TA-3—102I1/’2021—TA-IIUCS—SO(}MBL%
Ministry of Finance
Department of Expenditure
Controller General of Accounts
Mahalekha Niyantrak Bhawan
)2* Block, GPO Complex, INA
New Delhi — 110022.

Subject: Online NPS Subscriber Registration Module for PRAN generation
(NPS - SRM) for NPS employees - roll out on Pilot Basis-reg.

Office Memorandum

A reference is invited to PFMS Division, CGA’s OM No. 1-84001/1/2020-1TD-CGA
dated 12.10.2021 and OM no. I~8400lf1f2020-i’1‘D~CGAf224—29 dated 24.11.2021
regarding the subject cited above.

2 On-line NPS Subscriber Registration Module for generation of PRAN for employees
covercd by NPS has been deployed by GIFMIS on PEMS. The NPS-SRM Module 15
available in PFMS home page (Menu-National pension System-PRAN Registration).

3 Presently the module will be deployed for pilot run in the selected
Ministries/Departments as per enclosed list. A User Manual prepared by GIFMIS is also
enclosed for reference. GIFMIS will provide hand holding for this application of new
module.

4. Any further clarification/query, in this regard, may please be taken up with GIFMIS
vertical of this office through EIS Helpdesk (pfms-cis@gov.in} .

Ky
Encl: As above 7 \“&? e e
ig}) s - \fv‘g 1/
. \I&\{J\
(Parul Gupta)

Dy. Contreller General of Accounts

Te

All Pr. CCAs/CCAs/CAs (IC) of the Ministries/ Deptts. concerned.
Copy to: Sr. A, O. (ITD) for uploading this OM in CGA’s website please.
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22063/2022/MD-C&@MN Annexure -A
List of Controller and PAO for pilot run of Subscriber Registration Module
S.No|Controller Code & Description PAO Code & Description
1 1013 - EXPENDITURE 008391 - Public financial Management System, New Delhi
2 013 - EXPENDITURE 016001 - PAO, O/O CGA, M/O Finance, D/O Exp.
3 013 - EXPENDITURE 016100 - PAO, INGAF, New Delhi.
4 1032 - INFORMATION TECHNOLOGY | 033195 - PAO, NIC, New Delhi.
5 1035 -CBEC 050005 - PAO, CEX IV, Thane, Mumbai
6 |035-CBEC 050090 - PAO, CUSTOMS (PREV.), MUMBAI
7 1035-CBEC 050240 - PAO, CUSTOMS, AMRITSAR
8 035-CBEC 050672 - PAO Hg. (CBEC), New Delhi
9 |[035-CBEC 050725 - PAO(Collectorate of C&CE), Ahmedabad
10 |035-CBEC 050812 - PAO(Collec. of Central Excise),Allahabad
11 |035-CBEC 050896 - PAO(Collec. of Central Excise),Bangalore
12 |035- CBEC 050982 - PAO(Central Excise Collectorate), VADODRA
13 |035-CBEC 051151 - PAO(Collec. of Central Excise-l),Mumbai
14 |035- CBEC 051237 - PAO(Collec.of Central Excise-l),Kolkata
15 |035- CBEC 051493 - PAO(Collec. of Central Excise),New Delhi
16 |035- CBEC 051743 - PAO(Collec. of Central Excise),Hyderabad
17 |035- CBEC 052000 - PAO(Collec. of Central Excise), Kanpur
18 |035- CBEC 052084 - PAO(Collec. of Central Excise),Chennai
19 |035- CBEC 052598 - PAO(Collectorate of Customs), Mumbai
20 (035-CBEC 052679 - PAO(Collec.of Central Excisell),Kolkata
21 |035-CBEC 052775 - PAO(Collectorate of Customs), Kolkata
22 (035 -CBEC 052930 - PAO(Collectorate of customs), Chennai
23 |035-CBEC 053161 - PAO(Dirc.of Inspc. & Audit, C&CE),N.Delhi
24 (035 -CBEC 053245 - PAO(Dirc.of Stat. & Intll.,C&CE),N.Delhi
25 (035 -CBEC 053755 - PAO(Collec. of Central Excise-Il),Mumbai
26 [035-CBEC 053844 - PAO(Collectorate of C&CE), Merrut
27 (035 - CBEC 054263 - PAO(Collec.of Central Excise-Ill),Mumbai
28 |035-CBEC 054700 - PAO (Commissionerate of Customs) New Dehi
29 |035-CBEC 054725 - PAO,CEX & Customs, NOIDA
30 |035-CBEC 054775 - PAO,CEX & Customs,Rohtak
31 |035-CBEC 054800 - PAO,CEX & Customs,Ghaziabad
32 (035 -CBEC 054851 - PAO CEX KOLKATA-III
33 |035-CBEC 054926 - PAO CBEC, TRIVANDRUM
34 (035 -CBEC 054951 - PAO C.EX IV, KOLKATA
35 |035-CBEC 055005 - PAO, CEX & Customs CHANDIGARH
36 (036 - CBDT 004168 - ZAO, CBDT, Chandigarh
37 |036 - CBDT 004178 - ZAO, CBDT, Trivandrum
38 (036 - CBDT 004180 - ZAO, CBDT, Nasik
39 |036-CBDT 004183 - ZAO, CBDT, Baroda
40 |036 - CBDT 004188 - ZAO, CBDT, Guwahati
41 |036 - CBDT 004190 - ZAO, CBDT, Ranchi
42 1036 - CBDT 055542 - ZAO(CBDT), Bangalore
43 |036 - CBDT 055623 - ZAO(CBDT), Patna
44 1036 - CBDT 055703 - ZAO(CBDT), Bhopal
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BIWDI@EEMoller Code & Description PAO Code & Description
45 |036-CBDT 055862 - ZAO(CBDT), Nagpur
46 |036 - CBDT 055940 - ZAO(CBDT), Kanpur
47 1036 - CBDT 056017 - ZAO(CBDT), Ahmedabad
48 1036 - CBDT 056099 - ZAO(CBDT), Jaipur
49 1036 - CBDT 056180 - ZAO(CBDT), Bhubaneswar
50 |036 - CBDT 056260 - ZAO(CBDT), Lucknow
51 |036 - CBDT 056418 - ZAO(CBDT), Amritsar
52 1036 - CBDT 056496 - ZAO(CBDT), Meerut
53 1036 - CBDT 056576 - ZAO(CBDT), Hyderabad
54 |036 - CBDT 056892 - ZAO(CBDT), Rohtak (Haryana)
55 1036 - CBDT 056971 - ZAO(CBDT), Kolkata
56 |036 - CBDT 057050 - ZAO(CBDT), Mumbai
57 (036 - CBDT 057127 - ZAO(CBDT), Chennai
58 1036 - CBDT 057288 - ZAO(CBDT), New Delhi
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NPS Subscriber Registration Module

for
Online PRAN Generation

User Manual

© O/o Controller General of Accounts

April 2022

Version No: 1.1

h¥tps://Twitfer.com/govtstaff h¥tps://www.govistaff.com h¥tps://www.facebook.com/govistaffnews



71

PEMS

158

7012/2022/TA-CGA

Purpose of the document

The aim of this document is to present a detailed guide to the step-by-step procedure to be performed to
automate the process/work related to NPS subscriber online registration for obtaining the Permanent
Retirement Account Number (PRAN) for the newly recruited employees of the Central Government of India.

Intended Audience

e Employees of the Central Government of India
e DDO Maker

e DDO Checker

e PAO/ CDDO (Admin)

List of Abbreviations

Abbreviation Expansion

CGA Controller General of Accounts

CCA Chief Controller of Accounts

DDO Drawing & Disbursing Officer

PAO Pay and Accounts Officer

NCDDO Non-Cheque Drawing & Disbursing Officer
CDbDO Cheque Drawing & Disbursing Officer
DH Dealing Hand

CRA Central Recordkeeping Agency

NSDL National Securities Depository Limited
NPS National Pension System

PFMS Public Financial Management System
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Vi.

Vii.

1. Introduction

NPS is a contributory pension system where contributions from subscriber’s salaries @10% (Employee
Contribution) along with matching Government Contribution @14% (w.e.f 01.04.2019) from their respective
government employers or such other percentage as may be notified from time to time, are collected in the
pension account of the NPS employee. NPS is mandatory for all the employees who join services of Central
Government (except Armed Forces) and Central Autonomous Bodies on or after 1st January 2004 subject to
other conditions.

PRAN (Permanent Retirement Account Number) is the unique and portable number provided to each subscriber
under NPS and remains with them throughout. On successful registration, PRAN is allotted to the subscriber.

2. Stakeholders

Employee ii. DDO Maker iii. DDO Checker iv. PAO v. CDDO (Admin) vi. CRA-NSDL

. Process of PRAN Registration

The process of NPS registration starts after creation of employee data by DDO in EIS.

