No, 21/§ /203t -Dir.(C)
Government of India
Ministry of Personnel & Public Grievances & Pensions
Department of Personnet & Training

3 tloor, Lok Nayak Bhawan
Khan Market, New Delhi -3
Dated the 3™ February, 2021

OFFICE MEMORANDIUM

subject : Grant of fund for modernization of Non-Statutory Departmental
Canteens located in central Government Offices ~ reg.

The undersigned is directed to refer to the Department’s .M. No.
20/1/2015-Dir.(c) dated 31.07.2015 on the sbove subject {Copy enclosed) and to
invite proposals for grants of funds for modernization of departmental Canteens
functioning from Central Govemment Offices for the Financial Year 2021-2022.

2 The Ministries/Departments are requested to  assess the need  for
modernization of Departmenm] Canteens under their administrative chatge and may
submit their proposals in accordance with the aforesaid .M. afier obtaining the
approval of respective IFDs. As this is one time grant, the Ministries/Departments
who have already forwarded the proposals/received the grant need nat apply again.

1 It is also requested to furnish the details of Authorised Controller
Code {Pr.PAO}. Authorised PAQ Code and Authorised DDO code required for
placement of funds through PFMS at the time of forwarding the proposals.
Proposals received with above requisite details will only be considered for grants,

K

{Kulbhushan Malhotra)

Linder Secretary to the Government of India
Tel.No. 01 | — 2464 6961

Lncl: Az above.

Tao

All the Ministries/Depaitments of the Government of India (As per the standard

list)

Attention ;. IS/Director {Administration} of the concerned Establishment — for
necessary action for further dissemination to ail concerned
Establishinent/Attached/Subordinate (ffices under their jurisdiction and
administrative cantrol.



No.20/1/2015-Dir .(C)
Government of India
Ministry of Personnel, P.G. and Pensions
{Departmant of Personnel & Training)

HAwEh

l.ok Nayak Bhawan, Khan Market,
New Delhi, dated 31st  July, 2015

QOFFICE MEMORANDUM

Subject : Grant of funds for Modernisation of Non-Statutory Departmental
Canteens located in Central Government Cffices.

e e i el

The undersignad is directed to state that Depantment of Personnal and
Training has initiated a scheme whereby financial assistance would be provided
to individual Ministries/Deptts. and their attached/subordinate offices for the
modemisation of Departmental Caniesns under their administrative charge.

2, Approved achems for provision of funds to Ministries/Deptts. and their
attached/subordinate offices is enciosed for ready reference. The funds wil' be
provided on first-curmn-first serve basis,

3. All Ministries/Deptts, and their attached/suhordinate offices are regquested
to mssess the need for modarnisaiion of Deparimental Canteens under their
administrative charge and forward their proposal for grant of funds to this
Department after obtaining the approval of respective |FDs.

" ey
(Pratima Tyagi}
Directer(Canteans}
Encl . As Above.

Ta

All the Ministries/Deoartiments of the Government of India {As per the standard
listi{Attention JS/Director{Adrninistration} of the concerned Establishment } for
necessary action for further dissemination to  all  congerned
Establishment/Attached/Subordinate  Offices  under their junsdiction and
administrative contro! .



1.

GRANT OF FUNDS FOR MODERNIZATION OF DEPARTMENTAL CANTEENS

Non-Statutory Departmental Canteens have heen functioning in various Central
Gavernment Offices as one of the important measure of welfare for employees. in order
tg improve functionlng of Departmental Canteen so that they effectively contribute
towards welfare of employees, DOPT proposes to grant financial assistance in following
pattern for Modernization of Departmental Canteens.

