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No. AN/l/1041/Misc

Subject: Preventive measures to contain the spread of COVID-19-Attedance of Central Govt. Officials
regarding.

With reference to Ministry of Personnel, Public Grievances and Pensions, (Deptt of DOPT) OM No.
F.No. 110131912014-Estt.A.lll dated 3'd January 2022 circulated by HQrs office, Delhi No.
Estt/3012/Circular/Vol.VlII/Covid dt.0410112022, it has been decided that as a measure to contain the spread of
COVID-19, physical aftendance of SAOs/AOs and below shall be restricted to 50% of actual strength with effect from
0610112022 to 3110112022 and the remaining 507o shall work flom home. All officers of the level of DCDA/ACDA
& above are to attend office on regular basis.

2. The Officers In-charge of all Sections in Main Office and all sub offices under this
organisation shall prepare duty roster at their end accordingly. Those officials. who are not required to attend the

office on a particular day, shall work from home and should be available on telephone and electronic means of
communications at all times. Under no circumstunces, suclt officials will leuve tlre dutl slation. In case of any
official work, the OfJicer-in-cltarge can call an1, official to attend ofJice.

3. It has been observed that some staff members avail leave between the da1,s earntarked for 'u,ork

.fi'om home' as per duQ roster thus resulting in absenting themselves.for continuous period, which not only alfects the

efficaq, of the concerned Section/Group but also disrupts the dury* roster system. It is enjoined upon all concerned
that in case of ofJicials availing such leave frequenlly, the entire period (work from lrcme und leave avuiled on

working doys) shall be debited against the official's leave of kintl due to him.

4. All Grouo Officers/Officers-in-charse of Main Office and Sub Offices are directed to ensure that
there is no pendencv of work especiall), bills/letters in sections/offices for more than one week. It mav also be

ensured that for officials whose pendency in case of bills and letters is more than 07 working days. functioning of
work ffom home would automaticall), stands cancelled. Attendance of staff may be resulated accordingl)'.

5. It may be ensured that AAO of Section would attend the office when his SAO/AO works from
home to avoid hampering of the work in Section. The Group Officer may assign SAO/AO under his/her
administrative jurisdiction to Section/Group whose SAO/AO and Link Officer proceeds on leave/sick report or
on work from home.

6. All Group Officers/ Officers-in-Charge may constantly review the status of their sections on daily
basis and take necessary action besides ensuring correct and timely submission of control chafi to AN-lll
section/System & Coord Section respectively. All the Officers and staff of the may be advised to get themselves
vaccinated to effectively contain the spread of COVID-I9. The guidelines/directions issued by government from
time to time to contain the spread of COVID-19 shall be strictly adhered to & strictly follow Covid appropriate

behaviour during the said period.
7. Duty Roster in respect of SAOs/AOs posted in Main Office, Chandigarh for the^period from
0610112022 to 3110112022 is attached as per Annexure 'A'. A /\ Z J

PCDA has seen. I +7
(ANMOL AMhR SINGH)

Dy.CDA (AN)
Distribution:

The CGDA, Ulan Batar, Road, Palam, Delhi cantt-10...w.r.t. HQ office letter cited above.

PS to PCDA/JCDA/GO(AN)
All IDAS Officers under PCDA(WC) Chandigarh
All Officer ln-charge in Main Office, Chandigarh
All Sub Offices under PCDA(WC) Chandigarh
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6. IT&S Sec. (Local) ... with request to upload on PCDA (WC) Website.



Annexure'A'

S.No. Name of Officer(Shri/Smt) Date of presence in the office

1 Narinder Kumar, SAO o6loL/22, LO I OLI 22, L2lotl22, L7 / OL/22, L9/OL|22, zll O1.l 22, Z5l OLI 22,
28lOLl22

2. Balvir Chand, SAO(CMP) 06l oLl22, 10 I OLl22, L2lOLl22, L7 I OLl22, L9 /OLl22, ztl OLI 22, 25 I Otl 22,
28lOL/22

2 Jeetender Joshi, SAO(CMP) 07 / oL/ 22, tt/ ou 22, t3 I OLI 22, t8/ 0Ll 22, 2Ol Ot/22, 24 / OL/22, 27 / OU 22,
3L/OL/22

4 Chetan Mendiratta,
sAo(cMP)

07 / 01/ 22, LL/ Otl 22, t3 / OLl ZZ, 181 0t/ 22, 20/ OLl22, 241 OL/ 22, 27 I Ot/22,
3LlOLl22

5. Jatinder Kumar,

SAO(Payment Seal)