The EIS master-data is created in DDO and an alert regarding the User ID & a default password is sent
to the newly recruited employee of the Central Government as soon as they join.
NOTE: In case the employee login details are not available, they need to connect with the respective
DDO and share the PAN No, Govt. Email ID, and mobile number to get the necessary updation done
in EIS.

The Employee shall log in to the PFMS, enters the NPS module, and fill the NPS Subscriber Registration

Form for PRAN generation.

NOTE: In the form, some of the fields are auto-captured from EIS Data and are non-editable for the

user while other fields are to be filled by the employee.

The duly filled-in form is submitted to DDO Maker.

The DDO Maker verifies the request and forwards it to DDO Checker.

The DDO Checker cross-validates the request and forwards it to concerned PAO or CDDO (Admin), as

the case may be

a. In case of Non-Cheque Drawing DDO (NCDDO-I), the DDO Checker will forward it to Pay & Accounts
Officer (PAQ Level).

b. In case of Non-Cheque Drawing DDO (NCDDO-II) attached to CDDO, DDO Checker will forward it
to CDDO (DDO Admin — in PFMS). The DDO Checker of CDDO (working as DDO) will also forward
the details to CDDO (DDO Admin) for its employees.

PAO/CDDO (Admin) after necessary checks, submits the request to CRA-NSDL for PRAN generation.

A PRAN from PRAN repository is assigned to the employee immediately on submission of the form

and saved in the system. This data will be then sent to CRA-NSDL for activation of PRAN in batch files.

On receipt of batch files from EIS Server, CRA-NSDL checks and validates the data and activate the

PRAN assigned to the employee and inform all stakeholders. However, in case of discrepancy in data,

CRA-NSDL will intimate about the discrepancies to the stakeholder.

Page | 1
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4. Process flow for Subscriber Registration Module (SRM)
Start
Mandatory Employee details
X PAN, Govt. Email ID & Mobile
[New Employee joins]
Y
EIS Employee Master Data created in EIS by DDO /
and SMS alert sent to employee indicating Login EIS Server (
details for completion of NPS Registration Form \ - \
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5. PRAN Registration and PRAN Generation Screen Flow
A. Employee Login

Online PRAN registration is available only for those employees whose country of birth is India. In case
the country of birth is other than India PRAN registration is to be done offline (manually).

1. Launch the URL ‘https://pfms.nic.in’ in the browser.
2. Click ‘Login’.
1

B pims.nicin/NewDefsultHomeaspx

¥ Public Financial Management System - PFMS
0/0 Controller General of Accounts, Ministry of Finance

Azadik,

Amrit Mahotsay

(NG THE
NATIONAL
ANTHEM

Todays Transactions FY 2021 - 22 Transactions Know your Payments Get L
Count: 54,477 alres

Count: 96,00,56,970
Amount (Crores) 20 3,860,967 Track NSP Payments

PEFMS Home Page

3. The current financial year will be selected by default.
a. Enter the credentials to login into the PFMS Portal.

Public Financial Management System - PFMS
0O/e Cantroller General of Accounts, Ministry of Finance Login ‘@

——1

« Fargot Peasuisrd?

» Acthte Lses

* Hagister Agsr

+ Maw User Registration Farm

T Benafciary Mgrit Cliecks

« Reglster Treasury Users

H
=
=
-

T
v
N
-
oA
=

PFMS Login Page

Page | 3
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4. On the PFMS homepage, click ‘National Pension System—> PRAN Registration’ to launch the
NPS “PRAN Registration” homepage.

> |[Public Financial Management System-PFMS e Armercet m
@3 0l/n Contraller Genaral of Aceounts, Ministry of Finance i Firancal Year 2n21-d022
_— 10:29:33 AM
Mo

|

TA Claim

Pationsl Pnzion sysiem

Employee Info. System | L

: momary. of Agandy accarding to status and byoa. Tafind out what 2 aarficular status means, ks your mouse aver e sstas name. T find the
detals of Agarcy it n riatus, Chck £A the comesponding statur.

Agency Bank Account Validation Status

Subscriber Home Page

5. On the NPS home page, subscriber is prompted to confirm if he / she already has been
allotted a PRAN no. earlier.

e i ; I Amarjest
BATIONA FEHSTEN NPS Subscriber Registration Form | 2 Amarjeet | ea
SYSTEM — Multi Tasking Staff
PRAN Detafls
Imstruichion List

Meie - Fieids marked wih * ane mancatary

PRAN Details

Dio you akeady hiave 3 PRAN nomber 7

NPS Home Page

6. Case I: On clicking “Yes”
a. The subscriber will furnish the PRAN No. and upload a copy of the PRAN Card.
b. On Submit, the request will be forwarded to DDO Maker for verification.

HATIGRALRENSION NPS Subscriber Registration Form
SYSTEM

PRAN Details
Mnie - Fields marked with * are mandatony

PRAN Details

Doyou already have a PRAN number 2

PRAN No. *
a e
Up ETRAN Ugload File | Mo file chosan

1

Nete :- Documant should be in "jpeg or *Jpg fermat.Size of the should be 4 KB to 50 KB.

Existing PRAN Details Page

Page | 4
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form.
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7. Case II: On clicking “No”, subscriber will be redirected to the NPS Subscriber Registration

e On the homepage of NPS Subscriber Registration form,
a) The left navigation pane lists the section-wise details to be filled.
b) The instructions for filling the form are provided. The same can again be viewed
through the ‘Instruction List’ button.
NOTE:

The relevant section is highlighted in the instruction list that the subscriber is
currently on.

On all the pages, mandatory fields are marked with asterisk (*), subscriber will
not be able to proceed further without providing information for such fields.

c) The ‘Exit’ button log outs the subscriber from the NPS Subscriber Registration form
page and takes back to the PFMS homepage.
d) Click ‘Next’ to fill the details in the form.

NPS Subscriber Registrafion Form

(=]

Subscriber Registration Form: Home Page

It may be noted that, the details filled in the form, if not completed or completed but not
submitted, shall be available even if the user has logged out. Provided the user shall select
“NO” for confirmation message “Do you already have a PRAN?”, prompted at the time of
subsequent login. If the user selects “Yes” in confirmation message, all the details earlier filled

Page | 5
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Peraonal Deiallz

{Gantact Detais

Olher & Bank Detads

Peiigion Fund and
Investment Optians

Hominafion Detaits

Dovomment Uplead

Phate-Signature Upioad

Fimal Snubmesan

in by the user will be lost/deleted.
e Personal Details: The first section in the form is “Personal Details’ that is further divided into three
sub-sections— Personal Details, Proof Of Identity Details and Family Details.
o Personal Details:

o Some of the fields are pre-populated and non-editable. The data is being fetched
from EIS records.

o Verify the pre-filled information and in case of any discrepancy contact DDO.

o After filling and verifying the details, click the Save & Next button to save the
details and proceed to ‘Proof of Identity Details’ page.

NOTE:

e The option to fill the Middle and Last name in Hindi will be available only if
the middle or last name in English is provided in EIS.

e Use google translator link, provided below the field, to translate the name
in Hindi.

¢ Inthe Statement of Transaction Language filed, the subscriber is required to
select the language in which they want to receive the transaction
statement/Annual Statement from CRA-NSDL.

ole - Fields marked with * ar= mandatary for repetration

Pomonal Diriais Proof of |dentily Detais Family Detads

I wonld ke my PRAN to be ¥es o PlaceiCity OF Birth*
pelnsed in Hindi®
Couniry {1 Birm’*
Title® = I v
e -
(I your Birth Country s nat India, plesse fill PRAN form
. N aMMing}
i fame Suahmitd
Residential Status®
= ek v
Mitsle Nams o
Statemont Of Transaction i o
~ Silact Stalamant Of Trangazlion Languaga v
Last Name Lamgusis B0
Emgloyee Code® SEU0ITFEI008 - (il hi
Date Of Birth™ 15maeay ot B Salact Kaillai Staus -
Mabilar 53000597
EmailiD*

sstirmite codburyEigmat
Telephone{Resstence No.)
{Telephone No. should ba in the formaty - 5TD code-
L.andline Mumber or §1-Mobilz Number.}
Telepnane|Gifice No.|

{Talephone No. shaukd ba In tha Tormate 94- STD code:
Landline Numher ar 94-Mobile Mumber |

Fax Number.

Save A Mext

Personal Details Section: Personal Details Page

Page | 6
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©)

@)
@)
@)

e Proof Of Identity Details:

The PAN details of the subscriber will be pre-populated.

Upload a document evidencing orphan, in case ‘Yes’ is selected for Orphan field.
Click the Save & Next button to proceed to the next page, i.e., Family Details.
Click the Back button to go back to the previous page, i.e., Personal Details.

Subscriber Personal Details

Peisonal Delails Proof of Identity Details Family Details
-

MNote: For identity and date of birth proof, PAN is being considered.

