbursement of Medical 35,000
Expenses
3 Less: Standard deduction w's 16{ia) 50,000
4 Income from Other Sources 23,000
i} Interest Income on Savings Account R=
B.000
it} Interest Income on Time Deposit K=
N =———————— ~— e ]
a5 = Gross Total Income 5,063,000
) #. Less: Deduction U's BOC
(i) GPF Rs.20,000/-
(i} LIC B 20 (00~
{ii1) Repavment of House Building Advance Rz 25.000/-
(iv) Tuition fees for two children R 50,0000 -
{v) Investment in Unit-Linked Insurnnes Plan  Bs 30 0040,
Total —Rs.1,55,000/-
Restricted to Rs. | 50,000/
b. Less: Deduction w's 30TTA on Interest Income on
savings account (restricted to Hs 10,000/ - available only on
Savings account interest) Rs 8000
Tatal deduction available Ry 1,558,004~ 158,000
7 Taotal Income 4.05,000
& Income Tax thereon/pavable Nil*
(includes Rebate of Rs 12500 as per Section
B7A)
9 Add: Nil
| Health & Education Cess @ 4%,
|1 | Total Income Tax payable Nil

(el or Andhaar momber, as the case may be,
# It may be noted that tax Hability may not be the same in case the taxpayer opts for concessional tax
regime under section 1 13BAC of the Act
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For Assessment Year 2021-22

Mustrative calculation of House Rent Allowance Ufs 10 {13A) in respect of
residential accommodation situated in Delhi in case of an_gmployee below the age of

sixty vears (With valid PAN@ furnished to emplover).

S.No, [ Particulars | Rupecs
I | Salary 400,000
Z Dearness Allowance 200,000
3 House Rent Allowance 140,000
4 House rent paid 144,000
3 Genewsl ProvidentFuod 36,000
0 Life Insurance Premium 4,000
7 Subscription to Unit-Linked Insurance Plan 20,000
Computation of total income and tax pavable thereon
S.No. Particulars Rupees
1 Salary + Deamness Allowance + House Rent Allowance T.A0,000
350,000+ 2,00.000+1 40,000 = 6,90.000
2 Total Salary Income 740,000
[ 3 _ Less: Standard deduction w's 16{ia) 30,000
4 Less: House Rent allowance cxempt Lifs I{JEIEM
Least of:
{a). Actual amount of HRA received=
1 40,000
{b). Expenditure of rént in excess of 10% of salary
{including [3.A. presuming that DA _ is taken
for retirement  benefit)  (1,44,000-35.000) = £9.000
9,000
{€). 50% of Salary(Basict DA) -
2,75.004 | Bombay/Kolkata/Delhi/Chennai] or 40% of salary
(Basic + DA in case of other cities
Giross Total Income 6,001,000
Leess: Deduction U's BOC
(i) GPF Rs.36,000/-
{iiy L1C Rs. 4.000
(iif) Investment in Unit-Linked Insurance Plan  Rs.50.000/- |
Total =Rs. 90, (M) - | Q0000
5 Taotal Income | 511,000
Tax payable | 14700
Add: |
Health & Education Cess @ 4%, I SRR
Total Income Tax payahle 15288
Rounded off to | 152H)

@) or Aadhaar number, as the case may be.

# It may be noted that tax liability may not be the same in case the taxpayer opts for concessional tax

regime under section [13BAC of the Act.
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Example 3

For Assessment Year 2021-22

Musirating valeation of perquisite and ealeolation of tax in the case of an gmployes below
age of sixty vears of a private company in Mumbai who was provided accommodation in a
Mat at concessional rate for ten months and in a hotel for two months { With valid PAN

@ furnished to emplover).
S.No. | Particulars Rupees |
1 | Salary 7,50,000 |
2 {Bopus 140,000 |
3 Free gas, electricity, water cic. (Actual bills paid by 40,000

COTmpany ) .
4(a) | Flat at concessional rate (for ten month). @ 3.60, 000

Rz 3600{/month
4(b) | Hotel rent paid by emplover (for two month) 100,000

| #e) | Rent recovered from employee. 60,000
4d) | Cost of fumiture. 200,000
5 Subscription to Unit Linked Insurance Plan 30,000
& Life Insurance Premium 10000
i Contribution to recognized P.F. 42000
COMPLUTATION OF TOTAL INCOME AND TAX PAID THEREON:
S.No. Particulars Rupees
1 Salary 7.50,000
2 Bonus 140,000
3 | Total Salary({1+2) for Valuation of Perquisites 8,00, 000
Valuation of perqguisites

4{a) | Perquisite for flat(Cities having population=25 lakh as per

20H) censtis)

Lower of (15% of salary for 10 months=HRs.1,05.000/-)

and {actual rent paid= Rs 3.60,000) i.e. Rs. 1,035,000
4b) | Perquisite for hotel :

Lower of (24% of salary of 2 months=Rs 33.600)

and (actual payment= Rs 1,00,000) i.e, Rs 33,600
He) | Perquisites for furniture @ 10%%s of cost { 10% of Rs.

2,00,000% Rs. 20,000
Heii) | Total of [4(a)y+Hb)He)] (1.05,000+ 33 600+

20.000)Rs.1 58,600

Less: rent recovered (-JRs.

60,000

o Rs, 138,600

98,604
4id) | Add

Perquisite for free gas, electricity, water ete, Rs. 40,000 {+)

Rs 98,600 [4icki)]= Rsl,38,600

Total perquisites

3 Giross Totl Income (Rs.8.40.000+ 1.38.600) 10, 28,600
5 Less: Standard deduction w's 16{ia) ! 50,000
7 | Gross Total Income 9,78,600
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8 Less: Deduction U/s 80C:

(1). Provident Fu (80C)

42,000

{it). LIC (80:C)

10,000

{iit}, Subscription to Unit Linked Insuranc¢e Plan{80C)

:50,000/- 1,02,000

Total =

1,02,000 .

Restricted to Rs 102,000 u/s 80C |
g | Total Income | 8, 76,600
10 | Tax Pavable 87520
11 Add:

Health & Education Cess @ 4%. 3513
12 Total Income Tax payable 91.333
13 Rounded off to 91,330

(@ or Aadhaar number, as the case may be.
# It may be noted that tax lability may not be the same in case the taxpayer opts for concessional tax
regime under section 115BAC of the Act.



Example &

For Asscssment Year 2021-23

Mustrating Yaluation of perquisite and calculation of tax in the case of an gmployee below the age of
64 years of p Private Company posted at Dethi and repaving House Building Loan (With valid PAN
@ farnished to employer).

