No. 39020/07/2023-PP.(B)
Government of India
Ministry of Personnel, Public Grievances and Pensions
(Department of Personnel and Training)

Fedddd

North Block, New Delhi

o
Date: 3 November, 2023
Office Memorandum

Subject: Need for reporting accurate number of vacancies and adjustment of candidates
to be appointed based on court directions.

The undersigned is directed to draw attention towards DOPT’s OM No. 39018/4/79-
Estt.B, dated 13.07.1979 and O.M. No. 24012/34/80-Estt.B, dated 26.02.1981, issuing
directions to Ministries/Departments with regard to accurate assessment and reporting of
vacancies by them to the Recruiting Agencies.

2. In the recent past, it has been observed that some recruiting agencies are facing
difficulties in adjusting the candidates whose dossiers have been returned by the requisitioning
Departments on the grounds that vacancy does not/do not exist with them; albeit the dossiers
had been sent to them based on their requirement reflected in the requisition received at the
time of reporting of vacancies.

3. It has also been observed that in some cases Courts have issued directions to
Recruiting Agencies to re-consider the candidature of the candidates (which was cancelled
earlier on some grounds) and to revise the result accordingly. In such cases, Recruiting
Agencies are left with no option but to consider the candidature of such candidates and send
their dossier to one of the requisitioning Department, based on the rank and option exercised
by the candidates. However, the Department concerned refuses to accept these dossiers on
the grounds of non-availability of vacancies with them. Accordingly, the Recruiting Agencies
find it difficult to adjust such candidates, resulting in contempt of court directions which ends up
in receipt of contempt notices by the higher authorities.

4, In this regard, it may be noted that recruiting agencies select candidates based on the
requisition given by the requisitioning Departments. Accordingly, nomination of the selected
candidates is sent to the Indenting Departments (on the basis of the vacancies reported by
them), keeping in view merit and preference of the candidate. The role of the Recruiting
Agencies ends thereafter. Hence, the concerned Ministry/Department cannot avoid the
responsibility once the dossier have been sent by SSC, as per requisition given by them.
Further, if some candidate is to be appointed on court directions, its cannot be done by the
recruiting agencies on their own without the cooperation of the indenting departments.

o In view of the above, all Ministries/Departments may take note of the following:

i.  Ministries/Departments may re-confirm the number of vacancies to recruiting agencies
well before finalization/declaration of result by them. After re-confirmation of vacancies
by Ministries/Departments, it would be their responsibility to accommodate
the candidates selected against such vacant posts. Vacancies finally intimated by the
User Ministries/Department cannot be changed/varied after the result of the examination
has been declared.

ii.  Ministries/Departments are equally responsible for implementation of directions/Orders
of Courts. As such, they may extend full cooperation to recruiting agencies while
implementing court directions. Ministries/Departments may accommodate the
nominated candidates based on Court Orders against the available/future vacancies, as
per their Roster, instead of returning the dossier to the Recruiting agency on the plea of
non availability of vacancy, etc. to avoid any further litigation.
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iii.  In case a Ministry/Department/ Organization is wound up, reorganized, or transferred
under the administrative control of another Ministry/Department/Organization, its
successor/administrative Ministry/ Department may accept the dossiers. In case, the
entire hierarchy of organizations upto the Ministry level is wound up, the
Ministry/Department to which its work has been transferred may accept the dossiers.
Further, the Departments/ Organizations, which are proposed to be wound up in near
future, should abstain from reporting vacancies for future examination(s).

-—
(SP Pant)
Director (Pers. Policy-Il)

Tel. No.: 2309 3074
To

All Ministries/Departments of the Government of India

Copy also to :