PAN® AMMPCA855W

Identity Proof*

PAN CGARD -
Date Of Birth Proot® FAN CARD o
Orphan® C¥es ®iNo

Save & Next Back

o

@)
@)
@)

NOTE:

Personal Details Page: Proof Of Identity Details

e Family Details:

Select the name of the parent to be printed on PRAN.

Furnish the father and mother name.

Click the Save & Next button to save the data of the Personal Details section.

Click “OK” on the confirmation popup to proceed to the next section, i.e., Contact Details
or click “Cancel” to stay on the Family Details page.

Clicking ‘Back’ button will take the subscriber to ‘Proof Of Identity’ page.

Name of the father/mother needs to be entered in Hindi in case the subscriber has
selected the option to print PRAN in Hindi on the ‘Personal Details’ page.
(Note that in the case of an orphan, father’s /mother’s name is not applicable.)

Subscriber Personal Details

Personal Detaits Proof of ldentity Details Family Dotads.

-

Subscribers Maiden Name

Parent's Name to be Printed on PRAN Card® (FATHER MOTHER
Fethers Teiw: Select Father's Title v e Tifie Eelect Mother's Tife bl
Fathar's First Name™ he ik Muother's First Name®
Father's Middle Name r Na Mother's Middle Name
Father's Last Name . A— Mother's Last Name
—_—
[ Save & Nexl | . Back |

Personal Details Section: Family Details Page

Page | 7
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tab.

Pommona Detads
Cantact Detals.
Ofhar & Bank Details

Pension Fund and
Fweaimint Opllions

Homannbon Oefain

Document Ugsoad

FhataSignanune Uplood

Fimal Subsmissis

e Contact Details Section: In this section,
o Provide the FATCA details.
o Certify the FATCA declaration.
o Furnish the correspondence address.
o Click ‘Save & Next’ button to save the details and proceed to ‘Permanent Address Details

’

Mate - Figids marked wilh * 318 mandaiosy T tegislaion

Foreign Account Tax Compliance Act (FATCA) details

Us PERSON Yes & Mo

Country Of Tax Address Of Tax TIN Nurmber Issang Tax Identheation FATCA Zip

Residency® Residency” Country* Haimbsar® Vakiity FATCA Stata® FATCA City* Coda*
|dn vl [eme | [z vl B Enityr FATGA Stath i € Enlus Tifs G0t n I
L | eertity that:

3| Ih=had e my rsepansibiity 10 ecucats mygail and to comply at il tires wilh ol relevant we relaking 1o regarting under saclion 23584 of he Act read wil the Aulea 1147 16 114H of the Income ta Rule=. 1952 hereunder and Mg
it in e Foem isin with the aforssaa niles

)tk infarmation providod oy me in The Fom, it supporting Anpeiires 33 well 32 n the docurontarny oyldonce am. to the best of my knowledgs and bele!, rug: comost and complets and Mat | have not withtaid sny mataral
informakan thal may afiact the ass=ssmenbicalegonzation of bse accourd as a R=porlable account e otherwse

) | parmit! guinoris: e NPS Trost 1o collect stors, communicale and arocess information Fesating bo the Accqent and 2 fransachons fere. oy e PS Trust and any.of NP5 miemaediaries whersver siuater mcucng shaing
| ranafer and disciosdie between them nd W fhe sulhoiiies in and / or outside India of sny canfidential information for compiiance with any lew of regulation whelher domestic of foreign

A} | undertake the responshilty b declare and disciase safnin 10 dags from the date of change any changes that may fake place in the infirmabon grovies = fe Farm, its supporing Annesures as wel a5 in fhe docamentary svidence
provided by me of if any cedificalion becomes incamest and 10 provide Trash seif ceriication atang with dotumenlary svidencs.

=) alsa sgres Miak in case of my Tl ko daclose any malensl fact knawi 1o me. fiow ar in filire e NPS Trisd may report fo'any regulstol and /o arry sulaily designate by lhe Govemment of IndisiGOV) | REA | IR0 PPRDA far
i furness or {3z Ny alhar cion 2 may be deamel approorate by 1ha NPS TrustIf the dafciancy |8 ot femedied iy me walin the spultes penod

T | hereby accept and acknoviedge Bial the NPS Tiust stiall have the oghl and sulhoity tu cary oul invesligations Bom the informalion axsilabls n public domain for canfirming e miomation provaded by me tu he KPS Tust
91| aisa agres to furnisk: such mfarmafion andjor documents 3y the MPE Trust may requirs From tme to bme an account of any change in lav eithar in India. or abeoad in e subject matt=r herem

| Bl Lamall indemndty NES: Trust for any |osa that may anse fo the 45 Trust on account of provdng mncomed or incompéets mtomanan

Austiress Type* T ——— % FlalRoomDoorBlack Mo.” i Ciadivian i e T
Landmark® i Premises /Building Village" = ==

Roadi StreetLane o Area/LocalityTakika - i

Pin Code * Gty Tawn/ eatrict "

Country el v SeaeAl T Set StEteRlT -

Carespondence Address
Proof *

- Seledd Addiess Pioo! w

Contact Details Section: FATACA and Correspondence Address Page
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@)

MATIONAL

Perzonal Detaks.
Contoct Dalallg
Other & Bank Delads.

Fengion Find and
Investmant Dptions

Homination Detaits
Document Uplosd
Phaolo-Signatere Upload

Final Sutmizsion

Note:

In the Permanent Address Details tab, subscriber can either select the same address
as that of correspondence or can provide a different address as well. The ‘Back’ button
will take the subscriber to the ‘Correspondence Address Details’ tab.

NPS Subscriber Registration Form A Sushmila Bairagi  Lepoe
Post Graduation - I

Im=Bructson List

Hote = Figlds marked with * are mandatory for registraton

Forelgn Account Tax Compliance Act (FATCA) details

US PERSON * Yos # No

| Country Of Tan Aridreas OF Tax TIN Numbes Essuing Tax ldenification FATCA Tip
Resency” Residency™ Country* Number® Validity FATCA Stnte* FATCA City! Code*

| [ v}

| [ V] [EmEmE I} e errcastas | | enmccay ERE | * |

1 arity that

a) Tt shall be ity responsiifity fo educate mysedl and 1o compy af ol Smes will all selecart bevs efafing 1o reporfng under sechion 28585 of e Act read willh he Rules 1147 15 114H of the Tncome tax Rufes: 1952 erunder and fhe
infarmation provide in Se Fonm s in actordance wil e fresad les

) the mfarmation provided by me i fha Form, its supparfing Annexures 25 well a5 m the documentary evidence are. to the best of my knowledge and betef true, correct and complete and that | have not withheld any matarial
infarmation that may affect the assessment/caiegorization of fhe account 23 a Reportable account or olfcrvse

£} | parmit’ authiorise the NPS Trust fo callect, store. communicate and process imformaticn relating to e Account and allfransachons fhersin, &y the NFS Trust and any of §PS inlsrmedianes whirever siualed incioding sharing
frangfar and giscicsure betveen iham and to the authonties In and f of culside India of any confidential nformaton for compiiance Wilh any law or Teguiatan wnethar domests or foraign

d} | Lnderiake he responaibity to daciare and dizcloze wilhirs 30 days Mo the date of changs. any changes thal may taka place In te intormation provided in e Form. #3-supporing Annexures as wel as In Ine documentary evidence
provided by me or if any cenlificaon becomes incomect and fo provits fresh sedl-canicalion Fong wilh docomentary suidence,

&) | a0 agree hal in tase of my falure o disclose any malenal facl knavin b me. now of In fulure. e NPS Trus! may report Lo any rgulstor and /o any sulharily sesignated By Ihe Govarnment of India{S01) | RB1 RO PFRDA for
= puipass or lake any other ation 45 may be desined appopiiats by he NPS Trustif fhe deficiency & nol iemedied by me wilhin e sfadlstsd gerid

)| her=tiy sccept and acknovdedge thal the NES Trust shal havs the nghi and aulhonty fo camy out investigahons from the nformabion avaiable in public domain for confrming the infarmabon provided by me o the HFS Trst

o) | ei=n agres fo furrash such infomiSion and/or documents 35 e NPS Trush may requine from fime fo fime an-acoount of any change in law efiherin India or abroad in the subject matter hersin
b | shll ind=miiidy NPS Trust far any [oss thad may arise ba the NPS Trust an accoun of prayviding incarrsed ar incomplets inforinafion

Conespandence Address Delails Permanent Address Detads

Same as Correspondence Addrass

Address Type* ot A T - = FlsyRoomiTootBlock No.*

Lanamark * it Premizes/fuildingVillage” Eriies PremsenBiilh

Aoadi5iresiang Exter ReatiSteeilang AreaitocalityTalka

FinCote * ik i Cote CityTawn/Diatrict *

Roupty Incin - Statenl. . * — Sélect Sl T — v

g et ok A Select Address Froot - v

Contact Details Section: Permanent Address Details Page

The subscriber is required to submit the supporting Documents for Correspondence Address
Proof and Permanent Address Proof a to the concerned DDO with a printed copy of Subscriber
Registration Form.
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e Other Details & Bank Details Section:

o Other Details: Provide information regarding the occupation, education and income
range details and if they are politically exposed.
NOTE: A politically exposed person is one who is or has been entrusted with
prominent public functions in a foreign country, for example, heads of state or of the
government, senior politicians, senior government, judicial or military officials, senior
executives of state-owned corporations, important political party officials.