.M, Particulars . Rupees
| :}u!us,. 4,50, 060
2 Dearness Allowance 100,
3 House Renr Allowance 180,000
d Special Duties Allowance 12,0410
5 Provident Fund Bl 001
f LIP 143,600
7 Deposit in NSC VI issue 30,000
8 Rent Paid for house hired by emplovee 120,000
g Repayment of House Building Loan (Principal) 08,000
10 Tuition Fees for three children (Rs. 10,000 per child) 30,000
S.No. Particulars it | Rupees
I Giross Salary (Basic+DA+HRA=5DA) | T.42.000
Less: House rent alfowince exempt L's 10 {13A) Least of;
{a). Actual amount of HRA received.
‘R 180,000
{bk Expenditure on rent in excess of 10% of salary (Including
H?ﬂm&;ﬂ;? i inehided for retirement benefits =
Kkt 70,000
{C). 50% of salary (inchuding DA ‘Re
250,00
3 | Less: Stundard deduction ws 1641a) 50,000
3 Gross Total Taxable Income ﬁ.ﬂ.m
4 Lass: Deduiction U 80C
(i). Provident Fund L B0000
(). Lp : 10000
(i), NSC VIl lssue L 30,000
{iv}. Repayment of HEA s 600, (0
i) Tuitson Fees (Restricted to two children) 5 0,000 150,000
Total : 120,000
Restricted o L30,000
5 Totnl Inceme A4, 7000
6 tncome Tax thereon ' payabie {inciudes Nit
Rebate of Rs 12500 a3 per Section H7A )
T Add:
Health & Education Cess @ 4%. Nil
B Total Income Tax payahle Nil
9 | Rounded off to Nil

i) or Aadhaar number, a3 the case may be

# 1t may be noted thai tax liability may not be the same in case the taxpayer opts for concessional tax

regime under section 1 15BAC of the Act.

56




Example 7

Assessment Year 2021-22

A, Caleulation of Income tax in the case of a retired gmplovee above the age of
sixty vears but below the age of 80 vears and having gross pension of:

1w} Rs.5,00,000/-
v) Rs. 850,000/,
vi) Rs. 13,00,000:-,

B What will be the amount of TDS in case of above emplovees, if PANG is not
submitted by them fo their DDOs Offices:

Particulars Rupees | Rupees | Rupees
(i) (ii) (i)

Cirgss Pension 500,000 | 850,000 | 13,00,000

Contribution of P.P.F. 10,000 | L0000 | 1,50,000

Computation of Total Income and tax payable thereon

Particulars Rupees Rupees Rupees
(i) (i) (i)

Gross Pension | 5,00,000 8,500,000 13,00,000
Less: Standard deduction w's 50,000 20,000 50,006
L 1 et
| Less: Deduction Ufs 80OC 70,000 00,000 1,350,000
Taxable Income 3,580,000 700,000 11,600,000

Tax thereon Wil 50,000 1,40, 000
(includes Rebate of Rs
12500 as per Secton
. 87TA
| Add:
Health & Education Cess @ Nil 2,000 3,600
4%
Total tax pavahle il 520000 145,600

[a;or Aadhaar number, as the case may be.
# It may be noted that tax lisbility may not be the same in case the taxpaver opts for congessional tax
regime under section 115BAC of the Act,
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Examplc ¥

For Assessment Year 2021-22

A.  Caleulation of Income tax in the case of a retired gmplovee above the age of
80 vears and having gross pension of:

i) Rs.5.50,000/-,
i) Rs.8,50,000/- ,
i} Rs. 13.00,000/-,

B

Particulars Rupees Hupees Rupees
I (i) (i) (L}
Ciress Pension | 550,000 | 850,000 | 13,00,000 |
Contribution of P.P.F. | BO000 | 120,000 1,50,000 |
Computation of Total Income and tax pavable thercon
Particulars Rupees Rupees Rupees
(i) (ii) (i)
Gross Pension 5.50.000 850,000 13,00,000
I Less: Stundard deduction 50,000 50,000 50,000
| ws [6(ia) -
Less: Deduction L/s 800 R0, 000 1,20.000 1,530,000
Taxahle Income 4.20.000 £, 80,000 11,00, 000
Tax thereon Nil 3o, (MM 1
Add: By o
Health & Education Cess Nil 1440 3,204 |
et 4%,
Total tax payable Nil 37,440 1,353,200

What will be the amount of TDS in case of above employees, if PAN @is
not submitted by them to their DDOs/Offices:

fa; or Aadhaar number, as the case may be.

# It may be noted that tax liability may not be the same in case the taxpaver opts for concessional tax

repime under section 115BAC of the Act,
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Example 9

Exemption w's 10 (13A)
L Mr. A, emploved with XYZ Ltd. Up to 31.10.2019, received following
emoluments :
5.No. Particulars Rupees |
1. | Basic pay p.m. 13,000
2. | Bonus for the year received in July, 2019 7,200
3. | Club facility (for private use only) Expenditure by employer p.m. 700 |
4. | House Rent Allowance p.m. 2,800
5. | Employer's contribution to URPF p.m. (Mr. A also made equal 1,000
i _contribution)
W.ef. 01.11.2019, Mr. A joined POR Litd., with following pay pac -
1. | Basic pay p.m. 18,000
2. | House Rent Allowance p.m. 1.600
3. | Club Facility (for private use only) Expenditure by emplover p.m. 1,100
4. | Use of car for jourmney between office and residence — Emplover's 600
expenditure p.m.
3, | Emplover's contribution to RPF p.m. (Mr. A also made equal 2,000
contribution )
uqmﬁwlm of Mr. A are as under :
I. | Mr. A resides at Amritsar paying a mathly rent of — 3,500 |
2. | Mr. A's income from other sources 1,35.000
3. | Mr. A coneributed 1o LIC/PPR/NSC etc., 70,000
Compute Mr. A's taxable income and tax liability for AY, 2020-21,
Computation of Tax
. S.No. Particulars Rupees
l. | Income from Salary
(a) From XY7Z Ltd.
Basic pay (Rs.13.000 % 7) 91.000
Bonus 7.200
Club facility (Rs. 700 x 7) Rupees 4.900
HRA. (Rs2800x7) 19,600
Less : Exempt w/s 10{134) 13,400 4,200
Emplover's Contribution to U R.P.F. _ 1,07.300
(b) From POR Lid. . Rupees
Basic pay (Rs.18,000 x 5) 50,000 J)
H.RA(Rs. 1,600 x 5) 8,000
Less : Exempt u/s 10{13A) 8000
Club Facility (Rs.1.100 x 5) 5,500
Facility of Car (not taxable as perquisite) 15,404}
I Employer's Contribution to R.P.F. = | 95,500
Giross Salary | 2,002,800
' Less: Standard deduction u/'s 16(ia) 40,000
Net Salary 1,62 800
2. | Income from Others Sources 135,000
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Gross Total Income 2,97.800

Less : Deduoction w's 80C

: Contribution 1o LIC/PPF/NSC Rs. 20,000 N
: Contribution to RPF { Ks.2(84 x 5) Rs. 10,000 RUECEY
Total Income 2.67.800
e Computation of Tax Liability
Tax payable on Rs.2,67.800 B.50
FLess : Rebate u's 87A B.50
et Income-tax payable Nil |
Add : Health & Education Cess il 4%. Nil |
Total Tax Payable Nil

# It may be noted that tax lighility may not be the same in case the taxpaver opts for concessional tax
regime urider section 115BAC of the Act.



Example 10

L Computation of Taxable Salary and allowances, Deduction for Interest on

Housing Loan and Deduction w's 80C.