1. The Secretary, UPSC, Dholpur House, Shahjahan Road, New Delhi
2. The Chairman, SSC, CGO Complex, Lodhi Road, New Delhi
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B ” Govormnant Of: xndia/Bhara_ ;,‘Icar :
b v Ministry Of -Home Affairs/Grih :-‘Maneraiayar
0 ' Deptt.of Personnel’and Administrat
i 8 ( Rarmik aur Prashasnik Sudh r Vi
]
LOMNo.23/11/ 0 The un'iersigned is diroctud. +0 - invit
67-Es tt. (B) attention of the Ministri as/Dapartmnnts ___to'_ 2
& OM No 39034/ co*}ins of Offica M._morandum mnntioned in the may
; 12/'75-—Estt (B) fDr information and strict complianCE.
dte7e4.76, . L o .
" & OM Mo, 39018/ 2- g In spite of thesa mstx:uctmns it ‘ls,_f
4/'79-Estt(B) that thﬁ Ministries/Departments ‘are not ‘making a
At.13.7,79 ~accurate dssessment of the number of vacancies whic
= are likely to arise while revorting them to’ eith
' “the Union Public Service Commission or the Staff:
nlaotlon Commission, with the result these recru:.tu.ng
i agencics £ind it difficult to process the’ recruitments’”
. The inaot.,urat" asssssmznt also rssults 1n ths-
i - recruiting agencies sithsr preparing an ovnrsizad R
ranel "'or-insufficisnt panel, This leads to a position
whars further requisitions are placsd after announc_m_.nt B
Oof the results with these agsnciss and such vacancies §.:
are ¥ unfilled for quits somsz t:..ma till the n._xt
rasults ares announcad, . \ s
e It has, thersforsz, bacoma necéssary for this ,
-Department to faiterats the instructions contﬂinc-d In g als
tre Office Memoranda memtionsd in vara .1 above, - Copies «
/ Of these instructions are enclosed for informat::.on _ 2 ok &
*f and n°c°ssa.ty action, : Do o e o e -4
P - 4, - In regard to £illing up of vacanciscs thmugh e Y
| the Staff Selection Commission where common examinationsi’. . . ' -7
are held by them, the Staff Selsction Commission in v1°w._'-
: ; - of the mammoth scals in which it operatése-is able to ..
nold only ons examination in a rescruitment yesar. _S:ane
: M nlstnﬂsmﬂpartmnnts anticipate their manpowaX “'l..
raquirement only with referancc %o the period upto the -
B date of notification of the results of the nxﬂm:.natlon._.
' they do not take into account thz vacancias which may .
' P accumulate during the= psriod from the date of notlflcati.
of the rasults of ons zxamination and the dats of - '
i notification of ths rosults of the subSequant ﬂaminatlon.
: 5 "It is found that due to this ‘procadurs of computation}
i of vacanciess many vacanciss' are kept unfilled till the
; notification of tha ressults ‘of the subsequent exémination.
- L. It is hereby clarifiel that while the
i Ministrizg/Dopartments should strictly comply '
- with 1:‘1:: instructions already is«;ued on the b Ry 2
s . A1 -;:
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- subject; -while nmi"ym vacancies ’fc ti"rt. btd-f‘f buL weh
_ © - Conmission in particulap, should couplite vacancles qot
. . - ouly for the €wmmination in guestipn but alds rhould,
-, antlelpaté the likely vacanciss for:tho period frem-tile
NN date of announcement of the exemingkion in. crms*;im £
. *  the date of annouricement of the resulis. of thg & ‘JSGQ‘JGK
b exanindtion also,  Such & course of astion will $vold af
Lo nmber of vaca.nci.es beiﬂg ke unfilled for .cht; purlod

i . B It is, thépafore sug est.ad to a11’ vh."listries/ -
“ - . Jepartments that henceéor‘bh while indiesating the nuaber
o of anticipated vacancles to the Staff Selection Commission
they should indicate the vacancies whith &re anticipatoed
for the examination t6 be held and Also the Humber of

: vacancies which are likely to arise-subse vently. till
[ - the announcement of the resuits. of the neilct exanina ST ond
i - . Ministry of Financa &%ec. miy- please’ take nobe of the:
' ©  above decision d@nd bring it to the notice df all’ Offic:es
working wnder them for their information and. necessary :

: actlon‘ . . s .. . | ‘:.