Click ‘Save and Next’ to proceed to ‘Bank Details’ tab.

Termonal Dosals

Gantact Defais

Gither & Bank Details

Ofhes Dedaite-  Bank Dotalls

Fension Famd and
inwestmont Dpbons

Guvstms (i Enplyie ~

Mamsnation Drkais

S Inzome Bangeifer Anmum)

Is Pusitically Exposst Parson *
Fhate Signatuns Lpioad i Exe -

Ly e Relative af Politically Expos=d Person® Peically Exposas Messon =

Other and Bank Detail Section: Other Details Page

e Bank Details Section:
o Provide bank details; savings or current.

o Select either the bank details provided in the EIS salary module or a different bank

account.

o Click ‘Save and Next’ to save the details and proceed to ‘Pension Fund and

Investment Options’ section.

NOTE: The subscriber has to furnish the correct PIN code and state details in case the

bank details are fetched from EIS and are not available.

Ansdraction List
Pt - Fleete marksd with * are mandatory B regstaton
Oftvex Detasis. LI-iA[asi;
Barnk Accourt Typo * — Seinct Bank Account Typs — -
Bank IF5C Coda SeaTh Bank.
Bank Namg *
Branch Mame *
Branch Aduress *
Pin Cadle *
SiatelllT, * st Sl T ~
Bank AC Linksd To Asdhar * Yes | No
Other and Bank Detail Section: Bank Details Page
Page | 10
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Pension Fund and Investment Options Section: The section lists down the pension fund
scheme options and their corresponding percentage share along with the effective date. At
present the subscriber contributions will be allocated among these three Pension Funds—(i)
LIC Pension Fund Limited (ii) SBI Pension Funds Pvt. Limited (iii) UTI Retirement Solutions
Limited. Click the Next button to proceed to ‘Nomination Details’ section.

NATIONAL PENSION NPS Subscriber Reglstration Form | A Sushmita Bairzgl  Let
SYSTEM — linat Caragunon -

Pesuoiil Details.
nsETaTon | ST

Contact Detaty
I Pansion Fund and investment Options

Pension Fund Scheme Options. Investment Scheme Percentage Options { wet date "16/072067).
1 LIC Fermion Fund Limsed A
2. 5B Pension Funds Privale Limibsd B%
3 LTI Fnitrepent Sowsnes Limied 1%

Nedw: The selecian of Pendion Fund Scheiie ss per idaid sl reguiiament may be madi i1y sher this reglarstion oo he webeile wwsci ngeleed

Pension Fund and Investment Options Section

Nomination Details Section:

o Define the nominee(s).

o Subscriber can nominate a maximum of three nominees.

o Subscriber cannot fill the same nominee details more than once.

o The percentage share value for all the nominees must be an integer. Decimals/Fractional
values are not accepted.

The Sum of percentage share across all the nominees must be equal to 100.

o Click the Submit Nomination Details button to save the nominee record(s).

O

NATISNAL PENSION NPS Subscriber Registration Form | & Sushits Baivagl [Faet
SYSTEM — Poat Gracustion -1

s [ on |
Other & Bank Detsils |
Nate -~ Fisids runked with * == nl‘ualur, for regestration
Prnsion Fumd and.
Ivestment Ophons Relatorship® Sissct Fslaton - Nominee Address” | /Zame = Comespondence Address
| Same as Permanent Address
Mamrinbon Uetsts. COther
First Mame®
. FlatRoomiDoon Block No,”
Mrichie Name
PromésesBullng Vilagpe*
Photo-Signatine Upioad Vst S
= z AreafLocality Taluks
ek i Tsgarhinoe — Citect Maceibdingr -
Hond! Streetd ane
Date OF Birth{DOMBY YY)
Lancmark ™
Mamines Age*
Ciy*
Percentage. Share(%)*
Pin Code*
Coustry” s ~
Staeill,T." ik pee
Subert Mommee Detais
Nomination Details Section: Add Nominee Details Page
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o Click the Edit button to modify the entered nominee details (except edit of % of share, if
three nominee details have been captured, to change the % of share first delete the
effected nominee details and re-enter again with correct value of % of share).

Parsnnal Detally

Nomines Submitted Details
Pumgion Fund and

investment Ophons | Bido. * Womnines Nama Moniinge MajoriEcs Noaiines DOE Nomins Ralatan

Conlac! Detaks

Othed & Bank Details

Mominga Perzantage Shark(%| Momings Simrdan Manis

I Xox Majos 1EZ000 Momer ] m
Hnminatnn Detaia

|2 xn T Hine viize0ey Diughiles 10 ittt m m
Docament gl

I B2 N2 Majce 1022000 Fathee &0
Pherto-Sigmatm Upkoard

Showng | 1°3 of 3 anfries
Final Sulimizsion

Nomination Submitted Details Section

o Click the Update Nominee Details button to update the modified nominee details.

o Click the Cancel button to go to the Nominee Submitted Details section.

Persnnal Debsls

Gontac Detais

Other & Oank Detads

| toote — Fiskds markes wih * e mandafony ioe ragisitaon
Persion Fund 2nd

wvestment Opfioes Relationship* Mathor

Hominatinn Defats

First Hamne
Dot eiood Wididle Name
Photo-Sigraher: pioad T
Vinal Sunmssion MagorMngr® Maler
Date OF Birth{DDMMYYYY)* TR 200
Nominee Age” 21

Percentage Sharei¥)”

Inskucton List

= Huminee Address® TSaimy &8 Coltespondence Address
®5ame a8 Fermanent Addreas
Other
FratRoomiDosBiock o™ P
FramiseaBuliding/Villags* e
AreallooafinyTaluka
-
RondiStrectlane
Landmak® T
ity Town/Distric® NowDuh
Fin Cade* V0
Country” P -
Stalall T T -

Updato Naminee Delats Cancal

Nomination Details Section: Edit Nominee Details Page

o Click the Delete button to delete the entered nominee detail.

Porsnnal Detaiy

Conlact Defaks

Othed & Bank Dedails

Patngion Fumd and I
ikt Ot LTET Nomines Nama Mg MajosMEce

] X Wi
Hnminatinn Detais

12 IR ZXTIAY Mince

Docament Wk

XN 2 TN Miice
Pherto- St Upiad

Showng |13 af 3 aniries
Finnal Sulimission

Nomines Subwmitted Ustails

MNomines Relaton Kominea Parcentage Share|%) Momines Guardan Name
Dlauighilek 10 ittt m m
Fithie ]

Nomination Submitted Details Section

Page | 12

h¥tps://Twitter.com/govistaft

https://www.govistaff.com

https://www.facebook.com/govfstaffnews



71

PEMS

172

7012/2022/TA-CGA

On the confirmation box,
o Click the Yes button to delete the record.

o Click the NO button to go to the Nominee Submitted Details section.

| Confirmation

Are you sure you wani fo dejete the record?

[m‘m

Nomination Submitted Details Section: Delete Record

e Document Upload Section:
o Upload a copy of PAN card and Cancelled Cheque in jpg/jpeg formats.
o The size of these documents should be between 4 KB to 50 KB.
o Thumbnail of the uploaded document is shown after upload.
o Click the Save & Next button to save the details and proceed to ‘Photo-Signature
Upload'’ section.

NOTE: If Cheque is not available or Cheque is not pre-printed with Subscriber name, a
copy of bank passbook, bank statement, bank certificate or letter from bank mentioning
the Subscriber Name, Bank Name, Bank Account No. and IFS Code should be uploaded.

Persand Defals

Instruckon List
Contaci Detals Kot - Fiekds marked with * a2 mandatory foe ragistrafion
Document Upload

Pemsion Fund and Scanned PAN Card Scanned Cancelled Cheque
Imvesiment Opfors

Upload Filg ipload File
Maminaion Detals

bploas Fiz Mo fiz thosen. ‘ Ughozd Pl Mol chagse.
Dozument Uphoad
Pholo-Signahre Upload

. Save & et

Final Subimission ot « Dorument Shouf be i oeg *og fomat llw Soe of document s b Betwaan 4 E 10 30 B

Document Upload Section
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e Photo-Signature Upload Section:
o Upload passport size photo and a specimen copy of signature in jpg/jpeg formats.
o The size of these documents should be between 4 KB to 12 KB.
o Thumbnail of the uploaded document is shown after upload.
o Click the Save & Next button to save the details and proceed to ‘Final Submission’
section.