Mr, X, a Central Govt. Officers in Delhi, is receiving Basic Pay Rs.40,000, DA at
prescribed rates, transport allowances @ Rs.3600+DA thereon, and HRA {existing- from
1* July 2019 @24% of basic pay (though living in his own house). His date of increment
is Ist July. The following are other particulars of his income, Compute his taxable income

and tax payable, for A.Y.2020-2]

8.No. Particulars Rupees
1. | Honorarium for valuation of answer books of a departmental 3,000
Examination
2. | Fee for work done for a private body (1/3™ of fees has been 6,000
retained by Govt.)
3. | Contributions to G.P.F. pm. 4,700
4. | Postal Life Insurance Premium financed from G.P.F.pm. 280
3. | Contnbution o Central Govt. Employees Group Insurance Scheme 500
pam.
6. | Life lnsurance Premium (being a Life Insurance Policy of 10,500
Rs. 100,000 taken in name of his wife before 1.04.2012)
7. | Conmibution to Public Provident Fund 10,000
8. | Repayment of HDFC loan borrowed after 1.04,1999 EMI 300,000
Rs.25,000 (Towards loan Rs.95,000, towards interest Rs.2,05.000)
Computation of Tax
 S.No. | Particulars Rupees
1. | Income from Salary
| Basic Pav [@ Rs 40,000 p.m
(Marchto June*19y 160,04}
@ Rs 41,200 p.m * (July 2019 to Feb 2020 329,600 4.89,600
Deamess Allowance
1.3.2019 to 30.06.2019 @ 7% i.¢., Rs 40,000 p.m I1.200
1.7.2019 t0 31.12.2019 @ 9% i.e. Rs 41,200 p.m 22,248
1.1.2020 to 28.02.2020 (@ 11% (assumed) i.e..Rs. 9,064
41.200 pam 5.32,112
House Rent Allowance 117,504 b Av6l6
'i‘mnspurr. Allowance
1.3.2019 10 30.6.2019 & Rs 3200 p.m 2.800
172001910 31122019 (@ Rs 3780 p.m 22.680
112620 1o 282 2020 fa Fs 3852 p.m 7704
43.184
,= 43,184
| 692,800
Honorarium 3,000
Fees (23 retained by him) 34,800
| Total Salary | 7.30.600
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Eess: Standard Deduchion u's scetion 16i14) 50,0040
Net Salry 6.80,600
2. | Income from House Property
Self-occupied ws 23(2 )W 2) where property is Nil
acquired/comstructed with borrowed capital on or
after 1.4.1999 and such acquisition/construction
computed within five years from the end of FY in
which capital was borrowed.
Less: Interest on HDFC Loan (upto Rs. 2,00,000) 200,000 (<) 2,00.000
Ciross Total Income 4,280,600
Lesy: Deduction w's 80 C
- GPF @ R 4, 700/-p.m 56,400
- CGEGIS @ Rs 500/~ p.m 5,000
- Life Insurance Premium 10, 360
- Repayment of HDFC Loan 05,000
- Deposit in Public Provident Fund 10,000
1,77.900
1.50,000
Restricted to a maximum of Taxable Income 3,30,600
Computation of Tax Liability
Tax pavable 4,030
Less : Rebate u's 874 4.030
Net Income-tax payable Nil
Add - Health & Education Cess @ 4%. Nil
Total Tax Payable il

# It may be noted that tax liability may not be the same in case the taxpaver opts for concessional tax
regime under section 115BAC of the Act.



FORM NO.IZBA
ISee rule 26 A(2)(h)}

Statement showing particulars of perquisites, other fringe benefits or amenities and
profits in lieu of salary with value thereofl

I} Name and address of employer :
2} TAN
3) TDS Assessment Range of the employer :
4] MName, designation and PAN or Aadhaar number of employee ;
3 1s the employee a director or a person with :
substantial interest in the company
{where the employver is 8 company)

6 Income under the head "Salaries” of the emplovee :
{other than from perguisites)

7} Finuncial Year !

B) Valuation of Perquisites

|

S.MNo

Nature of perquisite Value of Amount, if Amount of
(see rule 3) perquisite as per | any recovered perquisite
rules from the chargeable to tax
(Rs.) employee Col(3}) - Col(4)

(Rs.) (Rs.)

(1)

(2) (3 (4) (5)

Accommaodation

Cars/Uther automotive

Tl

Sweeper, gardener,

watchman or personal
attendant

Cias, electricity, water

|

Imterest free or
concessional loans

--1{'5\

Holiday expenses

Free or concessional travel

| Free menls

Free Education

el el = -

i

Gifts, vouchers ete.
Credit card expenses

Club expenses

—_— =
Ll | k.

Uise of movable assets by

employees |
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14

Transfer of assets o
employees

15

Value of anvy other
benefivamenity /service/pri
vilege

16

Stck  options  (non-
gualified options)

17

Other benefits or amenities

18

Total value of perquisites

19

Total value of Profits in
lieu of salary as per 17(3)

9. Details of tax, -
{8) Tax deducted from salary of the emplovee w's 192(1)
(b} Tax paid by employer on behalf of the emplovee u's 192(1A)
¢y Total tax paid
{y Date of payment into Government treasury

DECLARATION BY EMPLOYER

P e T Iy Ty W sl working as

..{designation) do hereby declare on behalfof ......ooovvvvviieinnns
f,name of the empln}rtr} that the information given above is based on the books of
aecount, decuments and other relevant records or information available with us and the
details of value of each such perquisite are in accordance with section 17 and rules framed
thereunder and that such information is true and comect.

i Signature of the person responsible
e for deduction of tax
Date.. Pl PR L L skl

BT AR R



FORM NO.I12BB
(See rule 26C)

Anncxure [TA

Statement showing particulars of claims by an employee for deduction of tax under

section 192

1. Name and address of the employee:

2. Permanent Account Number or Aadhaar
| number of the employee:

3. Financial vear:

Details of claims and evidence thereof

Si
|- Ma:

Nature of claim

Amounl
(Rs.)

Evidence /
particulars

(1

()

i3

()

']

House Rent Allowance:

rm e

(i) Rent paid to the landlord

{ii) Name of the landlord

{iii) Address of the landlord

{iv) Permanent Account Number or Aadhaar number, as
the case may be,of the landlord

Note: Permanent Account Number or Aadhaar number,
shall be furnished if the aggregate rent paid during the
previous vear exceeds one lakh rupees

Leave travel concessions or assistance

s pa]

Deduction of interest on borrowing:

(i) Interest payable/paid to the lender

(ii) Name of the lender

(i1} Address of the lender

(iv) Permanent Account Number or Aadhaar number of
the lender

(&) Financial Instnations(if available)

(b) Employer(if available)

(c) Others

Deduction Lmdﬂmtﬁ VI-A

(A) Section B0C 80CCC and ROCCD

(i) Section 80C

(a) |

(k)

icl

e —

(d)
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(e)
(f)
(g)
(i1} Section BHCCC
(i1i) Section BOCCD
(B} Other sections (e.g. 80E, B0G, BUTTA, eic.) under
Chapter VI-A.
(R aeeion.. ..o i
Ry Recton. s
(i) Seetion. ........ooveens
(v SEEtON, .o oeirsvnrsrisvas
(V) SeetOmL o i i Lot
Verification
......................... son/daughter of .. ........................ do hereby certify that the
information given above is complete and correct.
Plage........ e
(Signature of the
Datilf ..... PP pperes employes)
EPCRIPOBIION 2ot rdsama i iansmitan s si s ssiaatba b Full Name




ANNEXURE I

POINT NO.4.4.2.1 OF CIRCULAR OF DEDUCTION OF TAX AT SOURCE -
INCOME TAX DEDUCTION FROM SALARIES U/S 192 OF THE INCOME-TAX
ACT, 1961 - FINANCIAL YEAR 2015-16

Compulsory filing of Statemeni by PAQ, Treasury Officer, ete. in case of payment of
TDS by Book Entry.