'CATEGORY OF CANTEENS [ AMOUNT OF GRANT

‘N' Type Canteen Rs. 5 |akhs

'C’ Type Canteen
‘B' Type Cantegn Rs. 1 lakhs
‘A’ Type Canteen

28' Type Canteen

| 34" Type Canteen i
44" Type Canteen L Rs. 15 lakhs !
‘5A’ Type Canteen
‘A’ Type Cantagn p
TA Type Canteen 3
‘BA’ Type Cantean L Rs. 20 lakhs
‘a8’ Type Canteen
“10A’ Type Canteen - '5
introduction

DOPT recognizes the need for modernization of Departmental Canteens a5 a part
of staff welfare measure, With a view to enhance staff welfare and satisfaction of
employees, it Is proposed to execute madernization of canteen through funding from
non-plan budget of DOPT earmarked for staff welfare.

Aims and Objectives

The Scheme aims at modernization of the existing departmental canteens
through suitabie measure like upgradation of kitchen equipments, kitchenware
praviding furniture suitable for canteen requirement like high table, side table,
improving storage capacity, safe and hygienic storage of raw materials through deep
refrigerators and other related equipments.



3.

a1 The planning need to take inio account

b]

€}
d)

Planning

Wwhile planning
w’:inistriesf[lepartments;’ﬂfﬁces to which the Departmentat

madernization, the requirement of
Canteen is catering should

ke taken into account.
the reguirement of total number of usars.

Ministry should also take Into account minimum requirement of aatables/heverages for

smployees,
The dining space requirement,
allotted canteen space is able to

sitting facilities should be planned in such a way that the
maet regquirement of average number of employees

yisiting the cantgen.
Need for fuel saving equipments May also be kept In view.
Need for maintenance of hygiene and proper refrigeration of raw matetigls should be

taken into account,

Modalities
The proposals raceived from various Ministries will be examined by a committee

consisting of Dir (C] and US (W} under Chairmanship of Chief Welfare Officer, DAPT.
Grants will be released based on recommendation of the Committee.

Basic Guidelines
The Scheme is applicable 1o pepartmental {anteens gnder the administrative
control  of  wvarlous Ministries,FDEpartrnentsmttar_hedeuborﬁ‘mate Offices  in

Delhi/Cutside Delhi.

proposals need fo fulfill the aims and objective of the Scheme. In case
modernization proposal evcends admissible grant amount, the Balance af expenditure

may be funded by respective MInistries/Departments in consultation with IFD.

All materials to be used/procured for modernization should be hased on

functional reguirement and should be cost effactive.

The proposal should be prepared i accordance with the various provisions of

General Fiancial Rules.

A certificate will have 1o be provided that funds granted for maodernization of
canteens will not be yeed for Capital Grants for starting new canteens, nor they would
be used as replacement Grants and grants for repairing of main equipment as specified
vide DOFT O.M. No.12/5/91-DiriC) dated 03.04.1992 {Copy enclosed}.



Procurement of furniture and other equipments, if included in the proposal. would be
governed by the instructions refating to the purchase of stores as contained In Chapter-§
(Procurement of Goods and services) of General Finance Rule, 2005,

The proposal should not involve any aiteration in the basic structure of the building. Any
addition to the electric loads should be done in consultation with the concerned autherities,

The Ministries/Departments, In consultation with the executing agency will ensure that
standardized good quality materials are used in both civil and electrical works.

Proposals should contain approval of the Financial Adviser of the Ministry/Department
concerned.

The proposa! should be submitted in prescribed Proforma enclosed,

- Guidelines for Proposals for Furniture

Praposal should clearly specify the number of each item of furniture proposed to he
procured and present availability of furniture, The made of acquisition of furniture will be teft
open to the Ministries/Departments aftar following requisite farmalities.

The furniture to be procured should be environment-friendly and fire-resistant.