06l oLl 22, 1:0l Otl22, t2lvll22, t7 l|t/22, L9 l\Llz2, 2LlOLl22, 25lOL/22,
28lOLl22

6. Smt. Seema Joshi, SAO 07 loLl22, LLlOuzz, 73lOLl22, tslOL/22,2O1OL122, 24lltl22, 27 lOLl22,
3LlOLl22

7. Smt. Navita Malhotra, SAO

(Payment Seal)
upto L3 / OL / 22( CC L), t7 / Ot I 22, ls / OL / 22, 2U 01 | 22, 2s I O L / 22, 28 / O U 22

8. N.C. Dogra, SAO 06l o1.l 22, LOlOLlZz, 72/ OLl22, t7 / OLl22, L9 / OL/22, zll Otl 22, 2s/ OLI 22,
28/01l22,3LlOLl22

o Anil Kumar, SAO (Payment
sea l)

07 I oLl 22, LLlOtl2z, 731 OLl22, L'l OLl22, 2OlOLl22, 24lOLl22, 27 I OLl22,
3LlOLl22

10. Praveen Kakkar, SAO (CMP) 06l oLlzz, LO/Otl2z, 72lOLl22, L7 lOLl22, L9 l|Llz2, zLl Otl 22, zsl OLI 22,
28lOLl22

11. Balbir Singh, SAO 06l otl 22, LO/OL(Zz, 721 OLl22, L7 I OLIZZ, L9 lOLlLz, zLl OLI 22, Zsl OLI 22,
28lOLl22

L2. Narinder Paul Joshi, SAO 06l oLl 22, LOIOL/aa, 721 OLl22, L7 I OL|ZZ, L9 lOLlZz, zll OL|aZ, 251 OLI 22,
28lOLl22

13. Rajesh Kumar, SAO(ECHS) ON SICK REPORT

1.4. Harish Alreja, AO 06l ol.l 22, LO I Ot/22, 721 OL/22, L7 I 0U22, L9 I OLl22, 2L/ OL/ 2,2, Zs I Ot/ 22,
28101122

15. Vinod Kumar, AO 07 loLl22, tu0rlz2, 13lOLl22, L8/OL(ZZ,20lOLlzZ, 24lOL/22, 27 lOLl22,
3LlOLl22

16. Rajesh Kumar, AO(E Sec) 07 I 0U22, trlotl2z, 13lOLl22, L8lOLl22, 2Ol 0U22, 24 lOLlLz, 27 I OLI 22,
3LlOLl22

17. Sukhchand Rekhi, AO 07 loLlz2, 1110u22, 731 0L122, t8l OLl22, 20lutl22, 24lOLl22, 27 I OLl22,
3LlOLl22

18. Sanjit Kumar, AO 07 I oLl 22, lll Ou 22, 73 I OLI 22, tBl OLI 22, 20 I OLI 22, 24 I OLl22, 27 I OLI 22,
3LlOLl22

19. Atul Mohan, AO (CMP) 07 101.122, LLlOLl22, L3lOLl22, tBlOLl22, 20l0,,lzz,24lOLl22, 27 lOLl22,
3LlOLl22

20. Onkar Singh, AO 07 loL/22, LLI OLl22, t3l OLl22, tBl OLl22, 20 llLlz2, 241 OLl22, 27 I OLl22,
3LlOtl22

2t. Anuj Rai, AO 07 lot/22, LLlOLl22, L3lOLl22, 18lOLl22, 2OlOLl22,24lutl22, 27 lOLl22,
3UOtl22

22. Kuldeep Singh, AO 07 I oLl 22, LLI Ou 22, L3 I OLI 22, t8 I OLI 22, 20 I OLI 22, 24 I OLI 22, 27 I OLI 22,
3LlOLl22

23 Avtar Singh, AO OGlOLl27., LO/OLl22, L2lOll22 (under transfer to AoccE (R&D), Estates chandigarh)

24. Vinit Jain, AO 05 I oll 22, LO I OL|Z2, Lzl OLI 22, t7 I OLI 22, t9 I OLI 22, LLl OLI 22, 2s I Otl 22,
28lOLl22

25 Anil Kaushik. AO 06 | ot | 22, to lot | 22, 12 / ot | 22, t7 / 0! l2z, Ls/0u22, 107122 lo
28lOLl22

R SINGH)

Mukesh Kumar Meena, AO 06 I 0t122, 10 I OLl22, r2l Otl22, L7 / 0Ll 22, t9 / 07/22, zLl OL/ 22, 25 I OLI 22,
2810t122

(ANMOL A
Dy. CDA (AN)