1. Procedure of preparation and furnishing Form 24G at TIN-Facilitation Centres
(TIN-FCs):

The Form 244 should be prepared by the PAODTO/CDDO (hereinafter referred 1o as
AOs) as per the data structure (File format) preseribed by the DIT (Systems), Delhi which
is available on TIN website www tin-nsdl.com. The AQs can prepare Form 24G either by
using in-house facilities. third party software or by using form 24G Return Preparation
Utility (RPU) developed by NSDL e-Govemnance Infrastructure Limited (NSDL). which
is freely downloaduable from the TIN web-site www.tin-nsdl.com_

After preparation of form 246G, the AQ is required to validate the same by using the Form
244G File Validation Utility (FVU) which is freely available on TIN website,

Once file is validated through FVU, _fvu file* in CIYDVD/Pen Drive along with physical
Sutement Statistic Report (SSR) signed by the AO, to be fumished at TIN-FCs, On
successful acceptance of Form 24G at the TIN-FC, an acknowledgement containing 15
digit Token no. is provided to the AQ. The AO can view the status of Form 24G on TIN
wihsite, :

Book identification Number (BIN) is generated for each _DDO record with valid TAN®
reparted in Form 246G, which is further disseminated to the ADs on email D mentioned
i Form 240, AOs need to communicaie the BIN details to respective DDOs. BIN is to be
quoted by the DDOs in quarterly ¢-TDS/TCS siatements. BIN consists of receipt number
of Form 240, DD serial number and date of transfer voucher.

The AG is required to furnish Form 24G within ten days from the end of the month in
respect of tax deducted by the deductors and reported to him for that menth. Only one
regular Form 240 for a _month-FY* ¢an be submitted.

1.1 Correction in Form 24G:

AL} can file a correction Form 240 for any modification or cancellation of Form 240
accepted at TIN central system. Preparation and validation of comrection Form 246 is in
line with regular form 24G. The validated Form 240G correction file (fia file) copied on a
CD/pen drive is to be submitted along with the provisional receipt of original Form 24G
and 55R to TIN-FC. On successful acceptance of correction Form 24G at the TIN-FC, an
acknowledgement containing 15 digit Token no. is provided 1o the AD. The AD can view
the status of Form 240G on TIN websile.

1. Online upload of Form 24G at TIN websites:

For online wpload of Form 24G at TIN website, the Accounts Office Identification
Number (AIN} is a pre-requisite, For onfine AIN registration, AD need to file at Jeast one
Form 246G through TIN-FC. After AIN registration, AD can file Form 24G through AO
Account at TIN website. Preparation and validation of correction Form 240G is in line with
regular Form 24G (submitted at TIN-FC). The validated Form 240 correction file {.fvu
file} is to be uploaded at TIN website. There is no need to submit SSR in online upload.
For Form 24G accepted at TIN Central System an online acknowledgement containing a
13 digit token number is generated ond displayed to the AD. The format of the
acknowledgement is identical to the one issued by the TIN-FC.

Mo charges are applicable to AOs for enline upload of Form 240,

On login, AO can also ViewDownload BIN details and update demographic details.
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No Digital Signature Certificate (DSC) is required for registration and online uploading
of Form 240,

2.1 Online uploading of correction Form 24G at TIN website:

AQ can file a correction Form 240 for any modification or cancellation of Form 24G
accepted at TIN Central System. Preparation and validation of correction form 24G is in
line with regular form 24G. The validated Form 24G cormection file (.fvu file) can be
uploaded online through AO account at TIN website. For correction Form 24G accepted
at TIN central svstem, an online acknowledgement containing a 15 digit token number is
generated and displayed to the AO. The format of the acknowledgement is identical to the
one 13sued by the TIN-FC. There is no need to submit SSR and provisional receipt of
EII'.i.E,"EI‘:I.H] form 240 in online upload.

3. For FAQs and further details; AOs are advised 1o log on TIN website www.tin-
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ANNEXURE IV

Furnishing of Monthly Form No. 24G Statements by Pay and Accounts Officers
(PAOs)District Treasury Officers (DTOs)/Cheque Drawing and
Disbursing Officers{CDDOs)

1. Under what income tax rule should Form 24G be filed?

Ingome-tax Department MNotification no, 412010 dated May 31, 201 0amended the Income
Tax Rule 30 which mandates that in case of an office of the Government, where tax has been
paid to the credit of Central Govemment without the production of & challan (associated with

d’-‘PﬂﬂT of the tax in a bﬂﬂk} Wﬂﬂﬁﬂﬂdﬁﬂﬂ

2. Whao is the relevant PAQ/CDDO/DTO whao is fiable for filing Form 24G?

A relevant PAO/CDDO/DTO is that office to whom the Deductor/DDO (TAN holder) reports
remittance of TDS/TCS through book adjustment. Generally, the Central Government DDOs
report TS through book entry to their respective Pay and Accounts Officers (PADs) and the
State Government DDOs report TDS through book entry to their respective District Treasury
Officers(DTOs). Such PAOs and DTOs are required to file Form 24G on monthly basis.

There are alse cases of Cheque Drawing and Disbursing Officers (CDDOs) who report TDS
through book entry directly to State AG. For example, PWD. Forest Department ete. Such
CDDOs are also required to file Form 24G on monthly basis. Schematic Diagram af
Annexure-111 clarifies the person responsible for filing Form 240 in different scenarios.

JF. Can the same office/officer also aet as DO apd AOQT

Ordinarily, the PAO office is the one to whom the DDO reponts the TDS and therefore, both
should be from different offices. However, where the DDO and AD are the same, as in the
case of CDDOs, the statistics repont of Form 24G should be counter signed by his superior
officer.

4. What is AIN and whe should apply?

Accounts Office Identification Number (AIN) is 2 unique seven digit which is allotied by the
Directorate of Income Tax (Systems); Delhi, 1o every AQ. Each AO is uniquely identified in
the system by this number. AOs are required to apply: for AIN with jurisdictional TDS office.
The AIN application can be downloaded from TIN site. Every AIN holder is required to file
Form 240.

Each DO is identified in the svsiem bv a Tax Deduction and Collection Account NMumber
(TAN}, This number is allotted by Income Tax Department.

5. Where should the Accounts Office Identification Number (AIN) application be
submitted 7

The duly filled and signed application for AIN allotment is to be submitted in
physical form by the PAO / CDDO [ DTO to the jurisdictional CIT (TDS), Complete and
cormect AIN application forms will be forwarded by the jurisdictionsl CIT (TDS) to NSDL e-
Governance Infrastructure Limited (NSDL), Times Tower. 1st Floor, Kamals Milis
Compound, SenapatiBapatMarg, Lower Parel, Mumbai - 400013 recommending allotment of
AlIN 1o the PAO / CDDO / DTO.



6. What information should be submitted through Form 24G7

Every AO should fumish one complete, comect and consolidated Form 24G every month
having details of each type of deduction / collection separately viz, TDS-Salary / TDS-Non
Salary / TE¥S-Non Salary Non Residents 7 TCS made by each DDO under his jurisdiction.