« Guidelines for Proposals Relating to Cemands for Equiptnent

Proposals relating to demand for Kitchen equipment should he part of the composite
proposal. Departments moy consult and take technical guidance from Institutes of Hotel
Management {IHM]} Junctioning under the controf of Ministry of Tourism located nearest to
their canteen whife finalizing the requirement/proposal for kitchen equipments. For this
purpose, list of such MMs is enclosed. The purchase of such equipments should be made in
accordance with the Chapter 6 (Procurement of Goods angd services) of the General Financial
Rules, 2005,

The proposals relating to purchase for equipment should be supported by efficiency
gains, and the necessity of the same in the Ministry/Oepartment,



10.

Implementation

The Ministries/Departments should monitor the execution of the projects to
en=ure that there is no gap between proposed maodernization scheme znd actual

executlon. Tha utilizatlen certificates would be required to be furnished by the user

Ministries/Departments.

Post Execution

rinistries/Departments should ensure proper upkeep and maintenance of their

modernized canteens.

Other Guidelines

The Ministries/Departments/Attached/Subordinate Office will submit a Status

Report within one month of completion of project.

MR EEE



PROF

PROFORMA

ORMA FOR SUBMISSION OF PROPOSALS SEEKING FUNDS UNDER THE

SCHEME FOR MODERNIZATION OF NON-STATUTORY DEPARTMENTAIL

CANTEENS LOCATED IN CENTRAL GOVERNMENT OFFICES

—

| Name of the Ministry/Department/Attached;Subordinate |

approval

Office
2 Name and location of Departmental Canteen for which
. funds are required
3 Type of canteen
3.1 | Need for modernizing the canteen
4.1 CObjectives to be met a3 4 result of modernization of canteen
42 | Brief write up on how the upgraded facilities would benefi
the vsers
5 {a)y | Component-wise details of the proposal and funds requirement (Items should be clearly
prioritized and be mentioned m that order ) - Rupees.
i Item (s) required Requirement of funds
No.
Nos. f Cost {in Rupees)
1 2 3 4
{i} Fur. & Fix,
{iiy Equipments *
(i)  Electricat
{ivi  Civil
{¥) Others
* In case IHM lhus been
consulted please  indicaie
the same —
Tonal
6 State whether the proposal: |

(i) Has been spproved by Financial Adviser?
1f 50, attach a copy of the nole showing his/her




! i) if modernization involves Civil & |

Electrical Works, piease, attach existing
*layout plan for canteer as well as proposed

layout plan and cost estimate separately for |

Civil & Electrical Work

iil) Certificate that funds will not be used for
purposes  Capital Grant, Replacement grant,
Grants for repairing main equipmeni in
compliance of DOP&T OM No. 12/5/91-Dir
(), dated 9.4.92 {copv enclosed)

F Other information, as specified in the
guidelines, justifying the proposal.

8. :(a} Name and complele address of Pay &
Accounts  Office of the  concerped
Ministry/Department.

(b} Name and complete address of Chicf
Controller of Accounts (concerned  Ministry/
| Department)

B Name address and felephone number of officer
(s} who could be comtacted for supply of
additional informeation

10, | List of Enclosures

{Name of the (Hficer)

Designation

Ministry/Department'Office of
Tele. No.



Government of India, Ministry of Tourism
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Government of India, Ministry

-

- Inattarte of Hotet Managemant.
Brallipura Fatla Hedaean,
Gandhlnsgar-38243

Institeete of Hotel Managament,
yillapa Barlar, & T Road,
Gurdaspur - 143621

[nstituts ot Hotal Mdnsgement,
“VIF Foad, Baraborl, Hengrabail,
Guwahati - F81036

Br. Mo, G7%-2237BE54 / 57 -
Eregil; thrma hd@vsad.ne ;
Warbalbe; Wi, Ihmehmadated cam .
S - I g )
Ph. He. 01674722801 1 1
Faa 222E02 ; ;
Emall; Burgapila.vani.natin
WL W Ihmgurdaapurag

insBtute of Hotel Mgnpaamant,
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Trel il inshtite of Hota! Managament

