
No. X-1216/2021_SpN-II
Government of India

Ministry of Communications
Department ofposts

I am directed to reler to Directorate letrer no. X_ I 2/6/202 l_SPN-II(2) dated31.12.2021 on the above mentic
aforesaid rener is subsrituted u.'J;j#t"'und 

to say that point no' (xv) of Appendix to

(xv) Assessment ofvacancy for considering Transfer Request:_

a. At the start of the recruirment year, i.e. in the Month of January, all recruitingunits shalt assess vacancy p; " ;;;;;-.;;;;"r, year (e.g. for 2022recruirrnenr 1ear. vacancies drrins'*; ;;":;atiLiilloz: ro 31.12.2022t anddistribute it amongst various modeiof ,..rri,r"ni ,, provided in the RecruitmentRules and within each ,oa. ,rongrt uuil;;;,:;;iJ, as prescribed. This shatlbe rermed as ,provisional v*ur'.y. il. ilii"r."r,, 
,ir"o. 

of recruitment andcategory, which will be taken into .orria".utio, fo. irunrf", ,na". Rut"_:S.

b. While assessing the vacancy as at (a) above, ,Final Vacancy, of previousrecruirment year for each _oa. or .".irit."rii,*i".. *raidates are yet to beselected / appoinred. shal u. .*.t,,a.a.'nl*;;; vac'a;, due to non_avaitabilirv/ non-joining orcandidates- whelher as o."r.r"g 
"r 

r...rJed vacancy or otherwise,and unforeseen vacancv.of p,"ulor, ,".iriirl* 1.", ,* considered whilearriving at ,Final Vacanry, 
"r 

pr*i"rlr".*,ir.ri r"iit*,,, be included.

c. As these vacancies are forecasted,_ these will actually arise round the year indifferent months. The ,provisional v*"r"y: *ifirri"rlo.hung" in case there areunforeseen vacancies not considereJ ea;i;r 
';il';;is;seen 

vacancies sha, beadded to the toral provisionut uu"un.y u.r"r*d ;";i#;, distribution amongst

Dak Bhawan, Sansad Marg
New Delhi _ I l0 001

To. Dared: { January. zOZz

a) All Chief postmaster Ceneral
b) CiiefGeneral Manager, pLI / parcel / BD Directorate
c) ChielCeneral Manager, Cppf Z O;.ector nAfNp,i) Director of all pTCsd) Addl. Director General, Army postal Service
e) All General Manager (Finance; Z Oirector Rostal Accounts / DDAp

Subject: Transfer poi icy Guidelines dated I 7.0 1.20 I 9 _ reg.

Madam/Sir,



various modes of recruitment as provided in the Recruitment Rures and within
each mode amongst various categories as prescribed.

d. While issuing notification for examinations conducted by the Department,
'Provisional Vacancy,, calculated as (a) (b) & (c) above, as on the date of issue ofnotification sharr be notified. The notification shalr clearly mention that vacancynotified is 'Tentative subject to change'. At the time oi decraration or r.*iti'Provisional Vacancy,, calculated as la), (b) & (c) above, as on the date ofpublication of results shall be treated-as ,Final'Vu.un"y, fbr all modes ofrecruitment and list of successful candidates of examination conducted by theDepartment shall be published accordingly.

e. If for any reason, notification for examination is not issued or results ofexamination conducted are not published in the same recruitment year. vacancy onthe last day ofthe recruitnrent year shall be treared as the ,Final Vacun.y, fo,. uiimodes of recruitment for recruiiment year.

f. 'Iinal Vacancy' as per (d) or (e) above shall not undergo any lurther change forthat recru itment vear.

g 
:T".1 on the .Final vacancy, as above, vacancy to be earmarked forcompassionate appointment and Sports quotu .e"rritr."n, *irr be decided.

h' Inter-Circre r rntra - circre transfers under Rure 3g shaa be considered onmonthly basis, as provided in preceding parag,rpt., on i," Lusis ofactual vacancyat the start ofthe month subjeit to foffo*ing lonJiiionr,_'- 
'

i. In case of MTS / postman / Mail Guard, Transfer under Rule-3g (bothInter-circle & Intra - Circre) shal not ue consioered after issue ofnotification for examination to be conducted b1) the Department forvacancy ofa particular recruitment year.

ii. ln case of postal Assistant / Sorting Assistant, Inter-Circle Transfer underRule-38 shall not be considered aftler issue oi'noiin"u,ion for examinationto be conducted by the Department fo, ,u"ancy oiu particular recruitmentyear. However, Intra_Circle Transfer under'Rule_3g will be allowedagainst the vacancy earmarked for nfling ,p--tt rougt, examinationconducted by Department even after issue of n"otification as it wi, not arterthe total vacancy ofthe Circle.

iii. In case of Inspector post-s, lnter_Circle Transfer under Rule_3g shall not beconsidered after issue of notification f", .r".ir"ti"" to be.conducted bythe Department for vacancy ofa particuta. reciuiiir"-ni y"u..

iv. ln case of postal Assistant / Sorting Assistant / Stenographer / InspectorPosts, Inter_Circle Transfer rna", ftrle_:A ;all i"e attowed against thevacancy earmarked for Direct Recruitment through SSC, u. it *iii rot utt".the total vacancy at all_lndia level.



Final vacancy figure as on the last day of the recruitment year shall be reported toDirectorate by l5rh January ofnext year, as a final vacancy position which will notundergo any further change.

J Aforesaid procedure shall be repeated for each recruitment year.

2 Letter no. X- l216/2021-SpN-t I(2) dated 31.12.2021 is modified to the extentmentioned above.

Yours faithfully,

0
(Muthuraman

Assistant Director Ceneral (SpN)

o5

Copy to:-

I ll.lPs / PSO to Secretary (posts) / Director General postal Services
2. PPS/ PS to Members, postal Services Board / Addl. DG(Coordination)
3. Additional Secretary & Financial Adviser, Department ofposts
4. Sr. DDG(Vigilance) & CVO / Sr. DDG (pAFj
5. Secretary, Postal Services Board/ All Deputy Directors General
6. PE-I / PE-tl / SpN-l / DE section, Dak Bhawan
7. All recognized Federations / Unions / Associations of Department ofposts
8. Portal Upload rem, CEpr for uproading the order on the India post website.
9. Office copy / Guard file