T. Where should Form 240 be submitted?

Form 24G is to be furnished only in electronic form in 8 CIVpen drive at TIN-FCs or online
through ACQ Account al www.tin-psdlcom web portal. The facility to submit Form No. 2406
online 5 available free of cost. Provisional Receipt Number (PRN) is issued as an
acknowledgement of the receipt of Form 24G.

8. How to register for online Facility?

Registrution for AQ Account 15 mandatory for filing Form No. 24G online through TIN
website, www lini-nedlcom, Registration AQ Account is required once only. AQ required 1o
submit the Form Mo, 246 at TIN-FC at least once to comply with the Know Your Customer
(KYC) norms for registration of the AD Account. After registration, it is optional for AQ
either 1o submit the Form No.24G in CIV/Pen drive at TIN-FC or online,

9. What are the fonctionalities available with AQ Account?
Through the AQ Account, the AD can view the status of Form Mo, 24G filed, obtain BIN
(Book Tdentification Number) details, update AO profile and upload Form No, 24G. The
status fracking is based on AIN and concerned Provisional Receipt Number (PRN) of Form
J405.

1. Can the AO furnish Form No, 240G in paper form?
No. Form 240G is to be filed only in electronic form,

11. Can the AQ submit the electronically prepared Form No.24G at the Income Tax
Office?
Mo, Electronically prepared Form Mo.24G can only be submitted at TIN-FC or online

12. What does Form 240 contain?

Every Form 240 should be prepared in accordance with the data stnucture prescribed by the
Income Tax Department (ITD}, Form 246 contains-

*  Details of the AD filing Form 24G {AIN, name, demographic information, contact
details).

* Category of AQ (Central / State Government) along with details of ministry / state,

e Siaterent detuils (month and vear for which Form 24G is being filed).

* Payment summary; nature of deduction wise (TDS ~ Salary /TDS Non-salary / TDS -
MNon-salary Nop-resident / TCS),

*  DDO wize payment details (TAN of DDO. name, demographic details, total tax
deducted and remitted to the Government sccount {ALG, / Pr.CCA).

=  DDO= which are associated with the AO. If the AD wants to add/delete or update
details of DDO, same should be mentioned in the statement.

13. What is the procedure to prepare the Form 240 statement?
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The ADs can prepare Form 240G either by using in-house Eipulmes:, third party software or by
using Form 240G Prepacation Utility developed by WSDL, which is freely downloadable from

the TTN web-site (www.tin-nsdLeom ) or TTD webﬂllr (www. incometaxindiagov.in).

Once the statement is prepared, the AQ shall validate the same by using File Validation
Uitity (FVLI) developed by WSDL and frecly available at the TIN or ITD website. The
statement can be furnished in Compact Disk (CD) at any of the TIN-Facilitation Centres
(TIN-FC) managed by NSDL along with Form 24G Statement Statistics Repont (genermiled
through File Validation Utility), duly signed by the AO. The lisi of TIN-FCs is available a1
TIN or ITD website.

Omnee Form 240 is accepted by the TIN-FC, it will issue a provisional receipt with a unique
Provisional Receipt Number (FRN) to the AO a5 & proof of submission of the statement.

14. What is Form 24G Preparation Utility?
The Form 240G Préparation Litility is a Java based wtility. Forom 240 Preparation Utilily can be
freely downloaded from www tin-nadl com, After downloading, it nceds to be saved on the
local disk of the machine.

JRE {(Java Run-time Environment) [versions: SUM JRE: 1.4.2 (2 or 142 03 or 1.4.2 04 or
IBM TRE: 14.1.0] should be installed on the compuier where Form 24G P‘mpanh::rn Utility is
hmng installed. .]'RE is Freel:.f downloadable from hitps/avasuncom  and

sa/ilk or you can ask vour computer vendor
(hardware) to install the:same for you.

Form 24G Preperation Utility can be executed on Windows platformis) Win 2K Prof. / Win
2K -Server’ Win NT 4.0 Server/! Win XP Prof. To min the _Form 24G Preparation Utility*;
click on the _24GRPLU bat® file.

If IRE is not installed on the computer, then on clicking _24GRPU.bat’, a message will be
displayed. In such cases, install JRE and try agam. If appropriate version of IRE is installed,
then the _Form 246 Preparation Litility® will be displayed.

15. What are the steps to downlosd sod install Form 246 Preparation Utility?

For assistance in downloading and wsing Form 24G Preparation Utility, plesse read the
instructions provided in Help™ in the Form 24G Preparation Utility, This ufility can be used
for preparation of Form 24G with upto 75,000 records. Form 240 Prepamtion Usiliny (version
1.2} should be used tor regulsr ged comrection sialements:

16. What is File Validation Utility (FYL)?

The AQ should pass the Form 24G (Regular/Correction) file generated using Preparation
Litifity through the File Yalidation {Unility (FV) w ensure farmat |evel accuracy of the file.
This utility is also frecly downloadable from TIN website, In case the Form 240 contains any
erors, the AD: should reciify the same. After rectifving the errors, user should pass the
rectified Form 24G through the FVLL. This process should be continued till an error-free Form
240 is generated. Form 240 (regularicorrection) prepared from F.Y, 2005-06 onwards can be
validated using this utility.

The Form 24G FVU is a Java based utility. JRE (Java Run-ime Environment) [versions:
SUNJRE: .42 02 or 1.4.2 03 or 1.4.2 04 or IBM JRE: 1.4.1.0] should be instalied on the
compuier where the Form 24G FVU is being installed, JRE is freely downlosdable

from htipoGavasun.com and hifpuSvww.jbm.com/developsrworks/inva/jdk or you can
request vour computer vendor (hardware) to install the same for yow

71



The Form 24G FVLI setiip comprizes of two files. namely-

s  Form 240G FVU.bat: This i5 a setup program for installation of FV1,

* Form 24G_ FYU _STANDALONE.jar: This is the FVL program file.
These files are in an executable zip file (Form24GFVU.exe) (version 1.2). These files are
required for installing the Form 24G FVLL

Instructions for extracting and setup dre given in:

* Form 24G FVU Extract and Setup

17. After preparation of Form No. 240G statement through RPU, three files are
generated when such statement passes through FVU. Is the ADQ required to take all
three files in CD /Pen drive to TIN-FC?

When a valid file is passed through the FVU, the following three files are generated:-

{a) The upload file
(b} Form 24G statement Statistics Report and
{c) Form 240G,

Every Form 24G (upload file) mentioned at Sr, No. {a) is to be saved in CD and the
same should be accompanied with the Statement Statistic Report mentioned at Sr. Mo (b), in
paper form duly signed by the Accounts Officer, which needs to be submitted at TIN-FCs,

Form 24G: Form 240G, ai serial number (c) above, is a reader friendly format of
TDSTCS Book Adjustment form. This iy like the ph}'!ﬁ'ul form of Form 240G i html format,
It contains all the details of Accounts Officer as well as Drawing and Disbursement Officer.
There i no need 10 submit this file,

18. Can the Form 240 Statement be corrected?

Every Form 24G is to be prepared in sccordance with the data structure prescribed by the
Income Tax Department (ITDY IC it does oot confirm (o the mow data structore B will be
rejected by TIN.