T g i

© Newipelni - 410024

Leipat Nagar-l¥, S2hind LS= Gollags,

of Tourism

F‘h hll:r 0381-2337245

Fox: 2337225 ;
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Government of India, Ministry of Tourism
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Sitnte Ingtituia of Mol Managemant
Qare Gaon, Tadong,
Gangltok-¥3T102

SEatw Imstute of Hot Mariagamant
Govt. Pobiechinic Campea, Hew Pali Roaid,
Jodhpur-34ra0y

Slote insthuts of Hotal Management
Govt.Guest Hatte Sompound, Wast Hillg,
Koghikode-87 3008

State Instuts of Hotel Managemant
Jyotlaar, Korukybetms - 156148

Inatitirts of Hotel Manegernunt
: Badkad Lake Chaows,
! Faridabad = 121001

institute of Hotel Managarnent Mesrut
Delhi-Gahradun Highway, ke .£4,
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Oriwrital Bchool of Hotet mnpgemunt.
Waltey Yiaw, Laloklei, Vythin, Wayanga
KeHa-6TI5TE

Bhrzhaki Collage of Hotel Ma
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i Hyderaban 500015

RAgeNIEnt

SRM Ingitite of Hotel Managemant
SRM Nagar, Kaltanhulathar,
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Bhubaneswar -FEZ954

Chilkara Institute of Hotat Managament ~
.lam.[.'_.,Patiala, :
Rejpur - 140404

RoOLEENY L T S A e W A

Chandlgsch Collage of Hotel Ma nagemeant
Laudran Road, Mo, Punjab-140307
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Hote! Manpgarm ent

Marigandam Road, Rantles Nagar
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Fax; 270557
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Government af [ndia, Minisiry of Tourism

rh Mo 0187503028

Fax:

Ernall grahisl koihnu@pmail.oom
WESIER: e, KGE M SO

Fii By Ddd-2PIBZIOT

Faw
Emeil Zexnst? BERgraI. ser
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PH. NG S 2489004

Fax: i
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[z Cra't Inslibbe

iap, Communlty Gentre,
Sovardhan Viaa, Sacee-14,
Lidaiur-313004, Rejasthan

Food Coaft Inslibvie
Anasaga: Circ.lar figad,
Fosl ACE. Ajimar-235001
Fajgeihan

Fewnszt Cratr Ingsiaig
Gigtr's: Touriam Cantre,
Titilagar Hoad,
Falange-7A7001, Orsee

Cacd Craf Insfute

#ligarn- 202002, Uhtar Pradash

Lesws Jubitas Sansicau,
Darjesilng- 160028,
Wiaal Bangal

o Craft miltle
Bligash My Uansesity Cempus,

. o
i
= = KL ¢ollegs gf How! Manegemani
I, Karydrm Foad,
Mawanahdht, Punfak
Vai"s Gollago of Sclance
Yekan Magar, PV vaithiyaltingam Resd,
PaLtavaram, Ghennaf
MER Institrie of Hote| Management
Srigmyvd Garter, VafagargrahiAm,
Chiannak
Desh Bhpgat inatitide of Hobsl Management
Amloh Read. KlpndrGobindgarh,
Punfab - 147301
I e
. “Food Craft Lastinites under State / UT Covernments following Natienal
Council for Hotel Management & Catering Technology Gonrses :
Staix
Rafasthan
Ra]asthan
D_risa.iu
Wast Baagzt
=
'
Uttmr Pradesh

N ——
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Moss, Inmedigte @
No.18/5/21+Divi ) ="

. Government of Indig
Minigtry of Personnel, Publie Grievences & Pensicons :
{Denartment of ﬁerscnnel and Training ) '

; ard Floor
Ioknayak Bhavan
Naw Dalnd.
Dated: T rin,02) -

CE ME T M

SUBJECT: Nonestatutory departmental/cooperative canteens/
. T1Lfin rooms loagted in Central Government Qffices.