NOTE: If there is any mark on the photograph such that it hinders the clear visibility of
the face of the subscriber or there is a sign across the photograph the application might
not be accepted.

Mol - Fliwicks markest with * 2 manciaory fu ragistraton

Upload Photo & Signaturc

Upload e pioad Fiie

Save Sled

Node:- Document shodid be in *Jog format, ) fn ancther formal, please save i in ing farmat, Size of fife shool be bedwean 4MEB and 12KE.

Photo-Signature Upload Section

Final Submission Section:

1. Inthis link all details filled by the subscriber is shown. It may be crossed-checked again,
and in case of any change/updation required, may be done through clicking on
corresponding section in the registration form.

The user can download the registration form in PDF format for printing and submit it
to DDO Maker along with uploaded documents & Other Documents (proof for
addresses).

2. Accept the declaration.

Enter the place (name of the city of DDO or duty place).
4. Click the Generate OTP button to generate an OTP.
e On the confirmation alert
o Click Yes to generate OTP.
o Click No to stay off the ‘Final Submission’ section.
e QTP is sent to the registered Govt. Email ID.
e Enter the generated OTP in the Enter OTP here field.
5. Click the Submit button to forward the request to the DDO Maker.
NOTE: The OTP once generated is valid for 10 minutes. The subscriber can request
again for the same OTP after 3 minutes by clicking the Resend OTP button

w
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anal L
Gontact Detais
CHher &

Pession Fund and
Investmend Opfions

Nominafion Delais

Document Upload

Photo Signaturs U

Final Submizsian

Subscriber Registration Form Details

Dreasignation: Muli Taski

I?ownloa 1

=,
"
-

Tusniiwd Cnly Far Rsrons Puposs

HETROWAL PENZION wsralwi‘- U ICAIEER RECIETAATION R0RM 3
P ———— o ﬁ '
T W
Central Go, Statz Govt ]
o agary Central MD l:l
(bl = Shate Autoromous Body
Al Citzen Wode! |
P Lite GDS) [lcoporsesece L[| S0 N8|
T
Mesonal. Frsior Sy Tos
Deer St Wadam
ety et ot e WPS accnrt e nooaed 1y e 22 e e prinis gven e
Sryscabe miaaalry Faies P B b v Tt et DKM o beatd wh oo ke g grmios ot
ndracins )
HFE M, (ot sl S fhore bl bt 3 7S Lie Safsoten

1 PERSONALDETAILS - (Please ey in S Mo f rifne nsnufions|

Moo epieain = |
Frst Hamer* [ ]
lexe Hore

Lestorre

Supstriner Maten Name (Famy)

Father Nams*
(Fisfer & Mo of

[ |

Mohes Hame?
(Feter & Mo | o rstucions]

Faers o

Dl gritaln s

Chyallo

Couriry if B!

i Vb

Varki St

ot Alurw’

e 5t Mo | o mancions)

Fiesdersid Saan”

Gt i RS FE sy e

[ eciration by Subscriber
Decloration & Authodizafion by all subscribers

| hawe read and urdesstood th

urd urder NP5 | understand thiat | shall be iable for submission of any false or ch infnemsation or do iz, | further agres to i
merdment ereof 25 appeoved by PFRDA whether complete or parfiz without any new declarafion being furnished by me & shal be bound by fhe s and condifions

Declaration under the Prevention of Money Laundering Act, 2002

behalf has bean desm
Trogt hag fhe right &

| heszhy deciare thal the costribufion paid by maion m
uihorties | further agres fhat NP3

oihier governmerd a
Noide

4 i

Enter OTP here : Erter 07T

=

Final Submission Section
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the form

“date”.

e Status Screen (After submission of registration form): Once the form is submitted, the subscriber
can view the current status of the registration form through NPS homepage. Following are the
various examples of status shown at the subscriber end:

e Form is under process at XXX (where xxx is the role) level. This will be shown untill

is finally submitted to PAO level.

e Form is submitted to CRA-NSDL and provisional PRAN No. is NN...N.
e PRAN is generated successfully and PRAN No. is NN...N.
e Form is rejected by XXX (where XXX is role) level due to “reason for rejection” on

On clicking the Show Filled Form button, the subscriber can view the filled form. In case the
form gets rejected by the DDO Maker, the subscriber can edit and resubmit the form.

Emploves Registration Status

Form i under process 2t DD MAKER level

Page | 16
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B. DDO Maker Login

DDO Maker verifies the details filled in the form submitted by the subscriber and forwards it to the
DDO Checker or in case of any discrepancy, rejects the form to the subscriber for resubmission after
necessary correction.

1. Launch the URL ‘https://pfms.nic.in’ in the browser.
2. Click ‘Login’.

& prsnicin/NswDetzatthiom=aspy

Public Financial Management System - PFMS
O/o Controller General of Accounts, Mimstry of Finance

P

il

L\ ‘ N rl-,ﬂ i'n 5‘1 L'A\ av
SING THE
NATIONAL
ANTHEM

FY 2021 - 22 Transactions Know your Payments

BP9 rlo & 1l B B =

Count. 96
Amount (C. Track NSP Payments

PEFMS Home Page

3. The current financial year will be selected by default.
e Enter the login credentials.
e Click Log In to login into the PFMS account.

¥ Public Financial Management System - PFMS
O/o Controller General of Accounts, Ministry of Finance Login

» Foepot Passeond? Login

= Ragiste MIS F

» et Passyord By Unigus Agency Cdds

« Ruginte: State S DOC

PEMS Login Page
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4. On the PFMS homepage, click ‘National Pension System—> PRAN Registration’ to launch the
homepage of NPS Subscriber Registration form.

_
% | |Public Financial Management System-PFMS ik CHANAJAY MISHRA
P (hevr CPSM) Osar Typet akor
" g 3 " i Financial Year: 2021-2022 7 Q0020 QX

= 0/0 Controller Beneral of Accounts, Ministrey of Finance it s o

Hame
DHANANIAY MISHRA
Brfet - |
CAM Reports
My Account D] the oliowing tabie shaves the 2u ing to =t3tus and fype. 7o find cut what & particuler si3tus means. tka your mouss over the statua name. To fnd the
detais ol Agency 0 & stabus Ches L
Users D
Failad Transaction [
Sanctions I
Agency Bank Account Validation Status

Ermplayes Tnfa. Systern
Reparts
Mastors b
Duwnload XHLs fur «Office

DDO Maker Homepage

5. Onthe homepage, the following 3 options are available to a DDO Maker:
a. NPS Registration Form by Employee
b. Existing PRAN Employee
c. Subscriber PRAN Status

NATIONAL PENSION NPS Subscriber Registration Form (PO : 004710 000 - 204711 & DHANANJAY
SYSTEM MISHRA Exit

— DDOMaksr

NPS Regestralion Form by
Emgiloyes

Fiekl mamked with * are mancatory
Existing PRAN Employee

List of NP5 Subscriber Registration Form
Subscriber PRAN Stalus

Fnproye LT Select Emploves

DDO Maker NPS Homepage

a. NPS Registration Form by Employee: DDO Maker can view and verify the new PRAN

registration request of an employee., This screen is launched by default as and when DDO
Maker logs in.

1. From the Employee List dropdown, DDO Maker will select an employee.
2. Click GO to open the details.

HUAHICIAL FENSION NPS Subscriber Registration Form (PAC : 004710 DO : 204711 & DHANANJAY
SYSTEM MISHRA  Exit

— DOOMaker

NPS Reqistration Form by
Employee Instuchon List

Fissel marked wiin = S3re mansatory

Exislig PRAN Employee

List of NPS Subscriber Registration Form
Subscnber PRAN Stats
1 |Ml — Select Employes — - H

NPS Registration Form by Employee
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3.

tration Form by
Employee

Existing PRAN Empicyee

Subscriber PRAN Stalus

In the Employee Details tab,

o The details filled by the employee are displayed here and can also be
downloaded in a PDF.
Verify the details.
Click the NEXT button to go to the Declaration by Employer tab.
Alternatively, DDO Maker can traverse to the Declaration by Employer tab
by clicking on it.