As per procedure, statements relating to Form 24G should be compleie and correct. No
fragmented statements are expected to be filed (ic. scparate statements giving details for
deductions under different form type with respect 1o the same ATN, FY and month). However,
any mistake made in an original accepted statement can be rectified by submitting a
_correction statement’. For correction, the latest version of the RPU should be
downloaded from TIN website.,

Form 240 carrections can also be uploaded directly at the TIN website. For direct upload at
TIN Central system, AD has to first register AIN ar TIN website and wpload the Form 24G
correction.

19, What are the different Kinds of correction statements allowed?

There arc two different types of correction statements that can be fumnished by the AQ. These
are listed below,

¢ M (Modify) -: For any modification in the existing Form 240 statement.

* X (Cancel) - For canceliation of an'existing Form 2440 statement.
For prepamation of comrection statement, the receipt number of the original statement and
receipt number of the previous statement is mandatory.



Incase of first correction, PRN of original statement should be provided in ficld Receip
number of Original Statement! and also in the field -Receipt number of Previous
Statement —,

In ¢ase @ correction statement has afready been Fled earlier, PRN of original statement should
be provided in field *Receipt number of Original Statement™ and PRN of last correction to
be mentioned in ficld “Receipt number of Previous Statement™.

2, What is M ~Type of Correction Statement?

This type of comrection statement is 1o be fumished by AG, if it wishes to update any of its
details like its name, address, Responsible person details. carcgory, Ministry, Sate or deletion
and addition of DDO (Drawing & Disbursing Officer) ete. Modifications in AIN (Account
office ldentification Number), Financial Year and Month are not allowed,

There are three mades by which changes can be made in the DDO details provided in ariginal
Form 24G statement:

Add: DDO records can be added to the original Form 246G statement
& Update: details of DDO (Le. TAN, TAN Name, demographic and contact detaiis,
amount of tax deducted and remitied, nature of deduction) can be updated for
the DDO records provided in original or subsequent correction statement
= Delete: DEMD records provided in original Form 24G or subsequent correction
statement can be deleted
M-type correction staterment will always contain AD details and dewails of DDO which are
added and/or deleted.

21. What is X—Type of Correction Statement?

This type of correction staternent is to be furmished by AO if it wishes 1o cancel an existing
Form 240 statement. Filing of Comrection type-X will allow ADs to file regular Form 24G for
the same primary key (AIN, Financial yvear and Month). This tvpe of correction is'to be filed
only if the Form 246 has been filed with wrong AIN, F.Y. or Month.

12. What is BIN?

BIN stands [or -Boeok [dentification Numberl for cach form type mentioned in the accepted

monthly form No, 24G. BIN consists of the following:

(i} Receipt Number: Receipt number is a seven digit unique number generated on successful
acceptance of Form 240G,

(D0 Serial Number: It is o five digit unigue number genemted for every DDO
transaction reported in Form 240 statement.

(i) Transfer YVoacher Date: It is the Iast date of month for which Form 240 statement is
filed.

BIN is required to be disseminated to the respective DDOs who in turmn are required to repon
the same in the TDS/TCS Statement. The quoting of BIN has been made mandatory w.e.f
01"Februsry, 2012, BIN is a onique number to verify the claim of TDS deposited without
production of challan. As it is a verification key, it is advised that valid BIN disseminated by
AO 1o the respective DDO should be correctly filled in TDS statement

23. When is BIN gencrated?
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On processing of sccepted Form 240 statement, BIN is generated for each DDO record (with
valid TAN) present in Form 246G statement. BIN are generated at TIN Central Svstem and
intimiated 1o the PAOs with details of TAN and Form Type,

24. What do the PAD and DDO have to do with the BIN?

PAOs have o disseminate the BINS to respective DDOs. While preparing the quarterly
TDSTCS statement, [YD{} has to quote the said BIN details, if tax has been paid through
trans fer voucher (book adjustment).

BiNs generated for a particular 24G-are mailed o the AQ on the e-mail id provided in Form
240G, In addition, AD may also download the BIN details through AQ login at TIN site.

25. Under what circumstances will BIN be generated?

» BIN will be generated for valid TAN-DDO records added in Form 240G correction
statement.

#  BIN will be genemated for DD records where invalid TANSTAN not present in
Income Tax Depariment datsbase is updated with a valid TAN.

» New BIN will not be generated for any update made in TAN name, demographic and
contact details, amount of Tax deducted and remined or nature of deduction,

s BIN details will not be generated for deleted DDO) records.

26. What is the utility of BIN?

The BIN details and amount of TDS reported in the guarterly TDSTCS Statemment filed by
the DDO will be matched with the respective details filed in Form No.24G filed by the PAD
for verification purpose.

17, Are there instances where BIN details and amount of TDS reported in TDS/TCS
statemenis do not match with that reported in Form 2467 What are the consequences of
such mismatch?

i) Instances of wrongfincomect reporting of BIN by the DDOs in the TDS/TCS
Statement have been observed. Reporting of incomrect BINs and corresponding amount in
TDS statement will lead o mismatch with the respective amount as reporied in the Form No.
240G, In this situation, the corresponding deductees may not get credit of the TDSTCS.
Therelore, the BIN as disseminated by the respective PAC should be reported correctly along
with the corresponding amount in the TDS/TCS Statement filed by the DDOs,

(ii) In a rumber of cases, one distinet DO has been found to be reporied by more than
one ACH in the Form No. 240G for the same form tyvpe of TDS statement which is not & valid
scenario, The DDOs and respective AOs are advised to reconcile the issue and one DDO
should be mapped to one AO only for a particular form type for 4 particular month.

25. What are the duties of PAOs/DTOs/\CDDOs?

L. Toapply for AIN with jurisdictional TDS office. AIN application can be downloaded
from TIN site.
il.  To obtain corect TAN from the reporting DDOs,
fii.  To file Form No. 24G (in CB, DVD, Pen Drive), within 10 days from the end of the
month, electronically either at TIN-FC or by direct online upload at TTN website.
iv.  To teack status of the filed Form No. 246G through TIN website.
v. Todownload Book ldentification Number (BIN)} generated on the basis of 24G
statement.
vi. Todisseminate BIN to the respective DDOs,
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29, What are the duties of DDOs?

i To provide correct TAN o their PAOs/DTOs/CDDOs o whom the DDO/Deducior
reports  the tax so deducied & who is responsible for crediting such sum to the credit
of the Central Government.

i, To report to PADSDTOS'CDDOs, the details of tax deducted and credited 1o the
Central Govemment sccount through book adjustment,
..  To guote BIN in the guanerly TDS/TCS Staterment (24Q. 260, etc) for the tax
deducted and credited through book adjustment.
v, Filing of TDSITCS statement (240, 260) et¢) within the due date.

v.  To download Form 16/26A from TRACES website (www 1dscpe gov.in) and timely

issuance of the same to the deductees.

3. What are the consequences of non-gqooting of BIN details in quarterly TDS/TCS
statement?

() BIN details and amount of TDS reported in the quarterly TDS/TCS Suatement fHed
by the DDO will be maiched with the details filed in Form No.24G filed by the PAO
for verification purpose,

(b} Any wromg information reported by the DDOs in TDS/TCS Statement may fead o
mismatch due to which eredit to the respective deductee will not be available in the
deductes's Form 26AS8,

{e) Further details are available at TIN website www lin-hsdleom and ITD wehsite

W Incometaxindla, gov.in.