- The uadersigned 15 directed to say Shat loyees of
the non-statutory de%artmantalfcucparat;gﬁ cantgﬁgftf}fin
rooms-togated in Central Government offices heve been treated
a8 Central Government employees wee.f, T.10.91 in terme of
the Judgement of the ‘Hon'ble Supreme Court of Indls and the
orders contzined in this Denartment!s o ¥0.12/5/91-THr(C)

dated EEth,J;nuary, 1902,

2. Conseclent upon implementation of this order the
finsncigl 1iebilities of %ha Government with regard to pay

and allowvances and other benefits 4f the canteen employess have
inereased., A€ per the ingtructions contained in the agcva
quotsed OM this expenditure 18 to be absorbsd from within the
celling of non~plan exsénditure appraved by. the Minls*try of
Flhenée, Heeoping in view the vudrebsry conetraint and _
ingtructions for gll round economy, 1t hss been decided that in
futureé no finan nort may be ntovidaed te the canteeng
irom tHe ToVernment side, mMeant no CapDita Tantig/ Henlace m
MET BTen's, Grahts 1oF renalring of main equinment, loan or
aldvance may be Banctioned for the purpuse bo the Departmental
catiteens hy Ministries/Depertmentsg.

3s - To meat the additional exgenditurm if any on the above
account cf'ter withdrawal of grants, all the Ministries are
regquestec to ask the Menaging Committees of the Denartmental .
centeend Yo review the pgxces of the estgbles sold in the "2
canteers and ralse ther with immedlate effect. They may also
keep in view the lncrease in the rav materinl and ottisr inputs
nezled to pun the canteen. These instructions may be brought

to the notice of Chairmen of all the Departmental Canteens
uhesh your Mlnlstry for strict compliance. ;

4, It msy slso be nothkd that the activities of the canteen

lil_tl']’fz-



4n gaditton to tne norsal eudll which i@ beind done a

Qg&iinuegi

are to be kept out of the HOVErnmEN sctivities. Therefors,
Sgle nIrOCeENs of fhe Depertrontal Gaﬁteans'may.continue to

be derositeld in the Hatienaliséd'ﬁank a8 hitherto snd accounts
may he operated a® 26T the instructions sopthined 1n the Gresn
Book. Lt Tay be mobed that the snle oroceeds are not to be
deposited under novernment revenias

“iPhe funds fol making purchaged of raw meterlals of food

© Ba
atuff and estebles ctc, should be drewn from thla Lecount and

strict vigllance to ba kept on tne ex enditure.

stock register and oThér gcﬂcunts'ofiﬁha ecanteens be rezularly

oheoked by thea Ghairmanﬁaecretary of the Managlng Gommi%tae
y prasent.

B This jssues with ths sontuitence of MinistTy of Finence
?iﬂ? tﬂﬂir UEDQNQ -8 CEEJ‘E{CEED};"‘BE datﬁ& 28! 1-92 B.'ﬂfl Home
?1ﬂhhcaigiy1$i¢ﬁ vide thelT D.NG.S-BHEE-?insI dated 28.1.02¢

(R.G4 RI .
DIEEGTGR{GRHTEEHE}
C gy 4625818

To

Er -':alg H&ﬁistriaa?ﬂépartments nf'Gﬂvernment'of India

(ge: por Standald itet b

EE q'ﬁiﬁksﬁry of Einaﬂqeg ﬁaﬁsftmenﬁ af ﬂipenditure.
sty of Boonontc M7 pudgetary Divisions

. . Gontrollers of - Aropunts iﬂ_MinistriestEPartmenta.
5. Hbmﬁ'?inance Eiviainna. '

G Direcior of ﬁpﬂ;ﬁ, antrél“ﬂaveﬁuaé

T .ﬁﬁﬂﬁtrﬂllETTGﬁﬁeral of pecounts, Hew Delhd -

8. CaDA, RaK quaﬁ;;mew Delhl.

T acconnts foicertcanteens} with R0 -spals ceples.



