File No. 19-3/2018-SPN-I1

v Cenire for Excelienca in P42l Government of India
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Ministry of Communications

o

Department of Posts
(Personnel Division)

are—
Ay

10 MPE 9121
Dak Bhawan, Sansad Marg
R @ New Delhi — 110 001
: 5 o
/ _ ) Dated: 05th March, 2021

1. All Chief Postmasters General / Postmasters General

2. Chief General Manager, BD Dte/ Parcel Dte/PLI Dte/CEPT Bangalore
. Director, RAKNPA/ Directors of all Postal Training Centres

. Addl. Director General, Army Postal Service, R.K. Puram, New Delhi
. All General Manager (Finance)/Directors Postal Accounts

(W]

T o

Subject: Adhoc appointments / promotion — reg.

Madam/Sir,

I am directed to refer to Department’s letter no. 137-99/2009-SPB-II
dated 23.12.2009, letter no. 4-2/2012-SPB-II dated 30.11.2012 and letter no. X-
20/5/2019-SPN-1I dated 22.02.2019 (copies enclosed) on the above mentioned
subject and to say that instructions issued by nodal Department, viz.
Department of Personnel and training on the subject of adhoc appointment /
promotions have been circulated time and again with request to adhere to
these instructions while considering cases of adhoc appointment / promotion.

2. However, it has been observed that despite clear instructions, initially
Circles are resorting to adhoc appointment to manage their operational need
but continue such appointments beyond one year without approval of DoPT in
contravention of prevailing instructions.

3. Therefore, it is once again requested that instructions issued by DoPT from
time to time on the subject of adhoc appointment / promotion should be
scrupulously followed while considering the case of adhoc appointment /
promotions. This may also be brought to the notice of all appointing authorities
under your control.

Yours faithfully,

Enclosure: As above

(Satya Narayana Dash)
Director (SPN)
Copy to:
a) Shri R. K. Sinha, Under Secretary (Estt.D), Department of Personnel and
Training w.r.t. [.D. Note No. 1433480/2020-Estt.(D) dated 11.02.2021

b) File no. X-20/5/2019-SPN-I1
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: {Alka Tcwarif
' Assistant Director General (SPN)
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No. X-20/5/2019-SPN-11
Government of India
Ministry of Communications
Department of Posts
. L (Personnel Division)
\é‘ 43_\’; Z% Rk
9?/ Dak Bhawan, Sunsad Mare.
New Delhi - 110001,

Diteed: 2200 Bebivuary, 2014

1. Al Chief Postmasters General/ Postmastors Uetieral

2. Chief General Manager. BD Directorate/Parcel Directorate/PLI Directorate
4o Director. RARNPA/GM. CEPT/Directors of All PTCs -

L Addl Director General., Army Postal Serviee, R.K. Puram. New Delhi

5. All General Managers (Finance)/Directors Postal Accounts/DAP

Subject: Adhoc appointment/promotion ~regarding
Sir/Madam,

[ am directed to refer to this Department's letter No. 137-99/2000-SPB-11 dated
23.12.2009- on  the subject  cited above and  to say  that the adhoe
appointments/promotions  are  to be made only in unavoidable/exceptional
arcumstances. Adhoc arrangements should not continue indefinitely and action has to
be taken to fill up the vacancies on regular basis. While Departmental Promotion
Committee (DPC) should invariably be held regularly, before DPC meet. all existing and
anticipated vacancies during the vear should be taken into account so that adhoe
arrangements are kept to the barest minimum. The instructions in this regards have
been issued by the Department from time to time., In spite of these express provisions, it
has come to the notice of the Dirvectorate that Circles are resorting to adhoc
arrangements 1n total disregard to the statutory provisions/instructions on the subject
as well as proper manpower management and career advancement of the employees.