31. What is the format of Form 16/16A to be ssoed to the deductess?

It is mandatory to download and generate the Form 16/16A from the TRACES portal
only. Deductor is allowed 1o issue manually only part _B® of Form 16 for salary details.

32. Is there any sceaario where the DDO is also required to obtain the AIN?

Yes, if the deductor is in the capacity of CDDO and directly reports tax deduction through
wransfer voucher to State AG, in that case CDDO is required to obtain the AIN and file 24G
for the respective book adjustment entries and then also reguired o file the TDS/TCS
statement as a TAN holder.

For cxample in the case of Executive Engineer in stete Govermment who are making
payments 1o the contractors afler dﬂdu:‘_lmg the TDRSTCS through cheque are liable 10 file
Form 260 Tor reporting such TDS transactions. They will be required to obiain the AIN and
file form 24G for monthly reporting of these book adjustment entries and file quarterly TDS
staterments as TAN holder by quoting the corresponding BINs.

TEk
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ANNEXURE YV
“Person Responsible for filing Form No, 240 in case of State Govt. Departmenis™

| =

Type of Reporting of Person Responsible (AIN
Book Entry holder) for filing 24G.

PAO DTO
FAO/DTO

FAO /DTO
PAQ/DTO

CODO
STO

e O ) e o

2|

Agcountant General
Pay & Accounts Officer
District Treasury Office
Sub Treasury Office
— Drawing & Disbursing Officer
Chegue Drawing & Disbursing Officer

>
e
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ANNEXURE VI

POINT NO.4.9 OF DRAFT CIRCULAR OF DEDUCTION OF TAX AT SOURCE
FROM SALARIES U/S 192 OF THE INCOME TAX ACT, 1961 — FINANCIAL
YEAR 2015-16- PROCEDURE OF PREPARATION OF OQUARTERLY
STATEMENT OF DEDUCTION OF TAX UNDER SECTION 200(3) OF THE ACT

1. Quarterly e-TDS statement'return should be prepared by Deductor/DDO) as per the data
structure {File Format) prescribed by the DIT (Systems). Delhi which is available on TIN
website www.tin-nsdleom. DeductorDD0 can prepare ¢-TDS statement/retum either by
using in-house facilities, third pany sofiware or by using Return Preparation Utility
(EPU} developed by NSDL e-Governance Infrastructure Limited (NSDL), which is freely
downloadable from the TIN website.

After preparation of -TDS statement/return, the Deductor/DDO is reguired to validate
the same by using the File Validation Uility (FVU) which is freely available on TIN
website,

2. Procedure of furnishing of ¢-TDS statement/refurn at TIN Facilitation Centres
(TIN-FCs):

Cnce file is validated through FVU, __fvu file’ is generated. Copy of this _.fvu file' in
CD/DVDPen Drive along with physical Form 27A duly filled and signed by the
Deductor/ DO or by the person anthorized by the Deductor/DDO. 1o be fumished at
TIN-FC, an acknowledgement contgining a unigue 15 digit token number iz provided to
the Deductor/DDO, Deductor/ DD can view the stahis of e-TDS statement/return on TIN
withsile,

Only one regular e-TDS statementretum for a _FY-Cuarer-TAN-Form*® can be
submitted.

2.1 Correction in ¢-TDS statements/returns;

211 CPC-TDS portal (www idscpe.gov.in) has also introduced online comection of
statements whereby pe information, PAN correction, add/update of challan
information, add'update of salary detail, add/update/movement of deductee Tow etc. can
be done in the statements filed by the deductors, with or without the digital signatures.
For further details. kindly refer the matrix below:

[ TeBull | Persanal Chaila FAN FAN | Ad | Imicwewr, | Moddyr | DelceAdd
Samiary | Infiormaion Cormeition Comedhon | Corection | Challes Leas Add Ralary
Wicw (Cemnsiched, | {Aemexh | {Aone tir Paymem | dedecres | Deduced
Ielmched i1] st W R
ednomee +
Leducioe
Ml gimen
{mlinz Y Y Y Y Y ¥ Y Y ¥ 3
Caorrection
{with iigrad
SEpRRlEDS,
J01314
irvwirds )
Cmline Y Y Y N N | X Y N N
Correction
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prior w200 3-
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For more information, deductors are advised to refer to e-twtorialsFAQs available on
TRACES portal, Online correction entails no charpes and does away with the
requirement of downloading conso file and visiting TIN-FCs.

112 With effect from 1 January, 2015, TRACES will be providing a correction
window of 7 days from date of processing at CPC-TDS (generally 2 days after date
of filing of statement). This facility will enable the filer to correct PAN ervors and
challan mismaich cases identified by CPC-TDS and avoiding of issuance of demand
notices. Therefore, deductors are advised to check the processing stams promptly so
as to utilize this facility.

213 DeductorTHX) can also file a correchion e-TDS statement for any modification in
the ¢-TDS statement. Comrection statement can be prepared by wsing the TDS
Consohdsted file that is available at TRACES (www tdsepc.gov,in), Validation of
correction statemant is in line with regular e-TDS statement, physical Form 27A duly
signed snd Statement Statistical Report at TIN-FC. On successful acceptance of
correction ¢-TDS statement &t the TIN-FC, an acknowledgement containing a unigque 15
digit token no. is provided to the Deductor/DDO. DeductorDDO can view the statis of -
TDS statement on TRACES website.

3. Frocedure of preparation and furnishing of paper TDS statement/return at TIN-
Facilitation Centres (TIN-FCs):

All statement'return in Form 240 are required to be furnished in computer media except
in case where the number of deductee records are equal te or less than 20. Paper
statement/return duly filled and signed by the Deductor/DDO can be fumished at TIN-FC.
On suceessful acceptance of paper statement/return at the TIN-FC, an acknowledgment
contaiming 8 unique 15 digit token no: is provided 1o the Deductor/DDO. Deductor/DDO
can view the status of paper statement/retumn on TIN website. No charges are applicable
for paper TDS staternent/retum.

3.1 Correction in paper statements/returns:

Ihe physical TDS statement'return is to be filed again in case of any correction to a
physical TDS statement/return accepted at TIN, The deductor will submit the duly filled
and signed physical TDS statement/return along with a copy of provisional recerpt of
regular paper statement/return al TIN-FC, On successful aceeptance of correction paper
statement/return at the TIN-FC, an acknowledgement containing a unique 15 digit token
number is provided to the Deductor/DDC. Deductor/DDO can view the status of paper
stalement/retum on TIN website.

4. Procedure of furnishing of TDS statement/return online at TIN website:
Deductot DO is required w0 procure. Digital Signature Certificate (DSC) for online
upload of e-TDS statementreturmn. After registration on TIN website, an authorization
letter by the Deductor DI should be provided on the letter head of the organisation o
NSDL, Once application is approved by NSDL, user ID is created and intimated to
Deductor/DDO on their registered email ID provided at the time of registration,
Preparation and validation of e-TDS stsement is in line with regular e-TDS
statement/retumn (submitted at TIN-FO).DeductorDDO can login with its user D and DSSC and
T



upload the validated e-TDS file [.fvu file) generated by the FYU to the TIN website. On
successful acceptance of ¢-TDS statement'return at TIN, an acknowledgement containing a
unigue 15 digit token no. and 8 digit receipt number is generated and displayed. There is no need
o submil physical form 27A in online upload. Deductor/DDO can view the status of e TDS
statement/return on TIN website.

