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Sub'- online focility to Nodol office to copture the detoils exercised by Subscriber
under Form I & ll (CCS rules Morch,2OZl)

Thrs has reference to Gazette notification (cG-DL-E Ji03202l
,l'.r'-lilb) rssued. by Departnrent of Pension and pensioners Welfareilelerrirrq to point no. 1O it is stated that every Governnrent servanl
covered under tlre National Pension System shall (at the time of lorningGovernment service) exercise an option in Fornr l for availrng benefitsunder the National Pension systenr or under the Centraj civil servrce(Pcrrsron) Rules, lgl2 or the Cerrtral Civil Service (Extraorcjinary pensron)
ir'r:r's i93q rrr ttre evetrt of his death or boarding out on accou6t of
't '''tlllLlrlletll ot-rettretttent on invalidatron. Government serva.ts, who are
'ii:eacly ttl Governnlent service and are covered by the Natronal pcr.rsroit
SysIerl, shall also exerctse such optron as soon as possible after tl-re
notrficatron of these rules

The option shall be exercised to the Head of office who will accept
tl-re sarle after verifying all the facts submitted therein and pJace rt i6 the
:j:'r'Vice book A copy of the option shall be forwarded by tl-re Head of Olfjce
io Lhc Cet,tral Recordkeeping Agency throurgh the Drawing and Disbr-rrsiirq
Oflicer and the Pay and Accounts Officer for their record. The pay a1c1
Accottr-tts Officer shall also make suitable entry in the online systenr
Lrrcircatirig ine details regarding the optron exercised by the Goverpnrent
(,tl'l;Gilt

Ivery Govertlnletlt servant shail, along wrth the option in Forpr 1,
also subnrit details of family in Form 2 to the Head of Office lf rire
Governrnetlt servant has no family, he shall furnish the details rn Forrl 2 as
!;oon as he acqLlrres a family. The Governnrent servant shall conrnrunlcate
lo the Head of Office any subsequent change in the size of his fan-rily,
irrcrr-rdir-rg the fact of marriage of his child.

ln view of above protean-cRA has enabled the online
functionality to capture the option exercised by Subscriber under
Form I & ll in PAO office login,

Tirc offices are req.rired to infornt to ali Lhe uncjerlying Suilscirr)i,,;i

,',lro 0rrrccl after 2004 and are covereci under NP5, to mandatorilv fill the
lcrlrrirelrj cleiaris ln Fornr l& ll and subrnrt the request lo Office in physical.



Orr receipt of physical request (Fornr l& ll) from Subscribers, Office is

requireci to loqin to CRA systenr (cra-nsdl.com) and captured the detarls

oplr11e apd sr-rbmit the request. Kindly refer the detail steps below for

.,: i)rrrr.,>rort of Forrll I& ll orlline

Steps to capture the details online by nodal office:

I JAO Usci ts requrred Lo Logrn to CRA website (cra-nsdl.cot-t-t) usrnq logrtr

l ir..clrtilIi.ll

2 plr-.;.rsr-'selcct the option ccs 2O2]: Forr't-t i and FOrn) ll sr-rbmissiotr r-tncJer nlerrt-l

User Maintenance,

3 till all the rnanclatoty details utlder Form lar-rd select anyone optron frorll below

a)Benehts uncler- ccs (perrsion) Rules, 1912 or CC5 (Extraordrnary Perrslotr)

R.rlt-'s I939

Or

D)Berrcfrts utrclcr Natiorral Pension System(NPS)

4 provicle Fanrily detarls r-rnder Form ll. office lrave option to Add FarTlily t'tret.llbe'r tf

lrrcte ts lnore Lharr one nominee.

5 Of-hce ts reclr.rtrecl to upload the copy of Fornr l& ll and supporting doculretrts

i):(--\"/ (1c(l lly SLlbScriber

i, ( Icr otr cleclar-atiot-r and subt-t-rrt the requcst'

/ Aitcr successful sLrbnrission of recluest by offrce, click on downloacl opIrotr to

ii(rn(-'rale tlcil lor oificc record

lt: i,, '(,(lgp:t[(](i that r-rcecif ul aCLiOn rlray be taken aCcOrdrnqly

GC (Fur'd Cell)
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Crr recerpt of phy,stcat request
required to login to CRA system
or-rline and submit the request.
sirf)ilrrssior-r of Form I & ll online.

(Fornr I & ll) fronr Subscribers, Office js

(cra-nsdl.com) and captured the details
Kindly refer the detail steps below for

steps to capture the detairs onrine by nodar office:

l PAo User is required to Login to cRA website (cra-nsdr.com) using rogrn
credential

2 Please select the option ccs 2021: Form I and Form ll submission under menu
User Maintenance.

3 Fill all the mandatory details under Form I and select anyone option from below

a)Ber-refits under CCS (Pension) Rules, 1972 or CCS (Extraordinary pensron)
RLrles, 1939

Or

b)Benefits under National pension System(NpS)

4 Provide Family details under Form ll. office have optron to Add
there is more than one nominee.

5 Office is required to upload the copy of Form l& ll and supporting docunrerrts
;;rovided by Subscriber.

(r Clrck on declaration and submit the request.

7 After successful subrnission of request by office, click on download option to
qenerate pdf for office record.

It rs rccluested that needful action may be taken accordingly
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