(dlndi _Version will follow). : OW"“/Q"
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kll Ministries/epartments of the Government oi‘.iridi_a _
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No. F. 39018/4/79~Estt.B ™ \

Governmant of Indis/Bharat Sarkar —

Ministry of Home Affairs/Grih Mantrajaya L
Departmznt of Personnzl and Aiministrative Reforms

{Karmik Aur Prashasnik Sudhar vVibhag! -
New Delhi~1 dated / < ouly,TS

QFFICE 1EMORAIDU

Subjeact:- Necruitment through the Union Public Service
Commission- Noed for advertising of accurate
number of vacancies. :

[N

Thaz
: . of Ministriz
-?”73P&gé_ Office ifemor
fokiraY Collollo, 3803 G Tededt { copies ziclosad

N requesting inter-aliaz that t numbear of vacancies raguired
to be filled during any particular racruitment year should
be agsessed carasfully with due regard to all relasvent
considerations including the wvarcancles liksly to occur as
a result of reitrement, promotion etc. and these ( vacancies)
shall ke reportzd to the Union Public Service Commission
in time for bhaing notifizl in the notice for the concerned
examination for the infoirmstien of prospective cendidates,
The intention was that as far as possible the need for
tazking more, or lese, candidates than originally notified ,
about not arise,

©.25,10.69
I othis
.pttls

2 Tt has, howevar, been noticed that in spite of the
clear and detaile: instructions on the subject, some-
Ministries/Departmants are even now rovising the number

~of vacancies available for eppointment on the basis of
examinations held by the Union Public Service C ommission
and this is done sometimes at a very late stage, such as an
the date of the announcement of final results by the Commission
or sometimzs even later than thet. This reprasents a vary
unsatisfactory state of aifairs because such procedures
arz bound te lzad to vndec herdship to some candidates end could
lay the szlecting and appointing authorities open tojcharge of ;

mainipulotion or favouritish

3. The instructions containesd in para 4 of the linistry
of Home affairs Office liemorandum No, 23/11/67-EstsiB} dated
14th July, 1967 are again brought to the notice of the Hinistries
Departments and they are requastad to ensure strict adheresnce to
these instructions in the matter of reporting vacancies to the

Corru'nission. /
1 . -

/f_"\_ -
{ J.K. SBARIH)
DIPUTY SECRETARY TG THE GOVT. OF INDIA

TO

211 MINISTRIES/DERPARTL.ITS OF THE GOVERNDNT CF IKDIA

? . 3
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No. 39034 /12/75~Estt. {B)
Government of Indig/Bharat Sarkar N
Cabinot Secretariat /Hantrimandal sachivalaya i
Departmznt of Personnel and Administrative Reforms
(Karmik Aur Prashasnik Sudhar Vibhag)

New Delhi, the 7 April, 1976, .

Subject:~ Recruitment through examinations conducted .
by the Union Public Service Comnission—
Inclusion of the number of vacancizs to be
Fillad inm the Potice of tha examirs tions,

Y

The undercigned is dirccted to invite
attention to the Ministry of Home affairs Office
Memorandum No, 23/38/68-Estt. (B} dated the 13th
March, 1962 and 25th October, 1969 wherein
Ministries/Departments were requested to assass
accurately thair manpower raguirems=nts and to
accomunicate the same well in time to the Union
Public Service Commission, It is observed from
the Annual Reports of tha Union Public Service
Commission that these instructions are not '
always being implomented, This Department would,
therefore, again impress on all Ministries/Dopartmenis to
ensure that the same are propesrly implemented,

Za In this connzction the Committet on Suo-
crdinate Legislation (Fifth Lok Sabha} has, in its

16th Report, expressed tha view that the need

for including a provision regarding the numbex

of vacancies to be filled on the results of

examinations should bz emphasisad to all Ministries/
Departments. It is, no doubt, a fact, as the

Committea have obszrved that such a provision would

be a salutary one which would cnable prospective
candidates to assass thzair chancss of success in the
examinations. Winistried’ Departments have,

‘therefore, to ensure that in respect of all

recroitment to be conductad on the basis of exami-~
nations hzld by the Union bublic Service Commlssion,
the number of vacancies to be filled on the results

of each such examination should beo included in the
Notices for the examinations, This would be possible,

cnly if manpowsr requiresmants are assessed accurately and
well in advance and communicated to the Commission. Ministrics/
Departments are requasted to take action accor i ngly,

sd/~ RsC. Gupta
Under Sececretary 0 the Govarnment of India.

To
ALl the lMinistries Departments of Govt. of India otc. etc,

. -
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