Mo charges are applicable for online upload of e-TDS statement/return,

4.1 Correction of e-TDS statement/return online at TIN website:

Deductor/DDO ¢an file a correction e-TDS statement/retum for anv modification in e-
TS statementreturn accepted at TIN central system. Comection statement/return can be
prepared by using the TDS consolidated file only, available at the CPC-TDS portal
www.tdscpo.gov.in through TAN registration. Preparation and validation of e-TDS
statement is in line with regular ¢-TDS statementreturn (submitted a1 TIN-FC)
Deductor/DDO can login with its user 1D and DSC and upload the validated e-TDS file
(-fvu file) generated by the FVU 1o the TIN website. On successful acceptance of
correction e-TDS statement/return at TIN, an acknowledgement confaining a unigue 15
digit token number i1s generated and displaved. There is no need to submil copy of
provisional receipt of regular e-TDS statement/return, physical Form 27A and SSR in
online upload. Deductor/DDO can view the status of &-TDS statement/return on TIN
website,

5. For FAQs and further details, Deductors/DDOs are advised 1o log on website
www.tin- psdl.com

LR LT L)



ANNEXURE-VII
MINISTRY OF FINANCE
(Department of Economic Affairs)
(ECB & PR Division)
NOTIFICATION
New Delhi, the 22* December, 2003

F.No. 5/7/2003-ECB &PR- The government approved on 23" Augudt, 2003 the proposal to
implement the budget announcement of 2003-04 relating to introducing a new restructured
defined contribution pension system for new entrants to Central Government service, excepl
te Armed Forces, in the first stage, replacing the existing system of defined benefit pension
SYStEm,

The system would be mandatory for all new recruits to the Central Government
service from 1™of January 2004 (except the anmed forces in the first stage). The
monthly contribution would be 10 percent of the salary and DA to be paid by the
employee and matched by the Central government. However, there will be no
contribution form the Government in respect of individusls who are not Government
employees. The contribution and investment retums would be deposited in a non-
withdrawable pension tier-]l account. The existing provisions of defined benefit
pension and GPF would not be available to the new recruits in the Central
Govermmenl service.

In addition to the above pension account. each individual may alse have a
volumary tier-1l withdrawable account at his option. This option is given as GPF will
be withdrawn for new recruits in Central povernment service. Government will make
o confribution into this account. These assets would be managed through exactly the
above procedures: However, the emplovee would be free to withdraw part or all of
the _second tier® of his money anytime. This withdrawable account does not
constitute pension investment, and would attract ne special tax treatment.

Individuals can normally exit at or afier age 60 years for tier-1 of the pension
system. At the exit the individual would be mandatorily required 1o invest 40 percent
of pension wealth 1o purchase an annuoity (from an IRDA- regulsied life insurance
company). In case of Government emplovees the annuity should provide for pension
for the lifetime of the employee and his dependent parents and his spouse at the time
of retirement. The individual would receive a lump-sum of the remaining pension
wealth, which he would be free 1o wilize in any manner. Individuals would have the
flexibifity o jeave the pension svstem prior 10 age 60, However, in this case, the
mandatory annuitisation would be 80% of the pension wealth,

Architecture of the new Pension System

b

(i} It will have a central record keeping and accounting (CRA) infrastructure,
several pension fund mamagers (PFMs) to offer three categories of schemes viz.
option A. B and C.

ity The participating entities (FFMs and CRA) would give out easily understood
information about past performance, so that the individual would be able to
make informed choices about which scheme o choose,

The effective date for operstionalization of the new pénsion svstem shall be form 1" of
January, 2004,

UK SINHA, J. Secy.



ANNEXURE-VIN

MINISTRY OF FINANCE

Department of Revenue
{Central Budafﬂhm Taxes)

Notification

New Delhi, the 24™ November, 2000

INCOME- TAX
5.0.1048 (E) - In exercise of the powers conferred by sub-clause (1) of clause (18) of
Section 10 of the Income-tux Act, 1961 (43 of 1961), the Centml Government, hereby
specifies the gallantry awards for the purposes of the said Section, mentioned in column
2 of the mble below awarded in the circumstances as mentioned in corresponding

column 3 thereof:-

Table
Sl. No. Name of gallantry award Circumstances for eligibility
(1 i2) (3)
l.  Ashok Chakra When awarded to Civilians for
gallaniry
2. Kirh Chakra - do -
1.  Shaurve Chakra -do -
4.  SarvomanfecvanRaksha When awarded 1o Civilians for bravery
Padak

E
;

10. MaoSena Medal
11. VavoSena Medal
12. Fire Services Medal for Gallantry

displayed by them in life saving scts.
-da -

~do -
When awarded for nets  of

courage displaved by members of police
forees, Central police or security
forces and certified o this effect by
the head

of the department concerned
- oy -
When awarded for acts of courage

conspicuous gallantry and supported
by certificate issued to this effect by
refevant service headquarters. '
- do -

-do -
When awarded for acts of courage
or conspicuous  gallantry  and
supported
by certificate issued to this effect by



13. President’s Police & Fire
Services Medal for Gallaniry
14. President's Fire Services Medal for
Gallantry
15, President*s Home Guards and
Civil Defence Medal for Gallantry
16, Home Guard and Civil Defence
Medal for Gallantry

{ Notification ne. 11536/F No. 142/29/99-TPL)

S

the

last Head of Department.
-
~do-
-di-
~do-
T.K. SHAH
Director



ANNEXURE IX

MINISTRY OF FINANCE
Department of Revenue
Central Board of Direct Taxes

New Delhi, the 29" January,2001

S5.0.81(E} In exercise of the powers conferred by sub-clause (i ) of clause
(18) of Section 10 of the Income —tax Act, 1961 (43 of 1961)), the Central Government,
hereby specifies the gallantry awards for the purposes of the said Section and for that
purpose makes the following amendment in the notification of the Government of India in
the Ministry of Finance, Department of Revenue (Central Board of Direct Taxes) number
S.0.1048(E), dated the 24™ November 2000, namely:-

In the said notification, in the Table, against serial numbers 1,2 and 3 under
column {3) relating to —Eircumstances for eligibilityl the words ¢ civilions! 132l be
oo ilted

(Kotifieatien Ra 22/ FE- N 421100 0.THL )

T.K. SHAH
Director

B3



ANNEXURE-X

FORM NO. 10BA
(See rule 11B)
DECLARATION TO BE FILED BY THE ASSESSEE
CLAIMING BEDUCTION LI/S 30 GG

{ Name of the assessee with permanent account number or Aadhar number)
do hmb:,r certify that during the previows Year............. I'We had occupied the
premise... e ..{full address of the premise) for the p-urpme of myiour
nwms:-dmm: fmapmnduf ......... SR months and have paid Rs. .. R
In cashithrough crossed cheque, bank draft towards payment ni' rr,-n: 1o
ShriMsM/s... ... {name and complete address of the landlord).

It is further certified that no other residential accommodation is owned by

a) me/my spouse/'my minor child/our family (in case the assessee is HUF), at
...................... where I'we ordinarily reside/perform duties of officer or
employment or carry on business or profession. or

b} mefus at any other place, being accommodation in my occupation, the value of
which is to be determined w/s 23(2)aNi) of w's 23(24b).

LI