L

Instiuction List

Freld marked with * are mandatory

List of NPS Subscriber Registration Form

Ry e S ki GJGEAT906E - Amarjest ~
pr—
Empioyee Details Declaration by Employer
—_—

e

‘Submitted Dniy For Azecrd Fumoss.

| Firied | et

NATIONAL PENSIONK 5YSTEM [NP5) — SUESCRSSER REGISTRATION FORM

(CRA) - WSDL Imted
Central Govi. State Govt, l:l
Phases Sobel yois Ealbgary Central Autonomous Body l:l
[ Plazss tick] 3 State Autonomous Dody D
All Citizen Model ]
NP5 Lite (GDS) [ |carporate seeter []
)

Matioral Passion Dyseem Trust

Doar5i Mazam

Dermby eguest that 2n IFS: 200U be HERREdin My HAME A2 per e pooulrs gheen Eelow

[ *nioses mandatany feids. Slazsa 11 ha form in Sngish and SLOCK iahars wih back ink pan. ek ganarsl gurdaines 2t
imstnastionz page)

AT Moreper Batierant Advizer Cota sna Sgoise Hame baids s nat s L e

1. PERSONAL DETAILS :  (Please refer fo Sr. 8o 1 of he isiructions)

Nams of Apgheant n i (EXE |
First Hame= |m |
Maide Neme | |
Lus Nama | I
Sibzcbar Maiden Name (7 &ny) | |
Father Nama® | |
(Refer Sc No. 1 of instoclions)

Matner Name* l.rmm ]

(Aefer S N §of instrectiona)

Fashers name wil be ponted on: BRAN cant. In case; moliier's meme to be prnted instead of faihers name:

R | 0T

Dala af St
ity ot Bime HENGELH

Country of B Py

Senger fAALE Slsinraity® DA
Mantal Stass e

Spoime Hamet

Cuenrriec Expugh TME-EIS akiny masil

Employee Details Tab

[Freder & Mo 1 of mstructions)

Fesantia) SiEius
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4. On the Declaration by Employer tab,

a) Accept the declaration.

b) Click the Forward to DDO Checker button to forward the request to DDO
Checker.
Reject the PRAN generation request of the employee in case of any
discrepancy by clicking the Reject button and providing the remarks for
rejection.
NOTE:

c)

In case of rejection, accepting the declaration is not required.
The rejected request is redirected to the employee.
d) Click the Back button to go to the Employee Details tab.

List of NPS Subsciiber Regististion Foon

Employes List® BIGPAID0EE - Amaraat

| SRS

Subscriber Registration Form Details

Name : Amarjest Dealgnation: Mult Tasking Statf

Uploaded Documants

Pan Carg” Cancelied Choque*

Phota® Signature”

Signature of
Subseriber

Oeclaation by Tmployer

Date Of Joining* 251102014
Date of Retirement* 30/04(2052
Emplgyes CodedD* A0041432001

Group Qf Employes®

Office* SECTION OFFICER. MIO RURAL DEVELOPMENT KRISHI BHAVAN NEW DELHI

Ministry* Pr AQ. Ministry of Rural Development

DTO/PAOC/CDDO/DTA/PTAO Registration Number® 2001985 =
Banic Pay* 22100

Pay Scale” 1800.0-66900

Login Id of Authadsed Person®™ Login id of Authorised Person™

Designation of Authorised Parson® Dexignation of Authorised Person®

Name of DDO* Name of PAQCDDO{AdmnY*

FONm: FOrWaned 16 BAGIC DDO (AGmT) on® FOImM FOrWAIGED 10 NSOL 0Nt

i cortified that the delain In this

81 Amaciost is smployed with Us, including the Addreas and smployment detsils provided above are as per the
Selvice record of the employee malntained Dy us. Also. it is further certified tha ” i

cn read over to himiher by us and got confitmed by him/ee

Declaration by Employer Tab
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b. Existing PRAN Employee: DDO Maker verifies the existing PRAN request of an employee.
e From the Employee List dropdown, select an employee.
e Click GO to open the details.

NNTIR A e NPS Subscriber Registration Form

DMAkes

u.m_,:m,mum:m,nl L UHANANIAY MISHRR  we

HIE Thgsbraliom Fovin fy
Empiisgon

Esishing PRAN Fmjlupin

1= = -

Suilicribes FRAMN Shaius
- Salect Crmioyes —

Existing PRAN Employee

e The details provided by the employee opens.

o Verify the existing PRAN details.

o Accept the declaration.

o Click the Submit button to forward the request to DDO Checker.

o Reject the existing PRAN details provided by the employee in case of any
discrepancy by clicking the Reject button and providing the remarks for
rejection.

NOTE:
® |n case of rejection, accepting the declaration is not required.
= The rejected request is redirected to the employee.

Existing PRAN Employee Details

Mame : Kapil Meena Casignatian: Section Officer

23467809021

PRAN No.*

Date OF Joining* 20032009

Date of Retirement® 30/0577043

Employes Cotetn
Group Of Employee”

ofhce*

Deparment’

Wiristry

DO Regatration Number*
DTOPAGCODOIDTAPTAD Registralon Number
Basic Pay*

Poy Scale™

Dumln of PRAN

by the

KM'D03ME3001
B

SECTION QFFICER, MO RURAL DEVELUPMENT IRISHE BHAVAN NEW DELHI
RURAL DEVELOPMENT

Py AD, Minisvy of Fural Development

CORVOI0324C

2001885

70

BE10D-17T508

Existing PRAN Employee Details
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c. Subscriber PRAN Status

e . This option allows DDO Maker to view the current status of employees having
submitted their NPS registration form.

e . The status can be viewed by selecting a particular employee or all employees
available in the dropdown menu.

HATIONAC PRI NPS Subscriber Registration Form Pa0: 004710 000 < 20arm| L DHANANJAY MISHRA e

SYSTEM — DDOMakex

NP5 Regsirafion Form by
Employes Figlds marked with * ar2 mandatony

Existing PRAN Employee

Subacriber PRAN Stabs

‘ Subscriber PRAN Status

Employes —-— Select Employes —— - Status

Subscriber PRAN Status

- Salect Hatus - L

o Click the Export to Excel button to download the report in excel.

Subscriber PRAN Status

Employee® Jyoll Kataria - BYWPKS525N - Status

mployee Status Details

- Zafect Status - -

Search

Sr FRN

No. Employee Mame PAN No. Provisional PRAN No. Status PRAN No, Reason for Rejection Last Status Updated Date
1 dyoll Katania BYWPKOS25N 112233444353 Existing PRAN refeclzd by DDO Checker test 16122021
Subscriber PRAN Status: Report
Page | 22
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C. DDO Checker Login

DDO Checker verifies the details filled in the form forwarded by the DDO Maker and then, either
forwards it to the PAO/CDDO (Admin) or can redirect the form to the DDO Maker in case of any

discrepancy.

Note- The DDO Checker of NCDDO-I (DDO code starting with ‘2’) being attached with PAO is bound
to forward the registration form to PAO. In other cases, i.e. the DDO checker of NCDDO-II (DDO code
starting with ‘3’) and the DDO Checker of CDDO itself (DDO code staring with ‘1’) are supposed to

forward the registration form to CDDO (Admn).

1. Launch the URL ‘https://pfms.nic.in’ in the browser.

2. Click ‘Login’.

¥ Public Financial Management System - PFMS
070 Controtler General of Accounts, Ministry of Finance

SING THE
NATIONAL
ANTHEM

Know your Payments

7o

Track NSP Payments

PEFMS Home Page

3. The current financial year will be selected by default.

a. Enter the login credentials.
b. Click Log In to login into the PFMS account.

Public Financial Management System - PFMS
O/o Controller General of Accounts, Ministry of Finance

\gany
Ragicstration Farm

3| sports Uzars

- Gl Passward By Unigue Agency Code
o Fagist State

» Ragister DET

« Ruglotnr Timpsiony Users

PEMS Login Page
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4. On the PFMS homepage, click ‘National Pension System—> PRAN Registration’ to launch the
homepage of the NPS Subscriber Registration form.

e
3021.3022

g Public Financial Management System-PFMS e T MAURSON
e /0 Cantrufier General of Acconnts. Mimistry of Finance | aartsa] Yain

|'
|
g i

Ak E#¢0r has octured in \kis poge Piesss contact sdminsleater

Jorn 4 s i e U T 508 what it stabe e, ok pout e ek 1 L5 b T i e el of Agescy M 4 ot CIuk G the
ORAN Registration ‘ -

Empoyes Info. Systam Agency Bank Account Validation Status

DDO Checker Home Page

5. Onthe homepage, 3 options are available to a DDO Checker:
e NPS Registration Form by Employee
e Existing PRAN Employee
e Subscriber PRAN Status

MATIONAL PENSION

HALeEs NPS Subscriber Registration Form {PAD: 004710 D00 :204711) | AT NIALKHANSON =t

DDOChecks

NP3 Mogistration Form by

St =

Frelt mmbed with * are mandatzry
Exisfing PRAN Empioyse

List of Registration Form
“ubacmher FRAN Stahes

s rr— - I

DDO Checker NPS Homepage

a. NPS Registration Form by Employee
DDO Checker verifies the new PRAN registration request of an employee received from DDO
Maker. By default, this screen is launched.
1. From the Employee List dropdown, select an employee.
2. Click GO to verify the details.