2, In brief. the instructions contained in Department of Personnel & Training’s
(DoP&T) OM. No. 28036/8/87-Fstt. (D) dated 30.03.1 988 and OM. No. AB.
1401775472003 Estt. (RR) dated 04.12.2003 civculated vide this Department’s letter No.
6-6/83-SPB.IT dated 5.5.1988 and No. 137-2/2004-8PB-11 dated 13/14th January, 2004
respectively and in DoP&T O.M, No. 28036/1/2001- Estt. (D)) dated 23.07.2001, DoP&T
O.M. No. 28036/01/2007-fs1t, (D))

appointment/promotion are to be resorted to only in exc >ptional circumstances
subject to certain conditions mentioned therein. to a post which cannot be kept
vacant in consideration of its functional/operational requirement.

(i) The total period for which the appomtment/promotion may be made, on an adhoc
basis, will be limited to one vear only.
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recewved  before  the expiry ol the  one year  period, the adhoe
Appentment/promation shall aut miatically cease on the expiry of the one veny
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Vb promatians BN B aade on the basis of senoniyreum-iithess basis even
| where prometion 1= by seleetion method. Only those emplovees in the feeder
grivde who Bultill the eligibility conditions prescribed in the Recruitment Rules
should be considered for wdhoe promotion

il Pormission te make adhoc uppeintment should be granted by the authority one
level higher thun the appuinting authority for that post.

vt The DoP&T QAL Nnl___‘.;ﬂ_}_.'ﬁ}_;’_l__f_;_’ﬂﬁ_l_-liu_r.{fI.ﬁ}} dated 23.07.2001 provides that
whenever an appointment is made on adhoc basis, the fact that the appointment
18 adhoe and that such an appointment will not bestow on the person a claim for
regular appomtment should be clearly spelt out in the orders of appointment. It
should also be made clear that the service rendered on adhoe basis In the grade
concerned would not count for the purpose of senlority in that grade and for
eligibility for promotion to the next higher grade,

= No. AB. 14017/54/2003-Estt, (RR) da ted_04.12.2003 provides

that for consideration of adhoc promotions, the erucial date of eligibility would be
the same as for vegular promotions i.o. January 1.

Est ated 14.11.2007 provides f:ojr‘ delegating
powers te the concerned Ministey/Department for o ppointing the officials to Gr. ¢
and Gr. 1) posts on adhoe basis upto a period of 3 (three) years. Further extension
ol one vear at a time UpLo two vears can be granted with the approval of the
Secretary concerned. .'

ix)

x) DoP&T vide O.M. No. 28036/1/2012-Estt. (D) dated 03.04.2013, has mentioned
brief of various instructions with respect to adhoe appointments/promotions those
should be followed strictly while considering adhoe appointments/promotions.
Further. Circle should review the adhoe appointments/ promotions made by them
from time to time, and at least once a year. on the basis of the guidelines and
instruetions in force. so as Lo bring down the instances of such adhoe manpower

arrangements to the barest minimum.

(x1) Claims of Scheduled Castes and Scheduled Tribes in adhoe promotions shall be
considored in the DoP&T O M. No, G011/14/83-Estt. (SCD) dated 30.04.1983.
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No. X-2005/2019-SPN-T]

It 1= pogurested that sistrsctions 1zsued by Dol frem time to time should be
fallowed scrupulonsly while considevimge the ease of sdhine appomnmtment/promotions
These instructions may also be brosght t the hotice of all subordinate units
Fa Mlusdi version witl follow

Yours fuithfully,

Copy to:
1. PS to Minister of State for Communications (1¢)
2. Sr. PPS to Secretary (Posts)/Sr. PPS to Director General Postal Services
3. PPS/PS to Addl. DG (Co-ordination)! Member (Banking)/ Member (0 Member
(P} IMembeor (Planning & HRDY Member (PL1Y Member (Tech)
4. Additional Secretary & Financial Adviser

h. Sr. Deputy Director General (Vigilance) & CVO/ Sy Deputy Director General
(PAL) .
6. Director General P&T (Audit), Civil Lines. New Delhi

i. Secretary. Postal Services Board/ All Deputy Directors General
8. Chief Engineer (Civil), Postal Directorate

4. All Sections of Postal Directorate

10.All recognized Federations/ Unions/ Associations

11.GM. CEPT for uploading the order on the India Post website
12.0L Section with request to translate the orders.

13. Guard File

14.Spare copies.

ywtigend

LATak Kumar T

seenn Offeer (SPN-1)
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