NATIONAL PENSION NPS Subscriber Regjsgraﬁon Form [PAD - 004740 DD - 2047T11) | L7 NIALKHANSON &
SYSTEM — DDOChecker
KPS Registralin Foo by
e
Fitld marked with = are mandatorg

Exiatng PRAN Emgloyoe

[l List ol Ragistration Form
Sutnonber PRAN Sinkes:
1 =Sk B -l 2

NPS Registration Form By Employee
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3. In the Employee Details tab,

o The details filled by the employee are displayed here and can also be
downloaded in a PDF.

o Verify the details.

o Click the NEXT button to go to the Declaration by Employer tab.
Alternatively, DDO Checker can traverse to the Declaration by Employer
tab by clicking on it.

NPS Regisiration Farm by
Employee

Existing FRAN Employee

Subscriber PRAN Staius

Fizli mafied Wiih * are mandatory

insirection List

List of NPS Subscriber Registration Form

Employee List* BUGPASORE - Amareel = GO

Employee Defails Declaration by Employsr

(VIS (S Y = -] [Eni | et =

Submitied Only Fo: Record Purpase.

BATIONAL PENSICH S¥YSTEN (NP 5) - SUBSCRIEER FEGISTRATION FORM

SRAL-NSOL Limited
Cantral Govt. State Govl. l:l

Fleass seiect your Central Autonomeus Body |:|
e wmh R State Autonomous Body I:I

All Citizen Model ]
NPS Lite (GDS)

L

i:| Carporate Sector

To
Pt Fansion System Trum
Dmar 3/ e

| PTeDy rETUE 1181 80 WES A0 06 DRENES 1 MY NENE §S 08 8 2ETIRRTE VRN DRaW

“ndicates mandatiey Feles Plasse il i arn 0 Englsh sedd BLOCK bt witt Black ik por, (Rafer gerarsl guideines 3

ieruzeions gaga)
HNC Murvber, 3 Cogeand Sonuse t & HPEL

1. PERSONAL DETAILS : {Pleasa refie! 1 S o T ofthe fctradions )

‘Hars o Apaizant b 4] [z= |

Frattiame |y |

Vidaeame | |

£ | |

Subsanver Meden Namg (it any) | |

Fathet Hame" | ]

(Reder 52 Ho. 1 ofjmstrechions)

tater Name* onm |

(Feder S No. 1 of instrucions)

FaiP's nare wit b2 orinhid on PRAN Ea°d. In case: molhe:'s name (o be piied estesd of faifers 1ane | ves |

. o — e

Gocmetary roct)

Gy ofSit NEADELH

i

T [

il L ]

{Refes 22 o1 ofnsruckons)

Fesidenisl S3ita” HDAN

Germrnd thadn FEMESS s3an natte

Next

Employee Details Tab
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HES Fegistration oo by
Empiayee

Exsst PRAN Employes

Sulssesihes PRAN Stalis

4. On the Declaration by Employer tab,
a) Accept the declaration.
b) Click the Forward to PAO/CDDO (Admin) button to forward the request
to PAO/CDDO (Admin).
Click the Reject button to reject the PRAN generation request of the
employee in case of any discrepancy and provide the reason for rejection.
NOTE:

c)

The rejected request is redirected to DDO Maker.
In case of rejection, accepting the declaration is not required.
d) Click the Back button to go to the ‘Employee Details’ tab.

naimaction g

Fiftl MATKED W * & mansEaiony

List of Registration Form

ExpLyeLList: BUGFA 19065 - Amariast -

Employes Detnits Dertamtion by Fmploger ]

[=l]

Subscriber Registration Form Details

Mame : Amarunt Designancn: Mt Tasking Start

Uploatbed Docuriists

Pan Card* Cancelled Cheque*
bl
P pre—
- = %
= Sigwnature of
Subseriber
Dectaration by Emptoyer
Date OF Jaining* 25170
Drate of Relmement™ 30042052

Empleyes CodelD” AGIAMIZO0T

Group O Employes* =

Ottee SEGTION OFFICER. M0 RURSL DEVELOPMENT KRISH! BHAVAN NEW DELH
Deparsment® U AL DEVELOFMENT

Phineatry* Fr A0 Minesty of Rural Deeslopment

DD Regrstration Mumber® CoVI0NIZAC

DTOIPADICODO/DTAPIAC Reglstration Mumber* 2001985

Basic Puy* 23100

Pay Scale® 300055800

Tos b Tilliet 31 DDO Chechuy Livel

LoBIn i of AFnGnaEs Feraon®

T b Mkt 41 PACHCODO(ABIN] Liseul

sasn01 Lagin i af AuERacsed Ferson®

Dasignaton of Autharsed Peraon® SECTION OFFICER DeslgRaton of AWROraEs Parson

Mame of DDO? T HIALKHANSON Name of PACACDOO]Admn]

Form Fonearded to PAONDDEO (Admn| an® Farm Farwarded ta N50L on®

a

b5 cortfied that fhe detaiss provided in s aubscriber regstration form by the
ice rucord of ha employes maintainad by us. Also, It is furthar esitifiad et tay

1t Amqeerlo o aycu WIRH U5, INCIsOAng i @tidTeas and dnploymant JEGHY provided atiowd are s par th
Ll 1ol over o himiher by us siil got confinned by himMer

Employee Declaration Tab
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b. Existing PRAN Employee
DDO Checker can view and verify the existing PRAN request of an employee.
e From the Employee List dropdown, select an employee.
e Click GO to fetch the details.

MATIONAL PENSION NPS Subscriber Registration Form (PAQ : DD4710 DDO ; 204741 LT NIALKHANSON &=
SYsTEM DOGChocke

Existing PRAN Employes
Saitmciler PRAN Stalus.

Existing PRAN Employee

e The details provided by the employee opens.
o Verify the existing PRAN details.
o Accept the declaration.
o Click the Submit button and the PRAN details of the employee get updated in
EIS.
o Click the Reject button to reject the PRAN generation request of the
employee in case of any discrepancy and provide the remarks for rejection.
NOTE:
o The rejected request is redirected to DDO Maker.
o In case of rejection, accepting the declaration is not required.

Existing PRAN Employee Details

Mame : Kapil Meena Casignatian: Section Officer

PRAN No.* 23467809021

Dato OF Joining* 2032009

Date of Retiremen L 0577043

Employes Codeln® KM'D03ME3001

Group Of Employee” B

pce’ SECTION QFFICER, MO RURAL DEVELUPMENT IRISHE BHAVAN NEW DELHI
Deparmment* RURAL DEVELOPMENT

Ministry * Pr AD, Minisyy of Rural Development
D00 Reglatration Number CORVOI0324C
DTOIPAGICLDMDTAPIAD Registraton Humber 2001885

Basic Pay” TN

Poy Scale™ SE100-177509

Dumln of PRAN by the

Existing PRAN Employee Details
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Subscriber PRAN Status

e Reports related to employee registration’s current status after it has been submitted by
the employee can be viewed from here.

e The Employee dropdown is mandatory. You may choose to view the status of a specific
employee or all in a go.

C.

MATIONAL PENEION NPS Subscriber Registration Form (PAD : 004710 DDO : 204711) | AT NIALKHANSON  =a
SYSTEM — DUDChecker
RS Aegistiation Foom by
Employes Fiahds markod wilh * ara manoatory

Subseriber PRAN Status

Eipluyze®

Exiffing PRAN Enmployon

Subscnber PRAN Status

— Select Empioyes — Sty Stleel Salus

Subscriber PRAN Status

e Click the Export to Excel button to download the report in excel.

Subscriber PRAN Status

Empioyes
- = Status -- Seiscl Slatus —

Employee Status Details

Search

Last Status Updated
Date

Reason for Rejection

1 Ankit Sain| DVEPSEO5EK 10066087437 1356 Accepted by NSOL 110066087437 121112021
E Gold Kumani DDEPK2SIIN 111006087435 1385 Sccepted by NSDL 111006097435 1211112021
3 Md anwar Hussain AMZPH4583L  11008B057419 1380 “ccepted by NSDOL NMDIEE0ETH1S 101112021
4 Mukesh Kumar ENSPEOIDSM 110016057424 1354 Acoepted by NSOL 110016057434 1212021
5 Fremraj CHSPPESESE  1100SE100250 1405 Accepted by NSDL 110056100250 1001272021
[ Rakesh Kumat CODDPKS252L 110036097433 1383 Accepted by NSDL 119036097433 121112021
7 Sumit Kurmar Jha BHLPJSS TaM 110036100243 1405 Accepted by NSDL 119036100248 101272021
8 ::;:2}“1'"‘5 BYVPPIZTSF 110036100265 1431 Accepted by NSDL 110036100285 131202021
L3
Showing 1 1o 10 of 33 enlries Previous I_I I 2 3 4 Hexd

Subscriber PRAN Status: Report
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D. PAO/CDDO (Admin) Login

PAO/CDDO (Admin) after verification of the PRAN registration request submits it to NSDL for PRAN
generation. PRAN available in the PRAN repository will be assigned to the employee immediately
and the data will be saved in the system. This data will then be sent to CRA-NSDL for activation of
PRAN.

1. Launch the URL ‘https://pfms.nic.in’ in the browser.
2. Click ‘Login’.

X

B pfmsnicin/NewDefaultiiome 35

070 Controtler General of Accounts, Ministry of Finance

P

g Public Financial Management System - PFMS

"ﬁ
Azadi,

Amrit Mahotsav

SING THE
NATIONAL
ANTHEM

Todays Transactions FY 2021 - 22 Transactions Know your Payments

54,477 Gount: 86,00,50,970
W (Crores), 20 Amount (Crores). 23 680,963 Track NSP Payments

PFMS Home Page

3. The current financial year will be selected by default.
a. Enter the login credentials.
b. Click Log In to login into the PFMS account.

#% Public Financial Management System - PFMS
/o Controller General of Accounts, Ministry of Finance Login

Log li

B009-2022 v
| J

S Raporis Users

nd By Unigus Agency Cade

= G=tPa

» Ragister State Govt. DOC

= Ragister GET Bel iy Mgt Checker

o Raqlzizr Treasury Ussrs

PEMS Login Page
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4. On the PFMS homepage, click ‘National Pension System—> PRAN Registration’ to launch the
homepage of NPS Subscriber Registration form.

T RV < Pi L Sureta St
-. Public F 3y =¥ »..fhndﬁ T D
e 11/0 Dantrallor Gieners of Avcousts, Ministry of Fimanza Pl Ywir) 2033-3033
04:34:53 PM
asnackmarte
Sunita Singh
Bharstisah Reports
Nume
Enarathzen
Budget
CAM Bports

S Ll

;
PAO/CDDO (Admin) Home Page

5. Onthe homepage, 2 options are available to PAO/CDDO (Admin):
a. NPS Forms Forwarded by DDO
b. Subscriber PRAN Status

& sunita Singh B
— PAD

HATIGHAL PERSION NPS Subscriber Reqgistration Form

HPS Forng Formarded by
ooo

Subscibur PRAN Stalis

Emplayse List® — Selnct Employes — H
NPS Home Page

a. NPS Forms Forwarded by DDO
PAO/CDDO (Admin) cross-verifies the PRAN generation request of an employee received
from DDO Maker. By default, this screen is launched.
1. From the Employee List dropdown, select an employee.
2. Click GO to fetch the details.

2 sunita Singn B
SYSTEM — PAD

RATIONAL PERSION NPS Subscriber Registration Form

WPS Fanms Faswarded oy
RO Instnuiztion List

Fiit manked wiln * 3m mandamary

Forwnnled Employee
— Sueci Binglopes — . .l 2

NPS Forms Forwarded by DDO

Stibscibns PRAN Sk
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3. In the Employee Details tab,
o The details filled by the employee are displayed here and can also be

downloaded in a PDF.

o PAO/CDDO (Admin) cross-verifies the details.
o Click the NEXT button to go to the Declaration by Employer tab. Alternatively,
PAO/CDDO (Admin) can traverse to the Declaration by Employer tab by

clicking on it.

Employee List* BJGPA1S06E - Amarieet =

Employee Details Declaration by Employer
—

I Y |ofzz B M el |

md [ Net by (R

Subsmitted Only For Record Purpose

NATIONAL PENSION 5Y3TEM [NP 5} - SUBSCRIBER REGISTRATION FORM

Ceniral Recordkesping Agency (CRA) - NSOL e-Governancs Infrastrusture Limited

Central Govt.

Please select your category Central Autonomous Body
[ Pleas= tick( 1]
All Citizen Modal

NPS Lite (GDS)

State Govt.

]

State Autonomous Body l:l
(]

l:l Corporate Sector

]

L]
Mationa! Pension System Trust

Dear Sir | Madam

I hareby request that an NPS sceourd e opened in my name 55 per the partoulars gven balow

B

nstuciions page)

“indioates mandatory feids. Pigzss i the form i English and BLOCK letiers with biack ink per. (Refer general guideines at

WYT Number, Retirement Acviser Coce and Spause Name fieids are nol appicatie for Government & NPS Lite Subsenbers

1. PERSONAL DETAILS : (Please refer 1o Sr. No.1 of the instructions)

Hame of Apaizant in full B

First Mame~ [

Middia Mame [

L=t Hame

Father Name™

Subscriper Maiden Name (f any) [
(Refer Sr. No. 1 of instructions) |

Moiher Name* s

(Rafer St No- 1 of instruchons)

Father's nama wil be printad on PRAN card: in case, mother s nama o be printed instead of fxher's nama

| (Diate of Birh thouid ba supported by relevast
v prect)

Diste of Erth® [o¢h4r1eaz
Caty of St [EEEE
Ciiiniry af Birth* l INDUA
Gandar | MALE
Mt [OnmarmieD

Spouse Nama™ |

|

fRafer 5t Ma § of insirigtions.

[inoian

|

Generssd through PRAIS-EIS saisry modue

=

List of NPS Subscriber Registration Form

Employee

Details Tab
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4. On the Declaration by Employer tab,
a) Accept the declaration.
b) Click the Forward to NSDL button to forward the request NSDL.
¢) Click the Reject button to reject the PRAN generation request of the

NOTE:

e The rejected request is redirected to DDO Checker.

e In case of rejection, accepting the declaration is not required.
d) Click the Back button to go to the ‘Employee Details’ tab.

O

= =

[T P TI —

Lint o Hoginuatine §oan

ke rzes PVOAN anis

¥ e LT

Nemve  Amuoweer

P Cnet™ Carwindl Chegus
onﬁn.
mmen ==
4 T
- ’
§ e T
J o — — e
. =
=
: s
pran—t B -
S G el
o
Sigwnature of
Subseriber
Do S
;
e
Ofes CEN M t " Ll £ DE
Do ot 2 et OUVELCPuMENT
L A
A
Py Seste
L P W BT Amoneed Neines pe— Lign ¥ of Aumaneed Persan®
Yesigraruin of Aattarieed B 1S rices Cwargratinm of Authmisest Peryoe’
e ot DOG* T AL ANDON

W 1 PADSCOOOUA hevm |

Fiwm Firwarded tn PADC OO0 (At hn*

Form ¥ ormsnied 16 8104 on

B Cortitend St e dhaske Tovin I TR SEtect Bt IREAT IR e By the UITICE Amatiel 16 smpieped svith U, INCISOg Tw Sdtiees St smiioyment Getails Srovided Above 1w 24 par the
& e Of e nyrbyee IALAU (ry U8 AU, (] 50 altTuns € aelitieit TRl Sun'alve it 900 il SITLIIne Tidvw Tuack [wicd Uoed 15 Bumm Nae By o A108 GOF SN Ied By M, -

¢ [ p—

d =5

Declaration by Employer Tab
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Subsgaiber PAAN Statuy

b. Subscriber PRAN Status

e Reports related to employee registration’s current status after it has been submitted by
the employee can be viewed from here.

e The DDO dropdown is mandatory.

e The employee list is populated on the basis of the selected DDO.

e You may choose to view the status of a specific employee or all in a go.

& Sunita Singh | Bt
— PAD

204711 < SECTION DFFICER. WIO-ALE = ] Stabuy Saloct Status

- Setecl Employes —

Subscriber PRAN Status

e Click the Export to Excel button to download the report in excel.

Employee Status Details

| Esport 1o Excal | Search
Provisional Last Status Updated
PRAN g PRAN No. Reason Tor Rejection Date
1 Siddharth Jain BFOEUTISZ) 111006097418 Pending at DO Maker Bmzez
Rakesh Kumar BHMPKZTETE 110036100193 Pending al DDO Chacker 26112021
3 MK, Claridea ATEPPOSIAK 112233445566 Eximing PRAN accepisd by 00O 112733445566 osn1Re
Pandit Chacker
i N pendin
4 Iyoli Kataria BYWPKSSZSN | 112233444353 Eitany PRAN gl SLOECY
Checker

Shanker Dayal Existing PRAM rejected by ODO

5 IPD7TE 14 44551 jec! for testi 1121202
5 i AHIPDTB140 | 112233445566 piinias rejected for testing 011202021
Existing PRAN accepted by DDO
Ankit Sharma CVHPS45660 | 112233446556 Pt ety 112233446556 101112021
7 J0d amwar Hussain | AMZPH4S3IL | 110086007418 1380 Accepted by NSDL 110086087419 101112021 =
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6. Steps to be followed by PAO/CDDO (Admin) after successful Registration
1.

It is mandatory for PAO /CDDO(Admn) to forward the authenticated registration form along
with all supporting documents (including uploaded documents) received physically from DDOs
to CRA-NSDL, Mumbai within two months of the online generation of PRAN.

The above step is to be followed till further order is issued by the Competent Authority in this
regard.
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